MUHHUCTEPCTBO NPOCBEIIEHUA POCCUHCKOM ®EJIEPAIIUA
denepanbHOE roCyAapcTBEHHOE OFOKETHOE 00pa30BaTEeNIbHOE YUPEXkKAECHUE BBICIIEr0 00pa30BaHUs
"HaOepexHOUeTHUHCKUI roCcyJapCTBEHHBIN MeJarornueckuii yHuBepcuTer"

(®I'BOY BO "HITIV")

MOIYJIb 7. BBEJEHUE B ITPO®ECCUOHAJIBHY IO
JAEATEJIBHOCTbD
JlokymMeHTallMOHHOE 00ecnedeHue 00Pa30BaTeIbHOIO Mpouecca

pabouas mporpamMma JUCIUIUIUHBI (MOTYJIS)

3akpernieHa 3a xapeapoii Du3nyecKkoi KyJIbTyphbl U CIOPTA

Hanpasnenue noaroroBku 44.03.05 ITenarorunyeckoe odpaszoBanue (¢ AByMsl NPOPUISIMU MOATOTOBKH),
npopuian Ouzndeckas KyJbTypa 1 Be3onacHocTh :KU3HeAesAITeTbHOCTH

®Dopma 00ydaeHus Oo4HAasA

OO0wast TpyJJ0eMKOCTb 23ET

Yaco 1o yueOHOMY TUIaHy 72 Buns! koHTpONIST B cemecTpax:
B TOM 4YHCJIE: 3aueT 7
ayJUTOPHBIE 3aHATHS 28
caMOCTOsITeIbHAs paboTa 44

3a4eT

Pacnpez[e.ﬂenne YaCoB JUCHHUIIMHBI IO CeMeCTpaM

Cemectp
(<Kypc>.<Cemec | 7 (4.1)
TP Ha Kypce>) Hroro
Henens 15 2/6
Bupg 3auaruii vil | pin | vo |po
Jlexunn 14 |14 |14 |14
[IpakTrueckue 14 |14 |14 |14
Uroro ayn. 28 |28 |28 |28
KonTaktHas 28 |28 |28 |28
Cawm. pabora 44 144 |44 |44
Uroro 72 |72 |72 |72




IIporpamMmy cocraBui(u):

. -’,*','/‘}lv-/?

cmapwiuti npenooasamensv, Axmemosa 2.111.

Pabouast mporpamMmma ANCUUTLIHHBL

I[OKyMeHTaIIl/IOHHOC obecreuyenne 06pa3OBaTeJILHOF0 nmpoumecca

paspabotana B cootBercTBHH ¢ PI'OC:

DenepanbHblil rOCYJapCTBEHHBIH 00pa30BaTeIbHbIN CTAHAAPT BhICLIEr0 00pa30BaHus 110 HaNpaBIeHUIO MoAroToBkU 44.03.05
NMEOJATOTMYECKOE OBPABOBAHUE
(C IBYMA ITPODPUIISAMU ITOATOTOBKHN) (ypoBensb 6akanaBpuara) (npuka3z MunoopHayku Poccun ot 09.02.2016r. Ne91)

Pabouas nporpamma onoOpeHa Ha 3acejaHuu Kadeapsl
Duznyeckoii KyJIbTyphl H CIIOPTa

IIpotoxoin ot 29 anpenst 2020 1. Ne 9
Cpoxk neiictBus nporpammsl: 2020-2021 yu.r.
3aB. kadenpoii Henncenxo HO.I1.



1. HEJIb U1 3AJTAYY OCBOEHUA TUCITUIIJIMHBI (MO YJISA)

1.1

Llenb 0CBOCHUS TUCIUILIHHEI - GOPMHUPOBAHNE TOTOBHOCTH PEATH30BEIBATh 00pa30BaTENbHYIO IIPOTPaMMYy IO YIeOHBIM
npeameraM "®usndeckas KyiasTypa" u "bezonacHocTs xku3HeaeaTenbHOCTU" B cooTBeTcTBUU ¢ DI'OC, oBIaneHue
TEOPETUYECKUMH 3HAHUSMU B 00JIaCTH HOPMATHBHO-IIPABOBOM 0a3bl JOKYMEHTAIIMOHHOIO 00eCIeUeHUsI 00pa30BaTeIbHOIO
npouecca, GopMHpOBaHHUE CIIOCOOHOCTH K KOMMYHUKALUK B YCTHON M MUCBbMEHHON (opMax Ha PyCCKOM M MHOCTPAHHBIX
SI3bIKAX ISl PELIEHHUS MEXIIMYHOCTHOTO U MEXXKYJIBTYPHOTIO B3aUMOJIEHCTBHUS C YIaCTHUKAaMHU 00pa30BaTesIbHOIO Mpoliecca.

1.2

3agauu OCBOCHUS AUCITUIUIMHBI:

1.3

- U3y4YUTb BUJIbI JOKYMEHTOB U TPEOOBaHHUS K MX COCTABICHUIO M O(OPMIICHHIO B COOTBETCTBHH C HOPMATHBHO-
MIPaBOBBIMH aKTaMH B cepe 0Opa3oBaHUs;

1.4

- PacKpbITh MECTO M POJIb JOKYMEHTOO00pOTa B CUCTEME 00pa30BaHHUS;

1.5

- chopMHUpOBATH 3HAHHMS O LEJSAX U IPUHIHUNAX (GOPMUPOBAHUS U UCIIOIH30BAHMS CUCTEMBI HH(POPMAIMOHHBIX PECYPCOB
JIOKYMEHTAIIMOHHOTO 00ecre4yeH st 00pa30BaTeIbHOTO MPOLECCa;

1.6

- UCIIOJIb30BAaTh 3aKOHOMEPHOCTU KOMMYHUKAIIUN B yCTHOﬁ ¥ TUCbMEHHOM (bopMax Ha PyCCKOM U MHOCTPAHHOM A3bIKaX;

1.7

- IPUMEHSTh CUCTEMBI 3HAHUH W YMEHHH MO JOKYMEHTAIIHOHHOMY 00SCIIeUeHHIO 00pa30BaTebHOTO polecca 1
JIOKYMEHTOOOOPOTY MPH peaiu3aluy 00pa3oBaTeIbHbBIX IPOrpamMM Mo (HU3NIECKON KYIbType, 0€30MacHOCTH
KHU3HENIEATENILHOCTH B COOTBETCTBHH C TPEOOBAHMSIMU 00Pa30BaTEIbHBIX CTAHIAPTOB.

2. MECTO JUCHUILJIMHBI (MOJY.JISI) B CTPYKTYPE OBPABOBATEJIbHOM ITPOTPAMMBI

Huxkn (pazgen) OIL: |B1 .B.01

2.1

TpeOoBaHus kK IpeABAPHUTE/ILHOI MOATOTOBKe 00y4ar0IIerocs:

2.1.1

[Menaroruka puznveckon KynbTyphI

2.1.2

Teopus u MeTosKa 00y4eHust 6a30BBIM BUIaM CIIOpTa

2.13

OxpaHa Tpyza Ha IPOU3BOJCTBE U B y4eOHOM IIpoliecce

2.14

HpaKTI/IKa I10 NOJIy4YCHHIO IICPBUYHBIX HpO(beCCI/IOHaJ'ILHLIX yMeHI/II71 1 HaBBIKOB, B TOM YHCJIC ICPBUYIHBIX yMeHI/Iﬁ u
HAaBBIKOB HayLIHO-HCCHeI[OBaTeHLCKOﬁ JCATCIIBHOCTH

2.1.5

Teopml 1 MCTOAMKA IIJIaBaHUA

2.1.6

Teopust 1 METOAMKA CIIOPTHUBHBIX €MHOOOPCTB

2.1.7

Teopm{ U METOJIMKaA JIETKOM aTJIETUKU

2.1.8

WnocTpaHHBIA A3BIK

2.1.9

Pycckuit 361K 1 KynbTypa pedn

2.1.10

TeopeTnyeckre OCHOBBI M MOHATHHHBIN anmapaT 6€30MacHOCTH XKU3HEICATEIbHOCTH U TPaXIAHCKOW 000POHBI

2.2

I[PICIII/[]UIHH])I H MPAKTUKH, VIS KOTOPBIX OCBOCHHNE I[aHHOﬁ JAUCIHHUIIJIUHBI (MOJIy.TIﬂ) HeOﬁXO}lHMO Kak
mpeiecTByomIee:

2.2.1

OnacHble CUTyallUu NPUPOJHOI'0 XapaKTepa 1 3a1uTa OT HUX

222

OmacHsle CUTyallUH TEXHOTCHHOI'0 XapakTepa W 3allruTa OT HUX

223

ABTOHOMHOE CymI€CTBOBAHHC Y€JIOBCKA

224

bezonacHocTh Ha JA0pore u B 00ILIECTBCHHOM TpaHCIIOPTE

225

TexHOreHHbIE (PaKTOPHI, BIUAIOIUE Ha 310POBhE YEIOBEKA

226

dopmupoBanue TPOHeCCHOHATBHBIX KOMITETSHIINH YUUTEINsT PU3NIECKOH KYIIBTYPhI

227

apFOHOMI/I‘IeCKI/Ie OCHOBEHI 0€30ITaCHOCTH KU3BHEACATCIbHOCTH

3. INTAHUPYEMBIE PE3YJIbTATBI OBYYEHUS MO KAXKJIOW JUCHUILIMHE (MOIYJIIO),

OBECIIEYMBAIOIIWE JOCTUKEHUE IIJIAHUPYEMBIX PE3YJIbTATOB OCBOEHUSI OBPASOBATEJIbHOM

IPOI'PAMMBbI

OK-4: cnioco0HOCTHI0 K KOMMYHUKAIIMM B YCTHO# U MHCbMeHHOH (popMax HA PyCCKOM U MHOCTPAHHOM SI3bIKAX [IJIsl peleHust

3a1a4 MECK/IHIHOCTHOTO U MEXKKYJIBTYPHOTO BSHI/IMO}IeﬁCTBI/Iﬂ

3HaTh:

OCHOBbI KOMMYHHUKaIIUX B yCTHOI71 W MUCbMEHHOM (bopMax Ha PYCCKOM U MHOCTPAHHOM A3bIKaX U1 pCIICHUA 3a1a4
MEXKIMYHOCTHOTO U MEXKKYJIIbTYPHOT'O B3aI/IMO,I[eI>'ICTBI/IH;

3aKOHOMEPHOCTH KOMMYHHKAITMH B YCTHOM U MUCEMEHHOH (hopMax Ha pyCCKOM U HHOCTPAHHOM SI3BIKAX;

METOJIOJIOTUI0 KOMMYHHKAIIMY B YCTHON M MUCbMEHHOM (hopMax Ha PyCCKOM U HHOCTPAHHOM SI3bIKaX;




YMmerTh:

BCTYINaTh B KOMMYHUKAIIMIO B YCTHOW M MUCBMEHHOH (hopMax Ha PyCCKOM M HHOCTPAHHOM SI3bIKaX JJISI PEIICHNUS
3a/1a4 MEXIMYHOCTHOTO U MEXKYJIBTYPHOTO B3aMMOJICHCTBUS;

UCIIOIb30BaTh 3aKOHOMEPHOCTH KOMMYHHKAIIUU B YCTHON M MUCbMEHHOM (hopMax Ha pyCCKOM U MHOCTPAHHOM
SI3BIKAX;

OIpeACIATh METOAOJIOTHUIO KOMMYHUKAIIUHU B ycTHOP‘I 1 TUCbMEHHOM (bopMax Ha pyCCKOM U MHOCTPAHHOM S3bIKaX;

Baanernb:

HaBBbIKAMHU COGJ’[}O)Z[CHI/I?I KyJ'IbTypr 06LL[CHI/I$I JJIA pemeﬂml 3aa4 MCXKJIIMYHOCTHOI'O U MC)KKy.]'IbTypHOFO
B3aHMOJCHCTBHS,

HaBbIKaMH YCTAHOBJICHUSI KOMMYHUKAaTUBHOTO B3aPIMO,H€I710TBPIH B yCTHOﬁ Y TUCbMEHHOM ¢)0pMe Ha PYCCKOM U
HWHOCTPAHHOM s3bIKaxX IJI pEHICHUA 3aJa4 MEXITIUIHOCTHOI'O U MEKKYJIBTYPHOI'O BSaI/IMOIlef/‘ICTBI/IfI;

MOJIETISIMUA BepOaIbHONH KOMMYHHUKAIIMH, HABBIKAMHU BEJICHHUS TIEPEITMCKU Ha PyCCKOM U MHOCTPAHHOM SI3bIKaX,
MTOTEHIIMATIOM HEBepOATBHBIX CPE/ICTB KOMMYHHUKAIIUHU JUTS PELICHHUS 3a/1a4 MEXKJIMYHOCTHOTO M MEKKYJIBTYPHOTO
B3anMMOJIEHCTBHS.

IIK-1: roTOBHOCTBIO peajiu30BbIBATH 06pa30BaTeJ’lLHBle nporpamMmsl 1o y‘ieﬁHbIM npeaMeTramM B COOTBETCTBUU C
TpeﬁOBaHl/IﬂMl/I OﬁpaSOBaTeJ'IbHLIX CTaHAapTOB

3HaTh:

OCHOBBI pealTU3ary 00pa30BaTeIbHON IPOrPaMMEI 10 YIeOHOMY peaMeTy (Gu3HdYeckas KyabTypa U 0e30I1acHOCTh
JKU3HEesTeNbHOCTH B cooTBeTcTBIH ¢ DI'OC

TpeboBaHMs ¥ KPUTEPHHU pa3paboTKu 00pa30BaTeIbHOM NporpaMMBl 10 yuyeOHOMY IpenMeTy GuindecKkas KyubTypa ’
0€e30MacHOCTh KU3HEAEITENLHOCTH B cooTBeTcTBUU ¢ PI'OC

OCHOBBI TIPOEKTHPOBAHUS Pa3HBIX BHOB 00Pa30BaTENbHBIX MPOrPaMM MO YISOHOMY MpeaMeTy (H3nIecKast
KyJbTYpa U 0e30MaCHOCTb KHU3HEACATENILHOCTH B cooTBeTcTBUU ¢ PTOC

Ymerh:

peaM30BbIBATH 00pPa30BaTENIbHYIO [IPOTPaMMy O (PU3UUECKOM KyJIbType U 0€3011aCHOCTH KHU3HEACITEIbHOCTH B
cooTBeTcTBHH ¢ TpeboBaHusMu PI'OC

pa3pabaTbiBaTh U peai30BBIBATH 00PA30BaTEIBHYIO IPOrpaMMy 1o yueOHoMy npeamMeTy "dusndeckas KynbTypa' U
"be3onacHocTh xu3HeAesTensHoCcTH" B cooTBeTCTBUHM ¢ PI'OC

pa3pabaTbiBaTh U peaal30BbIBATh Pa3HbIE BUBI 00pa30BaTE/IbHbIX IPOrpaMM 10 yueOHOMy mpeamery "dusuueckas
KynbTypa" 1 "be3onacHocTh xu3HeneaTenbHocTH" B cooTBeTcTBUM ¢ PI'OC ¢ yueroM crienuduku o0pa3oBaTenbHOR
OpraHu3aIyu

Baapers:

npueMaMy GOpPMHUPOBAHUS NOHIATUH 110 JOKYMEHTaM 00pa30BaTeNbHOrO Mpolecca U JOKyMEHTO000pOTy IpU
peanm3anyy 06pa30BaTeNbHBIX IPOTPaMM M0 (PU3HIECKOH KyIbType, 0€30MaCHOCTH XKU3HEEITEIEHOCTH B
COOTBETCTBUU € TPeOOBaHUAMHU 00Pa30BaTENbHBIX CTAHJAPTOB

nprueMaMu GOpMHUPOBAHHS CUCTEMBI 3HAHUH U YMEHHH 10 JOKYMEHTALOHHOMY 00€CIIe4eHHIO 00pa30BaTeIbHOrO
mporecca ¥ JOKYMEHTOOO0pOTY MPU peai3alliii 00pa3oBaTeIbHBIX IPOrPaMM Mo (PU3HIECKOH KyIbType,
0€30MacHOCTH KHU3HEESITENFHOCTH B COOTBETCTBUH C TPEOOBAHUSIMHU 00pa30BaTENbHBIX CTAaHIAPTOB

nprueMaMu GOpMHUPOBAHHS IPHUMHHO-CIEACTBEHHBIX CBA3EH M 3aKOHOMEPHOCTEH 10 JOKYMEHTallHOHHOMY
obecrieyeHnIo 00pa30BaTeIbLHOIO MPOLECcCca U JOKYMEHTOO00POTY IIPH peau3aliii 00pa3oBaTeIbHbIX IPOrPaMM I10
(bu3HyecKoit KyapType, 0€30MacHOCTH )KU3HENEATETIbHOCTH B COOTBETCTBHHU C TPEOOBAaHUIMH 00pa30BaTeIbHBIX
CTaHJapTOB

B pe3yibTaTe 0CBOCHUSA TUCHMIIJINHBI 06y11a101um"4c51 JOJIZKEH

3.1|3narb:

3.1.1| 3akoHOMEpPHOCTH KOMMYHHKALMK B YCTHON M IUCHbMEHHON (hopMax Ha PyCCKOM M HHOCTPAHHOM SI3BIKAX;

3.1.2|ocHOBBI IPOEKTUPOBAHMS Pa3HbIX BUIOB 00pa30BaTeNIbHBIX IPOTPaMM 10 yueOHOMy mpeamery "dusuueckas KyabTypa' U
"be3onacHocTh xku3HenesTeNpHOCTH" B cooTBeTCTBUU ¢ PI'OC ¢ yueToM criennduky 00pa3oBaTeIbHON OpraHU3aliH.

3.2|YMmeTh:

3.2.1|ucnosp30BaTh 3aKOHOMEPHOCTH KOMMYHHUKAIIMU B YCTHOW U MMCbMEHHOW ()OpMax Ha PyCCKOM M MHOCTPAHHOM SI3BbIKaX;

3.2.2|pa3pabaTbiBaTh U Peali30BbIBATH Pa3HbIE BUIbI 00pa30BaTeNIbHbIX IPOrpaMM 0 yueOHOMy npeamery "dusuueckas
kyapTypa" 1 "bezonacHocTh xu3HenesTenbHocTH" B cootBeTcTBUE ¢ PI'OC ¢ yueToM crienudukn 00pa3oBaTenbHON
OpraHu3alyy.

3.3|Baanern:

3.3.1|HaBbIKaMM YCTaHOBJIEHHSI KOMMYHHUKAaTUBHOTO B3aUMOAEICTBYS B YCTHOH U MUCbMEHHOH (popMe Ha pyCCKOM U
HMHOCTPAHHOM $I3bIKaX I PEIICHUS 3a]a4 MEXIIMYHOCTHOTO U MEXKKYJIBTYPHOI'O B3aUMOJIEUCTBUS;
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HaBbIKaMU MPOCKTUPOBAHUA U p€aIn3allun O6pa3OBaT€HLHLIX nporpamMm pasHoro Buja 1mo y‘IeGHOMy apeaMeTy

"Ousnueckas KyabTypa" u "besonacHocTh ku3HeaeaTenbHOCTH" B cooTBeTcTBUU ¢ @T'OC ¢ yueroM crienuduku

O6pa30BaTeJ'II>HOI71 OpraHu3anuu.

4. CTPYKTYPA U COJEPKAHME JUCLAIIMHBI (MOJY.I5T)

Kon

HaumeHnoBanme pa3aesioB u TeM /BUJ
3aHaTHA/

Cemectp /
Kyvoe

Yacos

Komneren-
104071

Jluteparypa

Hntep
aKT.

Ilpumevanue

Paznen 1. CymHocth
JOKYMEHTAIHOHHOTO 00ecrneyeHust
00pa3oBaTeILHOrO Mpouecca

1.1

OCHOBHBIE MOHSTHS JOKYMEHTAIIHOHHOTO
obecnieyeHus: 00pa3oBaTeIbHOTO Mpolecca.
Llenu, 3aa4un, Ha3HAYCHUE CHCTEMBI
JOKYMEHTaMOHHOTO OOecieyeHus
obpazoBarenbHoro npouecca. OCHOBHbIE
TpeOOBaHUs U MpaBUiia 0POPMIICHUS
nokyMmenToB.HopmaTusHO-nipaBoBas 6aza
OpraHM3aIMi JOKYMEHTAIIHOHHOTO
oOecrieyeHus: 00pa3oBaTeIbLHOTO
nporecca. /Jlex/

IIK-1 OK-4

JI1.1 J11.2J12.1
0195

1.2

CucTeMbl JOKYMEHTAIIHOHHOTO
oOecrieyeHns: 00pa3oBaTeIHLHOTO
nporecca.Opranusarys paboTsl ¢
JOKyMeHTaMH. JIOKyMEHTOO00pOT 1
KOHTPOJIb MCIIOJIHCHHUSI JOKYMCHTOB.
Mp/

TIK-1 OK-4

J1.2J12.1
01095

1.3

VHH(DUKALHS U CTAHIAPTU3AIHSA OCHOBHBIX
JIOKYMEHTOB. BHJIBI IOKYMEHTOB U UX
kinaccudukanus. [IpaBuina opopmiieHus
JOKyMeHTOB. HOpMATHBHO-METOAMIECKOE
peryiupoBaHue J0KyMEHTAHOHHOTO
obecrnedenus 06pa30BaTeNbHOrO MpolLecca.
/Cp/

IIK-1 OK-4

J1.1J12.1
010203354
95

1.4

0O030p COBPEMEHHBIX [TAKETOB IIPOIPAMM,
npeJHa3HAYCHHBIX TS paboTHI ¢
JIOKyMEHTaMH TTeAarorn4eckon
nesitenbHOoCTH /Cp/

IIK-1 OK-4

J1.1J12.1
01095

Paznen 2. YHu(pUUHMPOBaHHBIE CHCTEMbI
JOKYMEHTOB, IPaBUJIa HX COCTaBJICHUS

2.1

YHUHUINPOBaHHBIE CUCTEMBI
nokymerTanun. COBEpIICHCTBOBAHKE
JIOKYMEHTAIIMOHHBIX MPOIIECCOB.
OpraHu3aluoHHO-PACTIOPSTUTEIIbHbIC
JOKYMEHTBI. THCTPpYKTHBHO-
METOJIMYECKUX JTOKYMEHTOB. /JIek/

IIK-1 OK-4

J1.1J12.1
91095

2.2

Hcnionp30BaHue COKPAIEHUH CIIOB U
CJIOBOCOUETaHHH B IOKyMeHTax. [IpaBuia
HamucaHus GU3MISCKUX BEIHYIHH B
nokymenrax /Cp/

IIK-1 OK-4

JI1.1 J11.3J12.1
2195

23

ITpaBnaa 0HOPMIICHHUS YKCEI B
OpraHU3aHMOHHO-PACIIOPSANTEIBHBIX
nokymerTax /Cp/

IIK-1 OK-4

J1.1J12.1
01095

24

OCOOEHHOCTH S3bIKA U CTUJISL CITY>KEOHBIX
JIOKyMEHTOB. SI3bIKOBasi CTaHapTH3ALKS 1
TpeOOBaHUs K TEKCTy JOKyMeHTOB. /Cp/

TIK-1 OK-4

JI1.1 J11.3J12.1
01095

2.5

[ToaroroBka u opopmieHHE OTACTBHBIX
BUJIOB OPTaHU3AIIMOHHBIX H
PaCTOPSIUTEIBHBIX TOKYMEHTOB B
COOTBETCTBHH C TPEOOBAHUSIMH CHCTEMBI
JIOKYMEHTAIIMOHHOTO oOecrieueHus. /Cp/

TIK-1 OK-4

J1.1J12.1
2195




2.6 OpraHu3aiyst C1yKO0bl JOKYMEHTAIIHOHHOTO IIK-1 OK-4 | JI1.1J12.1
oOecrieueHns: 00pa3oBaTeIHLHOTO 2195
npouecca. /Cp/

Paznen 3. Knaccudukanus 10KyMeHTOB

3.1 Krnaccugukanus opraHi3aiuoHHOM, IIK-1 OK-4 | JI1.1J12.1
pacropsauTeIbHON 1 CIIPABOYHO- 2105
MHGPOPMAIIIOHHOH TOKyMEHTALIUH.

Knaccudukanust JOKyMEHTOB 110
npogeccuoHanbHoM aesTensHocTH. /IIp/

32 Ha3nadyeHnve oprann3anvoHHBIX JOKYMEHTOB. IIK-1 OK-4 JIT.1J12.1
Odopmnenue ycrapa, HHCTPYKLUI, IITaTHOTO 2135
pacmucaHus, IpaBuil, periaMeHTa,
cornamenus, norosopa /Cp/

33 Hasnauenue u oco6eHHOCTH 0hOpMIICHUS IK-1 OK-4 | JI1.1J12.1
pacnopsANTEIbHBIX JOKyMeHTOB. /Cp/ 9105

34 CocTtaB JOKyMEHTOB, HEOOXOIMMBIX JIJIst TIK-1 OK-4 JI1.1J12.1
pelenus Bopoca o npueme Ha padoty /Cp/ 3135

3.5 Krnaccugukanus nenoBsix nmucem. SI36IK0BOH TIK-1 OK-4 |JI1.1 JI1.3J12.1
CTaHIapT EI0BOTO MuchMa.PeueBoii sTrKeT 2195
nenosoro nuceMa. /Cp/

Paznen 4. Komnblorepusanus
JOKYMEHTAILHOHHOTO ofecnevyeHust
o0pa30BaTeILHOrO MpoLecca

4.1 ABTOMaTH3a1Ms IPOLIECCOB IIK-1 OK-4 | JI1.1J12.1
JOKYMEHTALIUOHHOT'O 00ECIIeUeHHU. 01323354
DJEeKTPOHHBIH JOKyMeHTO000pOT. [Ipuem, 25
00paboTKa U pacnpeiesieHHe NOCTyaroIei
JOKYMEHTalUH. ABTOMaTU3UPOBAHHBIE
CHCTEeMBI peructpanui. [lepcoHaabHbIe
cBeneHust. OcOOEHHOCTH OpraHu3alun
XpaHeHHs TOKyMEHTOB

4.2 Pabouas noxyMeHTaIMs NeIaroruueckoro IIK-1 OK-4
paborHuka /JIex/ 01 05

43 OnekTpoHHOE 0Opa3oBanue B PecmyOiuke TIK-1 OK-4 JI1.2
Tarapcran /Cp/ 2195

4.4 WudopmanmoHHo-cripaBoyHas paboTa B TIK-1 OK-4 JI1.1J12.1
YCIIOBUSX IPUMEHEHUS KOMITBIOTEPHBIX 2135
texHojorui. /Cp/

4.5 WHpopMaHOHHO-CITPABOYHBIE JOKYMEHTEHI, IIK-1 OK-4 | JI1.1J12.1
UX Pa3HOBUJHOCTHU, COCTABIICHUE U 2135

oopmiienue. MHMOpMAITHOHHO-CIIPAaBOYHAS
paboTa B yCIOBUSIX IIPUMEHEHUS
KOMIIBIOTEPHBIX T€XHONOTHH. /Cp/

5. ®OHJ OIEHOYHBIX CPEJACTB

5.1. KoHTposabHble BONPOCHI U 3a1aHUS

[IpomexxyTounas aTrectanus
Bomnpocs! /1 HOATOTOBKH K 3a4€Ty

1.Ha3oBute opranu3aioHHbIe (HOPMBI pabOTHI ¢ JOKYMEHTaMH.




2.Y10 Takoe JOKYMEHT U KaKOBBI ero HyHKIIHU?

3.Kakue criocoObl TOKYMEHTHPOBaHHSI BaM M3BECTHBI?.

4.Jaiite onpeneneHue NOHATUS “UHPOpMALIUS”.

5.Yrto npencraBisier codoi YHUPUIMPOBAHHAS CHCTEMA JOKYMEHTOB?

6.C xaxoi nenslo paspaboran u BBeneH B gelictsue 'OCT P6.30-2003 «YHuduImpoBaHHbIe CHCTEMBI JOKYMEHTALHU.
YHuunupoBaHHas CUCTEMa OPraHU3aLlMOHHO-PACIIOPSAUTENBHON JOKyMeHTanun»? Packpoiite TpeboBanust kK 0(hOpMIEHHIO
JIOKyMEHTOB.

7.PacnopsanTenbHble JOKYMEHTBI: IPUKa3, PACIOPsDKEHUE, IOCTAaHOBICHHE, YKa3aHHe, PEIICHHUE.
8.MH(bOpManOHHO-CIIPaBOYHEIE IOKYMEHTBI: aKT, IPOTOKOJ, TOKJIAIHAS 3aliCKa, OOBSICHUTEIbHAS 3aIlUCKa, CIIPaBKa
9.IlpuBeanTe prMepH U3BECTHBIX BaM BHIOB COKPAIIEHUH CIIOB M CIIOBOCOYETAHHN.

10.Kakue TeXHUUECKHE CPECTBA B HACTOSAILEE BPEMsI UCIIOIb3YIOTCS JJIsl COCTABICHUS JOKYMEHTOB?

11.0cHOBHBIE BO3MOXHOCTH KOMITBIOTEPHBIX TEXHOJIOTHIl B ZIETIONIPOM3BOICTBE.

12.10enu, 331241 ¥ IPUHIMIIBI JOKYMEHTAIIMOHHOTO 00ECIICYCHHUS YIPABIICHHUS.

13.Cuctembl JOKyMEHTALIMOHHOTO 00ECIIeUeHH s YIIPABICHHSI, UX aBTOMATH3aLHs.

14.Knaccudukaryst JOKyMEHTOB.

15.0pranuzanus 10KyMeHTo000poTa: MpuéM, 00paboTKa, perucTpaius, KOHTPOJIb, XPAaHEHUE TOKYMEHTOB.
16.Homenknarypa men.

17.J]aiiTe XapakTepUCTHUKY THIIOB M BUIOB 00pa30BaTebHbBIX opranu3aiuii. Kakue o0OpasoBaresibHbIC MPOrPaMMBbI B HUX
peanuzyrorcs’?

18.Kakue BOpOCHl OTHOCSTCS K BEICHUIO TOCYapCTBEHHBIX OPraHOB YIIpaBJeHHs 00pa3oBaHUeM coriiacHO 3akony P.O. «O0
o0OpazoBaHUN»?

19.KakoBbI IOJHOMOYUS PETHOHAIBHBIX OPraHOB yIpasieHus oOpaszoBanueM? Kakumu HOpMaTUBHBIMHU JJOKyMEHTaMU OHH
oTpeaensoTcs?

20.Kakue nonHoMoums 00pa30BaTeIbHOIO YUPEKICHHS YCTaHABIMBAIOTCS coriacHO 3akoHy P.d. «O6 obpazoBanum»?
21.Kakue MHHOBAIMOHHBIE TPOIECCHI OCYIIECTBISIOTCS B cucTeMe o0pa3oBaHus B Poccun Ha coBpeMeHHOM atane? Kakue dakropsl
CIOCOOCTBYIOT CTUMYJIMPOBAaHHIO HHHOBALMOHHON JISSTENFHOCTH B 00pa30BaTENIbHBIX YUPEKICHUSIX ?

22.KaxuMu HOpMaTUBHBIMU JIOKyMEHTaMU onpeiesieTcs (yHKIMOHUPOBAHUE U Pa3BUTHE 00Pa30BaTEIbHOIO YUPEXKICHH?
23.Yro npezcTapisieT co00 cucTeMa yrpapieHHs 00pa30BaTeIbHbIM yupexaeHneM? KakoBbl opraHbl ypaBieHHs
o0pa3zoBaresibHOrO yupexaeHus? Kakue pyHKIun oHl peanu3yoT?

24.Kakue JOKYMEHTbI BKIIOYAET Y4eOHO — METOANUECKOE OCHAIIEHHE 00pa30BaTeIbHOrO mporecca?

25.Yto npeacrasiser co0oii kKaapoBoe odecriedeHue 00pa3oBaTebHOTO mporecca?

26.TpebGoBaHus IpeAbSBIIEMbIE IPU BEACHUH MEPETIUCKH C LEIbI0 KOMMYHUKAIIUH.

5.2. Tembl NHCbMEHHBIX padoT

Texymii KOHTPOIb YCIIEBAEMOCTH

Tembl NHCbMEHHBIX paboT

1.TepmuHoOIOTHS, HCHIONB3YyeMas B 00J1aCTH JOKYMEHTALMOHHOTO o0ecnieyeHrs: 00pa3oBaTeIbHOTO mpolecca.
2.HopmaruBHO-MeToanueckas 0a3a JOKYMEHTALMOHHOTO o0ecieueHus: 00pa3oBaTesIbHOrO Mpolecca.

3. CocraB ynpaBlIeHYECKHX JIOKYMEHTOB

4. 1okyMeHTOO00pOT 00pa30BaTEeILHON OpraHU3aIHH.

5. HopMaTuBHO-TIpaBOBOE PEryJIMPOBAHUE JESITEIBHOCTH MEJarornieCKux paboOTHUKOB.

6. OpraHu3alnOHHbBIE JOKYMEHTHI 00pa30BaTebHOM OpraHU3alum

7. Ananu3 TpeboBaHui K 0POPMIICHUIO PA3INYHBIX BHJIOB MTHCEM.

8. JIOKyMEHT Kak cpeJCcTBO peain3auuu QyHKIHUN yrpasieHus. Pe3omronns Ha JOKyMeHTe.

9.CocraBneHre HOMEHKJIATypPhI JIEll.

10.loxyMeHTbI yunTens Gpu3nuecKkoil KyJIbTypbl U 6€30I1aCHOCTH XKHU3HEAESATEIbHOCTH.

11.9kcnepTy3a IEHHOCTU JOKYMEHTAIBHBIX MaTepUaIoB.

12.Knaccudukarust JOKyMEHTOB.

13.®yHKIMT JOKYMEHTOB: 00Iue U cnenuduieckue.

14.PexBu3uthl oKyMeHTOB. [IpaBuia ohopMiIeHHs peKBH3HUTOB.

15.TpeboBanus k ohopmiIeHHIO HHPOPMAIIMOHHO-CIIPABOYHBIX IOKYMEHTOB.

16.0¢opmienre opraHiu3alOHHO-IIPABOBIX JJOKYMEHTOB.

17.IpaBuna oopmIIeHHs pacIOPSITUTENEHBIX TOKYMEHTOB.

18.TpeboBaHus K A3BIKY U CTUIIO JOKYMEHTOB.

19.BHeipenre aBTOMaTU3UPOBAHHON CUCTEMBI JOKYMEHTAMOHHOTO o0ecieueHus ynpasieHus. OCHOBHBIE KJIACChI
ABTOMATH3UPOBAHHBIX CUCTEM JOKYMEHTALHOHHOTO 00ECTICUeHHUS YIIPaBICHHS.

20.ITpuka3 Mo OCHOBHOM JIESATEIBHOCTH: ATAITbI TIOATOTOBKH, PaBUIIa 0()OPMIICHHUSI.

21.CocraBnenue, ohopMIeHHE 1 XapaKTePUCTHKA 0COOCHHOCTEH TEKCTOB Pa3IMYHBIX BHIIOB IIACEM.

22 Vaudukanus TekcTa JOKyMeHTa (THIIOBbIE, TpadapeTHBIC TEKCThI, TA0IHUIIBI, AHKEThI, TpaduKH, THarpaMmsl).
23.IIpuKa3 1o JMYHOMY COCTaBY: 3TAIlbl OJrOTOBKH, ITpaBUiIa 0(popMIICHHS.

24..AHann3 ocoOeHHOCTEH S3bIKa M CTUIIS CITY)KEOHBIX TOKYMEHTOB.

5.3. ®oH/1 OLIECHOYHBIX CPEACTB

cM. npuinoxenue K PIT]




6.

YYEBHO-METOJUYECKOE 1 THO®OPMAIIMOHHOE OBECIIEYEHUE JUCIHUIINHBI (MOAYJISA)

6.1. PekomeHnayemas JiuTepaTrypa

6.1.1. OcHoBHas THTepaTypa

ABTOpBI, COCTaBHTEIH 3arynaBue H3paTenscTBO, TOI
JI1.1 |Ky3zuenos, U.H. JIOKyMEHTallMOHHOE 00eCIIeYeHUE YIPABICHNUS. Mocksa: U3narensctBo FOpaiiT,
JIOKyMEHTOOOO0POT U JIENONPOU3BOACTBO | y4eOHUK U IpakTUKyM |2019
Jutst iprukiTagHoro 6akanaspuara / W. H. Ky3nenos. — 3-e m3.,
nepepad. u non. — MockBa : U3aatensctBo FOpaiit, 2019. — 461
c. — (baxanasp. IIpuknagnoii kypc). — ISBN 978-5-534- 04275-
7. — Tekcr : anexrponnsii // DBC FOpaiir [caiiT]. — URL:
https://biblio-online.ru/bcode/431759
JI1.2 |IIpukazumkoBa, O. B.  |[ocynapcTBeHHO-TIpaBOBOE odOecrieueHne 00pa3oBaHus B Caparos : Aii [Iu Op Menaua,
Poccuiickoii @enepauuu :: yuebHoe nocobue / O. B. 2018.
IMpuxa3zuukosa, 1. A. Tepentbena, 1. C. Yepenosa. — Capatos :
At [Tu Op Menna, 2018. — 378 c. — ISBN 978-5-4486-0187-3.
— TexcT : 2neKTpOHHBIH // DIeKTPOHHO-OMOINOTeYHas CUCTeMa
IPR BOOKS : [caiiT]. — URL:
http://www.iprbookshop.ru/71559.html
JI1.3 |Konemkuna, T. B. JlesioBble KOMMYHUKAIIUHU, IOKYMEHTOOOOPOT 1 Mocksa : M3garenscTBo
JIENIOTIPOU3BOJICTBO : Y4eOHOE mocoOue sl MPUKIIAJHOTO IOpaiir, 2019
Oaxanaspuara / T. b. Konbimkuna, U. B. Illyctuna. — 2-e u3n.,
ucnp. u non. — Mocksa : UzmarensctBo FOpaiit, 2019. — 163 c.
— (baxanasp. [Ipuxmnannoii kypc). — ISBN 978-5-534-07299-0.
— Texkcer : anexrponnslit / OBC Opaiir [caiiT]. — URL:
https://urait.ru/bcode/437256
6.1.2. lonotHUTeNbHAA JIUTEPATypa
ABTOpBI, COCTABUTEIH 3arnasue W3narenscTBo, roj
JI2.1 |3axaposa T. H. JlokyMeHTalMoOHHOE 00ecIeueHNE YIIpaBIeHus . yuyeOHoe Mocksa : EBpasuiicknit
noco6ue / T. U. 3axapoBa. — Mocksa : EBpa3uiickuii OTKPBITBIH |OTKPHITHII HHCTUTYT, 2010.
uHCTUTYT, 2010. — 156 ¢. — ISBN 978-5-374-00261-4. — Texkcr
! BNIEKTPOHHBIN // DNeKTpoHHO-0MOMMoTeuHas cuctema [IPR
BOOKS : [caiiT]. — URL:
http://www.iprbookshop.ru/10665.html
6.2. IlepeueHn pecypcoB HH(pOPMAMOHHO-TE1eKOMMYHUKANMOHHO# ceTu ""UnTepHeT"
31  |DnexTponnsiii karanor oudmuorekn HI'TTY. — URL:http://bibl.ngpi.net:81/cgi-bin/zgate.exe?init+test.xml,simple.xsl+rus
32  |Poccuiickoe obpa3oBanue. - URL: http://www.edu.ru
33  |OG6pazoBarenbHblii uHTEpHET-IpoeKT B Poccun «udoypox». - URL: https://infourok.ru/
34  |CoobrrectBo B3aumonomMolu yuuresiei. - URL: http://pedsovet.su/
35  |Bcepoccuiickuii neparorndeckuii noprain. - URL: http:/mMeToakaduner.pd/
6.3. Ilepeyenb MHGOPMALMOHHBIX TEXHOJIOT U
6.3.1 IlepeyeHb JIMIEH3MOHHOIO MPOTPAMMHOIO 00ecneYeHu s
6.3.1.1|AnTHBHpYCHOE porpammHoe obecneuenne Kaspersky Endpoint Security mist 6usHeca - Crannaptasiii Band T: 250-499
Node 1 year Educational Renewal License: JJorosop Ne 2020.2987 ot 21.02.2020
6.3.1.2|Desktop Education ALNG LicSAPk OLVS E 1Y AcademicEdition Enterprise JJorosop Ne 2020.13967 ot 27 mtonst 2020 .
6.3.1.3|Office 365 ProPlus Open for Students ShrdSvr ALNG Subscriptions VL OLVS NL 1Month AcademicEdition Stdnt
STUUseBnft :JOT'OBOP Ne 2020.13967 ot «27» uromst 2020 ¢
6.3.2 TlepeyeHnb mMpoecCHOHAIBLHBIX 623 TAHHBIX H HH(POPMATUOHHBIX CIIPABOYHBIX CHCTEM
6.3.2.1|9nexrponno-6udnuoreunas cucrema (ObC) IPRbooks. - Pexxum nocryna: //www.iprbookshop.ru
6.3.2.2|9nekTponHas 6ubnmmoreuHas cucrema «FOpaiit» - Pexxum noctyna: https://biblio-online.ru/
6.3.2.3|1udopmarmonHast mpaBoBas cucrema ['apaHT. - Peskum noctyma: http://www.garant.ru/

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUTIIMHBI (MOAYJISA)




7.111-205 TTomerienue s camoctosTesbHON paboThl (423806, Pecniybnuka Tarapcran (Tarapcran), . Habepexubie UenHsl,
yi1. HuzamerauuoBa, 1. 28). OCHALICHHOCTh: CIEIMAIM3UPOBaHHAS MeOEIb, KOMIIBIOTEPHI C BO3MOKHOCTBIO TTOIKITFOUCHUS
K ceTH «/IHTepHeT» U IOCTYIOM B 3JIEKTPOHHYIO HH(OPMaLMOHHO-00pa30BaTEeNbHYIO Cpey, y4eOHO-HATTIAJHbIE TOCOOHSI.

7.211-217 Yuebnast ayaquTopus AJIsl IPOBENCHUS 3aHATUI JIEKIIMOHHOTO THUIIA, Y4eOHAasl ayuTOPHs JJIs IPOBEICHUS 3aHATHI
CEeMUHapCKOro THIA, ydeOHas ayMTOpuUs IS IPOBEICHHS TPYIIIOBEIX U MHIMBHIYAJIbHBIX KOHCYIbTALMN, yueOHas
ayIMTOPHsL VISl TIPOBEACHUS TEKYILIETO KOHTPOJIS U MPOMEKYTOYHOI arrectauuu (423806, Peciybnuka Tarapcran
(Tarapcran), r. Habepexxusie Uennsl, yin. HuzamerauaoBa, 1. 28). OcHaAIIEHHOCTD: CIICITHAIN3HPOBAHHAS MEOETIb,
KOMITBIOTEp, HHTEPAKTHBHAS JOCKA, IIPOEKTOP, AOCKa, yueOHO-HAIILTHBIE TTOCOOHSI.

8. METOJUYECKHE YKA3AHUSA 1JISA OBYYAIOIIUXCH IO OCBOEHUIO JUCHUIIJIMHBI (MO YJIA)

MeToanuecKkue yKa3aHus K JIEKIHAM.

ITpucrynas x 0CBOGHHIO Y4eOHON TUCIUIIINHBL, HEOOXOIMMO O3HAKOMUTLCS ¢ pabouell mporpaMMoi TUCHUIIIKUHBI, y4eOHOH,
Hay9HOH ¥ METOJMYECKOl THTepaTypoi, MMeromeiicss B ONOIOTeKe yHUBEPCHUTETA, ITOTYyYHTh B OHOINOTEKEe PEKOMEH[OBaHHEIE
yueOHHUKU U y4eOHO-METOANYECKHE TI0COONS, 3aBECTH HOBYIO T€TPalb UL KOHCIIEKTUPOBAHUS JIEKIHH 1 PaboTHI C
HEPBOUCTOUHUKAMHU.

B xofe NeKIHOHHBIX 3aHATHI BeCTH KOHCIIEKTHPOBaHUE yaeOHoro Matepuana. OOpalars BHUMaHNE Ha KaTeropud, GopMyIHpoBKH,
PacKphIBAIOIIUE COACPIKAHNE TEX WM MHBIX SBJICHUH 1 MPOLIECCOB, HayYHbIE BHIBOABI M IIPAaKTHUECKHUE peKoMeHaauu. CiyIanue 1
3aIKCh JIEKLUH — CIOKHBII BUJ By30BCKOH ayIUTOPHON paboThl. BHMMaTenpHOE CilyllaHNe 1 KOHCIIEKTUPOBAHUE JIEKLIUI
TpeqroaraeT ”HTEHCHBHYO YMCTBEHHYIO JIEATENbHOCTh 00yJatomerocs. KpaTkie 3anucu JIeKIui, NX KOHCIIEKTHPOBAaHHE TOMOTaeT
YCBOUTH yueOHbIH MaTepua. KOHCIIEKT siBIIseTCs OIE3HBIM TOI/a, KOI/ja 3allUCAaHO CaMOe€ CYILECTBEHHOE, OCHOBHOE U CIIEJIAHO 3TO
caMuM oOydarormumMcs. He Hamo cTpeMuThes 3anucarh JOCIOBHO BCIO JEKIHIO. Takoe «KOHCTIEKTHPOBAHHE» IPHHOCHT OOJIBIIe
Bpeia, 4eM I10JIb3bl. 3auch JIEKIUH PEKOMEHYEeTCsl BECTH 110 BO3MOXHOCTH COOCTBEHHBIMU (opMyIupoBKaMu. JKenaTenbHo 3a1ch
OCYIIECTBIIATh Ha OHOM CTPaHUIIE, a CIEAYIOILYI0 OCTABIATh UL IPOPabOTKH yuyeOHOro MaTepuana CaMOCTOATENbHO B IOMAIIHUX
YCIIOBHSX.

KoHcrekT siekiun ydine moapasfesaTh Ha IMyHKTHI, aparpadbl, COOM0Aast KPacHyIo CTPOKY. IToMy B OOJIBIION CTeneH: OymyT
CII0COOCTBOBATH ITyHKTHI ITAHA JICKI[HH, IPEIOKEHHBIC MpenofaBaTensaM. [IpHHIMIranTbHEIe MECTa, OIIpeNeNeHIs, GOPMYyIBI U
JpyTOe CIeyeT CONPOBOKAATh 3aMEUaHUSIMH «BAXHO», 0CO00 BXKHOY, «XOPOIIO 3aTIOMHUTEY H T.I. MOXKHO J€NaTh 3TO H C
MOMOIIBIO PA3HOLBETHBIX MapKepOB UM pyuek. JIydie ecii oHU OyayT COOCTBEHHBIMU, YTOObI HE IPUXOIUIOCH IPOCUTH UX Y
OJHOKYPCHUKOB U TE€M CaMbIM HE OTBJIIEKATb UX BO BPEMsI JICKIHH.

[enecooOpa3Ho pa3paboTaTh COOCTBEHHYIO «MapKorpaduio» (3HauKH, CUIMBOJIBI), COKpalleHus ciioB. He mumrHuM OyaeT u u3ydeHue
OCHOB cTeHorpauu. Paboras Haj KOHCIIEKTOM JIEKIUIA, BCeTia HEOOXOAUMO UCIIOIb30BATh HE TOJIBKO yUeOHUK, HO U TY JIUTEPATYpY,
KOTOPYIO JOTOJTHUTENBHO PEKOMEHI0BAI JeKTOp. FIMEHHO Takas cepbe3Hasi, KpOIOTIMBas paboTa ¢ JEKIIHOHHBIM MaTepHaIoM
MIO3BOJIUT INTyOOKO OBIAAETh (POPMUPYEMBIMU KOMIIETCHIIUAMH.

Meroauueckue yKka3aHusl K IPAaKTUUECKUM 3aHATHAM.

Llenbio MpaKTHYECKUX 3aHATHI ABISAETCS 3aKpEIUICHUE, PACIIpeHne U yriyOIeHne 3HaH!H 10 TeMaM JICKIUH, BEIpaO0TKa HaBBIKOB
IyOIMYHOTO BBICTYIJIEHUS U JUCKYCCHU, @ TAKXKE IOHUMaHKE U IPAKTUUECKOE UCIONb30BaHKE MOJIOXKEHUM U METO/IOB,
COCTABIAIOUIMX AUCLUILIMHY.

B xoze moAroToBKY K MPaKTHYECKUM 3aHATUSM U3Y4YUTh OCHOBHYIO JIMTEPATYpPy, 03HAKOMUTLCS C JOIOJIHUTEILHON INTEPaTypoil,
HOBBIMH IyOIUKAIUSIMU B IEPHOJMUYECKUX U3IaHUAX: KypHANIaX, ra3eTax U T.1. IIpy 3ToM yuecTh peKOMEHJAUK IPENoaBaTelis U
TpeboBaHUA y4eOHOH nMporpaMmel. JJopabaTsIBaTh CBOIT KOHCIIEKT JIEKIINH, JeTas B HeM COOTBETCTBYIOIHE 3alHCH U3 JINTEPATyPHI,
PEKOMEHIOBaHHOM MpENoAaBareieM 1 MpeayCMOTPEHHOM yueOHoW porpaMMoi. [ToAroToBUTh TE3UCHI [T BBICTYIUICHHH MO BCEM
y4eOHBIM BOIIPOCAM, BRIHOCHMBIM HA IIPAKTHYECKOE 3aHATHE.

B Xoze nmpakTuuecKoro 3aHATHS BHUMATENBHO CIyIIAaTh BRICTYIIIICHHS CBOMX OTHOKYPCHHKOB. [Ipi HEoOX0MMMOCTH 3aaBaTh NM
YTOYHSIOIUE BONPOCHL. IIpMHIMATh aKTUBHOE Y4acTUE B 00CYXKIEHUH y4eOHbIX BOIIPOCOB. B X0z1e CBOEro BHICTYIIEHUS
UCIIONIB30BATh TEXHUUECKHE cpecTBa o0yueHus. C mensio 6olee rTy0OKoro yCBOCHHS H3yYaeMOTro MaTepHaa 3aaBaTh BOIIPOCH
npenonasareinio. [Tocne noaBeaeHNUs UTOrOB NPAKTUYECKOTO 3aHATHSA, YCTPaHUTh HEJOCTATKH, OTMEUEHHBIE [IPEMOoIaBaTesieM.
IMpakTuueckue 3aHATUS OPUEHTUPYIOT MPENoiaBaTeis 1 00y4Jaronlerocs Ha HHTEPaKTUBHBIN IPOLIECC YCBOEGHUS Kypca, I/ie
paccMaTpHBArOTCA CIOXKHBIC TPOOIEMHBIE BOIIPOCHI IPOTPAMMBI, C 0043aTeIBHBIM HCIOIb30BaHNEM METONNUECKOH 0a3bl. ITO
CBSI3aHO C OCHOBHOH TMJIaKTUYECKOH 3a/1auell MPaKTHYECKHUX 3aHATUH — 00ydEeHUI0 00yJaroLIUXCsl aHATIM3Y MeJarorndeckix
CHUTYyaluit 1 popMHpPOBaHHEM HABBIKOB pabOTHI C HAYIHOH M METOIMUECKOil uTeparypoii. [Ioqo0HbIi MOAX0N CTUMYIHpPYeT
CaMOCTOATENbHOE TBOPUYECKOE OTHOIICHHE K MPO(ECCHN U CIOCOOCTBYET MOATOTOBKE K IMPEMOIaBaTeNbCKOH IeATeTbHOCTH.
ITpoucxomur oOydyeHe HaBbIKaM IyOIUYHON JUCKYCCHHU, HA yMEHUe OyIyIIero mejarora He ToJAbKO BBICKA3bIBaTh U OTCTaUBAaTh
JUYHOCTHYIO MO3UIUIO, HO ¥ HA IPUHATHE TOYKH 3PCHUS ONIMOHEHTOB, MOMCKa IPYNIOBOTO KOHCEHCYCA B PACCMOTPEHHH MPOOIEMBL.

MeroauuecKkie yKa3aHusl K CAaMOCTOSATENILHON padoTe.

CamocTodrenbHas paboTa 00y4aromuXcst — 3T0 IPOLECC AKTUBHOTO, LEIEHANPABICHHOTO IPUOOPETEHNsT 00yJaIOIIUMUCS HOBBIX
3HAHWH, YMEHUI 0€3 HENMOCPEJICTBEHHOTO YIaCTHsI PEIoIaBaTelsl, XapaKTepH3YONIHICS PEIMETHOH HalPaBIeHHOCTBIO,
3 HEKTUBHBIM KOHTPOJIEM U OLIEHKOH pe3yJIbTaTOB AESATENLHOCTH 00y4aroerocs.

CamocTodrenbHas paboTa 00y4aromuXcsl BKII0YAET CIeyIOIe BUIbl padoT:

a) 711 OBJIAZICHUSI 3HAHUSIMU:

- yTeHHe TeKcTa (ydeOHuKa, IEPBOUCTOYHUKA, JOTIOJHUTENBHON JIUTEPaTyphl),

- COCTaBJICHHUE TUIaHa TEKCTa,

- rpaduveckoe H300pakeHHe CTPYKTYPHI TEKCTa,

- KOHCIIEKTHPOBAHHUE TEKCTa, BBIITICKHI U3 TEKCTA,

- paboTa co CIOBapsIMH U CIIPABOYHHKAMH, 03HAKOMIICHHE C HOPMAaTUBHBIMU JIOKyMEHTAMH,

- yueOHO-UCcIe0BaTeIbCKast paboTa,




- ACTIONIb30BAHUE ayIMO- U BUACO3AIHCEH, KOMIBIOTEPHOH TEXHUKH U VHTEepHeTa | p.

0) JUIs1 3aKPEIUICHHS U CUCTEMATHU3alluK 3HAHHIA:

- paboTa ¢ KOHCIIEKTOM JICKIIUH, 00paboTKa TEKCTa, MOBTOpHAsk paboTa HaJl y4eOHBIM MaTepraioM (yueOHHKa, IEPBOUCTOUHHKA,
JIOTIOJTHUTEINIBHOM JINTEPaTypHl, ayJM0 M BUICO3aIHUCEeH),

- COCTaBJICHHUE IIaHA, COCTAaBJICHUE TaOIMIL JUIs CUCTEMAaTH3allU1 Y4eOHOI0 MaTepuaia,

- OTBET Ha KOHTPOJILHEIC BOIPOCHI, 3aIIOJHEHHE paboyeil TeTpaay, aHaJTuTHIecKast 00paboTKa TeKcTa (aHHOTUPOBAHHE,
peneH3upoBanue, pedeprpoBaHe, KOHCTIEKT-aHAIN3 U Ap),

- MOJrOTOBKA MYJITUME1A COOOIICHHI/TOKIIAIOB K BBICTYIUICHUIO Ha ceMuHape (KoH(EepeHIIMH), TOATOTOBKa pedepara,
cocTapJieHue Oudmorpaduu, TeMaTHYeCKUX KPOCCBOP/IOB, TECTUPOBAHHE H JIP.

B) utst GOPMHUPOBAHHS YMEHHIA:

- pelIeHNe 33429 M YIPOKHEHHH 10 00pasiy,

- peleHre BapUaTUBHBIX 3a]a4,

- pelIeHNe CUTYallMOHHBIX (IPodecCHOHATBHBIX) 3a1ad.

3aBepLIAIONIMM TAIIOM OCBOCHHS JMCIHUILINHEI SIBISCTCS 3a4ET U 9K3aMCH

Meroanueckue yka3aHus K 3a4eTy.

[Tpu noaroroBke k 3a4eTy (B KOHIIE CEMeCTpa) IOBTOPSATH MPOIICHHBII MaTepral B CTPOIOM COOTBETCTBHHU C yU4eOHOW POrpaMMOoH,
MPUMEPHBIM MePeYHEM yueOHBIX BOMPOCOB, BEIHOCAIINXCS HA 3a4eT M COJICPIKAIUXCS B TAHHOHN mporpamme. Vcrnoap30BaTh
KOHCIIEKT JIEKIIUH U JIUTEepaTypy, pPEKOMEHI0BaHHYIO IpenoaasaresnieM. OOpaTiTh 0c000e BHUMAHNE Ha TeMbl YIEOHBIX 3aHITHH,
IPOIYIIEHHBIX 00yJaroLlMMCs [0 pa3HbIM IpHYuHaM. [Ipu HeoOX0AUMOCTH 0OPATUTHCS 32 KOHCYJIbTalUeH 1 METOANYECKOH
TIOMOIIBIO K MPETIOIaBaTeNIo.

T'oroBUTBHCS K 3aueTy HEOOXOIMMO HOCIIEIOBATENIFHO, C YUETOM BOIIPOCOB, pa3padOTaHHbIX MpenoaaBarenaeM. CHavyana ciexyer
OTIPEIeNTUTh MECTO KaX/10T0 KOHTPOJIBHOTO BOIIPOCA B COOTBETCTBYIOILIEM pa3/iesie TeMbl yueOHON porpaMMBbl, a 3aTeM BHUMATEJIbHO
MPOYNTATH U OCMBICIHTH PEKOMEH/IOBaHHBIE HaydHBIE PaOOThI, COOTBETCTBYIOLIHE pa3/ielibl pEKOMEHIOBAaHHBIX Y4eOHUKOB. [Ipr 3TOM
MOJIE3HO JIeNaTh XOTs Obl CaMble KpaTKHUE BBITHCKH U 3aMeTKU. PaboTy Haj TEeMOI MOYKHO CUMTATh 3aBEPLICHHOMW, €CIIH BBl CMOXETE
OTBETUTDH Ha BCE KOHTPOJbHBIC BOIPOCHI H JIATh OMNPECICHUE TOHITHI 10 U3y4aeMoil TeMe.

Jlns obecriedeHus MOJTHOTH! OTBETA Ha KOHTPOJIBbHBIE BOIPOCH! | JIYUIIETO 3allOMUHAHUS TEOPETUIECKOro MaTepraia peKOMEHIyeTcs
COCTAaBJIIATH IIJIaH OTBETA HaA KOHTpOJ’lebIﬁ BOIIpOC. 3TO IIO3BOJIUT COKOHOMUTDL BPEMs JIA MTOATOTOBKU HEIMMOCPEACTBEHHO MIEPE]
3a4eTOM 3a CUeT OOpalIeHHs He K JIUTepaType, a K CBOUM 3aIHCSIM.

Pexomenaniy o oOy4eHHIO JIUI C OTPaHUIEHHBIMU BO3MOXKHOCTSIMU 3/10POBBSL.

OcBoenue qucuuruInabl aunamu ¢ OB3 ocymiecTBiseTcs ¢ UCHOIb30BaHUEM CPECTB 00y4eHHsI 00IIero U CrenualbHOTO
Ha3HAYCHUS.

®dopma npoBeaeHus aTTecTanuu s oOyvaronuxcs ¢ OB3 ycraHaBimBaeTcsi ¢ yueToM WHIUBULYJIbHBIX IICUXO(PHU3NYECKUX
0COOCHHOCTEH.

O6yuaromumes ¢ OB3 yBennunBaeTcs BpeMsi Ha OATOTOBKY OTBETOB Ha KOHTPOJIBHBIC BOIPOCHL. [l TAKMX 00y4YaroIuxcst
HpeycMaTpUBaeTCs ToCTyHas GpopMa MpeaoCTaBlICHHUs OTBETOB Ha 3a/IaHMUSL.

ITpu HeoOxomuMocTH uts oOy4vatoruxcs ¢ OB3 mporieypa olleHHBaHUS Pe3ybTaTOB 00YUEHHS MOXKET MPOBOUTHCS B HECKOJILKO
JTaIoB.

Pexomenanmu no 00y4eHHUIO JIMI] C OTPaHMYEHHBIMHA BO3MOXKHOCTSIMU 37I0POBbSL.

B cooTBeTCTBHH C METOANYCCKUMH peKoMeHaanusiMu MunoOprayku P® (ytB. 8 anpenst 2014 r. N AK-44/058H) B kypce OyayT
HCTIOJIb30BaHbI COLMANIEHO-aKTUBHBIC M Pe(PICKCUBHBIE METOBI 00YYEHUS C IETbI0 OKa3aHHs IOMOIIN B YCTAHOBIICHUN
MOJTHOICHHBIX MEKIMYHOCTHBIX OTHOILICHHH C APYTUMH 00YJAIOMINMHUCS, CO3aHHN KOM(POPTHOTO MCUXOIIOTMYECKOro KINMaTa B
rpymme. [Togbop u pa3paboTka y4eOHBIX MaTepHaIOB POU3BOASATCS C YYETOM HEOOXOAMMOCTH MPEIOCTABICHHS MaTepuaa B
Pas3siInIHbIX ¢)0pMax: ay}lMaﬂbHOﬁ, BH3yaﬂbH0ﬁ, C UCNIOJIb30BAHUEM CIICIIUAJIBHBIX TEXHUYCCKUX CPECACTB U I/lH(i)OpMaLlI/lOHHbIX
CHCTEM.

OcBoeHne AUCIMIUTHHEL TuiaMu ¢ OB3 ocyniecTBIsSETCs ¢ HCIOIB30BAaHUEM CPENICTB 00yUIEHHS OOIIETO U CIICIHAIBHOTO
Ha3Ha4YeHUs (EPCOHAIBHOTO U KOJUIEKTUBHOTO HCIIONIb30BaHMA). MarepruanbHO-TEXHUYECKOe 00ecieyeHne MPUCIoco0IeHo
(aymuropun) K Hyxmam mui ¢ OB3.

®dopma npoBeeHNs TPOMEXYTOUHOU arrectanuu Juis i ¢ OB3 ycraHaBiaMBaeTcs ¢ y4€TOM HHAMBUAYAIBHBIX CHXOPU3NUECKUX
0COOEHHOCTEH; MpeayCcMaTpUBaeTCs TOCTyNHas popMa IpeJoCTaBICHHS 3aJaHUIl OLICHOYHBIX CPEJICTB, & MMEHHO:

*B [IEYaTHOW WJIH DIIEKTPOHHOH (opme (1711 M1 ¢ HapyIIEHUSIMU OTIOPHO-BUIaTETIBLHOTO alapara);

*B [IEYaTHOH (hopMe UIIH NIEKTPOHHON popMe C yBENUUEHHBIM MIPHU(PTOM U KOHTPACTHOCTBIO (IS JIMI] C HAPYLIEHUSIMU CIIyXa, PeuH,
3peHus);

*METOJIOM UTEHHMS 3aJaHusl BCIYX (JUIs JIUII C HAPYIICHUSAMH 3PEHHS).

Ooyuatomuxcs ¢ OB3 yBenuurBaeTcsi BpeMs Ha IMOJrOTOBKY OTBETOB Ha KOHTPOJIbHBIE BOIPOCHIL. [IJIst TAaKMX 0OYYarOIIIXCsI
IpexyCcMaTpUBaeTCs IOCTYIHAs (opMa MpegoCcTaBIeHNsT OTBETOB Ha 3a1aHHs, 3 IMEHHO:

*IIMCBMEHHO Ha Oymare Wim HabOpoM OTBETOB Ha KOMITBIOTEpE (VIS JIUI] C HAPYIICHUSIMHU CIIyXa, PEe4n);

*YCTHO (11 JIMI] C HAPYIICHUSIMU 3PSHUS], OTIOPHO-IBUTATEIILHOTO aIlapara).

IMTpu HeoOxomumocTu [yt obyvatomuxcs ¢ OB3 nporenypa oneHUBaHNs pe3yIbTaTOB 00yYEeHHs MOXKET IPOBOAUTEHCS B HECKOIBKO
3TaIoB.




