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1. HEJIb U 3AJAYM OCBOEHUSA JUCITUILJIMHBI (MOIYJIS)

1.1

]_ICJ'H) OCBOCHUS NUCHUIUINHBI 3aKJIIFOYACTCA B OBJIAZICHUNA TCOPCTUYCCKUMHU 3HAHUSMUA B obmactu HOpMaTHBHO—HpaBOBOﬁ
0a3bl JAOKYMCHTAITUOHHOT'O obecrieueHus 06pa3OBaTCJ'IBHOFO nponecca, MPAKTUICCKUMU ITPpUEMaMU COBPEMCHHOI'O
ACIOIIPON3BOACTBA.

1.2

3az[aq1/1 OCBOCHUA TUCHUIIIMHBI:

1.3

N3yYUTh BUBI OPUIMATIBHBIX JOKYMEHTOB M TPEOOBAHMS K MX COCTABICHHIO 1 O(DOPMIICHHIO B COOTBETCTBHH C
HOPMaTHUBHO-IIPAaBOBBIMU aKTaMU B cdepe 00pa3oBaHus;

1.4

PaCcCMOTPETD JIMHTBUCTHYICCKHUC 0COOEHHOCTH JAOKYMCHTHBIX TCKCTOB, a4 TAKXKC IIpaBUJjia, pEryIupyromune A3bIKOBbIC
CTOPOHBI ﬂOKyMeHTHOfI KOMMYHUKallUU;

1.5

OBJIAICTh HABbIKAMU, PETYIHPYIOIIUMHA 'OTOBHOCTD CIICHUAJINCTA K B3aUMOJICHCTBUIO C Y4aCTHUKaMH O6pa3OBaTCJ'II>HOF0
npounecca,

1.6

C(i)OpMPIpOBaTI) HaBBbIK IPABUJIBHOT'O O(l)OpMJ'IeHI/ISI JAOKYMCHTAllUM B COOTBCTCTBHUU C YCTAaHOBJICHHBIMH Tp€6OBaHI/I$IMI/I,
B TOM YHCIIC UCIIOJIb3Ys1 HH(bOpMaL[HOHHLIC TEXHOJIOI'UH,

1.7

OBIIa/IETh crloco0amMu paboThI B cucTeMe "JeKTpoHHoe oOpa3oBaHue.

2. MECTO JUCHHUILIUHBI (MOIYJISI) B CTPYKTYPE OBPA3OBATEJBHOM ITPOTPAMMBI

Huxn (paznen) OIL: |Bl.B.I[B.21

21

TpeGoBaHus K NpeABapHTEIbLHON MOAT0TOBKE 00y4al0LIerocs:

2.1.1

HpOI/ISBOZ[CTB CHHas Ieaarornieckas nmpakTuka

2.1.2

IIporuBoneiicTBIE TEPPOPU3MY U IKCTPEMUIMY

2.13

O06pazoBaTenbHOE IPABO

2.14

IIpaBoBenenue

2.1.5

HpOI/ISBO)ICTBGHHaH MpaKTUKa I10 NOJTYYCHUIO npocbeccnox—lanm—mx yMeHPIﬁ " OIlbITa HpO(i)eCCPIOHaJ'[LHOﬁ JACATCIIbHOCTH

2.1.6

OCHOBBI KOJIOTMYECKON KYJIBTYpBI

2.1.7

COLU/IaIlBHaH aJlanTanus 1 OCHOBBI COITMAJIBHO-IIPABOBBIX 3HaHUH

2.1.8

KoMMyHHMKaTUBHBIN IPAKTUKYM

2.1.9

IIpoTuBonelicTBrE KOPPYIIUN

2.1.10

OcHOBBI 001IIEH NeAaroruky U UCTOpUs 00pa30BaHus, BBEICHUE B EJArOTMYECKYIO JeITebHOCTD

2.2

ﬂl/lCHI/lHJII/lHLI U MPAKTHKH, 1JI51 KOTOPbIX OCBOCHHE JAHHON U CIUNJIMHBI (MOI[y.]'Iﬂ) HEeo0X0IHMO KaK
npeamecreymoniee:

221

3amura BBITYCKHONW KBaTU(DUKAIIMOHHON pabOThl, BKIIOYAs OATOTOBKY K IPOLEAYpe 3alUThl ¥ IPOLEAYPY 3aIlUThI

3. IMTAHUPYEMBIE PE3YJIBTATHI OBYYEHMS IO KAXKJION TAUCHUIIIMHE (MOIY.JIIO),

OBECIEYMBAIOIIME JIOCTUKEHUE IJIAHUPYEMBIX PE3YJIbTATOB OCBOEHMS OBPA3OBATEJIBHOM

ITPOI'PAMMBbI

OIIK-4:

TOTOBHOCTBIO K NPOdecCHOHATBHOI 1eSITeJIbHOCTH B COOTBETCTBMH ¢ HOPMATHBHBLIMM NPABOBBIMH AKTAMHU B
cepe odGpazoBanust

3HaTh:

CTPYKTYPY ¥ BHIBI HOPMATHBHBIX MPABOBBIX AKTOB, PETTIAMEHTHP YIOIIHUX MPO(ECCHOHATBHYIO AEATEIBHOCTD B chepe
o0pa3oBaHysl;

TpeOOBaHUS K KaYECTBY PEAIM3yeMbIX 00pa30BaTEIbHBIX IPOrPAMM Ha OCHOBE ACHCTBYIOIINX HOPMATHBHO-
IIPABOBBIX aKTOB B chepe 00pa3oBaHHUS;

TpeOOBaHUs K 00pa30BaTENbHBIM PE3yIbTaTaM B COOTBETCTBUH C HOPMATHBHBIMHU PABOBBIMH aKTaMHU C(epbI
o0pazoBaHus;

YMmeTh:

HCIIONb30BaTh 0a30BbIE MPABOBHIC 3HAHUS NIPU PELICHUHN PA3JIMYHBIX MPO(PECCHOHANBHBIX 3a/1a4;

OLICHHBATh Ka4YECTBO PEATM3yEMbIX 00pa30BaTEIbHBIX IPOIPAMM Ha OCHOBE JCHCTBYIOLIMX HOPMATHBHO-IIPABOBBIX
akToB B cpepe 0Opa3oBaHuS;

aQHAJIM3UPOBATh U OLICHUBATH PE3YJIbTATHI, IIOCIEACTBUS NeHCTBU (0e31eCTBHIT) B COOTBETCTBUH C HOPMATHBHBIMU
MIPaBOBBIMH aKTaMu c(epbl 00pa30BaHHS;

Baagern:

HABBIKAMH HCIIOB30BaHUsI HOPMATHBHO-IIPABOBOM 0a3bl ISl pelieHust MpoheCCHOHANBHBIX 33134 chepbl
o0pa3oBaHus;




HaBBIKaMH TTO00Pa TTaKeTa HOPMATHBHBIX MTPABOBBIX aKTOB C(epbl 00pa30BaHUS ISl PEIICHNST KOHKPETHBIX
npodeccnoHanbHBIX 337134,

HaBbIKaMH pa3pa60TKH JIOKAJIbHBIX HOPMATUBHO-IIPABOBBIX dKTOB B cq)epe O6paSOBaHI/I$I;

IIK-6: roTOBHOCTBIO K B3aUMO/IeHiCTBHIO € YYACTHUKAMHU 00pa30BaTe/ILHOIO0 Mpolecca

3HaTh:

OCHOBBI B3aMMOJICHCTBHUS C Y4aCTHUKaMH 06paSOBaTCJ'IBHOFO npounecca;

KpUTCPHUU YCIICILIHOI'O B3aUMOJICICTBUS CO BCEMU Y4aCTHUKaMH O6pa30BaTeJ’ILHOFO rnpounecca;

TCOPETUYCCKUC U INPUKIIaJTHBIC OCHOBBI ITPOCKTUPOBAHUA BSaHMOZ[CﬁCTBPIfI C YJaCTHUKaMHU 06p3.30BaTeJ'[LHOI"O
npomnecca,

YMmeTh:

B3aMMOJICHCTBOBATh C YYaCTHUKAMHU 00pa30BaTEIBHOIO Mpoliecca (menaroraMu; 00y4aromuMUCS U UX POTUTEISIMHI);

OTPENENATh OCHOBHBIC 331a4H B3AaMMOJICHCTBHS C YYaCTHHKAMH 00pa30BaTENbHOIO Mpolecca YIS TOCTHKECHHS
00pa3oBaTENIBHBIX IIENICH;

OIIpEIeNsTh MPUOPUTETHBIE 33/1a4H B3aUMOJICHCTBHUS C YUaCTHUKaMHU 00pa30BaTebHOTO MPOoIiecca, OMupasich Ha
KOHKpETHBIE XapaKTePUCTUKN 00pa30BaTEILHON CpPEIbI;

Baagern:

HaBbIKaMU YCTAHOBJICHUSA B3aHMOﬂeﬁCTBHﬂ C KoJIIeraMu, 06y‘IaIOIJ_lI/IMI/IC$[ U UX pOAUTEIIAMUA IJIs1 pEIICHUA
KOHKPCTHBIX BOIIPOCOB O6y‘{€HI/I${, BOCIIUTAHHUSA U Pa3BUTHUS,

OITBITOM B3aUMOJICHCTBHS CO BCEMH YYaCTHUKaMH 00pa30BaTEIbHOr0 MpoIiecca Mo 3aaHHbIM KPUTEPHSIM YCIIEIITHOTO
B3alMOJICHCTBUS;

IMPOCKTHUPOBATH HAITPABJICHUA B3aUMOJICICTBHUS C ydaCTHUKaMH 06p330BaTeJ'IBHOFO Tpounecca 4jis peuICHu A
IIOCTaBJICHHBIX 3a1a4,

B pe3yabTare OCBOCHUS TUCHHUIIVIMHBI Oﬁy‘lalO]Ill/IﬁCﬂ HOJIKCH

3.1

3HaTh:

3.1.1

OCHOBHBIC ITOHATHSA, COCTaBJIAOIIHC 633y COBpeMCHHOﬁ Q)HHOHOFI/I‘{CCKOﬁ HayKU, U €€ TCPMUHBI,

312

OCHOBHBIC ITOHATHA O HAYYHBIX UCCIICJOBAHUAX B OTACIIBHBIX 00J1aCcTsIX (I)I/IJ]OJ]OFI/II/I W UHBIX TYMaHUTapPHBIX HAYK;

3.13

3¢ (eKTHBHBIE CIIOCOOBI peanu3alui  00pa30BaTeNbHBIX IPOrPAMM C UCIIOJIE30BAHUEM COBPEMEHHBIX TEXHOJIOTHI;

3.14

IIpUEeMBbl B3aUMOJEHCTBUS C YIACTHUKaMHU 00pa30BaTeIbHOTO MPOLECcca U COLMANBHBIMU ITapTHEPaMHU 00pa30BaTeIbHON
OpraHu3allyy;

3.15

OCHOBHBIE XapaKTEPUCTUKH U TEXHOIOTUHM B3aMMOJEHCTBHUS YyYaCTHUKOB 00pa3oBaTENbHOrO MIPOLEcca;

3.1.6

CTPAaTCTUX COTPYAHUYICCTBA JJIA JOCTHIKCHUA MOCTaBJICHHOMN LEIN;

3.2

YMmeTh:

321

[IPUMEHSThH Ha MPAaKTUKe 0Aa30BbIe HABBIKKM COOpa M aHAIM3a SI3BIKOBBIX M JIMTEPATYPHBIX (DaKTOB;

322

AHAJIM3UPOBATH U UHTCPIIPETUPOBATE HA OCHOBE CYHICCTBYIOIINX HAYYHBIX KOHIICTIIIMIA OT/AC/IbHBIC SA3BIKOBBIC,
JINTEPAaTYPHbIC 1 KOMMYHUKATUBHBIC SABJICHUS U IIPOLCCCHI,

323

HCTOJB30BaTh 3P (GEKTUBHBIC CIIOCOOBI pealiu3alii  00pa30BaTENILHBIX POrPaMM;

324

IIPUMEHSTH IPUEMbI B3aUMOJICHCTBHS C Y4aCTHUKaMU 00pa30BaTEIbHOrO MpoIecca U COUMAIbHBIMU apTHEpaMu
00pa30BaTebHOI OpraHu3alyy;

325

CTPOUTH B3aUMOJCHCTBHE C CyOBEKTaMHU 00pPa30BaTENBLHOrO MPOLECCa C LEIbIO JOCTIKEHHUS TIOCTABICHHOM L[EH;

3.2.6

HCIIOJIB30BATh CTPATETUHU COTPYAHHUYICCTBA NJI1 JOCTHIKCHU A ITOCTaBJICHHON eI,

3.3

Buaagern:

33.1

CIOCOOHOCTBIO K BOCHIPUATHIO, aHANN3Y, 0000IIeHUI0 HH(OpMAIIMH, TOCTAHOBKE LN M BEIOOPY MyTEH ¢ TOCTHKEHHUS,

332

cOopoM 1 00pabOTKOI S3BIKOBOH M IUTEPATYpHOH MH(POpPMAIIMHU C UCTIONB30BAHUEM TPATUIIMOHHBIX METOAOB 1
COBPEMEHHBIX HH(OPMALIOHHBIX TEXHOIOTHIA,




333

3(1)(1)€KTI/IBHI)IMI/I crrocobamu pcanm3anu O6pa3OBaTeJ'H>HI>IX IporpamMmm;

334

nprueMamMu B3aHMOHCfICTBHSI C Yy4aCTHHUKaMH O6pa3OBaTeJ'H>HOFO nponecca u COuaJIbHbIMU MMapTHEPaAaMU 06pa303aTenLH0171

OpraHu3aluu;

335

OCHOBHBIMHM  XaPAKTCPUCTHUKAMU U TCXHOJIOIHAMU BSaHMOHeﬁCTBHﬂ Y4aCTHHUKOB 06DaBOBaTeJ’ILHOFO IIporecca,

33.6

HaBbIKaMH HUCIIOJIb30BAHUA CTPATCTUN COTPYAHUYCCTBA TSI JOCTHIKCHUA IMOCTaBJICHHOU ey,

4. CTPYKTYPA U COJAEPKAHUE JUCILUIIIMHBI (MOLY.JI5T)

Kon
3aHATHUSA

HaumeHoBaHMe pa3/iesioB U TeM /B
3aHATHA/

Cemectp /
Kype

Yacos

Komneren-
187071

JIntepatypa

Hutep
aKT.

IIpnmeyanue

Pa3gen 1. Cymuocts
JAOKYMECHTAIIUOHHOI' O odecrneyeHust
00pa3oBaTeJbHOr0 Mpomecca

1.1

OCHOBHbIC TIOHSITHS JOKyMEHTAIIMOHHOTO
obecredeHust 00pa3oBaTEIBLHOTO Mpolecca.
Ienwu, 3aaun, Ha3HAYEHHUE CHCTEMBI
JIOKYMEHTAIMOHHOTO 00eCIeUCHHSI
obpasoBaTtenbHOro nporecca. OCHOBHbIC
TpeOOBaHUs U MpaBuiia 0HOPMIICHUSI
nokymentoB.HopmatuBHo-TipaBoBasi 6a3a
OpraHU3aIMH JOKYMEHTAMOHHOTO
obecrieyeHust 00pa3oBaTENBLHOrO Mpolecca.
/JIex/

10

OIIK-4 IIK-
6

JI1.1J12.1
0105293

1.2

CHucTeMbl TOKYMEHTAIIHOHHOTO
obecrieueHus: 00pa3oBaTENLHOTO
nporiecca.Opranusanus paboThl ¢
JNOKyMeHTaMHu. J[OKyMEHTOO0OpOT U
KOHTPOJIb UCIIOJIHEHHUS TOKYMEHTOB.
IOpuaudeckas cuia fokyMeHTa. [Ipruka3ssl
110 OCHOBHOM JieaTenbHOCTH. [InceMo —
3amnpoc. [TucbMo — npejyioxeHue o
COBMECTHOM COTPYIHHYECTBE.

Mp/

10

OIIK-4 IIK-
6

JI1.1J12.1
2139233

1.3

YHudukanys u cranfapTA3anus OCHOBHBIX
JOKYMEHTOB. BHIbI TOKYMEHTOB M HX
kinaccudukanus. [IpaBuia opopmieHus
JokyMeHTOB. HopMaTHBHO-METOMIYECKOE
peryaupoBaHue JOKYMEHTaHOHHOTO
obecrieueHus: 00pa3oBaTENLHOTO MPoIecca.
Mp/

10

OIIK-4 I1K-

JI1.1J12.1
0105293

14

O030p COBpEeMEHHBIX MTAKETOB MPOrPaMM,
npeIHa3HAYCHHBIX 1S paboTHI C
JOKYMEHTaMH IeAarorH4ecKoi
nesrensHocTH /Cp/

10

OIIK-4 I1K-

JI1.1J12.1
015233

Paznen 2. YuudguuupoBanHble CUCTEMBI
JOKYMEHTOB, TPABUJIA UX COCTABJIEHMS

2.1

YHA(UIIPOBAHHBIE CUCTEMBI
nokymeHTanuu. CoBeplIeHCTBOBaHUE
JIOKYMEHTAIIMOHHBIX IPOLIECCOB.
OpraHu3annoHHO-pacopsAAUTEIbHbIC
JIOKYMEHTbI. IHCTpyKTUBHO-
METOANYECKUX JJOKYMEHTOB.

/J1ex/

10

OITK-4 [IK-

JI1.1J12.1
0109233

22

Odopmiierne TekcTa JOKYMEHTOB B
aHKeTHOU H TpadaperHoi dopmax /Cp/

10

OIIK-4 IIK-

JI1.1J12.1
0109233




2.3 HMcnonp3oBaHue COKpaIeHU CI0B U 10 OIIK-4 IIK- | JI1.1J12.1
clI0BOCcOYeTaHuil B fokymeHTax. [IpaBuna 6 019233
HanvcaHus GU3MIECKUX BEJTHIHH B
nokymenrax /Cp/

2.4 IpaBuna odopmieHus Ynces B 10 OIIK-4 IIK- | JI1.1J12.1
OpraHU3alMOHHO-PACIIOPSIUTEIbHBIX 6 2109233
nokymenrax /Cp/

2.5 OCOOSHHOCTH SI3bIKA U CTHIISI CITY)KEOHBIX 10 OIIK-4 IIK- | JI1.1J12.1
JIOKyMEHTOB. SI3bIKOBasi CTAaHAAPTU3ALUS U 6 0139233
TpeOOBaHUs K TEKCTY JTOKYMEHTOB. /JIek/

2.6 Knaccudukanms nokymentos.O0mmme 10 OIIK-4 IIK- | JI1.1J12.1
TpeGoBaHuUs K 0P OPMIICHUIO TOKYMEHTOB. 6 2109233
IpaBuna oopMICHUsI OTACTBHBIX
PEKBH3HUTOB YIIPABICHYECKHX JOKYMEHTOB.

ABTtobuorpadus.
Mp/

2.7 CoBpemeHHoe s1enoBoe MucbMo. OCHOBHBIE 10 OIIK-4 TIK- | JI1.1J12.1
BHJIbI TTHceM. J{OKITaTHBIE 3aIUCKH. 6 2109233
OO0mbscauTenbHbIe 3anucku. CripaBka ¢ Mecra
pa6otsr. /TIp/

2.8 IoaroroBka 1 opopmiieHHE OTAECTBHBIX 10 OIK-4 TIK- | JI1.1J12.1
BUIOB OPT'aHU3AI[IOHHBIX U 6 219233
PacropsAUTETbHBIX JTOKYMEHTOB B
COOTBETCTBUH C TPEOOBAHUSIMU CUCTEMBI
JIOKyMEHTaIMoHHOro obecneuenus. /IIp/

2.9 Opranuzanus ciIyK0bl JOKYMEHTAIHOHHOTO 10 OIK-4 TIK- | JI1.1J12.1
obecrieueHus1 00pa30BaTENLHOTO MpoIecca. 6 219233
Mp/

Pa3nen 3. Knaccupukanusi 10KyMeHTOB

3.1 Knaccudpukanus 10 OIK-4 TIK- | JI1.1J12.1
OpraHU3alMOHHOMN,PACTIOPSIUTEIBHOW U 6 219233
CIPaBOYHO-UHPOPMALTUOHHON
nokyMeHTauuu. Kiaccudukarms 10KyMeHTOB
1o npodeccroHanbHON
nestenbHOCcTH. KaapoBast JoKyMeHTaLus
/JTex/

32 Ha3znaueHue opraHM3alMOHHBIX JJOKYMEHTOB. 10 OIK-4 TIK- | JI1.1J12.1
OdopmiieHne ycTaBa, MHCTPYKIIUH, IITATHOTO 6 215233
pacmucaHusi, NpaBuil, periJaMenTa,
cornauienus, gorosopa /Cp/

33 Ha3znauenue u ocodeHHOCTH 0hopMITeHUS 10 OIK-4 TIK- | JI1.1J12.1
pacrnopsAuTENbHBIX JOKYMEHTOB. PelieHue, 6 219233
yKa3zaHwue, nocranonienue. /Cp/

34 CocraB JIOKYMEHTOB, HEOOXOJUMBIX JIJIS 10 OIIK-4 IIK- | JI1.1J12.1
pelieHus Borpoca o npueme Ha padoty /Cp/ 6 2195233

3.5 Knaccugukanus ae1oBbix nucem. SI3bIKoBoi 10 OIIK-4 IIK- | JI1.1J12.1
CTaHIAPT JeN0BOro muchMa.PedeBoii sTuker 6 2132
Je70BOro nuckMa. /JIex/

3.6 Opranuzanus 1okymenToobopora /TIp/ 10 OIIK-4 TIK- | JI1.1J12.1

6 213233

3.7 Opranuzanys TeKyIIero XpaHeHus 10 OIIK-4 ITIK- | JI1.1J12.1
YIIpaBJICHUECKUX JIOKyMeHTOB /[Ip/ 6 215233

3.8 OCo0EHHOCTH OpraHU3aIMy XPAHCHUS 10 OIIK-4 ITIK- | JI1.1J12.1
JIOKYMEHTOB KaJpoBo# cinyx0sb1 /Cp/ 6 21932

Pa3nen 4. Komnbrorepusanus
JOKYMEHTALHOHHOI0 00ecTeyeHust
00pa3oBaTeJbHOI0 Mpolecca




4.1 ABTOMaTH3aLUsI IPOLECCOB 10 2 OIIK-4 IIK-| JII.1J12.1 0
JOKYMEHTAIIMOHHOTO 00ECIICUCHHSI. 6 D192 53
ONeKTPOHHEBIH JOKyMeHTo000poT. [Ipuem,
00paboTKa 1 pacrpeseieHIe TOCTyaromei
JOKyMeHTalul. ABTOMAaTU3UPOBaHHbIE
cHucTeMBI perucrparmi./JIex/

4.2 [epconanbHbie cBenenus. OCOOSHHOCTH 10 2 OIIK-4 IIK- | JI1.1JI2.1 0
OpraHM3aIMH XpaHeHHs TOKyMeHToB /I1p/ 6 0139233

4.3 PaGouas moxkymeHTaus reaarorndieckoro 10 2 OIIK-4 IIK- | JI1.1J12.1 0
paborauka /Tlp/ 6 213233

4.4 OnexkrTpoHHOEe oOpa3oBanue B PecriyOnuke 10 2 OIIK-4 IIK- | JI1.1JI12.1 0
Tarapcrau /I1p/ 6 213233

4.5 OnexkTpoHHas noyta. THUIBI cUCTEM 10 6 OIIK-4 IIK- | JI1.1JI12.1 0
3JIEKTPOHHOM MOYTHI (I7100aIbHBIE, 6 219233
KopriopaTuBHEIe). /Cp/

4.6 Hcnonb3oBaHKe NepCOHATBHBIX 10 4 OIIK-4 TIK- | JI1.1J12.1 0
KOMIIBIOTEPOB B OpraHU3aLUU PaboThI C 6 2139233

nokymentaMu. COCTaBHBIE YaCTH
KOMITHIOTEPHOTO Jie1onpoun3Boicta /Cp/

4.7 WNudopmanmonHo-cripaBovHas pabora B 10 6 OIIK-4 TIK- | JI1.1J12.1 0
YCIIOBUSAX IPUMEHEHUSI KOMIIbIOTEPHBIX 6 2139233
texHonoruit /Cp/

5. ®OHJ] OIEHOYHEIX CPEJCTB

5.1. KoHTpo/IbHBIE BONIPOCHI H 3a1aHUS

TIpoMekyTOYHAs aTTECTaIUs

BoIpock! 1151 MOATOTOBKH K 3a4€Ty

1.XapakTepucTiKa COBPEMEHHOM 3aKOHOATEIbHOW 1 HOPMATHBHO-METOANYECKOM 6a3bl eTONPOU3BOICTBA.
2.Toustue undopmaiyu. TpeOoBaHuUs, MPEABABIIEMbIC K YIIPABICHYECKOH HH(OPMAITHH.

3.MHdopManioHHbIE pECypCHI.

4.AHanu3 NOHATHUS «IOKYMEHT». Poib JOKyMEHTa B yIpaBiIeHUU. XapaKTEPUCTHKA ()YHKIIUI TOKYMEHTA.

6.Bugpr nokymenrtoB. FOpuanueckas cuna gokymeHTa. CriocoObl JOKYMEHTUPOBAHHUS. DIIEKTPOHHBIN JIOKYMEHT.
7.YHudukanus v craHIapTU3aLUs: UCTOPUS, COOTHOILICHHE, CYTh, PE3YJIbTaThl, COBpeMeHHoe cocTosHue OKY 1.
8.YHudupoBaHHas cucTeMa OpraHU3alOHHO-PACIIOPSIUTENBHON JOKYMEHTALNH: XapaKTePUCTHKA, Ha3HaUEHHE, COCTAB.
9.'OCT P 6.30-2003. Oo6uias xapakrepuctuka. [IoHATHS «HOpMYIISIp TOKYMEHTa» U «PEKBU3UT IOKyMeHTay. CriocoObl
pacronoxeHust pekBU3UTOB. I1ocTosHHAS U IepeMEeHHast YacTH PEeKBU3UTA.

10.513bIK ¥ CTHIIB CITYKEOHBIX JOKYMEHTOB

11.Ha3Hauenue, cocTaB U 0)OpMIICHHE OPraHU3AIMOHHO-TIPABOBBIX JOKYMEHTOB.

12.TTonsiTie 1OroBOpa, €ro COCTaBICHUE U 0OpMIICHHUE

13.UucTpyKiwmst o BUAY AEATEIHHOCTH U JOKHOCTHAS MHCTPYKLUSI.

14.Haznauenue, coctaB 1 0 OpMIICHIE PACTIOPSIUTENBHBIX TOKYMEHTOB. IIponenypa moaroToBKy paciopsauTeabHbIX JOKYMEHTOB.
15.CrpaBoyHO-UH(OPMALIMOHHBIE IOKYMEHTBI: HA3HAUYCHHE, BU/IbI, MIOPSIOK pa3paboTKu  0pOpMIICHHUSI.
16.Ha3nauenue, coctaB U 0)OpMIICHHE JIMYHBIX IOKYMEHTOB.

17.JI01KHOCTHOM M YMCIIEHHBIH COCTaB CITY0 JOKYMEHTAIMOHHOTO 00ECIICUEHMS YIIPABIICHHS.

18.dyHKLMY, IPaBa U OTBETCTBEHHOCTh COTPYIHUKOB ciyx0 JJOY.

19.HopmaTuBHO-MeTOIMYecKas 06a3a ciyx0br JOY.

20.HopmaTHBHBIE 1 HOPMAaTHBHO-METOANYECKHE TIOKYMEHTHI, PErTaMeHTHPYIOIIUE TIOPSIOK COCTABICHHUS HHCTPYKIIMHU TI0
JOKYMEHTalIMOHHOMY O0€CIICUEHHUIO YIIPABICHHUS OpPTraHU3alUH.

21.AHanu3 u opranuzanus J0KymeHToooopora. OO0bEeM JTOKYMEHTOOO0pOTA.

22.Cucrema ynpaBlieHUs] JOKYMEHTaMU. XapaKTePUCTUKA U ITAIBl BHEAPCHMUS.

23.I1puem, nepBuyHasi 00pa0dOTKa U PEABAPUTEIBHOE PACCMOTPEHHE IOKYMEHTOB.

24.Vuer u peructpanus 10KyMeHTOB. THPOpMaIMOHHO-TIOMCKOBBIE CUCTEeMbl. KOHTPOJIb NCIIONIHEHHS JOKYMEHTOB.
25.Cucrema aproMatu3anuu nenornpou3Boactsa (CAJl) u cucrema 35ekTpoHHOro AoKkyMeHToobopota (CO/I).
26.CoBpemMeHHOe nporpammuoe obecriedenue B chepe JJOVY: kpurepun BpIOOpa U TpeOOBAHMUSL.

27.VupagieHue KOPIOpaTHBHBIMA UH()OPMAIIMOHHBIMH PECYPCaMH.

28 KonpuaenimaapHocTh HHpOopMatmu. [IpaBuia padboThl U 3alUThl KOHPHUICHIIHAIBEHBIX JOKYMEHTOB.
29.0Opranu3zanys XpaHeH!s] JOKYMEHTOB: TIOHSATHE, CIOCOOBI, HOPMaTUBHOE PETYIHPOBAHHUE.

30.DkcnepTH3a UEHHOCTH JOKYMEHTOB: TIOHTHE, Ha3HAUCHUE, KPUTEPUH [IEHHOCTH JOKYMEHTOB.

31.IloaroroBKa TOKyMEHTOB K Mepeaaye B apXuB opraHu3anun. OpraHu3aiis HCIOIb30BaHUs apXUBHBIX JOKYMEHTOB.

5.2. TeMbl NMCbMEHHBIX padoT

Tekyiuit KOHTPOIH yCIIEBAEMOCTH




TeMbI NHCEMEHHBIX PadoT:
1.AHanu3 U opraHu3aIys J0KyMeHToo0opora. OO0BeM TOKyMEHTO000pOTa.
2.Cucrema yrpaBIIeHUS JOKYMEHTaMH. XapaKTePUCTUKA U 3TaIlbl BHEIPCHUS.
3.IIpuewm, nepuuHas 06pabOTKa M PEABAPUTEIHHOE PACCMOTPEHHE TOKYMEHTOB.
4.Y4er U peructpanys T0KyMeHTOB. HpoOpManOHHO-TIONCKOBBIE CHCTEeMBI. KOHTPOIIb UCIIONTHEHHS TOKYMEHTOB.
5.Cucrema aBromaru3zaimu aenonpounssozactsa (CA/l) u cucrema anekTpoHHOro gokymenToobopora (CO/I).
6.CoBpeMeHHOe TporpaMmHOe obecriedernne B chepe JJOY: kpurepun BEIOOpa U TpeOOBAHMUS.
7.YupapieHue KOpIOPAaTHBHBIMHA HH(POPMAIIMOHHBIME PECYypCaMHu.

8. KondpunennmansHocts mHGOpMarmu. [IpaBuia paboThl 1 3aIUTH KOH(GHICHINAIEHBIX TOKYMEHTOB.
9.0OpraHu3anms XpaHeHHs! JOKYMEHTOB: ITOHSTHE, CIIOCOOBI, HOPMAaTHBHOE PETYIHPOBAHHE.
10.0kcnepTH3a IIEHHOCTH JOKYMEHTOB: ITOHSTHE, HA3HAUCHNE, KPUTEPHUH [IEHHOCTH TOKYMEHTOB.
11.ITonroroBka JOKYMEHTOB K IIepeniade B apxuB opraHuzarmy. OpraHu3anis HCIIOIb30BaHNS apXUBHBIX JOKYMEHTOB.

5.3. ®oH/1 OLIEHOYHBIX CPeCTB

CwM. @onp ouenounsix cpeacts B ITpunoxenuu k PITT

6. YHAEBHO-METOJJUYECKOE 1 THO®OPMAIIMOHHOE OBECIIEYEHHUE JUCHUIIJIMHBI (MOAYJIS)

6.1. PexomeHayemas JiuTepatypa

6.1.1. OcHoBHas JlUTEepaTypa

ABTOpI)I, COCTaBUTCIIN

3arnaBue

I/I3}:[EITCJ'II>CTBO, roa

Joponuna, JL.A.

JloxymeHTOBeIeH e : YIeOHNK M MPAKTUKYM JUTSI aKaJIeMHUIeCKOTr O
OakanaBpuara / JI. A. Jloponuna [u ap.] ; moa peaakiuen

JI. A. JlopoHuHo#i. — 2-e U311, nepepad. u gor. — Mocksa :
WznarensctBo FOpaiir, 2019. — 309 c. — (bakanasp.
Axanemuueckuii kypc). — ISBN 978-5-534-03053-2. — Tekcr :
anextpoHusid / DBC Opaiir [caiiT]. — URL:
https://biblio-online.ru/bcode/433067

Mocksa: FOpaiit, 2019

6.1.2. /lonoJHUTE/ILHAS JIUTEPATYpa

ABTOpBI, COCTaBUTCIIN

3arnaBue

MznatenbcT 0, Troxg

J12.1

IlyBanosa, H. H.

OpraHu3anys 1 TEXHOJIOTHS TOKYMCHTAILIMOHHOIO 00CCIICUCHHUS
yrpagiieHus : yaueOHuk u npaktukym / H. H. IllyBanoBa. —
Mockga : MznatensctBo FOpaiir, 2019. — 221 ¢. — ISBN 978-5
-9916-5843-0. — Tekcr : anexrpouHsiii // OBC FOpaiT [calT]. —
URL: https://biblio-online.ru/bcode/433678

Mocksa: HOpaiir, 2019

6.1.3. [lepeyeHb y4eOGHO-METOAMYECKOT0 00ecTedeHNs [IJIS CAMOCTOATEIbHOM PatoThl 00y4aOUIUXCs M0 THCIUTI/IMHE

ABTOpBI, COCTABUTENN

3araBue

M3 parenbCcTBO, roj

JI3.1

Jly3una, T. B.

OCHOBBI JOKYMEHT0000pOTa B TAMOXKEHHBIX opraHax B 2 4. Yactsp 2 :
yuebHoe nocodue uist By30B / T. B. JIysuna, C. C. PemiernukoBa. —

Mockaa : M3naTenscTBo
IOpaiir, 2019

Mocksa : M3natenscTBo Opaiir, 2019. — 261 ¢. —
(Criermanuct). — ISBN 978-5-534-02589-7. — Tekcr :
anexTponHbli / DBC KOpaiir [caiiT]. —

URL:

6.2. ITepeuens pecypcoB HHGOPMANMOHHO-TEJIEeKOMMYHUKANIMOHHOI ceTH "MHTepHer"

D1  |3nekrponssiit katanor 6ubnuoreku HI'TIY. - Pexxum noctymna

. http://bibl.ngpi.net:81/cgi-bin/zgate.exe 2init+test.xml.simple.xsl+rus

D2  |Dunonorudeckuii mopran Pexxum nocryna: http://philology.ru/

93  |FILOLOGIA.su - ®unonorus v iuHrBUCTHKa PeskuM pocryna: http://filologia.su/sociolingvistika

6.3. Ilepeuenb MHQPOPMAIIUOHHBIX TEXHOJIOT Uil

6.3.1 [lepeyeHnb JTUIEH3HOHHOTO MPOrPAMMHOIO0 00ecIeY eHust

6.3.1.1| AntuBupycHoe nporpammHoe obecneuenne Kaspersky Endpoint Security mmst 6usHeca - Cranaaptasiii Band T: 250-499

Node 1 year Educational Renewal License: Jorosop Ne 2020.2987 ot 21.02.2020

6.3.1.2|Desktop Education ALNG LicSAPk OLVS E 1Y AcademicEdition Enterprise: Jloroop Ne 2020.13967 ot 27.07. 2020

6.3.1.3]Office 365 ProPlus Open for Students ShrdSvr ALNG Subscriptions VL OLVS NL 1Month AcademicEdition Stdnt

STUUseBnft: JTorosop Ne 2020.13967 ot 27.07.2020

6.3.2 Ilepeyens npogeccHOHATBHBIX 023 JAHHBIX H MH()POPMAIMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1|3nexrponno-6ubnuoreunas cucrema (35C) IPRbooks. - Pexxum moctyna:  www.iprbookshop.ru

6.3.2.2|9OnexrponHas 6ubnroreunas cucrema «tOpaim» - Pexxum nocryma: https://biblio-online.ru/

6.3.2.3|UndopmarionHas nmpaBoBas cuctema ['apanT. - Pexxnm goctyma: http:/www.garant.ru/

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JTUCITUIIJIMHBI (MO YJIS)



https://biblio-online.ru/bcode/433067
https://biblio-online.ru/bcode/433678
https://biblio-online.ru/bcode/438391
http://bibl.ngpi.net:81/cgi-bin/zgate.exe?init+test.xml,simple.xsl+rus
http://philology.ru/
http://filologia.su/sociolingvistika
http://www.iprbookshop.ru/
https://biblio-online.ru/
http://www.garant.ru/

7.1]1-205 ITomemmenue st caMocTosATeNbHOI padboTs! (423806, Pecmyonuka Tatapcran (Tatapceran), r. Habepexusie UenHsl,
yi1. HusamerniHOBa, A. 28). OCHAIIEHHOCTD:  CHEIHANTH3HPOBaHHAS MEOEIb, KOMITBIOTEPHI ¢ BO3MOKHOCTBIO MOKITIOUCHUS
K ceTH «/HTepHeT» U JOCTYIIOM B 3JIEKTPOHHYIO HH(POPMAIIMOHHO-00Pa30BaTENIFHYIO CPENy, YIeOHO-HAaTIIJHBIC TOCOOHS.

7.2{1-211 YuebHas aynuTopus IS IPOBEICHHS 3aHATHI JEKIIMOHHOTO THITA, yaeOHas ayAUTOPHS UL IIPOBEICHUS 3aHATHH
CEMHHAPCKOTO THIIA, YIeOHast ayIUTOPHUS IS IPOBEICHHS TPYIIIOBEIX ¥ HHANBHIYAIBHBIX KOHCYIbTanui (423806,
Pecrry6inka Tarapcran (Tatapcran), r. Habepexusie Uennsl, yi. HusamernuaoBa, 1. 28). OCHaIEeHHOCTS:
CIIeINAIN3UPOBaHHAs MeOeNb, HOYTOYK, 9KpaH, IPOEKTOp, YIeOHO-HATIIAHBIC TOCOOHSI.

7.3(1-313 Yuebnas aynuropus 11t IPOBEACHHS 3aHATHI CEMHUHAPCKOTO THIIA, ydeOHAast ayIUTOPHS [UIS POBEICHHS TEKYIIET0
KOHTPOJIS ¥ MPOMEXYTOUHOU arrectanuu (423806, Pecniyonuka Tatapcran (Tarapcran), r. HabGepexusie Yennsl, yi1.
HuzamernuHoBa, 1. 28). OCHAIGHHOCTB: CIICHUATN3UPOBAHHAS MEOEIb, KOMITBIOTEPHI, I0CKa, y4eOHO-HaTIIATHbIE TOCOOUSL.

8. METOANYECKHUE YKA3AHUSA JJIS1 OBYYAIOIIUXCSI 110 OCBOEHUIO JUCHUIIJIMHBI (MOAYJIS)

Meronudeckue yKa3aHHs K JICKIUSIM

I'maBHOE B IIEpHOI ITOITOTOBKH K JICKIIMOHHBIM 3aHATHAM — HAYIUTHCS METOAAM CAaMOCTOSTEIIBHOTO YMCTBEHHOT'O TPY/1a, CO3HATEIBHO
pa3BHBATh CBOM TBOPYECKHE CIIOCOOHOCTH U OBJIAICBATh HAaBBIKAMH TBOPYECKON paboTEL. [I1st 3TOro He00XOMMO CTPOro coOI0IaTh
JIMCIMILTHY Y4eObl M TOBeeHHs. YeTKoe MIaHNPOBaHUE CBOCTO pab0Yero BpeMEHH 1 OT/BIXA SBISICTCS HEOOXOIMMBIM YCIIOBHEM LS
YCIICIITHOH CaMOCTOSTEIIBHOM PaboTHI.

B 0CHOBY €ro HY>KHO IOJIOXKUTE pabodre MPOrpaMMBbI H3ydaeMBbIX B CEMECTPE TUCIUTLIHH.

KaxmoMy CTYIEHTY ClIeyeT COCTABIIATE €KCHEICIBHBIN U CEMECTPOBBIH IUTaHBI Pa0OTHI, a TAKXKe IUTaH Ha Kax bl pabounii nens. C
Bedepa BCeryia HaJlo PaclpenesIsiTh paboTy Ha 3aBTPAIIHUH JIeHb. B KOHIIEe Ka)10ro JTHS 11eJIeco00pa3Ho MOIBOIUTE UTOT PA0OTEHIL:
TIIATEILHO IPOBEPHUTH, BCE JIM BHIIIOJIHEHO 10 HAMCYCHHOMY IDIaHYy, He OBUIO JIM KaKUX-JIHOO OTCTYIUICHHH, a €CITi OBIIH, 10 KaKOi
MPUYHHE 3TO MPOU301LUT0. Hy)XHO 0CYyIIecTBIATE CAaMOKOHTPOIIB, KOTOPHIH SABISETCS HEOOXOIUMBIM YCIIOBHEM YCIICIITHON Y4eObI.
Ecnu 9T0-TO 0CTaoch HEBBITIOJIHECHHBIM, HEO0OXOIMMO U3BICKATh BPEMs JUIS 3aBEPILICHHS 3TON YacTH paboTkl, He yMEHbIIas o0bemMa
HEJICJNBHOTO IUIaHA.

CamocrosTenbHas padoTa Ha Jiekuuy. CitylllaHue U 3aIich JIEKIUI — CI0XKHbIH BUJI BY30BCKON ayJUTOpHON paboThl. BHuMaTensHoe
CITyIIaHUE M KOHCIICKTHPOBAHHME JICKIMIT PE/IoIaracT HHTEHCHBHYIO YMCTBEHHYIO ICATENIBHOCTh CTyIeHTa. KpaTkue 3anucu
JICKIMH, NX KOHCTICKTUPOBAHHUE IOMOTAeT YCBOUTH YUCOHBII MaTeprall. KOHCIEKT sBIISCTCS TOJIE3HBIM TOT/Ia, KOTIA 3aIliCaHo CaMoe
CYIIECTBEHHOE, OCHOBHOE ¥ CIICJIAHO 9TO CAMHM CTYICHTOM.

He Ha/to cTpeMUThCS 3amucaTh JOCIOBHO BCIO JISKIHIO. Takoe «KOHCIEKTHPOBAHKE) MMPUHOCHUT OOJBILE Bpe/a, YeM MONIB3BI. 3alnCh
JICKIMI PEKOMEH/TYeTCs] BECTH T10 BO3MOKHOCTH COOCTBEHHBIMH (DOPMYITHPOBKaMH. JKeTaTenbHO 3aKch OCYIECTBIATh Ha OTHOI
CTpaHHIIE, a CIICTYIONIYI0 OCTABIIATE UL MPOPAOOTKH YYEOHOr0 MaTepHalla CaMOCTOSTEIIFHO B IOMAIIHHX YCIOBHSX.

KoHcrekT nexipu Jrydiie noapasaessTh Ha MyHKThI, naparpadsel, coOI0aas KpacHy0 CTPOKY. DTOMY B OOJBIION cTeneHn OymyT
CIoco0CTBOBATH ITYHKTHI IIaHa JIEKLHH, IPEATI0KEHHbIE TpenoaaBaTersaM. [IpuHiunuanbsaeie MecTa, onpeneneHus, GopMyssl 1
Jpyroe cieayeT CONPOBOXKAATH 3aMEUAHUSAMH «BaXKHO», «0CO00 BaXKHOY», «XOPOLIO 3alIOMHUTH» U T.II. MOXKHO Jie7aTh 3TO U C
IIOMOIIBIO Pa3HOLBETHBIX MapKepOB WM pydek. Jlydie eciau oHU OynyT COOCTBEHHBIMH, YTOObI HE IPUXOJUIOCH IPOCUTh UX Y
OJHOKYPCHHKOB U T€M CaMbIM HE OTBJIEKaTh UX BO BPEMsI JIEKLHH.

Lenecoobpa3Ho pa3zpaboTatk COOCTBEHHYIO «MapKorpaduio» (3HaUKH, CHMBOJIBI), COKpAIeHus c10B. He nuiHuM Oyaer u u3ydeHue
ocHOB cteHorpaduu. Paboras HaJl KOHCIIEKTOM JICKIIMH, Bcersia He00X0IUMO HCIIONB30BaTh HE TOINBKO YYEOHHK, HO U TY JIUTEPATYPY,
KOTOPYIO JOIOJHUTEIFHO PEKOMEH10BaJI JIEKTOp. FIMEHHO Takas cephe3Hasi, KPOIoTiauBas paboTa ¢ JEKLMOHHBIM MaTepHaIoM
II03BOJIUT INIyOOKO OBNIaeTh (GOPMUPYEMBIMU KOMIIETEHIUSIMU.

Meroanueckue yKa3aHHs K IPAKTHIECKUM 3aHIATHIM

[NpakTrdeckue 3aHATHS OPUEHTUPYIOT MIPENOAABATENS ¥ CTYIeHTa HA MHTEPAKTUBHBIH ITPOLIeCC YCBOCHUS Kypca, TAe
paccMaTpUBAIOTCSI CIIOKHBIE TPOOIEMHBIE BOIPOCH! IPOTPAMMBI, € 0053aTEIbHBIM UCIONB30BaHINEM HCTOUHHKOBEIUECKOH 6a3bl. D10
CBSI32HO C OCHOBHOM TUJIAKTUYECKON 3a1aueii MPAKTHUECKUX 3aHITHI — O0y4YCHHUIO CTY/ICHTOB aHAIIN3Y UCTOYHUKOB U
(hopMHpOBaHHEM HABBIKOB PabOThI C HAYYHOU IuTepaTypoi. [10100HbII MOIX0A CTUMYIHPYET CAMOCTOSTEILHOE TBOPUYECKOE
OTHOILEHHE K NPO(ECCHUH U COCOOCTBYET MOATOTOBKE K MPENO0AaBaTeNbCKON AesiTenbHoCTH. [IponcxoanT oOy4yeHre HaBbIKaM
yOIMYHON AUCKYCCUH, TPOodecCHOHaNa, OpPUEHTUPOBAHHOTO HAa YMEHUE HE TONBKO BBICKA3bIBATh U OTCTANBATh TUYHOCTHYIO
MIO3UIIMIO, HO ¥ HA IPUHATHE TOYKH 3PEHUsI OMIIOHEHTOB, TOMCKA IPYIIIOBOTO KOHCEHCYCA B PACCMOTPEHUH IPOOIIEMBI.

Lenpro npakTHYECKHX 3aHATUH SBIIAETCS 3aKpeIUIeHIe, PaclInpeHue U yriayoJeHne 3HaHUi 10 TeMaM JISKIWH, BEIpaOOTKa HaBBIKOB
TyOJIMYHOTO BBICTYIUIEHHS M AUCKYCCHH, a TaKKe TOHUMaHHUE U IPAKTHYECKOE UCTIONb30BaHNE MOTOKEHUH U METONIOB,
COCTaBJIAIONINX AUCHUILIAHY.

CeMuHAp MPOBOJMTCS 1O Y3JIOBBIM M HAUOOJIEE CIIOKHBIM BOIIPOCcaM (TeMaM, pasziennaM) yaeOHou nporpaMmbel. OH MOXKET OBITh
MIOCTPOEH KaK Ha MaTepualie OHOM JIEKIHH, TaK U Ha CONepKaHUU 0030pHOM JIEKIHH, a TAKXKE T10 ONPEAEIEHHON TeMe 0e3 UTeHHUS
MIpeABapUTENEHOM JeKUUH. [ TaBHast 1 onpeneNnsonas 0cOOEHHOCTh JII000ro ceMHUHapa — HAIWIUe JIEMEHTOB IUCKYCCHH,
IPOOJIEMHOCTH, JHAIora MEeKAY MPENoAaBaTeNIeM U CTYIEHTaMH M CAMUMH CTYICHTaMH.

[pu moaroToBKE KIACCHUECKOTr0 CEMUHAPA JKENATENFHO MPUAEPKUBATHCS CICAYIOIETO allrTOPUTMA:

a) pazpaboTka yaeOHO-METOINYECKOro Marepuana: (opMyIHpOBKa TEMbI, COOTBETCTBYIOIIEH MPpOrpaMMe U CTaHAAPTY; ONpeaeIeHIe
JTMIAKTHYECKUX, BOCIHTHIBAIOIINX U (POPMHUPYIOIIHUX IIeJIei 3aHATH;, BEIOOP METOAOB, TPUEMOB M CPEICTB AJIsI IPOBEISHUS CEMUHAPA;
oAOOp TUTEPATYPHI ISl IPEMOIaBaTels U CTYIEHTOB; IPH HEOOXOAMMOCTH MPOBEIEHNE KOHCYIbTAWH IS CTYACHTOB;

0) moAroToBKa 00yIaeMBIX M MIPETIOIaBaTElls: COCTaBIEHHE IJIaHA CEMUHApa U3 OTAENBHBIX BOIPOCOB; IIPENIOCTAaBIEHHE CTYACHTaM
BpeMeHH (He MeHee Heleln) JHEH IS MOArOTOBKY K CEeMUHApPY; MPEIOCTaBlIeHNEe PEKOMEH AN O TTOCIeI0BATENbHOCTH H3YIEeHHS
TUTepaTypsl (y1eOHUKH, yIeOHbIE TOCOOHS, PyKOBOACTBA U MONOXKEHNUS, KOHCIIEKTHI JIEKLIUH, CTaTbH, CIIPaBOYHHKH,
MH(POPMAITMOHHBIE COOPHUKH | JIP.); CO3IaHUEe HAOOpa HATJISITHBIX TIOCOOHH.

[pakTrdeckoe 3aHATHE MOApPa3yMeBaeT Ba BUABI paboT: MOATOTOBKY COOOIIEHHUS Ha 3aJaHHYIO TEMY M yJacTHe B 00CYKeHUI
IPOOJIEMBI, 3aTPOHYTOH COOOLICHUEM.

Jns Gonee TOYHOrO MOHUMAHHS MaTepHalla MPAKTHUECKUX 3aHATHI PEKOMEHAYETCSI Tiepe]] KayKAbIM U3 3aHSATHIA IPOYUTATH
COOTBETCTBYIOIIYIO TJIABY B pEKOMEHIyeMoit JTuTeparype. [10IroToBKy K MPaKTHIECKIM 3aHATHAM CIeAyeT HAUMHATh KaK MAHUM yM
3a HeZIeNo 0 ero Havama. [Ipexe Bcero, HeoOXOIMMO MO3HAKOMUTRCS ¢ TEMOW M BOIIpocamMu 3aHsTHsL. O0s3aTebHEIMU
KOMITOHEHTaMH MOATOTOBKH K MPAKTUYECKUM 3aHSTHSM SIBISIFOTCS JOCKOHAJBHBIN aHATN3 HCTOYHUKOB M MPOUYTEHUE HayIHOU




nuteparypsl. Tak jke HeoOXOoIUM TTOMCK MH()OPMAIMU B U3AHISIX U3 JOMOTHATEIBHOTO CIHCKA JINTEPaTyphl, ceTH VHTepHeT, ApYyrux
nctoyHnkoB. TakuM 00pa3om, 00ydaroIuecst JOJKHbI BHUMATEIILHO Pa300paTh Kax IbIi BOIIPOC, 3aITUcaB Haubonee BaXKHbIe (aKThl,
TIOAXOMBI U KOHLIETIIUH B TETPAJIb.

Ha cemunap *xenatenpHO SBISTHCS C 3a1acoM c(hOPMYITHPOBAHHBIX HIICH, XOPOIIO, €CITH OHU OYAYyT COOCTBEHHOTO IPOU3BOICTBA,;
€CJIH BBl COOMpAeTeCh MOIb30BATHCS TY>KUMHU (POPMYIIUPOBKAMHE, TO TOCTAPAUTECH B HUX COPUEHTHPOBATHCS KaK MOXKHO JTy4IIIe.
BhICTYIIIEHUS JOIKHBI OBITH ITO BO3MOYKHOCTH KOMIIAKTHBIMHE ¥ B TO XK€ BPEMsI Bpa3yMUTEIbHBIMI. Ha MpakTHYeCKUX 3aHATHIX
o0ydaroIIyecs: TAI0T pa3BEePHYThIC OTBETHI HA MIOCTABICHHBIE BOIIPOCHI, IOMONHSIOT, HE TOBTOPSIS YK€ CKa3aHHOTO JIPYTUMHU.
PaccMoTpeHne Kax0ro BOIpoca 3aKaHIMBaeTCsl OIBEICHHEM UTOTOB, (OPMYIIMPOBaHIEM HarOOJIee BaXKHBIX BBIBOJIOB, KOTOPHIC
CJIEIIyeT 3aIicaTh B TETPAIb.

IoaBoOMS UTOTY CEMHHAPA, MOXKHO MCIIOIE30BATh CIIEAYIONINE KPUTEPHH (ITOKA3aTENH) OIICHKH OTBETOB: TOJIHOTA U KOHKPETHOCTh
OTBETA; MOCJICAOBATEILHOCTD U JIOTHKA M3JI0XKEHHS; CBS3b TEOPETHUCSCKUX MOIOKEHHUN C IPAKTUKOW; 000CHOBAaHHOCTh U
JIOKA3aTeNIbHOCTh M3JIaraeMbIX MOJI0KECHHH; HATMYUE KaueCTBEHHBIX U KOJIMUECTBEHHBIX TIOKA3aTeIeH; HaTMIre WILTFOCTPAINi K
OTBETaM B BUJIC HCTOPHUYCCKUX (PAKTOB, MPUMEPOB U TIp.; YPOBEHB KYJIBTYPhI PEUH; UCTIONH30BAHHUE HATIISHBIX TOCOOUH U T.11.

B KoHIIe ceMrHapa PeKOMEHAYETCs IaTh OLIEHKY BCEr0 CEMHHAPCKOTO 3aHATHS, 00PaTHB 0c000C BHUMaHHE Ha CICIYIOLINE aCIICKTHI:
Ka4ecTBO MOATOTOBKH; CTENICHb YCBOCHUSI 3HAHMUI; aKTHBHOCTD; TIOJIOXKHUTEIbHBIC CTOPOHBI B pa0OTE CTY/ICHTOB; IICHHBIC 1
KOHCTPYKTHBHBIC MPEITIOKEHHS; HEOCTATKU B pabOTe CTYJICHTOB; 33/1a41 U IyTH YCTPAaHEHHS HEJJOCTATKOB

Meroaudeckue yKa3aHus K CaMOCTOSTeIIBHOM padoTe

CamocrosTensHas paboTa 00yJaroIIuXCs MPEAYCMOTpEHa yaeOHBIM INTAHOM M IOJDKHA CIIOCOOCTBOBATE OoJIee IITyOOKOMY YCBOCHHUIO
M3y4aeMoro Kypca, GopMHPOBAHUIO HABBIKOB HCCIICIOBATEIBCKON pabOThl M OPUEHTUPOBATH O0YYAIOIINXCS Ha YMEHUE TPUMEHSITh
TEOPETUIECKUE 3HAHUS Ha TIPAKTHKE.

CamocrosTensHas paboTa 00yJarolIuXcs MpeAronaraeT qanbHeiHIee pa3BUTHE HCCIET0BAaTEILCKAX CIOCOOHOCTEH y cTyaeHTa. B
TIPOLIECCE CAaMOCTOATEIBHOM PabOThI CTYACHT 00yJaeTcst MpoeCcCHOHATIBHOM padoTe ¢ IePBOMCTOYHHKAMH, UX MOMCKY U
KPUTHYECKOMY OCMBICIIeHHI0. Ha qaHHOM 3Tarne npemiaraercs GOpMUpOBaHKE U 3aKPEIUICHUE HABBIKOB 110 BBISBJICHUIO ITPOOJIEMEI, €€
(bopMyIHpOBKa, TOCTAaHOBKA IEJIei NCCIICIOBAHNS, CHCTEMATH3AIMS M aHAJIM3 JINTEPaTyphl, OhOPMIICHHE ¥ apIyMEHTAIUs CBOCH
MO3UIMHU. DTOT THIT pabOTHI ICMOHCTPUPYET YPOBCHD KBATH(DUKAIIMK CTYICHTA U TIOTBEPIKAAET €r0 HCCIENOBATEIbCKUI CTATYC.

B niporiecce u3ydeHus JaHHOW TUCHUIUIMHBI BBIICIACTCS B BUIA CAMOCTOSTENBLHON PaboThl — ayTUTOPHAs, IO PYKOBOICTBOM
MpernoaBaTelis, 1 BHEAYTUTOPHAS. AYIUTOPHAS CAMOCTOSTENbHAS paboTa Mo AUCIUIUTHHE BBITIOMHIETCS Ha YISOHBIX 3aHITHSIIX MO
HEMOCPEACTBEHHBIM PYKOBOJICTBOM IPEMOAaBaTeNs U M0 €ro 3aJaHnio. BHeayIuTopHas caMOCTOATEIbHAsS PaboTa BHIOTHSIETCS
CTYJCHTOM IT0 3aJIaHUIO TPEHOIaBaTeNsl, HO 0€3 ero HeMmOCPEICTBEHHOTO YYaCTHsI.

OCHOBHBIMH BHUJIAMH CaMOCTOSITEITLHOM pabOThI CTYICHTOB 0€3 yUacTHsI pernoaBaTeliel BISOTCA: GOPMHUPOBAHUE U YCBOCHHE
cofiep)KaHus KOHCIIEKTa JICKIUi Ha 0a3e peKOMEHIOBaHHOM JIEKTOPOM yIeOHOM TUTEpaTyphl, BKIOUas HHOOPMAITHOHHBIC
00pa3oBaTenbHbIE PECYPCHI; TIOArOTOBKA K MPAKTHUECKUM 3aHSITHSIM; HaIicaHue peepaTos, 3¢Ce; BHIOIHEHIE KOHTPOIBHBIX padorT;
BBINOJTHEHNE MUKP OUCCIICIOBAHUIA.

BHeaynuropHble caMOCTOSITENIbHbIE 3aHATHS CTYACHTOB MIPEICTABIIAIOT COOOH JIOrHYECKOe MPOAOKEHUE AyAUTOPHBIX 3aHATHH,
IIPOBOJATCS 110 33JJaHUIO MIPENoJaBaTessi, KOTOPhIH HHCTPYKTUPYET 00yJaeMbIX U YCTAaHABJIUBAET CPOKH BBHINIOJIHEHUS 3aJaHusl. B
omIN4YMe OT ApYrux GopM opraHuzanuu yueOHOro npoliecca 3aTpaThl BpeMEH! Ha BBIIIOTHEHHE 3TOI paboThl HE peraMeHTUPYIOTCS
pacnucanueM. PexxuM 1 MpoIoKUTEIbHOCTh pab0Thl BEIOUpaeT camM 00y4YaeMblii B 3aBUCHMOCTH OT CBOMX CITIOCOOHOCTEN 1
KOHKPETHBIX YCIIOBHM.

OCHOBHBIMH BUJIaMH CaMOCTOSITEIbHOM paOOThI CTYICHTOB C y4acTHEM IpernofaBaTeiell BIsSIOTCS: KOJUIOKBIYM Kak Gpopma
KOHTPOJISI OCBOSHUS TEOPETUUECKOT 0 COICP KaHMs UCLUILIMH; IPUEM U pa300p TOMAIIHUX 3aaHuil (B 4achl IPaKTUUECKUX 3aHATHH).
[penonaBatens yUUTHIBAET PE3YIbTAThl CAMOCTOSTEIEHOM PaOOThI P MOABEICHUH UTOTOB OCBOCHUSI 00yJalomMUMUCs yueOHOH
JUCLIAIUTIHEL.

Meroanueckue yka3zaHus K 3a4eTy

3aueTsl, KaKk IPaBUIIO, CIYKaT (HOPMOM IPOBEPKU YCBOCHHSI y4eOHOr0 MaTepHana NPaKTUIEeCKUX U CEMUHAPCKUX 3aHATHIH, a TAKOKe
IIPOBEPKHU PE3YNHTATOB YUEOHBIX U IIPOU3BOICTBEHHBIX MPAKTHK.

[pu noAroToBKe K 3a4€Ty CTYIEHT JOJKEH NPaBUIBHO U PAllMOHATIBHO PACIUIaHUPOBAThH CBOE BPEMsI, YTOOBI yCIIETh KAUECTBEHHO U HA
BBICOKOM YPOBHE MOATOTOBUTHLCS K OTBETaM I10 BCEM BoIpocaM. 3a4€T MPHU3BaH MOOYIUTh CTYAEHTA MTOTYYUTh JOIOTHUTEIEHO HOBBIE
3HaHMA. Bo BpeMsi OATOTOBKH K 3a4ETY CTYACHTHI TAKXKE CUCTEMAaTH3UPYIOT 3HAHUS, KOTOPBIE OHU MPOOpPENU IPH U3y4EeHUH Pa3aeaoB
Kypca. DT0 H03BOJISIET UM YSICHUTB JIOTHYECKYIO CTPYKTYPY Kypca, OObeIMHUTD OTAEIbHBIE TEMBI B €AUHYIO CUCTEMY, YBUIIETh
MIEPCIIEKTUBEI PA3BUTHS 3aKOHOJATEILCTBA.

CamocrosiTenpHas padoTa o NOATOTOBKE K 3a4ETY BO BPEMSI CECCHH JO/DKHA IUTAHUPOBATHCS CTYICHTOM, HCXOAS U3 001Iero oobemMa
BOIIPOCOB, BEIHECEHHBIX Ha 3a4€T U JJHEH, OTBEICHHBIX Ha MOATOTOBKY K 3auéTry. [Ipn 3TOM HEOOX0AUMO, YTOOBI IOCTETHHUI EHBb HIIH
4acTh €ro, ObUT BBIJEIEH ISl JOMOIHUTEIBHOTO TIOBTOPEHHUS BCEro 00beMa BOIPOCOB B IIEIOM. DTO TO3BOJISIET CTYIEHTY
CaMOCTOSITENBHO TIEPENPOBEPUTH YPOBEHb YCBOCHUS MaTepuana. BakHo IMeTh B BUALY, UTO JUIS LIENeil BOCHPON3BEICHHS MaTepraa
yueOHOT0 Kypca OOJIBIIYIO BCIIOMOTATEIBbHYIO POJIb MOXKET ChITpaTh HH(OpMaIHs, KOTOpasi COIEPIKUTCS B pabouel mporpamMmMe Kypcea.
TurarenpHas MOArOTOBKA K 3a4€Ty M HAYMHAETCSI C TIEPBOT0 3aHSTHS, IIOCKOJIBKY JIUIIL CHCTEMAaTHIECKHiA, TOBCETHEBHBIH,
panroHaIbHO OPTaHU30BAHHBIN YUeOHBIN TPy MOXKET 00€CTIeUnTDb YCIEIHBIN Pe3yIbTaT.

C Bompocam#, BHIHOCUMBIMH Ha 3a4€T, CTYACHT MOXKET 03HAKOMHTBCs 3apanee. [Ipy MOATOTOBKE YCTHBIX OTBETOB HA HUX HEOOXOIMMO
IOCJIEI0BATEIHHO BOCCTAHOBHUTH B AMSTH MaTepHal KaxI0H TEMBI, Ka)I0ro paszena Kypca. s 9Toi enu cieayeT UCToNb30BaTh
KOHCIIEKTHI JIEKIIUH 1 TIEPBOUCTOYHHUKOB, 3aIMCH, CIeTIAHHBIE TIPU MOATOTOBKE K CEMUHApaM, a Takke YueOHYIO U HAyYHYIO
JUTEPATypy.

B 3aBHCHMOCTH OT HHANBUIYAIBEHBIX HABBIKOB U CIIOCOOOB CaMOCTOSTEIBHON PabOTHI CTYAEHT MOXKET A€NaTh KPAaTKUE KOHCIIEKTHI
BapHaHTOB OTBETOB, TOBTOPATH HX YCTHO HAa TAMSTh, COCTABIISATH TE3UCHI HIIH TUIAHBI OTBETOB. Ba)kKHO TaxKe MPaBUIIEHO PacHpeeNiuTh
BpeMsi, OTBEJICHHOE Ha MOATOTOBKY TAKUM 00pa3oM, YTOOBI UMETach BO3MOXKHOCTh TOBTOPUTH U3yUIEeHHBIH MaTepHal HaKaHyHEe THS
3a4era. He cienyer npeHeOperaTb KOHCYIIBTAIMSIMHI, KOTOPBIE OpraHu3yeT Kadeapa 1 MpernogaBaTenb M0 KaKA0MY IPEIMETY BO
BpEMSI CECCUH M B MEXKCECCHOHHBIN Mepro/l. 371eCh MOXXHO BBISICHUTH BCE HETTOHSTHBIE TOKOBAHHS, HE3HAKOMbIE TEPMHUHBI U
(OPMYITHPOBKH, YTOUHUTH T€ WIN HHBIE TOJIOKEHHUS, CBENICHUS U MJIEH, OpTaHU3aI[IOHHBIE BOIIPOCHI, CBSI3aHHEIE C TIOPSAKOM
MIPOBE/ICHMS 3aUeTa.

3a OTBEJICHHOE Ha 3a4eTe BpeMs sl IOATOTOBKH K OTBETY HEOOXOIMMO COCTaBUTh IIPUMEPHBI TTaH (II0CIEeJOBATENEHYIO CXEMY)
OTBETa C BKIIIOYEHHEM B HETO BCEX BAKHEHIIINX MPOOIIEM 1 3HAUMMBIX HIOAHCOB B TIPEIOIaraeMoi JOTHKe U3IOKEHUS MaTepraa.
[Ipu 5TOM COBepIIEHHO HE 00s3aTeNHLHO MOAPOOHO MPONHCHIBATH BCE COIEPKAHUE, TOCKOIBKY 3TO 3aHUMAET JIUIITHEE BpeMsl 1




3aTpyIHSET BBIJEICHHE OMIOPHBIX MBICIIEH M TIIaBHBIX HICH.

[pu mpuemMe 3adera y JIHI] ¢ OrPAHUYSHHBIMHA BO3MOYKHOCTSIMH 37I0POBBSI JIOIMYCKAETCSI IIPUCYTCTBUE B AyTUTOPHH JIUIIA,
OKa3BIBAIOIIET0 00yJaroNIIEMyCsl COOTBETCTBYIOIYIO TOMOIIIb.

[pu BO3HUKHOBEHUH OCOOBIX OOCTOSTENBCTB, OCBOCHHE JTUCIUILTHHBI OCYIIECTBIISETCS C IPUMEHEHHUEM JJIEKTPOHHOTO O0YUCHHS H
JIMCTaHIIMOHHBIX 00Pa30BaTEFHBIX TEXHOJIOTHIA.




