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1. LIEJIb U 3AJJAYM OCBOEHUSI JUCLUIIIMHBI (MOY.JI5T)

1.1

Llenb 0cBOEHHS ANCUUILIMHEL COPMHUPOBATEH Y 00yUYaIOMUXCsl TEOPETHYECKUE 3HAHUS B 00J1aCTH HOPMAaTHBHO-TIPABOBOM
0a3bl TOKYMEHTAIIMOHHOTO 00ecriedeHus: 00pa3oBaTeNIHOTO Ipolecca.

1.2

3a1a4n OCBOCHUS JUCITUTLTHHBI:

1.3

W3YYUTh BUBI OPUIHATBHBIX JOKYMCHTOB U TPEOOBAHHS K X COCTABICHHIO 1 O(OPMIICHHIO, PACCMOTPETh
JIMHTBUCTUYECKIE OCOOCHHOCTH JJOKYMEHTHBIX TEKCTOB, & TAKXKE MPaBHIIa, PETYIUPYIOUINE S3bIKOBBIE CTOPOHBI
JOKYMEHTHOM KOMMYHHKAIUH, CHOPMHUPOBATh HABBIK PABUIIBHOIO OQOPMIICHHUS JOKYMEHTAILMNA B COOTBETCTBHH C
YCTaHOBJICHHBIMU TPEOOBAHUSIMH, B TOM WYHCJIC HCTIONB3Ys HH(POPMAIMOHHBIE TEXHOJIOTHH, OBIAJETh CIOCOOaMH
paboThI B CUCTEME AJIEKTPOHHOE 00pa30BaHME.

2. MECTO JUCHUILJIMHBI (MOAYJIsI) B CTPYKTYPE OBPA3OBATEJILHOM ITPOT'PAMMBbI

Iuk (paszern) OIT: |E1 B.JB.09

2.1

TpeGoBanus K NpeABaApHUTEJbHOI MOAr0TOBKe 00y4alo1erocs:

2.1.1

KypcoBas pabota 1o poIHOMY S3bIKY

2.12

WHocTpaHHBIN A3BIK

2.1.3

IIpaBoBBIE OCHOBBI IPOTHUBOJICHCTBUS KOPPYIIIUI

2.14

HudopManrioHHbIe CHCTEMBI U TEXHOJIOTHH B MTPO(YECCHOHAIBHOHN AESTeIbHOCTH

2.1.5

Pycckuit s13bIK 1 KynbTypa peun

2.2

JMCHMIINHBI M IPAKTHKY, IS KOTOPBIX 0CBOEHHE JIAHHOW THCHUTIJIHHBI (MOXYJIsI) HEOOXOAMMO KaK
npe/lIecTBYOLIee:

2.2.1

HH(i)OpMaIlI/IOHHI)IC TECXHOJIOT'HU B O6y‘I€HI/II/I TaTapCKOMY SA3BIKY U JIMTCPATypC

222

KypcoBas paboTa o pyccKoMy SI3BIKY

223

HpOI/ISBO,I[CTBeHHaH neaarorniccKas mpaKkTukKa

224

Pycckoe peueBenenme

225

ConocTaBUTENBHOE A3BIKO3ZHAHUE

2.2.6

CpaBHuUTENbHAS TUIIOJIOTHUS PYCCKOTO ¥ TATAPCKOTO SI3BIKOB

2.2.7

CruiucTuka pycckoro s3blka

228

Teopust 1 MeTOIMKA OOYYEHHS TATAPCKOMY SI3BIKY U JIUTEPATYpE B MHOSI3BIYHOM ayAUTOPUHU

229

DTHOKYNBTYpa HapoaoB PT

2.2.10

KynsrypHoe nacnenue PT

2.2.11

3amuTa BBIIYCKHON KBaTU(PUKAIIMOHHON pabOThl, BKJIIOYAs IOJTOTOBKY K IPOLETYPE 3aLUThl ¥ IPOLELYPY 3aIUTHI

3. INIAHUPYEMBIE PE3YJIbTAThI OBYYEHUSA MO KAKIOMW JUCIHUIIIMHE (MOYJIIO),

OBECIEYNBAIOIIAE JOCTHXEHUE IJIAHAPYEMBIX PE3YJIbTATOB OCBOEHUS OBPA3OBATEJIBHOMN

INPOI'PAMMBI

YK-4: Cnioco6en ocymecTBJISITh 1eJIOBYI0 KOMMYHHKAIMIO B YCTHOH M MHCbMEeHHOI JopMax Ha rocy1apCTBEHHOM SI3bIKe

Poccuiickoii ®eaepannu 1 HHOCTPAHHOM(bIX) sI3bIKe(aX)

VYK-4.5: JleMOHCTpUpPYET YMEHHE OCYIIECTRIIATh ICIOBYIO MEPEMUCKY Ha PYCCKOM SI3BIKE, YUUTHIBASI OCOOCHHOCTH CTHIMCTHKH
O(pHIHATBHBIX U HEOPHULIMAIBHBIX THCEM

VK-4.4: Co3naer Ha pyCCKOM SI3bIKE TPaMOTHBIE U HEPOTHBOPEUUBHIE MICEMEHHbIE TEKCTHI pe)epaTUBHOTO XapakTepa

B pe3yabTaTe OCBOCHUA AU CHHUIIIMHBI oﬁyqamumﬁcsl JOJIZKEH

3.1

3HaTh:

3.1.1

OCHOBHBIC BU/IbI YIIPABJICHYCCKUX TOKYMCHTOB U ICJIOBBIX KOMMEPYCCKUX ITUCEM;

3.1.2

SA3BIKOBBIC HOPMBI: HCKCI/IKO-(I)paSCOJ'[OFI/I‘{CCKI/Ie, MOp(l)OJ'IOFI/I‘{CCKI/Ie U CUHTAKCHUYCCKUC,

3.13

9Tankl paboThI C TEKCTOM;

3.14

BUIBI U TCXHUKY IIPABKU TEKCTOB.

3.1.5

IIPUHLMIIEI BEJICHUS J1€JIOBOI KOMMYHHUKAIIMK B YCTHOM U IMUCbMEHHON (opMax.

3.2

YMeThb:

3.2.1

O(I)OpMJ'[}ITb OpraHn3allMOHHBIC, PACTIOPAAUTECIIHBIC, I/IH(I)OpMaL[I/IOHHO-CHpaBO‘{HLIC AOKYMEHTBI U TOKYMEHTEHI 11O
TNIEPCOHATY NPCATIPUATHSA, PA3JIUIHBIC BUJBI JCJIOBBIX ITHCEM U KAHPBI KOMMCp‘{CCKOﬁ KOPPECIIOHACHIINH;

322

COOIOATh SI3BIKOBBIE HOPMBI COBPEMEHHOT'O PYCCKOTO JINTEPATYPHOTO A3bIKA;

323

IIPpOAYMBIBATH ITOCICAOBATCIBHOCTD pa60T1>1 HaJl TCKCTOM,




324

HCIIOJIb30BaTh PAa3JIMYHBIC BUJbI [IPABKU TCKCTOB;

325

T1I0JIb30BAThCA KOPPCKTYPHLIMU 3HAKAMHU, YTBECPIKACHHBIMHA FocyﬂapCTBeHHHM CTaHAapTOM;

326

aHAITM3UPOBATh (PaKTHYECKUN MaTepual, ohopMIIATh OHOIHOrpaduuecKue CIUCKH, IIUTATHI, TAOIHIIBI,

327

OTpPEaKTUPOBATh IOKYMEHT, IPUATh €My KOMIO3ULIMOHHYIO CTPOHHOCTb.

3.2.8

OTpEAAKTHPOBATH JOKYMCHT, NIPUAATh €EMY KOMIIO3UIITUOHHYIO CTpOﬁHOCTL.

3.3

Baagern:

33.1

BiageHus GopMaMHU J1eJI0BOH IEePENHCKY;

332

TIIOATOTOBKH TEKCTOB JOKYMCHTOB 06paSOBaTeJ’IBHOF0 npounecca;

333

MIPOBEPKH, UCTIPABIEHHUS U 00paOOTKU TEKCTOB JOKYMEHTOB.

334

MIPOBEPKH, UCTIPABIEHHS U 00paOOTKU TEKCTOB JOKYMEHTOB.

4. CTPYKTYPA U COJAEP KAHUE JUCHUIIJIMHBI (MOAYJIA)

Kon

3AHATUSA

HaumeHoBaHMe pa3/iesioB U TeM /BUJ
3apgaTus/

Cemectp /
Kvoe

Yacos

Komneren-
107054

Jlutepatypa

Hurep
aKT.

IIpumeuanue

Pa3znen 1. OcobeHHOCTH HOPMATUBHO-
NMPaBOBOii JOKYMEHTALUS B IIKOJIe

1.1

OCHOBHbIE MTOHATHS HOPMATHBHO-
MPaBOBOM TOKyMEHTAIus B mkoe. Lemn,
332491, Ha3HAYCHUE CHCTEMBI
HOPMaTHBHO-IIPABOBON TOKYMEHTAIHs B
tikosie. OCHOBHBIE TPEOOBaHHUS
npaBuia 0GhOPMIICHHUS
JokyMeHTOB.HOpMaTHBHO- paBOBast
0aza opraHu3aly JOKYMEHTAIIHOHHOTO
obecrnieyeHus1 00pa30BaTEILHOTO
nporecca. /Jlex/

YK-4.4 VK-
4.5

JI1.1J12.1J13.1
0192

CucTeMbl HOpMAaTUBHO-TIPABOBOA
JoKyMeHTanus B mkoie. KOpunudeckas
cuia gfokyMeHTa. [Ipuka3bl o oCHOBHOM
nesirenbHOCTH. [Incemo — 3ampoc.
IInceMo — npeio’keHrne 0 COBMECTHOM
COTPYIHHUYECTBE.

Mp/

YK-4.4 VK-
4.5

JI1.1J12.1J13.1
0192

IIpaBuna oopmiIeHUs] JOKYMEHTOB.
HopmaruBHO-MeTOANYECKOE
peryinupoBaHue TOKyMEHTALMOHHOTO
obecrieueHus 006pa3o0BaTeIbLHOTO
npouecca.

Mp/

YK-4.4 VK-
4.5

JI1.1J12.1J13.1
0192

1.4

0O030p COBPEMEHHBIX ITAKETOB IIPOTPAMM,
[peHA3HAYCHHBIX ISl PA0OTHI C
JOKYMEHTaMU HeﬂaFOFHqCCKOﬁ
nesrenbHOCTH /Cp/

YK-4.4 VK-
4.5

JI1.1J12.1J13.1
01092

Paznen 2. YuuduuupoBanHbie
CHCTEMbI HOPMATHBHO-NIPABOBO¥i
AOKYMEHTAIUsI B HIKOJe, MPaBUjIa UX
COCTaBJIEHUS

2.1

YHUQHUIMPOBAHHBIC CHCTEMBI
JIOKYMEHTalUU

/Cp/

YK-4.4 VK-
4.5

JI1.1J12.1J13.1
01092




22 OdopmiieHue TekcTa JOKyMEHTOB B YK-4.4 VK- | JI1.1J12.1J13.1
aHKeTHOH popmax /Cp/ 4.5 21932

2.3 Ncnonp3oBaHue COKpaleHU CIIOB U YK-4.4 VK- | JI1.1J12.1J13.1
CJIOBOCOYETaHU B IoKyMeHTax. /Cp/ 4.5 2192

24 ITpaBuia oopmieHHs Yuced B YK-4.4 VK- | JI1.1J12.1J13.1
OpraHU3aIOHHO-PACTIOPSIIUTEIIEHBIX 4.5 2132
noxkymenrax /Cp/

2.5 SI3pIKOBas cTaHmapTU3AIMS U TPEOOBaHUS K VK-4.4 VK- | JI1.1J12.1J13.1
TEKCTY 1OKyMeHTOB. /Cp/ 4.5 21092

2.6 Knaccudukanus 10KyMEHTOB. VK-4.4 VK- | JI1.1J12.1J13.1
/Cp/ 4.5 21092

2.7 OCHOBHEIC BUIBI THCEM. JoKIagHbIe VK-4.4 VK- | JI1.1J12.1J13.1
3anmckd. OObscHUTENBHBIE 3anuckh. /Cp/ 4.5 3132

2.8 IToaroroBka u oopMIIEHHE OTASIBHBIX YK-4.4 VK- | JI1.1J12.1J13.1
BHJIOB OPTaHU3AI[OHHBIX 1 4.5 2132
pacropsAUTENLHBIX JOKYMEHTOB B
COOTBETCTBHU C TPEOOBAHHUIMH CHCTEMBI
JOKyMEeHTallMOHHOro obecnedenus. /Cp/

2.9 Opranuzaiys ciryx0bl JOKYMEHTAI[UOHHOT'O YK-4.4 VK- | JI1.1J12.1J13.1
obecrnieyeHus1 00pa30BaTEILHOTO MIPOIIecca. 4.5 2192
/Cp/

Paznen 3. Kinaccudukanus 10KyMeHTOB

3.1 Knaccudukarmst YK-4.4 VK- | JI1.1J12.1J13.1
OpraHu3allMOHHON, pAcTIOPAIUTENEHON 1 4.5 2132
CIPaBOYHO-NHPOPMALMOHHOM
JIOKYMEHTAIHH.

/Cp/

32 Odopmiienne ycraBa, HHCTPYKIHHM, VK-4.4 VK- | JI1.1J12.1J13.1
IITaTHOTO PacHHCaHNs, TIPaBUII, 4.5 2132
periamenTa, cornamienusi, norosopa /Cp/

33 Pemienue, ykazanue, nocranosienue. /Cp/ YK-4.4 VK- | JI1.1J12.1J13.1

4.5 21092

34 CocTtaB JIOKyMEHTOB, HEOOXOTUMBIX JIJISI YK-4.4 VK- | JI1.1J12.1J13.1
pelieHus Bompoca o npueme Ha pabdorty /Cp/ 4.5 2132

3.5 SI3pIKOBOM CTaHIAPT AETOBOTO MUCHMA. VK-4.4 VK- | JI1.1J12.1J13.1
PeueBoii sTuKkeT AenoBoro nuckMa. /Cp/ 4.5 D152

3.6 Opranu3zainys qokymeHToodopora /Cp/ YK-4.4 VK- | JI1.1J12.1J13.1

4.5 21092

3.7 OpraHu3anys TEKyLero XxpaHeHus YK-4.4 VK- | JI1.1J12.1J13.1

yIpaBieHUYECKUX JOKyMeHTOB /TIp/ 4.5 21922




3.8 Oco0GeHHOCTH OpraHU3alH XPaHEHUS YK-4.4 VK- | JI1.1J12.1J13.1
nokymenToB /Cp/ 4.5 31932
Paznen 4. Komnblorepusanus
JOKYMEHTALMOHHOTO 00ecnedeHust
o0pa3oBaTeJIbHOr0 MpoLecca

4.1 ITpuem, 00paboTKa 1 pacnpesecHue YK-4.4 VK- | JI1.1J12.1J13.1
MOCTYTAIOIIEH TOKYMEHTAIUH. 4.5 21092
ABTOMAaTH3HPOBAHHbBIE CHCTEMBI
perrcTpaIym.

/Cp/

4.2 HudpopmaimoHHo-cripaBovHas paboTa B YK-4.4 VK- | JI1.1J12.1J13.1
YCIOBUAX NPUMEHEHUS] KOMIIBIOTEPHBIX 4.5 01032
texnonorui. /Cp/

4.3 Oco0OEHHOCTH OpraHU3aIH XPaHESHUS YK-4.4 VK- | JI1.1J12.1J13.1
nokymenTos /TTp/ 4.5 2122

4.4 PaGouast moxymMeHTanus Ie1arornaeckoro YK-4.4 VK- | JI1.1J12.1J13.1
pabotnuxka /TIp/ 4.5 2192

4.5 DnekTpoHHOEe 0O0pa3zoBanue B PecmyOmuke YK-4.4 VK- | JI1.1J12.1J13.1
Tarapcran /I1p/ 4.5 21032

4.6 Tuns! cUCTEM DIEKTPOHHOM MOYTHI YK-4.4 VK- | JI1.1J12.1J13.1
(rnobanbHbIe, KOpiopaTuBHEIE). /Cp/ 4.5 2192

4.7 Hcnonp3oBanue nepcoHaIbHbIX VK-4.4 VK- | JI1.1J12.1J13.1
KOMITHIOTEPOB B OpraHU3anuu paboThI C 4.5 2132
nokymeHntamu. /Cp/

4.8 WNudpopmanmoHHo-cripaBo4Has paboTa B VK-4.4 VK- | JI1.1J12.1J13.1
YCIIOBUSX MPUMEHEHHSI KOMITBIOTEPHBIX 4.5 2132
texHouoruii /Cp/

4.9 /3auét/ VK-4.4 YK- | JI1.1J12.1J13.1

4.5

5. ®OHJ1 OHEHOYHBIX CPEACTB

5.1. KonTpoJibHbIe BONPOCHI U 3aIaHUS

[IpomerxyTouHast arTecTarus
Bonpocs! 111 MOATOTOBKU K 3a4eTy

1.Ha3oBure opranuzanoHHsie GopMbl pabOTHI ¢ JOKYMEHTaMH.
2.HazoBuTe 3Tambl pa3BUTHSA JEIONPOU3BOACTBA B Poccun.

3.Y10 Takoe JOKyMEHT M KaKOBBI €0 QyHKIUH?
4 Ilepeuncnute ciocoObl JOKYMEHTUPOBAHMUS.
5.Jlalite onpenenenue NOHATHA “UHGOpManus’”.

6.Kakue pa3zmeps! noseit ycranosienst ['OCT P 6. 30-2003?

7.Kaxue crioco0b! 1 pa3sHOBUAHOCTH 0opMIICHUS AaT B JOKYMEHTaxX BbI 3HaeTe?
8.IlpuBenuTe npuMephl U3BECTHBIX BaM BUI0OB COKPAIIEHHUH CI0B U CIIOBOCOYETaHUH.
9.Kakue TexHnueckne CpeACTBa B HACTOSIIEE BPEMS HCTIONIB3YIOTCSI ATl COCTABIECHHS JOKYMEHTOB?
10.Ilepeuncanure OCHOBHBIE BO3MOKHOCTU KOMIIBIOTEPHBIX TEXHOJIOI Uil B 1€JI0MPOU3BOJICTBE.

11.Ha3oBute 3Tarsl KOMIBIOTEPHON MOATOTOBKH JOKYMEHTOB.
12.Yro moHmMaetcs o popMaTHpOBaHUEM JOKYMEHTa?

13.Kakue cymecTByIoT npueMsl 3G GeKTHBHON paboThI ¢ hparMeHTaMH TeKcTa?
14.IIpaBuna pacmoyloxKEHHs 3aT0JI0BKOB U I0JI3ar0JI0BKOB I10 OTHOILIEHHUIO K TEKCTY.
15.Kak ohopMIISIOTCSI MPUMEUAHHSI U CHOCKH?

16.Kakue criocoObl BbICICHUS OTISIBHBIX MECT B IOKYMEHTE BBI 3HaeTe?
17.910 Takoe pyOpHKH U KaK OHU O(OPMIISIOTCS B TeKCTE?

18.YT0 Ha3bIBaeTCsI MEXKCTPOUHBIM HHTEPBAIOM?




19.410 Takoe ab3am ¥ Kak OH opopmIsieTcs?

20.Kax HymMepyIoTCsl CTpaHHIIBI B TOKYMEHTAX?

21.@enepanbhblii 3akoH oT 29.12.2012 N 273-03 (pen. ot 30.12.2015) "O6 obpasoBanuu B Poccuiickoii @enepanun', crates 48.
OO0513aHHOCTH ¥ OTBETCTBEHHOCTD IEarornueckux pabOTHHKOB.

22.@enepanbHblii 3akoH oT 29.12.2012 N 273-03 (pen. ot 30.12.2015) "O6 obpazoBanuu B Poccuiickoii @eneparun” crarbs 63.
Ob6mee oOpa3oBaHue.

Bomnpocs! uist ycTHOTO o1poca

1.0dopmiteHne JOKyMEHTalUU B COOTBETCTBUH C YCTAaHOBICHHBIMH TPEOOBAaHUSIMH ABTOMAaTH3UPOBaHHAs 00pabOTKa JOKYMEHTOB
2.TenekOMMyHUKaIIHOHHBIE TEXHOJIOTHHU B 3JIEKTPOHHOM JIOKYMEHTOO00pOTE

3.1lenw, 32024y ¥ NPUHLUIEI  JTOKYMEHTALOHHOTO 00ECTICUeHNsI  YIIPaBICHHS

4.CucremMbl JTOKYMEHTAllUOHHOTO OOECIIeYEeHHUs] YIpaBJICHHs, UX aBTOMATU3AIHIO

5.Knaccudukanus 10KyMEHTOB

6.0pranuzanus JOKyMeHToo0opoTa: puém, 00paboTka, perucTpanus, KOHTPOJIb, XpaHEHUE JOKYMEHTOB

7.Homenxkmnarypa gen

8.ITpukasbl M0 OCHOBHOM J€ATENbHOCTH

9.CnyxeOHble MUChMa

10.ITporoxosbt

11.CopaBku

12.AxT

13.lokaaHbIC 3aMCKU

14.00bsicHUTENBHAS 3aITUCKA

15.BBINUCKY U3 TOKYMEHTOB

16.3asBeHNE

17.11puka3sl IO JINYHOMY COCTaBY

18.JInunoe neno

19.Pabouast noKyMeHTalys earora

20.1Uurepdeiic nmemarora

5.2. Tembl NHCbLMEHHBIX PadoT

Texymuit KOHTPOITb YCIIEBAEMOCTH

ITpumepHsble TeMbl pedepaTos

1.TepMUHOIOTHS1, UCTIONB3yeMasi B 00JIaCTH JOKYMEHTAIIMOHHOTO o0ecTieueHnst 00pa3oBaTeIbHOTO IpoIiecca.
2.HopMaTuBHO-MeTOoANYecKas 0a3a JOKyMEHTAllMOHHOT0 o0ecreyeHust 00pa3oBaTeNbHOro Ipolecca.
3.IIpukaznoe nemonpousBoactso XV-XVII Be.

4.Y4er KoJM4YeCcTBa TOKYMEHTOB.

5.Mudopmaronno-norckosas cucrema (UIIC).

6.IIpaBuia perucTpauu U HHAEKCUPOBAHUS TIOKYMEHTOB.

7.Bugpl KOHTpOIS.

8.XpaHeHne T0KyMEHTOB.

9.CocraBieHue HOMEHKIIATYpPBI JICI.

10.061mue npaBuia GOPMHUPOBAHUS JEII.

11.9xcnepTr3a LEHHOCTH OKYMEHTAIbHBIX MaTEpUAJIOB.

12.Knaccudukaiusi JOKyMEHTOB.

13.®yHKIMHT JOKYMEHTOB: 00IIME U CrIelU(UUECKHUE.

14.PexBu3uTH T0OKyMeHTOB. [IpaBrina oopMIIeHHSs PEKBH3HUTOB.

15.TpeboBanus kK 0hopMIICHHIO HHPOPMALMOHHO-CIPAaBOYHBIX JOKYMEHTOB.

16.0dopmireHre OpraHU3auOHHO-TIPABOBBIX JOKYMEHTOB.

17.IIpaBuna oopMIICHUS PACTIOPAAUTENBHBIX JOKYMEHTOB.

18.TpeGoBaHus K A3BIKY U CTUIIIO JOKYMEHTOB.

19.BHenpeHre aBTOMaTU3UPOBAHHON CUCTEMBI JOKYMEHTAaIMOHHOTO o0ecneyeHust yipanneHus. OCHOBHBIE KJIACCHI
aBTOMAaTH3HPOBAHHBIX CUCTEM JOKYMEHTAIIMOHHOTO 00ECTICYEeHUS! YIIPaBICHHSL.

20.ITpo6nemsl 1 3agaun coBepiieHcTBoBaHus JJOOII B COBpeMEHHBIX YCIOBUSIX.

21.0Opranu3anvoHHbIEe JOKYMEHTHI aKIIMOHEPHBIX 00IIECTB, COBMECTHBIX IPEATIPUATHIA.

22.T1puka3 o OCHOBHOM JIESTEIBHOCTHU: 3TAIbI OATOTOBKH, MPaBHia 0QOPMIICHHUS.

23.TpeGoBaHuUs 3aKOHOJATENBCTBA K MOPAAKY 0OpMIICHHS U BbIZaYe JOBEPEHHOCTEH. PEKBU3HUTHI IOBEPEHHOCTH.
24.CtpyKTypa, METOAMKA COCTaBICHUS U 0COOCHHOCTH 0(hOPMIICHHS AODKHOCTHON MHCTPYKIIHU.

25.I1puka3 1o JUYHOMY COCTaBY: 3TaIlbl IIOATOTOBKH, IpaBuiia 0(OPMIICHHUS.

26.AHanu3 0cOOCHHOCTEH A3bIKa U CTUIIS CITY)KEOHBIX TOKYMEHTOB.

27 I1paBoBoii, yripaBieHYeCKUN U UCTOPUYECKUI aCIIEKTHI B IOHATUH “JOKYMEHT .

28.OpUrHHAIBHOCTD, IOJUIMHHOCTH U (anbcudukanus JOKyMEHTOB.

29.YHuukanus Tekcta JoKyMeHTa (THIOBBIE, TpadapeTHbIe TEKCThI, TaOIHIbI, aHKETHI, FPaQHKH, IHArpaMMBbI).
30.Mcnonp30BaHuE HOBBIX, COBPEMEHHBIX TEXHOJIOTHI B JOKyMEHTHPOBAHUH AESTEINEHOCTH KOHKPETHON OpraHU3aIuu, IPEeaNPHUATHS,
(bupMBbL.

31.TexcTOBBIC JOKYMEHTHI: CIIOCOOBI CO3/IAaHKS, TIPUIAHUE FOPUIHUECKON CHITBI.

32.MndopManioHHas CyIHOCTb JOKYMEHTA. YIIPaBICHUE JOKYMEHTALUEH B COBPEMEHHBIX YCIOBUSAX.
33.IIpaBoBo€ perynpoBaHue B 00JACTH M3IaHUS YIIPABICHUECKUX JOKYMEHTOB.

34.Cpasuurensubiii ananusz 'OCT P 6.30-2003 u paHee AeliCTBOBABIIMX HOPMATUBHBIX akTOB B 00nactu OP/I.
35.JlokyMeHTbI Ha HOBEHIMX HOCUTeNIAX HHGOPMaLMU: 001aCTh IPUMEHEHUS U IPUIAaHUE IOPUINIECKON CUIIBL.




36.0OBomronus MaTepuanbHbIX HOCUTENeH HHOopMauu.

37.AHanu3 TpeboBaHUi K OQOPMIICHHUIO PA3ITUYHBIX BUIOB IHCEM.

38.JloKyMEHT KaK CpeJICTBO pealu3aluy GyHKIUN yrpaBieHus. Pe3omonus Ha JOKyMeHTe.

39.CocraBnenue, 0pOpMIICHUE U XapaKTEPUCTHKA 0COOCHHOCTEH TEKCTOB Pa3IMYHbIX BHJIOB ITHCEM.
40./IoKkyMEHTHPOBAHUE JEATEILHOCTH KOJUIETHAIBHOIO OpraHa.

41.0ukcamnys B JOKyMEHTaX OpTraHU3aIIH IPOBEICHHS IPOBEPOK, PEBU3HH.

42 PacniopsiauTenbHas AATEIbHOCTh KOJJIETHAILHOTO OpraHa 1 OTpajkeHHe YIPaBICHYECKUX PEIICHUH B JOKYMEHTaX.

5.3. ®oHA OLICHOYHBIX CPECTB

cm. [Ipunoxenen k PITJ

6. YHAEBHO-METO/MYECKOE H HTHOOPMAIIMOHHOE OBECIIEYEHWE JTUCHUIIJIUHBI (MOAY JIS)

6.1. Pexomenayemas autepatypa

6.1.1. OcHoBHas aUTEepaTypa

ABTODBI, COCTaBUTEIHN 3arnaBue H3parenbcTBO, IO

JI1.1 |doponuHna, JL.A. HokxymenToBeieHue: yueOHuk u npaktukym /JI. A. loponuna [u|Mocksa: M3narensctBo FOpaiir,
ap.] ; mox penakiueit JI. A. Jloponunoit. — 2-e usn., nepepad. u (2019

nor. — Mocksa : M3natensctBo HOpaiit, 2019. — 309 ¢. — ISBN
978-5-534-03053-2. — Texcr : anexrpoHHsli / O5C FOpaiit
[caiiT]. — URL: https://biblio-online.ru/bcode/433067

6.1.2. JlononHuTeIbHAS JIUTEPATYpPa

ABTOPEI, COCTaBUTEIHN 3arnaBue H3patenbCcTBO, IO
JI2.1 |lysamosa, H. H. Opranu3aius 1 TEXHOJIOTHS JOKyMEHTaIoHHoTo obecrieuenns |Mocksa: M3parensctBo FOpaiir,
yIpasieHus : yueOHuk u npaktuxkym / H. H. IllyBanosa. — 2019

Mocksa : M3garensctBo FOpaiit, 2019. — 221 c. — ISBN 978-5
-9916-5843-0. — Tekcr : anexrponnslii / DBC IOpaiir [caiiT]. —
URL: https://biblio-online.ru/bcode/433678

6.1.3. IlepeyeHnb yueOHO-MeTOAUUECKOT0 O0OecnedeHUsI AJIsl CAMOCTOSATEILHOH PadoThl 00y4AKOIIMXCS 10 JUCHUTITHHE

ABTOPBI, COCTaBUTEIHN 3arnaBue W3naTenbcTBO, rOI

JI3.1 |Hoponuna, JI. A. HoponwuHa, JI. A. Opranu3zanus ¥ TEXHOJIOTHS UznarensctBo FOpatiir, , 2019
JOKyMEHTallMOHHOT'O 00ECIIeUEHNs YIIPABICHHUS | YUEOHUK U
MIPaKTHKYM JUIs akaeMuieckoro Oakanaspuata / JI. A. JlopoHuHa,
B. C. Upurtukosa. — Mocksa : zgarensctso FOpaiit, 2019. —
233 c. — (bakanaBp. Axagemmueckuit kypc). — ISBN
978-5-534-04568-0. — Texcr : anexrponHsli / I5C FOpaiit
[caiiT]. — URL: https://urait.ru/bcode/433078

6.2. Ilepeuens pecypcoB HHPOPMANHOHHO-TEJJEKOMMYHHKAIINOHHOM ceTH "UHTepHeT"

D1  |9nexkrponHslit karanor oubauorexu HITIY. - Pexxum noctyna:
http://bibl.ngpi.net:81/cgi-bin/zgate.exe?init+test.xml,simple.xsl+rus
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Hayunas snextponnas 6udanoreka eLIBRARY.RU. - Pexxum noctymna: https://elibrary.ru

6.3. Ilepeuens HH(POPMAIMOHHBIX TEXHOJIOTHIA

6.3.1 IlepeyeHb TUIEH3HOHHOTO ¥ CBOOOTHO PACTIPOCTPAHSIEMOr0 MPOrPAMMHOI0 o0ecnedeHusl, B TOM YHCJe 0Te4eCTBEHHOI0
NDOM3BOICTBA

6.3.1.1| AutuBupycroe nporpamMmmuoe obecnieuenue Kaspersky Endpoint Security aiist 6usneca - Crangaptaeiid Band T: 250-499
Node 1 year Educational Renewal License: Jlorosop Ne 2020.2987 ot 21.02.2020

6.3.1.2|Desktop Education ALNG LicSAPk OLVS E 1Y AcademicEdition Enterprise : JJOTOBOP Ne 2020.13967 ot 27.07. 2020

6.3.1.3|Office 365 ProPlus Open for Students ShrdSvr ALNG Subscriptions VL OLVS NL 1Month AcademicEdition Stdnt
STUUseBnft :JOI'OBOP Ne 2020.13967 ot 27.07.2020

6.3.1.4|Google Chrome: cBOOOHO pacnpocTpaHsieMoe IporpaMMHOe obecrieueHne
https://www.google.com/intl/ru/chrome/privacy/eula_text.html

6.3.1.5|Mozilla Firefox: cBo6oaHO pacripocTpansemoe nporpamMmmaoe obecriedenue https://www.mozilla.org/en-US/MPL/2.0/

6.3.1.6|Hamster ZIP Archiver: cBo60HO pacrpocTpaHsieMoe nporpaMMHoe obecnieuenue http://hamstersoft.com/eula/

6.3.2 Ilepeyenb npogeccHOHATBHBIX 023 JAHHBIX U HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1|9nekrponHo-6ubnuoreunas cucrema (3bC) IPRbooks. - Pexxum mocryna: www.iprbookshop.ru

6.3.2.2|9nekrponHas 6ubnmoredHas cucrema «HOpait» - Pexxum nocryna: https://biblio-online.ru/

6.3.2.3|udopmanuonnas npaBosas cuctema ["apant. - Pexxum gocryna: http:/www.garant.ru/

7. MATEPUAJIBHO-TEXHUYECKOE OGECIIEYEHHME JJUCITUIIJIMHBI (MOY JIS1)



https://biblio-online.ru/bcode/433067
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7.1|1-124 YyebHast ayauTopus Uit NpoBeeHus yueOHbIX 3anaTuil (423806, Pecriybmuka Tatapcran (Tarapcran), r.
HabGepexwnbie Yennsl, yia. Huzameraunosa, 1. 28). O6opynoBaHue U TEXHHUYECKHE CPEACTBA O0YYCHUs: KOMITBIOTEP, IKpaH,
IIPOEKTOP, y4eOHO-HATIISIHbIE IOCOOUSL.

7.2(1-229 VueGHast ayauropus Ui mpoBeieHus yueOHbIX 3anaTHit (423806, Pecniyonuka Tatapcran (Tarapcran), r.
Hab6epesxuble Yennsl, yin. Huzamernunosa, 1. 28). O6opynoBaHue U TEXHUIECKUE CPEICTBA OOYyUEHUS: KOMIIBIOTED, SKPaH,
MIPOEKTOP, AOCKA, y4eOHO-HATIISIHbBIC TOCOOUS.

7.3|1-205 ITomewmenue 11 caMocTosTenbHOM padotel (423806, Pecniybmuka Tatapcran (Tarapcran), r. Habepexssle UenHsl,
yi. HuzamernuHoBa, 1. 28). O00pyI0BaHUE U TEXHUYECKHUE CPEICTBA O0YUCHHS: KOMITBIOTEPHI C BO3MOKHOCTBIO
HNOJKIIIOUEHHUS K ceTu «IHTepHeT» U TOCTYIIOM B 3JEKTPOHHYIO HH(POPMALMOHHO-00pa30BaTEIbHYIO Cpely, YueOHO-
HAarJSIHBIC TOCOOHS.

8. METOAUYECKHUE YKA3ZAHUWSA JJIS1 OBYYAIOIIUXCSA 11O OCBOEHHUIO JUCHUTIIJIMHBI (MOZY JIST)

Meroaudeckue yKa3aHHs K JSKIUSIM.

['maBHOE B eproJ1 MOJTOTOBKY K JIGKIIMOHHBIM 3aHATHIM — HAYYUTHCS METOJJaM CAMOCTOSTEILHOTO YMCTBEHHOT'O TPY/a, CO3HATEIHEHO
pa3BHBaTh CBOM TBOPYECKUE CIIOCOOHOCTH M OBJIaAeBaTh HaBBIKAMH TBOPUYECKOH paboThl. IJIst 3TOro He0OX0MMO CTPOTO COOMIOAATh
JUCHUILTUHY y4eObl ¥ IoBeieH! . YeTKoe IIaHupOBaHUE CBOET0 pabo4ero BpeMEHH 1 OT/AbIXa SBJISETCS HEOOXOAMMBIM YCIIOBHEM JUIS
YCIIEITHOM caMOCTOSATETbHON paboTHI.

B 0cHOBY €ro HyXHO IMOJIOXKHTH pabo4Ke IMPOrpaMMbI H3Y4aeMbIX B CEMECTPE JUCLUTLIHH.

KaxoMy CTyIeHTY CIIelyeT COCTaBIIATh €KCHEACTbHBIN U CEMECTPOBBI TIaHBI pabOThI, @ TAKXKE IUIAH HA KaX/bli pabounii qeHb. C
Beuepa BCeraa HaJlo paclpeseNaTh paboTy Ha 3aBTpallHUM AeHb. B KOHIIE Ka)X10ro Hs I1e71eco00pa3Ho MOIBOAUTH UTOT pabOThL:
TIIATETBHO TPOBEPUTD, BCE JIM BBIIOJIHEHO 110 HAMEYEHHOMY TUIAHY, He OBLIO JIM KaKUX-JIM0O OTCTYIUIEHHH, a €CIIM OBUTH, TI0 KaKoi
MIPUYHMHE 3TO MPOM301LI0. Hy)KHO OCYIIECTBIISITh CAMOKOHTPOIIb, KOTOPBIU SIBIISICTCS HEOOXOAMMBIM YCIOBUEM YCIICITHON y4eOBl.
Ecnu 94T0-TO 0CTaNoCh HEBLIMOIHEHHBIM, HEOOXOAUMO U3BICKATh BPpeMs IS 3aBEPILEHHUS 9TOH 4acTh paboTHl, He yMeHbIIas o0beMa
HEJIeJILHOTO IIaHa.

CamocrosTensHas pabota Ha nekipn. CiylaHue ¥ 3aIuch JEKIMNA — CII0KHBIN B By30BCKOW ayIUTOPHOMN paboThl. BHUMaTensHOE
CIIylIaHHE ¥ KOHCIIEKTUPOBAHHUE JICKIMH NPEeAoiaracT UHTCHCUBHYIO YMCTBEHHYIO ICATEIILHOCTh CTy/eHTa. Kparkue 3anucu
JIEKLIUH, X KOHCIIEKTUPOBaHHE TIOMOTAaeT YCBOUTH yUeOHBIH MaTeprai. KOHCIIEKT sSBIsieTCs MOJIe3HBIM TOT/Ia, KOT/Ia 3aIIHCaH0 CaMoe
CYIIECTBEHHOE, OCHOBHOE U CJIEJIAHO 3TO CaMUM CTYIEHTOM.

He Hamo cTpeMHThCS 3amucaTh JOCIOBHO BCIO JIEKIHIO. Takoe «KOHCTIEKTHPOBAHUE» NPHUHOCUT OOJIBIIE Bpea, YeM MONIb3bL. 3arich
JISKIMHA PEKOMEHYETCS BECTU 10 BO3MOXKHOCTH COOCTBEHHBIMU (popMyrpoBKkaMu. JKeaaTenbHO 3aUCh OCYILECTBIIATh Ha OJHOM
CTpaHUIIE, a CICIYIONIYIO0 OCTABITh IS IPOPaOOTKH yIeOHOTO MaTepraIa CaMOCTOSTEIBHO B JOMAIIHUX YCIOBHSX.

KoHcnekT nexipu jtydnie noapasensTh Ha MyHKTHI, Haparpadbl, COONI0Aas KpacHy0 CTPOKY. DTOMY B OOJIBIION CTENEeHH OyIyT
CHOCOOCTBOBATH IMyHKTHI IUIaHA JIEKIMH, IPEII0KEHHBIE TpenoAaBareisM. [[pUHIUnranbsHbIe MecTa, onpeaeIeH s, opMyIIbl U
JPYroe clielyeT COMPOBOXKAATh 3aMEUAHUSIMHU «BAXKHO», «0CO00 BaYKHOY, «XOPOLIO 3alIOMHHUTE U T.II. MOXKHO J€NIaTh 3TO U €
MTOMOILBIO PAa3HOLBETHBIX MapKEPOB WK pydek. JIyuie eciau oHu OyayT COOCTBEHHBIMHU, YTOOBI HE TIPUXOIUIIOCH IPOCUTH UX Y
OITHOKYPCHHKOB U T€M CaMbIM HE OTBJIEKATh UX BO BPEMs JICKIIHH.

[enecoobpa3Ho pa3paboTaTh COOCTBEHHYIO «MapKorpaduio» (3HaAYKH, CUMBOJIBI), COKpALICHUs clI0B. He niHuM Oyner u u3yueHue
ocHOB cTreHorpaduu. Paboras Hal KOHCIIEKTOM JIEKIHH, BCET/1a HEOOXOANMO HCII0JIb30BaTh HE TOIBKO YIeOHUK, HO U TY JIUTEPATYpY,
KOTOPYIO JIOMOJHUTENBHO PEKOMEHI0BAJ JIEKTOp. VIMEHHO Takas cephe3Hasi, KpOIOTINBas padoTa ¢ JIEKIIHOHHBIM MaTepHaIOM
MIO3BOJIAT IITYOOKO OBNaAeTh (POPMHUPYEMBIMU KOMITETEHIIHSIMH.

Meroaudeckue ykazaHUs K MPAKTHIECKUM 3aHATHSIM.

ITpakTHyeckue 3aHATH OPUEHTUPYIOT IIPENOAABaTells U CTyJEHTa Ha HHTEPAKTUBHBIH IPOLECC YCBOCHUsS Kypca, II1e
paccMaTpUBAIOTCS CIIOXKHBIE IPOOIEMHBIE BOIIPOCH! IIPOrPaMMBI, ¢ 0053aTENbHBIM UCIIOIb30BAHUEM UCTOYHUKOBEAUECKON 0a3bl. DTO
CBSI3aHO C OCHOBHOW THIAKTHYIECKOH 3aadeil MPaKTHIECKUX 3aHATHI — 00YUICHHIO CTYIEHTOB aHAHN3Y NCTOYHUKOB H
(hopMHpOBaHHEM HAaBBIKOB PabOTHI C HAyYHOU uTepaTypoi. [10100HbI MOIX0 CTUMYIHPYET CAMOCTOSITEIEHOE TBOPUYECKOE
OTHOIIEHHE K IPO(eccruu u crocoOCTBYET IOATOTOBKE K IPENoJaBaTebCcKoM AesTenbHoCTH. [Iporcxoaut oOyueHne HaBbIKaM
IMyONIMYHON TUCKYCCHH, TpodeccroHana, OpHeHTHPOBAHHOTO Ha YMEHHE HE TOJNBKO BEICKA3bIBATh M OTCTAWBATH INYHOCTHYIO
MIO3UIIMIO, HO ¥ Ha IPUHATHE TOYKHU 3PEHUS ONIIOHEHTOB, [TOUCKA IPYIIIOBOTO KOHCEHCYCa B PACCMOTPEHNH MPOOJICMBL.

Ienbto NpakKTUYECKUX 3aHATUH ABJIAETCA 3aKpelIeHUe, paclIupeHHe U YriyOJIeHUe 3HaHUi 10 TeMaM JieKuuil, BoIpaO0TKa HaBBIKOB
IyOJIMYHOTO BBICTYIUIEHHS M AUCKYCCHH, a TAKOKe IOHMMaHHE U IPAKTHYECKOe UCTIOIb30BaHUE MTOJI0KEHUH 1 METO/IOB,
COCTaBJIAIOIIUX AUCLUILINHY.

CeMmuHap MPOBOAUTCS 110 Y3JIOBEIM M HanOoJiee CI0KHBIM BOIIpOcaM (TeMaM, paszaenam) yaeOHol nporpammbl. OH MOKET OBITh
IIOCTPOEH KaK Ha MaTepualle OJHOH KLY, TaK U Ha COZepKaHUU 0030pHOI JIEKIMH, a TaKXKe 110 ONpeeIEHHON TeMe 0e3 YTeHHs
IIpeABAPUTENBHOM JeKIUH. [ 1aBHas 1 onpeessioniasi 0cOOEHHOCTD JII000TO CeMHUHapa — Halu4ue JIEMEHTOB IUCKYCCHH,
IpoOJIEMHOCTH, IUajI0ra MEXAY [IPeroAaBaTesleM U CTYAEHTaMH U CAMUMMU CTyJEHTaMU.

ITpu moATrOTOBKE KJIACCHYECKOTO CEMUHAPA JKENIaTeNIbHO IPUACPKUBATHCS CIEAYIOIIETO aITOPUTMa:

a) pa3paboTka yueOHO-MEeTOAMYECKOro MaTepraia: (GopMyIHpOBKa TEMbI, COOTBETCTBYIOIIEH IPOrpaMMe U CTaHIapTY; ONPEAEICHUE
IUIAKTUYECKUX, BOCIUTHIBAIONINX M (GOPMUPYIOIIMX IieTIel 3aHATHs; BEIOOP METOIOB, IPUEMOB M CPEJICTB AJIs IPOBEJICHUS CEMUHAPA,;
noA00p NUTEPATyphl AJsl IPENoaaBaTells U CTyJEHTOB; IPU HEOOXOAUMOCTHU NIPOBEJEHUE KOHCYIbTALUM ATl CTYIEHTOB;

0) moaroToBKa 00yJaeMbIX M IPEMOJaBaTeNsl: COCTaBICHHE IJIaHA CEMUHapa U3 OTJAEIbHBIX BONIPOCOB; MPEAOCTABICHHE CTYJCHTaM
BpEMEHU (He MEHee HeJlean) JHel Ul IOJrOTOBKY K CEMUHAPY; NPEJOCTaBIeHUE PEKOMEHAAIMI O IOCIEA0BATEIbHOCTH U3yYEeHUS
nuTepaTypsl (yaeOHNKY, yaeOHbIe TOCOOUS, pyKOBOACTBA U MOTOXKEHHsI, KOHCTICKTHI JICKI[HH, CTaTbH, CITPaBOYHUKH,
nH(OpMaLOHHbIE COOPHHUKHU U JIp.); CO31aHUe HAOOpa HArJSIHBIX TOCOOHH.

IMpakTiyeckoe 3aHATHE MOAPa3yMEBAET JBa BUABI pabOT: MOATOTOBKY COOOIIEHHS Ha 33IJaHHYIO TEMY H YyJacTHe B 00CYKICHUH




po0JIeMbl, 3aTPOHYTOH COOOILICHUEM.

Just Gosiee TOYHOTO MOHUMAHMS MaTepHaia MPaKTHYECKUX 3aHATHH PEKOMEHIYEeTCs epel KaKABIM U3 3aHATUH NPOYUTATh
COOTBETCTBYIOIILYIO IJIaBYy B peKOMEH TyeMoH uTeparype. [1oaroToBKy K MpakTHYECKUM 3aHATHSM CIIEAYeT HaunHATh KaK MUHUMYM
3a HEAeMIO /10 ero Havana. [Ipexne Bcero, HE0OX0ANMO MO3HAKOMUTECS ¢ TEMOH U BorpocamMu 3aHATHsL. O0s3aTeIbHBIMH
KOMITOHEHTaMH HOATOTOBKH K MPAKTUYECKUM 3aHATHUSM SBIIIFOTCS JOCKOHAJIBHBIN aHAIN3 UCTOYHUKOB U MPOYTEHUE HAYYHOH
nuteparypsl. Tak jke HeoOX0IuM NOUCK HH(GOPMAIMH B M3IaHUAX U3 AOTIOJHUTEIBHOTO CIIMCKA JIUTepaTyphl, ceT MHTepHeT, ApYyrux
HUCTOYHUKOB. TakuM 00pazom, oOydaromyecs 10JHKHBI BHUMATEIBHO Pa3o0paTh KaX/ bl BOIPOC, 3alMCcaB HanOosiee BaKHbIE (PaKThI,
MIOJXOAbI M KOHLETIIUH B TETPab.

Ha cemunap xenateiabHO SBISTHCA C 3a11acOM CHPOPMYITUPOBAHHBIX UAEH, XOPOIIO, €CJIM OHH OYAYT COOCTBEHHOT'O IIPOU3BO/ICTBA;
€CJI BBl cOOMpaeTech MOIb30BaThCs YY>KUMU GOPMYIUPOBKaMH, TO TOCTAPAUTECH B HUX COPUEHTHPOBATHCS KaK MOXKHO JTy4IIIe.
BeicTynieHus 10JKHBL OBITH [0 BO3MOXXHOCTH KOMITAKTHBIMH U B TO K€ BpeMs Bpa3yMUTENIbHbIMU. Ha IpakTH4ecknux 3aHATHAX
oOydaromuecs Jal0T pa3BepHyThIe OTBETH Ha IIOCTaBICHHBIE BOIPOCHI, IOTOJHSIIOT, HE IOBTOPSIS YK€ CKa3aHHOTO JPYTHMHU.
PaccmoTpeHne KaxJ0ro Bonpoca 3aKaHYMBaeTCs TIOABEICHUEM HUTOroB, (OPMYIUPOBAaHUEM HauboJiee BaXKHBIX BBIBOJIOB, KOTOpHIE
CIIe/IyeT 3aIcaTh B TETPalb.

[TonBons uTOrM CeMUHApa, MOKHO HCIIOJIB30BaTh CIEAYIOIINE KPUTEPUH (IIOKA3aTeNN) OLIEHKH OTBETOB: IIOJIHOTA U KOHKPETHOCTh
OTBETa; IIOCIIEOBATEIILHOCTD M JIOTHKA M3JI0KEHHST; CBA3b TEOPETUUECKUX MONOKEHUH C MPAKTHKOM; 000CHOBAaHHOCTh U
JIOKa3aTeJIbHOCTh U3JIaraeMbIX IOJIOKEHHI; HaJIMUUe KaYeCTBEHHBIX M KOJIMYECTBEHHBIX ITOKa3aTelIel; HallMYne WUTIOCTPAIHi K
OTBETaM B BUJIE HCTOPHUYECKUX (PaKTOB, IPUMEPOB H TIP.; YPOBEHB KYJIBTYPHI PEUH; UCTIONb30BAaHNE HATIIIHBIX OCOOHH U T.I1.

B xoHIIE ceMUHapa peKOMEHAYeTCsI AaTh OLIEHKY BCETO0 CEMHHAPCKOTO 3aHATHS, 00paTHB 0c000€ BHUMAaHUE HA CIEAYIONINE aCIIeKTHI:
Ka4yecTBO IMOJrOTOBKH; CTEIICHb YCBOCHUS 3HAHUIT; aKTUBHOCTb; MTOJIOKHUTEIbHBIE CTOPOHBI B Pa00OTE CTYACHTOB; ICHHBIC U
KOHCTPYKTHBHBIE NTPEIIOKEHHST; HEAOCTAaTKU B padOTe CTYIEHTOB; 3aa4H M IIYTH YCTPaHEHUS HEOCTATKOB.

MeTomuyecKue yKa3aHus K CaMOCTOSATENBHON paboTe.

CamocTrosTenpHas paboTa 00ydJaroImuXcs IpeyCMOTPeHa YIeOHBIM IUIAHOM U JIOJDKHA CITOCOOCTBOBATH 00JIee IIIyOOKOMY YCBOCHHIO
M3y4aeMoro Kypca, popMHUpPOBaHHIO HABBIKOB HCCIICIOBATEIBCKON PabOTH M OPHEHTUPOBATH O0YYAIOIINXCS HA YMEHUE IPUMEHSTh
TEOpeTHYeCKUe 3HAHUS Ha PaKTHKE.

CamocTosiTenbHas paboTa 00yJaroNMXCsl IPeIoaracT qajJbHelInee pasBUTHE UCCIE0BATEIbCKIX CIIOCOOHOCTEH Yy cTyneHTa. B
IpoLecce CaMOCTOATENLHON pabOTHI CTyIEeHT 00ydaeTcst MpodecCHOHANBHOH paboTe ¢ IePBOMCTOYHNKAMH, HX ITOUCKY H
KPHUTHYECKOMY OCMBICIIeHHI0. Ha aHHOM sTamne npezaraetcest (popMHUPOBAHUE M 3aKPEIICHHE HABBIKOB 110 BEIIBICHHUIO IPOOJIEMBI, €€
(opMyITHPOBKa, IOCTAaHOBKA IIeJIeii HCCIIEIOBaHU, CUCTEMATH3ALM U aHAJIN3 JINTEPaTyphl, OQOPMIICHHE B apryMEHTalHs CBOCH
MIO3UIMH. DTOT THUIT pPAOOTHI IEMOHCTPUPYET YPOBEHb KBATH()UKALIUK CTYICHTA U TIOATBEPIKAALT €ro UCCIIET0BATENbCKUI CTaTYC.

B mpouecce U3ydeHNs TaHHOH AUCIUILUIHHBI BBIICIIACTCS ABA BU/IA CAMOCTOSTEIBHOM paboThl — ayAUTOPHAsL, ITOJ] PyKOBOJICTBOM
MIPEeToIaBaTells, U BHEAYIUTOPHAsl. AYIHTOPHAs CAaMOCTOsITEeIbHAs paboTa 1Mo AUCIUTUTIHE BBIIOIHSASTCS Ha YI€OHBIX 3aHATHAX O
HETIOCPCACTBCHHBIM PYKOBOACTBOM IIPETIOAABATEIIA U 11O €0 3alaHUI0. BHCayI[I/ITOpHaﬂ CaMOCTOATECIIbHAA pa60Ta BBIITIOJIHACTCA
CTYIEHTOM II0 33TaHHIO IPEToJaBaTellsl, HO 03 ero HemoCPEACTBEHHOTO YYaCTHSI.

OCHOBHBIMH BHJJAMH CAMOCTOSITEIIBHOM Pa0OTHI CTYICHTOB 0€3 y4acTusl MperoiaBaTeliei ABISI0TCA: GOPMHUPOBAHHE M YCBOCHHE
coJiepKaHus KOHCIIEKTa JIeKIUHA Ha 0a3e peKOMEHIOBaHHOM JIEKTOPOM y4eOHOH! JINTepaTyphl, BKI0Yas HHOOPMAIIHOHHBIE
o0pa3oBaTesbHbIEC PECYPChI; OArOTOBKA K MPAKTHYECKUM 3aHATHSIM; HaNUCaHUe pedepaTos, scce; BHIMOIHCHHE KOHTPOJIBHBIX paboT;
BBITIOJTHEHNE MUKPOHCCIIEJOBAHMUH.

BHCayZ[I/ITOprIC CaMOCTOATCIIBHBIC 3aHATHUA CTYACHTOB IPEACTABIIAIOT C060ﬁ JIOTUYECKOC MMPOAOJDKCHUEC ayTUTOPHBIX 3aHﬂTHﬁ,
MIPOBOJIATCS 110 3aAaHHIO TPETIOABATENsI, KOTOPBIH HHCTPYKTHPYET 00y4aeMbIX 1 yCTaHABIMBAET CPOKH BBHIIIOJMHEHHS 3a1aHus. B
OTJIMYHE OT JAPYrux GopM opraHu3aluy Y4eOHOTO Mpoliecca 3aTpaThl BpEMEHH Ha BBITIOJIHEHHE 3TOI paboThl HE PETJIAaMEHTHPYIOTCS
pacnucanreM. PexuM 1 poaoIKUTENEHOCTD paOO0ThI BHIOUpAET caM 00ydaeMblil B 3aBUCHMOCTH OT CBOHX CIIOCOOHOCTEH 1
KOHKPETHBIX yCIIOBHIA.

OCHOBHBIMH BHJIaMH CaMOCTOSITEILHOM pabOThI CTYIEHTOB C y4acTHEM IMPEIoAaBaTelei IBISIOTCS: KOJUIOKBIYM Kak Gpopma
KOHTPOJISI OCBOSHHUS TEOPETUUECKOT0 COAEPKAHMS TUCLUIIINH; IPUEM U pa300op JOMAIIHUX 3aJaHUH (B Yachl IPAKTHUECKUX 3aHATUI).
[penosaBatesb YUUTHIBAET PE3yAbTATHI CAMOCTOSATEIBHON PabOTHI IPH TTOIBEICHUN UTOTOB OCBOSHHMS 00O yJarOIIUMHUCS YaeOHON
JYCLUIIINHBI.

MerToaudeckie yKa3aHus K 3a4eTy.

3a4eTsl, KaK IIPaBUIIO, CIYKAT (HOPMOI IPOBEPKU YCBOCHHS YYEOHOTO MaTepHaa MPakTHYECKNX U CEMUHAPCKUX 3aHATHH, a TakkKe
MIPOBEPKHU PE3YJIbTATOB YUECOHBIX M POU3BOACTBEHHBIX MPAKTHK.

Ipu noAroTOBKE K 3a4€TY CTYAEHT JODKEH NPaBHIIBHO M PallMOHATIBLHO PacIUIaHUPOBATH CBOE BPEMsl, YTOOBI yCIETh KAUeCTBEHHO U Ha
BBICOKOM YPOBHE IMMOATOTOBUTHCA K OTBETAM I10 BCEM BOIIPOCAM. 3auér TMpU3BaH HOGy}II/ITb CTYACHTA IMOJYYUTH JOIMOJHUTCIBHO HOBBIC
3HaHUs. Bo BpeMs MOATOTOBKY K 3a4ETY CTYACHTHI TAKKe CHCTEMAaTH3UPYIOT 3HAHMUS, KOTOPbIE OHU IPOOPENTN IPH M3YIECHHHU Pa3aeioB
Kypca. DTO HO3BOJISIET UM YSICHHUTB JIOTHYECKYIO CTPYKTYPY Kypca, 00beAMHNTH OTAENBHBIE TEMBI B €IMHYIO CUCTEMY, YBUAETh
MEPCIEKTHBBI Pa3BUTHSI 3aKOHOIATEIIbCTBRA.

CamocTosiTenbHast paboTa 1Mo MOArOTOBKE K 3a4ETy BO BPEMsl CECCHH AODKHA IUITAHUPOBATBCS CTYACHTOM, HCXOs U3 0011ero odbema
BOIIPOCOB, BHIHECEHHBIX Ha 3a4€T U JTHEH, OTBEICHHBIX Ha IIOrOTOBKY K 3a4€Ty. IIpH 3TOM HE06X01MMO, YTOOBI OCIICAHNUN JCHb MK
9acTh €ro, ObUT BBIACIICH JUTS JOIOJHUTEIBHOTO TIOBTOPCHHS BCEr0 00beMa BOIIPOCOB B IETIOM. JTO MO3BOJISET CTYACHTY
CaMOCTOSITEIbHO MIEPENPOBEPHUTH YPOBEHb YCBOCHHUS MaTepralia. BaXHO MMeTh B BUJLY, YTO JUIS LieJed BOCIIPOM3BEICHUS MaTepuaa
y4eOHOTO Kypca OO0JIbIIYIO BCIOMOTATEIBHYIO POJIb MOXKET ChIrpaTh HH(OpMaIHs, KOTOpas COACPKUTCS B paboyeii mporpamme Kypcea.
TuatenpHas MOATOTOBKA K 3a4€Ty M HAYMHAETCS C MIEPBOTO 3aHATHS, TOCKOJIBKY JIMIIb CHCTEMATHIECKHi, TOBCETHEBHBIH,
paLOHAIBHO OPraHN30BAHHBINH YUCOHBIN TPy MOKET 00CCHEUNTh YCICHIHBII PE3yIbTaT.

C BoOmpocamH, BEIHOCUMBIMH Ha 334€T, CTYICHT MOXET 03HAKOMUTbCS 3apanee. [I[py MOAroTOBKE YCTHBIX OTBETOB Ha HUX




HE00XO0IMMO I1OCJIEI0BATEIbHO BOCCTAHOBUTD B IAMATH MaTepuall KaXkJI01 TeMBbI, KaXJ0ro pasaena Kypca. s atoii nenu cienyer
HCTIONB30BaTh KOHCIICKTHI JIEKLUH 1 IEPBOMCTOYHUKOB, 3aIIMCH, CAENAHHBIE IPH IOATOTOBKE K CEMHHApaM, a TakkKe yIeOHYyI0 U
HaY4HYIO JTUTEPATypy.

B 3aBHCHMOCTH OT MHAWBHUIYATbHBIX HABBIKOB U CIOCOOOB CAaMOCTOSTEIBHOM PaOOTHI CTyJEHT MOXKET JeJIaTh KPaTKue KOHCIEKTHI
BapHaHTOB OTBETOB, IOBTOPATH UX YCTHO Ha NaMSTh, COCTABJIATH TE3UCHI WU TUIaHBI OTBETOB. BaykHO Takke MpaBUIIbHO pacHpeaeIuTh
BpeMsi, OTBEJICHHOE Ha MOJTOTOBKY TAKHM 00pa3oM, YTOOBI IMeNIach BO3MOXKHOCTh TOBTOPUTH U3YUEHHBII MaTeprall HaKaHyHe THS
3ayera. He cnenyer npeneOperaTh KOHCYJIbTAMAMU, KOTOPBIE OpraHu3yeT Kadeapa 1 npenoaBareb 10 KaXI0My IpeaAMETy BO
BpEMs CECCUU U B MEKCECCHOHHBII Iepro/I. 31€Ch MOKHO BBIACHUTD BCE HEIOHATHBIE TOJIKOBAaHUs, HE3HAKOMbBIE TEPMUHBI U
(hOpMYIHPOBKH, YTOUHUTD TE UM UHBIE MTOJIOKEHHUS, CBEACHUS U UJIeH, OpraHN3allMOHHBIE BOIIPOCHI, CBA3aHHbBIE C OPSIIKOM
IIPOBE/IEHUs 3a4eTa.

3a oTBEJCHHOE Ha 3a4eTe BpeMs Ul IIOATOTOBKH K OTBETY HEOOXOMMO COCTaBUTh NPUMEPHBIH IIJIaH (T10CIIeI0BATENBbHYIO CXEMY)
OTBETa C BKIIOYEHHEM B HETO BCEX BaKHEHIINX MPOOJIeM U 3HAYMMBIX HIOAHCOB B IPEIIIOJIaraeMoi JIOTHKE M3JI0KEHHS MaTepHaa.
ITpu 3TOM COBepIIEHHO HE 00sI3aTENLHO NOAPOOHO IPOIMUCHIBATh BCE COAEPKAHME, IOCKOIbKY 3TO 3aHUMAET JIUIIHEE BPEMs U
3aTpYIHACT BblJIeJIEHHE OTIOPHBIX MBICJIEH U IVIaBHBIX UEH.

[Ipu npueme 3avera y ULl C OrPaHUYCHHBIMH BO3MOKHOCTSIMU 3/I0POBBSI JIOITYCKAETCS MPUCYTCTBHE B ayAUTOPHH JINLA,
OKa3bIBAIOIIET0 00YJaIOIEeMyCsi COOTBETCTBYIOLIYIO TOMOLIb.

PexoMeHmammu mo 00y4eHHIO JIHI] ¢ OTPAHHYEHHBIMHA BO3MOXKHOCTSIMU 3/I0POBBSL.

B cOOTBETCTBUH ¢ METOANYECKUMH pekoMeHanusaMu Munobpraayku PO (yrB. 8 anpens 2014 r. N AK-44/058H) B kypce OynyT
HCIIONIb30BAHEI COLMATBHO-aKTHBHBIE M peQIIEKCHBHBIE METOABI 00YUIESHUSI C IENbI0 OKa3aHHs TOMOIH B YCTaHOBJICHUH MOHOIIEHHBIX
MEKJIMYHOCTHBIX OTHOILIECHUH C JPYrUMH 00Y4aloIUMUCS, CO31aHUU KOM(OPTHOTrO NICHX0JIOTHUECKOro KIuMaTa B rpymne. [lon6op u
pa3paboTka y4eOHBIX MATEPHAIOB IPOU3BOISATCS € YUETOM HEOOXOJMMOCTH IPEIOCTABICHHS MaTepHraia B Pa3IMIHbIX Gopmax:
ayJMaJIbHO, BU3YalbHOM, ¢ UCIIONB30BAHHEM CHELUAIbHBIX TEXHUYECKUX CPEACTB U HH(POPMALUOHHBIX CHCTEM.

OcBoeHne AUCHUILTHHEL JIMnamu ¢ OB3 ocymecTBIIsIeTes ¢ HCIONB30BaHUEM CPEACTB 00YUEHHS OOIIEro 1 CHelaIbHOTO Ha3HAYEeHHS
(mepcoHaNIbHOrO U KOJUIEKTUBHOTO UCIIOIb30BaHus). MaTepHaabHO-TEXHUUECKOe 00ecleueHre IPUCIIOCO0IEHO (ayIUTOPUHN) K
Hy)xaam nur ¢ OB3.

@dopma npoBeieHUs aTTecTaluu Uit ooyuaronuxcsa ¢ OB3 ycranaBiauBaeTcs ¢ y4eToM HHIUBHIYAIbHBIX ICUXO(PH3UIECKUX
ocobenHoctei. s obyuaromniuxcs ¢ OB3 npeaycmarpuBaeTces A0CTyHAsS GopMa Ipe0CTaBICHUS 3aJaHUH OLEHOYHBIX CPEJICTB, a
HUMEHHO:

*B [IEYaTHOH WU 3JIEKTPOHHOI! hopMe (ALt JIUI] ¢ HApYLISHUSIMU OIIOPHO-/IBUTaTeIbHOIO amnapaTa);

*B Ie4aTHOH (hopMe HITH DIEKTPOHHON GopMe ¢ YyBEeITHIEHHBIM IPUGTOM U KOHTPACTHOCTBIO (IJIS JIMI] ¢ HApYIIEHUSIMH CIyXa, PEeyH,
3peHus);

*METO/IOM YTEeHUS 3aaHus BCIYX (IUIs1 JIUL C HAPYIISCHUSMH 3PEHHS).

Oo6yuaromumes ¢ OB3 yBennuuBaeTcs BpeMs Ha IOATOTOBKY OTBETOB Ha KOHTPOJIBHBIE BONIPOCHL. J{/1s Takux oOydaromumxcs
IpeycMaTpruBaeTcs JOCTyMHast (popMa MPpeAOCTaBICHHUS OTBETOB Ha 3aaHHsl, 3 IMEHHO:

*IIMCHMEHHO Ha OyMare Wi Ha0OpOM OTBETOB Ha KOMIbIOTEpE (JIJIsl JIUIL C HAPYILICHUSAMH CITyXa, PeUH);

*BBIOOPOM OTBETA U3 BO3MOXKHBIX BAPUAHTOB C HCIIOJIB30BaHHEM YCIIYT aCCUCTEHTA (JUIsl JIUL ¢ HApyIIEHHSIMH ONOPHO- IBHTATEIILHOTO
anmapara);

*YCTHO (111 JIMIL ¢ HAPYILEHUSIMU 3PEHHS, OTIOPHO-BUTATENIHHOTO anapara).

Ipu HeoOxoanmocTu st oOydaronmxcest ¢ OB3 nponeaypa oneHUBaHUS pe3yIbTaTOB O0YUSHHUS MOXKET IIPOBOIAMUTHCS B HECK OJIBKO
JTaIOoB.

ITpu BO3HUKHOBEHHHU OCOOBIX 0OCTOATENHCTB OCBOCHUE AUCIUILIMHBI OCYIIECTBIAETCS C IPUMEHEHHEM 3JIEKTPOHHOT0 00y4eHHs U

JUCTAaHIIMOHHBIX 00pPa30BaTENIbHBIX TEXHOIOTHH.




