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1. LIEJIb U 3AJJAYM OCBOEHUSI JUCLUIIIMHBI (MOYJI5)

1.1|1lesp OCBOCHHUS AUCIMITIMHBI 3aKIF0UAETCS B (POPMHUPOBAHUU CHCTEMBI 3HAHUI W TIPEICTABICHUN O TEOPUH U UCTOPUH
JIOKYMEHTa, 00 OCHOBHBIX BHJIaX JIOKYMEHTOB 1 HCTOYHHKAaX HH(POPMAIUH, B OBJIJICHUH NPAaKTHYECKUMH HaBbIKaMH paboThI
¢ IOKyMEHTaMH, HCIIOJIb3ysl OCHOBBI TPABOBHIX 3HAHUH B chepe COIHANbHO-KYIbTYPHOH NeITeTbHOCTH.

1.2|3agaun oCBOEHHS TUCIUILIMHEI:

1.3 (bOpMI/IpOBaHI/Ie y O6yIIaIOIJ_II/IXC${ HpeL[CTaBJ'IeHI/Iﬁ O JOKYMCHTEC, OCHOBHBIX IMOHATHAX ACJIONPOU3BOACTBA U
JOKYMEHTOBCIACHMA,

1.4|3HaKOMCTBO O0YHAIOIIMXCS C 3aKOHOJATEILHBIM M HOPMAaTHBHO-METOANIECKIM PETYIHPOBAHUEM TOKYMEHTAIIHOHHOTO
ofecrieyeHuns yIpaBJIeHUs B FOCYIapCTBEHHBIX OpraHU3alHsiX;

1.5|3HaKOMCTBO 06y'{a}om1/1xcsi C COBpEMCHHBIMU Tpe6OBaHI/I$IMI/I K OpraHu3anuu I[OKyMeHTOOGOpOTa, COCTaBy U 0(1)0pMJ'IeHI/I}0
JOKYMEHTOB;,

1.6|3HaKOMCTBO 06yr{ar01m/1xc51 C opraHHsauHeﬁ XpaHCHUS JOKYMEHTOB B TCKYIICM ACJIOMNPOU3BOJACTBE,

1.7|3HaKOMCTBO 00YHAIOIIMXCS C ASTONPOU3BOACTBOM 10 OOpAIICHUSIM TPaXKIaH B chepe COHANbEHO-KYIbTYPHOU
JeSITeIbHOCTH.

2. MECTO JUCLUIIJIMHBI (MOAY.JIsI) B CTPYKTYPE OBPA3OBATEJbHOM IMTPOTPAMMBI

ukn (paszern) OIT: [51.B

2.1|TpeGoBaHus K NpeABAPHUTE]bHOI IOAT0TOBKe 00y4al01erocs:

2.1.1{IIpotuBoaeilicTBIE KOPPYILIAU

2.1.2|OcHoBslI mpaBa

2.2| JMCUMIUIMHBI M PAKTHKH, JUIsl KOTOPbIX OCBOEHHE JAHHOMN TUCIMIUIMHBI (MOIYJIsl) HEOGXO0IUMO KaK
npe/lIecTBYOLIee:

2.2.1|HTennekTyanbHas COOCTBEHHOCTh U aBTOPCKOE MPABO B chepe KyIbTyphl

2.2.2|OCHOBBI COLMAIBHO-KYJIBTYPHOTO IPOEKTHPOBAHUS

2.2.3|IIpotuBoaeiicTBIE TEPPOPUMY U IKCTPEMUMY

2.2.4|TIpon3Bo/iCTBEHHAS PAKTHKA HAYYHO-HCCIIEIOBATEIbCKas paboTa

2.2.5|1IponsBoacTBeHHAS ITeAaroruaeckas mpakTHKa

2.2.6|3amuTa BHITYCKHON KBaMH(DUKAIMOHHOM paboThl, BKIIIOYAs IOJTOTOBKY K IPOLEIYPe 3alUThl U IPOLENYPY 3aIUThI

3. IJIAHUPYEMBIE PE3YJIbTATHI OBYYEHUSA MO KAXKIOMW JACHUIIIMHE (MOYJIIO),
OBECINEYNUBAIOIIUE TJOCTHKEHUE MJIAHAPYEMBIX PE3YJbTATOB OCBOEHUS OBPA3OBATEJIBHOM
IMPOI'PAMMABI

OK-4: CNOCOOHOCTBIO HCIOJIb30BATH OCHOBLI PABOBBIX 3HAHUI B Pa3JIMYHBIX cepax KU3HeIesATeJbHOCTH

3HaTh:

OCHOBBI NIPABOBBIX 3HAHUH B Chepe COLUANBHO-KYJIBTYPHOH NeATeTbHOCTH

CYITHOCTDH U XapaKTEp B3aMMOJCHCTBUS IMPaBOBBIX HBHGHHﬁ, HUX B3aMMOCBS3b B II€JIOCTHON CHCTEME 3HAHUU U
3HA4YCHUC I pe€ain3alliu ImpaBa

coziep>kaHUe OTEYECTBEHHOTO OTPACIEBOTO MpaBa M XapaKTep IPaBOBBIX HHCTHTYTOB B cepe CONUANTBHO-
KYJIbTYPHOM J€ATeNbHOCTH

YMeTh:

MPUMEHATD 3aKOHBI U IPYT€ HOPMATUBHBIC IIPABOBBIC aKThI C(bepe COHHaHLHO—KyJILTypHOfI JACATCIIbHOCTHU

aHAJIM3UPOBATH CYIIHOCTh U XapaKTep B3aUMOJICHCTBU MTPABOBBIX SBJICHUH, UX B3aUMOCBS3b B IIEJIOCTHOM cucTeMe
3HAHUI 1 3HAYCHHE JIJIs peasi3aliy paBa

MPUMEHSTh 3HaHUS OTEUYECTBEHHOIO OTPACIIEBOTO MPaBa M XapaKkTep MPaBOBBIX MHCTUTYTOB IS pEIICHUS 33724
po¢ecCHOHAIBHON 1eSTeIbHOCTH

Buaanern:

HaBbIKaMM aHaJIN3a 3aKOHOB U JPYI'UX HOPMATUBHBIX IIPABOBBIX AKTOB B cq)epe COLIHaJ'IbHO-KyJ'[bTypHOﬁ
ACATCIIBHOCTHU

HaBBIKaMH pa6OTI>I C HOpMAaTUBHBIMU AKTaMH U UX IIPUMEHCHUSA B IPAKTUYCCKUX LCIIAX HpO(I)eCCI/IOHaJ'II)HOI‘/'I
JCATCIBbHOCTH

HaBBIKAMH QHAIIM3a OTEYECTBCHHOTO OTPACIICBOTO MPaBa M XapaKTep IPaBOBBIX HHCTHTYTOB JJIsI PEIICHHS 3a/1au
Mpo¢eCCUOHATBLHON IEATEITLHOCTH

IIK-11: roTOBHOCTBHIO HCTIOJIb30BATH HOPMATHBHBIE TPABOBbIE AKTHI B Pad0Te yUpe:KIeHH KyJbTYypPbl, 001IeCTBEHHBIX
OpraHu3anMii M 00beIMHEHUI TPaKIaH, peaTu3yIOIIUX HX NPaBa HA JOCTYN K KYJbTYPHbIM IIEHHOCTSIM U y4acTue B
KYJIbTYPHOIi ;KM3HH CTPAHBI

3HaTh:

OCHOBHBIE HOPMAaTHBHO-IIPABOBBIE IOKYMEHTHI COLIMOKYJIBTYPHOH cepsl B 00JIaCTH KyJIbTYPHI




HOPMATUBHO-IIPABOBBIC AKThI [10 OXpPAaHC HHTeHHeKTyaHBHOﬁ COOCTBEHHOCTH U aBTOPCKOTO IIpaBa B cdaepe KYJIbTYPbL

METOJIBI pabOTH ¢ HOPMATUBHO-NIPABOBBIMH JTOKYMEHTaMH B chepe KyIbTyphI

YMmern:
OPHCHTHPOBATHCSI B HOPMATHBHO-IIPABOBOI 0a3e COLMOKYINBTYPHOH cheps
IPUMEHSATh HOPMaTHBHO-TIPABOBBIE TOKYMEHTHI IO OXpaHe HHTEIIEKTYalbHOI COOCTBEHHOCTH U aBTOPCKOTO MPaBa B
cdepe KyIabTypbl
OCYIIECTBIATh OPTaHU3AINIO CONUANEHO-KYIbTYPHOI 1eITeTbHOCTH HaCeIeHNS Ha OCHOBE HOPMaTHBHO-TIPABOi 0a3bl
B chepe KynbTypsl

Baagers:

HaBbIKaMH OpraHU3aluH JOKYMEHTOBCACHUA U JCIIOIIPOU3BOACTBA

HaBBIKAMHU OPIaHM3alMU COLUAIBHO-KYIbTYPHOM JAEATEIBHOCTH HA OCHOBE HOPMATUBHO-IIPABOBBIX aKTOB 10 OXPAHE
UHTEJUIEKTYallbHOM COOCTBEHHOCTU U aBTOPCKOTO IpaBa B chepe KyabTypbl

HaBbIKaMH NPUMCHCHNS HOPMATHUBHBIX IIPABOBBIX aKTOB B cﬁoepe KYJIbTYPBhI

B pe3yabTaTe ocBoOeHHS TMCHUILIAHBI 00yYaIOLIUICS T0/KeH

3.1|3natb:
3.1.1|rocynapcTBEHHOE pEeTyIHPOBaHUE JOKYMEHTAMOHHOTO 00ECTIeUeH s YIPABISHHUS B TOCYIapCTBEHHBIX OPTaHU3aIHAX;
3.1.2|coBpeMeHHYO OpraHU3aIMI0 JOKYMEHT0000pOTa M TeHIeHIIMH ucnoib3oBanus UKT;
3.1.3|oprau3zanuio onepaTUBHOIO XpaHEeHUs JOKYMEHTOB B TEKYIIEM JIeJIONPOU3BOJICTBE;
3.1.4|ocHOBHBIE TEHAECHIUY PA3BUTHS AEJIONPOU3BOJICTBA B TOCYIapCTBEHHOM alapare YIpaBiIeHHUs U Pa3IuIHbIX
OpraHM3aIMsAX, B TOM YHCIIE COIUATBHON Cheph
3.2|YmeTh:
3.2.1|cocTaBusATh U 0OPMILITH yIpaBlieHIECKHE JOKYMEHTHI, B TOM YMciie HH)OPMAIIHOHHO-CIIPaBOYHbIE, B COOTBETCTBHU C
TpeOOBaHUSAMH MIPABOBBIX aKTOB U CTaHIApTOB;
3.2.2|rpaMOTHO UCIIOJIL30BaTh IIOMCKOBBIE BO3MOXHOCTH CHCTEM 3JIEKTPOHHOIO JIOKYMEHTO000POTa;
3.2.3|pa3bupatbes B Kiaccu(UKaTOPaX Pa3InyHbIX BUJOB, yMETh [10Jb30BaThCSl HOMEHKIIATYPOH J1ell, HEepeUHIMH JOKYMEHTOB €O
CPOKaMH XpaHEHHS
3.3|Baagerts:
3.3.1|HaBBIKaMu MOATOTOBKH OCHOBHBIX BUAOB JOKYMCEHTOB, UCIIOJIb3YEMbBIX COLIUAJIbHBIM pa6OTHI/IKOM;
3.3.2|HaBbIKaMy IpUEMa, UCIIOJIHEHUS, OTIIPABKH JOKYMEHTOB B TPAJULIMOHHBIX YCIOBHUAX
4. CTPYKTYPA U COAEP)KAHUE JUCIHUIIJIMHBI (MOAYJIS)
Kon HaunmenoBanue pa3sneno u TeM /Buj | Cemectp /| Yacos | Kommneren- | Jluteparypa | Hatep | Ilpumeuanue
| 3aHATHA 3aHaATHA/ Kvpc 1001 AKT.
Paznen 1. Beenenne.
JlokyMeHTOBe/leHHe KaK
HAay4YHas JUCHMIIHHA
1.1 JIoKyMeHT B HHGOPMALTUHOHHOM 3 2 [IK-11 OK-4 |JI1.1 JI1.2J12.1 0
obmectBe. [Ipeamer u 3apa4m Kypca. J12.2
/JTex/ 21
1.2 Kommekcs! 1okymeHToB. JloKyMeHTHbIE 3 26 |IIK-11 OK-4 |JI1.1 JI1.2J12.1 0
pecypesl. /Cp/ 2.2
019233
Pa3nen 2. 3Haky ¥ 3HAKOBBIE CHCTEMBI
B 1OKYMEHTHPOBAHUH
2.1 IlonATne NOKyMEHTUPOBAHUS. 3 2 IK-11 OK-4 [JI1.1 JI1.2J12.1 0
Konupoanue nadpopmanun /JIex/ J12.2
€|
22 Cnoco0sbl 1 cpeacTa 3 22 |TIK-11 OK-4 |JI1.1 JI1.2J12.1 0
JIOKYMEHTUpOBaHus. MarepuaibHble 2.2
HOCHTEIH JOKYMEHTHPOBAaHHOU 213293
unpopmaruu. /Cp/
Pa3znen 3. Cnoco0bl U cpeacTBa
AOKYMEHTHPOBAHUS




3.1 Pa3BuTHe TeXHUYECKUX CPENCTB 2 TIK-11 JI1.1 J11.2J12.1
MMUCBMEHHOTO TOKyMeHTHupoBanus /TIp/ 2.2
019233
32 Crioco0blI U cpeicTBa JOKYMEHTUPOBAHUSI. 22 |TIK-11 OK-4 |JI1.1 JI1.2J12.1
MarepuraipHble HOCUTENN J12.2
JOKyMEHTHPOBaHHOI uHpopmanun /Cp/ 013233
Paznen 4. TexkeT 10KyMeHTa
4.1 IlonsATHE TEKCTA NOKYMEHTA. 2 IK-11 JI1.1 J11.2J12.1
OyHKIIMOHATBHBIE 0COOCHHOCTH TEKCTOB J12.2
IUCbMEHHBIX IOKyMeHTOB /I1p/ 013233
4.2 O06paboTka nokyMeHTOB /Cp/ 26 |IIK-11 OK-4|JI1.1 JI1.2J12.1
J2.2
0139233
4.3 /3auér/ 3 4 |TIK-11 OK-4(JI1.1 J11.2J12.1| O
2.2
213233

5. ®OHJ1 OHEHOYHBIX CPEJICTB

5.1. KontposabHbie BONPOCHI M 3aJaHHSA

[IpomerxyTounast aTTecTarwst

Bomnpocs! 1 3agaHus K 3a4eTy

1.IIpeamer u 3a1a4M TOKyMEHTOBEICHUSI.

2.CTaHOBIIEHHUE U PA3BUTHE IOKYMEHTOBEICHHS KaK HAyYHON TUCIUIIIMHBL.

3.MecTo TOKYMEHTOBEICHHSI B CHCTEME HayK. MeTObI TOKyMEHTOBEAIECKINX UCCIIETOBAHIN.

4 ITpoucxoxeHue JOKyMEHTA.

5.IlonsTHE «1OKyMEHTY». Pacimmpenue mOHATHS «TOKYMEHTY.

6.0mpezieneHye TOKyMEHTa B 3aKOHOJAaTeJIbHBIX 1 HOPMATUBHBIX aKTaX.

7.CoumanbHas CyIIHOCTh B (DYHKIIMU TOKYMEHTA.

8.IlonsTre JOKYMEHTHPOBaHUs. 3HAKU M 3HAKOBBIE CUCTEMBI. VX Kiaccudukanus.

9.ITucbMeHHOE TOKYMEHTHPOBAaHUE. DTalbl pa3BUTHA IHCbMa.

10.1300pa3uTenbHOe JOKYMEHTHPOBAHUE.

11.JlokyMeHTHpOBaHNE HA HCKYCCTBEHHBIX S3bIKAX.

12.Cucremsl 3anucu. CteHorpadusi.

13.TloHATHS «CIIOCOO JOKYMEHTHPOBAHHUSY, «CPEICTBO JOKYMEHTHPOBAHUS», «CHCTEMa TOKYMEHTUPOBaHHsD». TpaauiMOHHbIE
CIOCOOBI JOKYMEHTHPOBaHUsL. Pa3BUTHE TEXHUUECKUX CPEJICTB MUCHbMEHHOTO JOKYMEHTUPOBAHHSL.
14.MexaHnnueckast 3a1uch.

15.®@oToxumuueckuii crioco6. Passurie GoToa0KyMEHTHPOBAHUSL.

16. KunHomokyMeHTHpOBaHUE.

17.91€eKTpOMarHUTHBIHA CI0co0 TOKYMEHTUPOBaHHS. DIEKTPOHHOE JOKYMEHTUPOBaHHUE.
18./I0KyMEHTHPOBAHHUE C HCIIOJB30BAaHUEM JIa3ePHBIX TEXHOJIOTHH (ONTHYECKass I MATHUTOONITHYECKAsK 3aIHCh, Toorpadus).
19.0cHOBHBIE TEXHOJIOTHH U CPEACTBA KOMMPOBAHUS U Pa3MHOKEHUS JOKYMEHTOB.

20.JIpeBHeiine MaTepraibl sl mucbMa. bymara. CotictBa u popmaTsl Oymary.

21.®ororpaduueckue Hocutenu uHpopmanuyu. Hocutenn MexaHHYecKoH 3ancH.

22 MarHuTHbIE HOCUTEJH HH(MOPMAIIIH, UX BHUIBIL.

23.0nruyeckue u MaruuroonTuyeckue nucku. Hocurenu Ha 6ase ¢uami-nmaMsaTy.

24 BnusHue TUIIa MaTEepUAIbHOTO HOCUTEN Ha HHYOPMAIIMOHHYIO EMKOCTb, OJITOBEYHOCTh M CTOMMOCTH JOKYMEHTA.
25.CBoiicTBa JOKYMEHTUPOBaHHON HH(OpMAIIHH.

26.lndopmManinoHHbIE YPOBHHU JOKYMEHTA.

27.CTpyKTypa TOKYMEHTUPOBaHHOH nHpopManuu. PekBU3nTH 1 GOpMyIIp TOKyMEHTa.

28.DopMyIsp CiIyKeOHOTO JOKYMEHTA H €ro dJeMeHThl. IOpuaudeckas cuia JOKyMeHTa.

29 IlonsTre Texkcra foKkyMeHTa. OYHKIMOHAIbHBIE 0COOEHHOCTH TEKCTOB IMMCbMEHHBIX JIOKYMEHTOB.
30.Buabl TEKCTOB U DJIEMEHTHI TEKCTA CIY)KEOHBIX JOKYMEHTOB.

31.YHudukanus TeKcTa JOKyMEHTA.

32.I'uneprekcr.

33.PengakTrpoBaHue JOKYMEHTOB.

34.Mertonp! k1accupuKanuy JOKyMeHTOB. OCHOBAaHHS M CXEMBbI KJIacCH(UKanuy JOKyMEHTOB.
35.CemanTHYecKHe ¥ HYHKIHOHATBHBIE KIaCCH)UKAIIN.

36.Knaccudukanusi MaTepraIbHBIX HOCUTENCH TOKYMEHTHPOBAHHOM HHPOPMALIUK U KiIacCH(UKAIUS 10 CrIoco0y
JIOKYMEHTHUPOBAHHSI.

37.Knaccuuxanust JOKyMEHTOB 110 UX OBITOBAaHHUIO B COIIMATEHOM ITPOCTPAHCTBE U BPEMEHU.
38.IlonsTUe «cucTeMa JOKyMeHTauum». FicTopuueckoe pa3BUTUE CUCTEM JOKYMEHTALUM.

39.0cHoOBHBIC (PYHKIIMOHAIBHBIE CUCTEMBI JOKyMeHTaluu B Poccuiickoii denepanuu.
40.YHu¢uuupoBaHHble CUCTEMBI JoKyMeHTauun. Kiaccudukaropsl JOKyMEHTHPOBAaHHOM HHPOpPMALIUH.
41.TlousiTHe «IOKYMEHTHBIE PECYpPChI», HX 00Iast XapaKTepHCTHKA.




42 . JlokymeHTanbHble GOHIBI IPEANPUITUIN, YUPEKACHUN, OpraHU3aI1id.

43.IlepcoHanbHbIe JOKYMEHTHBIE PECYPCHI

44. ApxuBHBIE UH()OPMALMOHHBIE PECYPCBL.

45.JIoKkyMEeHTHBIE pecypChl OMOIMOTEK, My3eeB, HHPOPMAIIHOHHBIX IICHTPOB.
46.PacnpenenéHHble JOKYMEHTHBIE PECYPCBL.

47.[lokyMeHTanbHasi KOMMYHHUKAIUS. DBOJIONHUS JOKYMEHTAIBHBIX KOMMYHHUKAIINH.
48.Jlo0KyMEHTHBIE TIOTOKH.

49.10KyMEeHTHbIE KaHaJIbI.

50.KoMMyHUKaIIMOHHBIE Oapbephl U IyTU UX IPEOJOICHUSL.

51.0cHOBHBIE BUIBI JOKYMEHTAIIMOHHON AESITeTHHOCTH. [IpOU3BOICTBO JOKYMEHTOB.
52.006paboTKa JOKYMEHTOB.

53.0OkcnepTr3a EHHOCTH JOKYMEHTOB, €€ BOSHUKHOBEHME U pa3BUTHE. [IpUHIUIIBI, KpUTEPUU U METO/IBI ONIpeIesIeHHs] IEHHOCTH
JIOKyMEHTOB.

54.XpaHeHue JOKyMEHTHPOBaHHOW HH(OpMAIIUH.

55.ITouck JOKyMEHTUPOBAaHHON HH(pOPMALIULL.

56.Mcnonp3oBanne JOKYMEHTOB. YTIpaBieHHe JOKyMEHTAIMEeH U IIyTH er0 COBEPIICHCTBOBAHNS.
3ajaHue: NOATOTOBUTH KaJPOBYIO CIIPABKY

5.2. Tembl NHCbLMEHHBIX PadoT

Texkymuii KOHTPOJIb YCIIEBAEMOCTH

Tewmsl pedepaTtoB

. BnusiHue MexxyHapoTHOH cTaHAapTU3alMK Ha OTEYECTBEHHOE JIEJIONPOU3BO/ICTBRO.

. 3navenue ['CJIOVY s yHUUKAIIUE JOKYMEHTAIIHH.

. 3HaYeHHUE UCTOJIb30BaHHS THIIOBBIX HHCTPYKIUI MO JENIOMPOU3BOJICTBY B OpraHax rocyaapcrseHHoi Bactu B 1970-2000-e roapl.
. YHuUKaIHs cocTaBa JOKYMEHTOB H TOPsIKA HX 0QOpMIICHHUS B IPUKA3HON MEPUOL.

. CoctaB TIOKyMEHTOB U UX (GOPMYJISIP B KOJUICKCKHUN TEPHO.

. YHuUKaIHs TOKYMEHTAIlNd B MUHUCTEPCKUI EPHOI.

. JlokyMmeHTanus, MoATBep K JatolIas noaydeHue oopasosanus B Poccun B XIX Beke.

. Pycckoe nenonpoun3BoacTBo B cOopHUKaX 00pa3iioB qokymeHToB KoHIa X VIII — Hauana XX BekoB.
. Biusinue agMuHUCTpaTUBHON NOJUTHUKH Ha AEIONPOU3BOJICTBO B NepBoH nosoBuHe XIX Beka.
10. UcTopust mpuMeHeHus: TepOooBOiil CHMBOJIMKH HA OT€YECTBEHHBIX JOKYMEHTAX.

11. XapakrepucTrka peKBU3HTOB, UCIIOJIB3YEMBIX JUIS 0003HAYEHHUS aBTOpa JIOKYMEHTA.

12. YnocroBepeHne JOKYMEHTOB B JOPEBOIIOIMOHHBINA TTEPHO.

13. IloaTBeprkaeHre JOCTOBEPHOCTH COBPEMEHHOTO YIIPABICHYECKOTO JOKYMEHTA.

14. Iudporast MOAMKUCH TOKYMEHTA.

15. Knaccuduxarys 0TMETOK, BO3MOXKHBIX IPH 0()OPMIIEHHH JOKYMEHTOB, ¥ UX 001I1asi XapaKTePUCTHUKA.
16. Jlenonpou3BOICTBEHHbIE METalaHHbIE JOKYMEHTA: TIOHATHE U OCHOBHBIE 3JIEMEHTBHI.

17. ®yHKIMOHAIBHBIE OCOOCHHOCTH TEKCTOB MUCbMEHHBIX JIOKYMEHTOB.

18. XapakTepHucTHKa IPU3HAKOB JIEJIOBOTO CTHJIS.

19. Buzpl yHHUKAINUHE U CTAHAAPTU3ALUH TEKCTOB CITY>KEOHBIX TOKYMEHTOB.

20. Tuneprekct: crnocod NOCTPOEHHS U IPUMEHEHHE.

21. Drambl penakTHPOBaHUS TEKCTA.

22. CocTaBieHHE aHHOTALUM TEKCTA.

23. Ha3nauenwe u npoextupoBanue Tabens yHHOUINPOBaHHBIX (GOPM TOKYMEHTOB.

24. HaznaueHue u pa3padboTka Ainp0oMa YHUPHUIUPOBAHHBIX POPM JOKyMEHTA.

25. ba3pl naHHBIX UH(OPMAINH, TPUMEHSIEMBIE JUTS CO3/IaHUs TOKYMEHTA.

26. KoppekTypHble 3HaKH: FPYyMIbl U IPUMEHEHNE TS PEIaKTUPOBAHUS TEKCTA.

27. PazBurue pekBu3uTa (1o BEIOOPY).

28. CTaH}IapTI/I?)aLH/IH u yHI/I(I)I/IKaHI/Iﬂ AIMUHHUCTPATUBHBIX JOKYMCHTOB B COBETCKUX YUPCIKIACHUAX.
29. Mcropus BO3HUKHOBEHUS JINYHBIX JOKYMEHTOB.

30. CtpyKTypa 3aKOHOAATENILHOW 0a3bl JeIOMPOU3BOICTBA.

31. CrpykTypa HOpMAaTUBHO-METOIUUECKON 0a3bl AEIOMPOU3BOCTBA.

32. JlokanbHOE peryivpoBaHre AEJIONPONU3BOCTBA OPraHU3AIUH.

33. HoBoe B 3akOHOAATENILHO-TIPABOBOI1 6a3e Mo JOKYMEHTallMOHHOMY 00€CIIeYEeHUIO YIPaBIIeHNUS.
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5.3. ®oH/1 OLIECHOYHBIX CPEICTB

cM. POHJI OLIEHOYHBIX CPEACTB B NMpuiiokeHuu K PTIJT

6. YHEBHO-METO/JMYECKOE I HTHOOPMAIIMOHHOE OBECIIEYHEHWE TUCHUIIJIMHBI (MOAY JIS)

6.1. PexoMmenayemas autepatypa

6.1.1. OcHoBHast 1UTEpPaTYypa

ABTOPBI, COCTaBUTENHN | 3arnaBue | W3narenscTBO, TOI




ABTOpBI, COCTaBUTEIHN 3arnaBue UznarenbcTBO, IO
JI1.1 |Hdoponuna, JI.A. JIOKyMEHTOBE/ICHHE : Y4eOHUK U MTPAKTUKYM JJIsl BYy30B / Mocksa: Uznatenscto IOpaiiT,
JI. A. loponuHa [u ap.] ; mox pexakuueii JI. A. loponunoii. —  [2020
2-e u3n., nepepad. u mon. — Mocksa : U3narenscrBo HOpaiir,
2020. — 309 c. — (Bsiciiee oOpa3zoBanue). —
ISBN 978-5-534-03053-2. — Texkcr : anekrponHslit // IbC
FOpaiit [caiiT]. — URL: https://urait.ru/bcode/450471
JI1.2 |Olysanosa, H.H. OpraHu3anysi 1 TEXHOJIOTHS TIOKYMEHTAIllMOHHOTO obecniedenns |Mocksa: u3narensctBo FOpaiir,
yrpaByieHus: yueOHUK 1 ipakTukyM s By3os / H. H. Illysasogsa.[2019
— 2-e u3x., nepepad. u non. — Mocksa : M3natensctBo IOpaiir,
2019. — 265 c. — (Bsicuiee oopa3oBanue). — ISBN
978-5-534-12358-6. — Texcer : anexrpoHHslit / ObC FOpaiit
[caiir]. — URL.: https://biblio-online.ru/bcode/447396
6.1.2. lonosiHUTeIbHAS JIUTEPaTypa
ABTOpBI, COCTAaBUTEIH 3arnaBue WznarenbcTBO, TOX
JI2.1 [MWuyk, C.B. JoxkymenToBenenue. U.1 : yae6HOe mocodue / cocraButenu C. B. Jluneux : Jluneukuit
Murtyk. — JIumerk : JIumenkuit rocyapcTBEHHBIH eIaroruIecKuii |TOCYIapCTBCHHBIH
yausepcuteT umen ILI1. Ceménona-Tan-1llanckoro, 2017. — 55 c. |MCAATOTMMCCKIN YHHBEPCUTCT
__ISBN 2227-8397. — Texer : snexrpoumbii // umern [LIT.
. Ceménosa-Tsan-11lanckoro, 2017
OnexTpoHHO-0nbMoTeyHas cucrema [IPR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/100919.html
JI2.2 |ITaBnosckas, O.1O. [IpaBoBOe oOecneueHrne KaApoBOTO AENONPOU3BOACTBa: YueOHoe |Mocksa: M3narenscTBo FOpaiit,
nocobue st By30B / O. 0. [TaBnoBckas. — Mocksa : 2019 r.
Wzpatensctso IOpaiit, 2019. — 213 ¢. — (Bsicuiee
oOpasoBanue). — ISBN 978-5-534-11565-9. — Tekcr :
anextponHsiii // OBC FOpaiit [caiit]. — URL:
https://biblio-online.ru/bcode/445662
6.2. Ilepeuens pecypcoB HHPOPMANHOHHO-TEJJEKOMMYHHKAIINOHHOM ceTH "UHTepHeT"
D1  |Onexrponnsii karanor 6udbanoreku HI'TITY. — URL: http://bibl.ngpi.net:81/cgi-bin/zgate.exe?init+test.xml,simple.xsl+rus
02 |Hayunas snextponHas 6ubmuorexa eLIBRARY.RU. — URL: https:/elibrary.ru
93 |[IpaBoBoii moptan no aenmonpous3BoacTBy. — URL: http://delpro.narod.ru/
6.3. Ilepeuens HHPOPMAIMOHHBIX TEXHOJIOTHI
6.3.1 IlepeyeHpb TNIEH3HOHHOTO MPOTPAMMHOI0 O0ecmeYeHust
6.3.1.1|ArTHBHpYCHOE TporpammHoe obecrieuenne Kaspersky Endpoint Security ms 6usneca - Cranmaprasiid Band T: 250-499
Node 1 year Educational Renewal License: [Jorosop Ne 2020.2987 ot 21.02.2020
6.3.1.2|Desktop Education ALNG LicSAPk OLVS E 1Y AcademicEdition Enterprise: loroBop Ne 2020.13967 ot 27.07. 2020
6.3.1.3|Office 365 ProPlus Open for Students ShrdSvr ALNG Subscriptions VL OLVS NL 1Month AcademicEdition Stdnt
STUUseBn(ft: Jorosop Ne 2020.13967 ot 27.07.2020
6.3.2 Tlepeuens npodeccHOHANBHBIX 023 TAHHBIX H HH(POPMAIMOHHBIX CIIPABOYHBIX CHCTEM
6.3.2.1|3nexrponno-6ubnuoreunas cucrema (395C) IPRbooks. - Pexxum nocryna: www.iprbookshop.ru
6.3.2.2|Onexrponnas oubnnorTeuHas cucrema «FOpaiit» - Pexxum nocryna: https://biblio-online.ru/
6.3.2.3|IadopmanmonHas npaBoBas cuctema [ apant. - Pexxum pocryna: http://www.garant.ru/

7. MATEPUAJTIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCIITUITJIMHBI (MOY JIST)
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7.111-102 YuebHast ayauTOpuUst JJ1s IPOBEACHUS 3aHATUH JIEKIIMOHHOIO TUIA, ydyeOHast ayIUTOPHs AJsl IPOBEACHUS 3aHATHI
CEMHHAPCKOTO THIIA, yaeOHas ayAUTOPHS ISl IPOBEICHHS TEKyIIEro KOHTPOIIS U IIPOMEKYTOUHON aTTecTanuy, yaeOHas
ayAuTOpUs IS IPOBEJECHUS KypCOBOIO IIPOEKTUPOBAHUS (BBIIOIHEHUS KypcOBbIX pador) (423806, Pecybnuka Tatapcran
(Tarapcran), r. HaGepexxusie Yennsl, yi1. HuzamernnHoBa, 1. 28). OCHAINIEHHOCTb: CHICIUAIN3UPOBaHHAS MeOEb,
KOMIIBIOTED, IPOEKTOP, HHTEPAKTUBHAS JOCKA, y1eOHO-HATIIAAHBIE IOCOOHUS.

7.2|1-302 YuranpHbli 3a)1: IOMEUICHUE [T CaMOCTOSTeIbHOM paboTsl (423806, Pecniydnuka Tarapcran (Tatapcran), r.
Ha6epexusbie Uennsl, yn. HuzameraunoBa, a. 28). OCHAIIEHHOCTD: CIICIUATH3UPOBaHHAS MeOeb, CTEIUIAXKH, CTOI,
KOMITBIOTEPBI C BO3MOKHOCTBIO MOJIKIIOUEHHS K ceTH «VIHTepHeT» U TOCTYIIOM B 3JIEKTPOHHYIO0 HHPOPMAIIMOHHO-
00pa3oBaTenbHYIO Cpey, yueOHas JIuTepaTypa.

8. METOAUYECKHUE YKA3ZAHUA NJIAA OBYYAIOIIUXCA 11O OCBOEHUIO JUCHUIIVIMHBI (MO JIS)

MerToaudeckue yKa3aHHs K JEKIUSIM.

['maBHOE B eproJ1 MOJTOTOBKYU K JIGKIIMOHHBIM 3aHATHAIM — HAYYUTHCS METOJIaM CAMOCTOSITEIBHOTO YMCTBEHHOT'O TPY/a, CO3HATEIHEHO
pa3BHBaTh CBOM TBOPYECKHE CIIOCOOHOCTH M OBJIaJeBaTh HABBIKAMH TBOPUYECKOH paboThl. st 3TOro He0OXOIMMO CTPOTO COOMOATh
JUCHHUIUIMHY Y4eObl U MoBeZieHus. YeTKoe IIaHMpOBaHUE CBOETr0 pabo4yero BpeMEHH U OT/bIXA SBJISIETCS HEOOXOJMMbIM YCIIOBHEM JUIS
YCIICIIHOM CaMOCTOSATENIBHOM paboTHI.

B 0CcHOBY €ro HyXHO IOJIOXKHTbH pabo4re MPOrpaMMbl H3y4aeMbIX B CEMECTPE JUCLUTLIHH.

Kaxmomy oOyuaromiemMycs clielyeT COCTABIISTh €KCHEICIbHBIM U CEMECTPOBBIN TUIaHBI pabO0THI, @ TAKXKE TUIAH Ha KaXIbIH pabounit
nenb. C Beuepa Bcer/ia HaJl0 pacipeaeisiTh paboTy Ha 3aBTpAIIHUI JeHb. B KOHIIE Ka)10ro AHA 1elIecO00pa3HO MOJBOUTH UTOT
paboTHI: TIIATENHEHO MIPOBEPHUTH, BCE JIM BHIIIOIHEHO [0 HAMEUEHHOMY IUIAHY, He OBLIO JIM KaKUX-TH00 OTCTYIUICHHH, a €CIIi OBUIH, 10
KaKoil Mpu4HHE 3TO Mpou30uu10. Hy>KHO 0CyIIeCTBIISITh CAMOKOHTPOJIb, KOTOPBIH ABJISIETCS HEOOXOIUMBIM YCIIOBHEM YCIICLTHOM
yueObl. Eciii 4T0-TO 0CTanoch HEBBIIOJIHEHHBIM, HEOOXOIUMO M3bICKATh BPEeMs JIJIsl 3aBEPILEHHS ATOI YacTH paboThl, HE YMEHbLIAS
o0beMa HeJIeTTbHOTO IITaHa.

CamocrostenbHas padoTa Ha jekiuu. CIylaHue U 3aIich JISKIUH — CI0XKHBIM BUJ By30BCKOM ayIUTOpHOH paboThl. BHUMaTensHOe
CITyIIaHUe ¥ KOHCIEKTHPOBAHKE JEKIHil Ipe/IoIaraeT HHTCHCHBHYIO YMCTBEHHYIO JASSATENBHOCTE oOydaromerocs. Kparkue 3ammcu
JIEKLUH, UX KOHCIIEKTUPOBAHKE IOMOTaeT YCBOUTH yueOHbIH MaTepHran. KoHcIeKT sSBisieTcs! MOIe3HBIM TOI /A, KOT/a 3alICaHo caMoe
CYIIECTBEHHOE, OCHOBHOE H CHIETIAHO 3TO CAMUM O0YyJarOIIIMCS.

He Hazo cTpeMHThCS 3anucaTh JOCIOBHO BCIO JIEKIHIO. Takoe «KOHCIIEKTHPOBAHUE» IPUHOCUT OOJIbIIE Bpesia, YeM MOJIb3bl. 3aluch
JIeKIUi PEKOMEH/TyeTCs] BECTH 0 BO3MOXKHOCTH COOCTBEHHBIMHU (hOpMYIHPOBKaMH. JKeIaTenbHo 3aMHCh OCYIIECTBIATE Ha OTHOI
CTpaHHIIE, a CIeAYIONIYI0 OCTABIATh JUIA MPOPAOOTKH ydeOHOTO MaTepuasa cCaMOCTOSTENIbHO B IOMAIIHUX YCIOBHSAX.

KoHcrexT nekimy Iydine mopa3ies|Th Ha ITyHKTHI, maparpadsl, coOMoaas KpacHy0 CTPOKy. DTOMY B OOJNBIION CTETICHH OyIyT
CIOCOOCTBOBATH ITyHKTHI IIAHA JIEKIUHU, IPEIOKEHHBIE ITpenoaaBarensaM. [IpuHiunuanbsaele MeCTa, onpeaeneHus, GopMyIsl U
JIpyTroe CIeAYeT CONPOBOXKIATEH 3aMEUaHUSIMU «BaXKHO», «0CO00 BaXKHOY», «XOPOIIO 3aIOMHUTHY» U T.II. MOXHO Je1aTh 9TO U C
MOMOIIBIO Pa3HOIBETHBIX MapKepoOB M pydek. Jlydmre ecii oHE OyayT cCOOCTBEHHBIMH, YTOOBI HE TIPUXOMIOCH IPOCHTH UX Y
OJHOKYPCHHKOB U TEM CaMbIM HE€ OTBJICKATb UX BO BPEMS JICKIIUH.

Llemecoobpa3Ho pa3paboTaTh COOCTBEHHYIO «MapKorpaduio» (3Ha4KH, CHMBOJIBI), COKpamieHus c1oB. He nmumranM OyneT u nsydeHune
ocHOB cTreHorpaduu. Paborast HaJl KOHCIIEKTOM JIEKIMH, BCET1a HEOOXOAUMO HCIIOJIb30BaTh HE TOJNBKO Y4eOHUK, HO U TY JIUTEPATypy,
KOTOPYIO JIOIOJIHUTENBbHO PEKOMEHI0BAN JeKTOp. IMEHHO Takas cepbe3Hasi, KpOIOTINBas paboTa ¢ JIEKLIMOHHBIM MaTepHaIoM
MI03BOJIUT INIyOOKO OBIAAeTh (GOPMUPYEMBIMU KOMIIETEHIUSIMH.

Meroaudeckue ykazaHHs K MPaKTHYECKUM 3aHITHSIM.

[IpakTuveckue 3aHATHS OPUEHTUPYIOT MPENoaBaTelis U 00y4aroerocs Ha MHTEPAKTUBHBIN MPOLIECC YCBOCHUS Kypca, Tie
paccMaTpUBAaOTCS CIIOXKHBIE MTPOOIEMHBIE BOIPOCH! IIPOTPAMMEI, C 0053aTEIFHBIM UCIIOIb30BaHUEM HCTOYHUKOBEIIECKOH 0a3bl. DTO
CBSI3aHO C OCHOBHOH TUIAKTUYECKOH 3a1aueil MpakTHYECKUX 3aHATHI — 00YIEHHIO 00YyJarOMIMUXCsl aHAITM3Y UCTOYHHKOB H
(hopMHpOBaHHEM HAaBBIKOB PabOTHI C HAyYHOU uTepaTypoi. [10100HbII MOIX0A CTUMYIHPYET CAMOCTOSTENEHOE TBOPUECKOE
OTHOIIIEHHE K TPOodecchu U CrocOOCTBYET IOATOTOBKE K IMPEToJaBaTebCcKOM AesTenbHoCcTh. [Tporcxoaut o0ydeHne HaBbIKaM
MyOJIMYHOM AUCKYCCHH, TPOeCCHOHaNa, OPHEHTHPOBAHHOTIO Ha YMEHHE HE TOJBKO BBICKA3hIBATh M OTCTAUBATh JINYHOCTHYIO
TIO3HUIIMIO, HO ¥ HAa IPUHATHE TOYKHU 3PEHUSI ONMMOHEHTOB, OMCKA TPYIIIOBOTO KOHCEHCYCa B PACCMOTPEHUH TIPOOIIEMBI.

[enbro MpaKTHUYECKHMX 3aHIATHH SIBISIETCS 3aKPEIUICHUE, PACIIMPECHUE U YTITyOJIeHHE 3HAHU 110 TeMaM JISKIUi, BBIPa0OOTKa HABBIKOB
MyOJIMYHOTO BBHICTYIUICHHS M AUCKYCCHH, a TAKKE MOHUMaHHE W MPAKTUIECKOE UCTIONh30BaHKE MTOJI0XKEHHH U METO/IOB,
COCTABJISIIOUIMX TUCIUIUIAHY.

CeMuHap NpoBOIUTCA O Y3JIOBBIM U HauOoJiee CJI0KHBIM BOIIpocaM (TeMam, paszienaMm) yueOHoi nporpamMbl. OH MOKET OBITH
MIOCTPOEH KaK Ha MaTepuallie OJTHOH JEeKIL1H, TaK U Ha COZIepKaHUU 0030pHOI JIEKINH, a TAKXKE IO ONpeeIEHHON TeMe 0e3 UTeHNS
MpeABApUTENHEHON JeKIUH. [ TaBHas 1 onpeelsronas 0COOEHHOCTB JII000r0 ceMUHAapa — HAIMYUE dIIEMEHTOB AUCKYCCHH,
IPpOOJIEMHOCTH, TUAJI0Ta MEXAY NMPENoAaBaTeneM U 00yJalomUMUC U CAMUMU 00y4aloIuMHucs.

[pu MoArOTOBKE KIACCHUECKOTO CEMUHAPA JKENATEIbHO MPUACPIKUBATHCS CICSAYIOIETO allrOPUTMa:

a) pa3paboTka yueOHO-METOANYECKOTO MaTepHaia: (HOpMyIHMPOBKA TEMbI, COOTBETCTBYIOILICH ITPOrpaMMe M CTaHJapTy; ONpEJeIICHHE
JUAKTUYECKHUX, BOCITUTHIBAIOIIUX U (POPMHUPYIOIIUX LISl 3aHATHS; BBIOOP METOJIOB, IPHEMOB U CPEIICTB [UIsl IPOBEICHHS CEMUHAPA;
o100p JIUTEPATYPHI IJIs MPEToAaBaTelis 1 00yJaroLXcs; IPH HEOOXOIUMOCTH TIPOBECHNE KOHCYJIBTAIMHA AJIs1 00Yy4aIOINXCS;

0) MoIroTOBKa 00Y4aeMBIX U MPENOAaBaTeNs: COCTAaBICHUE TIaHa CEMIHAPa U3 OTAENBHBIX BOIPOCOB; MPEJOCTABICHNE
0o0yyaroIumMcs BpeMeHH (He MeHee HeJIeJIN ) JHEH JUTsl MOJrOTOBKU K CEMHHAPY; MPEI0CTABICHUE PEKOMEH IAIINN O
MOCJIEIOBATEIBHOCTH U3YICHHS JIUTEPATyphl (YICOHUKH, y4eOHbIe TOCOOHS, PyKOBOACTBA U MOJOKEHNUS, KOHCIIEKTHI JICKIUH, CTaThH,
CIPaBOYHHKH, MH(QOPMAIIMOHHBIE COOPHUKH U JIP.); CO3[]aHue Habopa HATJISAHBIX OCOOUH.

[IpakTuyeckoe 3aHATHE MOAPA3yMEBAET ABa BUAbI paboT: HOATOTOBKY COOOILEHHS Ha 3aJJaHHYIO TEMY U y4acTue B 00CyXIeHUH
MPOOIIEMBI, 3aTPOHYTOI COOOILICHUEM.

Jlns Gosiee TOUHOTO MOHMMAaHKS MaTepHajia MPAKTUYECKUX 3aHATHH PEKOMEHAYETCS Mepe]l KaK/bIM U3 3aHATHH NPOYUTATh




COOTBETCTBYIOIILYIO IJIaBYy B peKOMeH 1yeMol iuteparype. [IoaroToBKy K NpakTHYECKUM 3aHATHSM CIIEAYET HAauMHATh KaK MUHUMYM
3a HEAEMIO 10 ero Havana. [Ipexne Bcero, HEOOXOANMO ITO3HAKOMHTECS € TeMOI U Borpocamu 3aHsTHs. O0s3aTebHBIMU
KOMITOHEHTaMH HOATOTOBKH K MPAKTUYECKUM 3aHATHUSAM SIBIIIFOTCS JOCKOHAJIBHBIN aHAIN3 UCTOYHUKOB U MPOYTEHUE HAYYHOU
nuteparypsl. Tak jke HeoOX0IuM NOUCK HH(GOPMAIMY B U3AAHHSX M3 JOTOJHUTEIBHOTO CITICKA JINTEPATypHl, ceTh VIHTepHeT, Apyrux
UCTOYHUKOB. TakuM 00pazom, o0ydaronirecs 10JHKHBI BHUMATEIBHO pa3o0parh KaXIblii BOIPOC, 3alKcaB HanOosee BaKHbIE (aKThl,
IIOJIXO/1bl ¥ KOHIETILIUY B TETPab.

Ha cemunap »xenateiabHO SBISTHCA C 3aI1aCOM COPMYJIUPOBAHHBIX UJIEH, XOPOLIO, €CIIM OHU OYJyT COOCTBEHHOTO MPOHU3BOJICTBA;
€CITH BB COOMpaeTeCh MOJIb30BAThCS UY)KUMH (HOPMYITHPOBKAMH, TO IIOCTApaTeCh B HUX COPHEHTUPOBATHCS KaK MOXKHO JIy4Ile.
BeIcTymieHus 10JKHBL OBITH 10 BO3MOXXHOCTH KOMITAKTHBIMH U B TO %K€ BpeMsl Bpa3yMHUTEIbHBIMU. Ha pakTHYecKuxX 3aHATHSIX
oOydaromuecs Jaf0T pa3BepHYTHIe OTBETHI Ha IIOCTaBICHHBIE BOIIPOCKI, IOTIOIHSIOT, HE TIOBTOPSIS yXKE CKa3aHHOTO APYTUMH.
PaccmoTpeHne Kaxx0ro Bonpoca 3aKaH4MBaeTCs IIOABEICHHEM UTOrOB, (OPMYIIMPOBAaHUEM HanboJiee BaXKHBIX BBIBOJIOB, KOTOPBIE
CIIeyeT 3alucath B TeTPajb.

[TonBons UTOTH CEMHUHApa, MOKHO HUCIIOJIB30BATh CIEAYIOIINE KpUTepUH (II0Ka3aTeNIH) OLEHKH OTBETOB: ITOJHOTA U KOHKPETHOCTh
OTBETA; IIOCIIE0BATEILHOCTD 1 JIOTHKA M3JI0)KEHHST; CBA3b TEOPETHUECKUX TTOJIOKEHHUH C MPAKTHKOW; 000CHOBAaHHOCTH H
JIOKa3aTeNbHOCTh M3JIaraeMbIX MOJI0KEHHIT; HAJIM4Yre KaueCTBEHHBIX U KOJIMYECTBEHHBIX II0Ka3aTeNei; Halnune WUTIOCTPaui K
OTBETaM B BUJIE HCTOPHUYECKUX (AKTOB, IPUMEPOB H TIP.; YPOBEHb KYJIBTYPHI PEUH; HCTIONb30BaHNE HATIISAHBIX OCOONH U T.I1.

B koHIIe ceMuHapa peKOMEeHIyeTCsl 1aTh OIIEHKY BCEr0 CEMHHAPCKOT0 3aHATHS, 00paTUB 0C000€ BHUMAHUE Ha CJIEAYIOIINE aCIIeKThI:
Ka4ecTBO MOATOTOBKH; CTETIEHb YCBOCHUS 3HAHMIT; aKTHBHOCTB; TIOJIOKHUTEIbHBIE CTOPOHBI B pab0Te 00yJalOmUXCs; IEHHBIE U
KOHCTPYKTHBHBIE MTPEIJIOKEHHST; HETOCTATKU B pab0OTe 00YJarOLUIMXCS; 33/1a9H U IIyTH YCTPaHEHUS HEOCTATKOB.

MeToM4YecKHe yKa3aHus K CaMOCTOATENBHON paboTe.

CamocrosTenbHas paboTa 00ydJaroIuxcs IpeayCMOTpeHa y4eOHBIM IJIAHOM U JIOJDKHA CIIOCOOCTBOBATH 00Jiee TITyOOKOMY YCBOCHHIO
H3y94aeMoro Kypca, GopMHUPOBaHUIO HABBIKOB HCCIECI0BATENbCKOM pabOThI 1 OPHEHTUPOBATH O0YUYAIONIUXCS Ha YMEHUE IPUMEHSITh
TEOpeTHYECKUE 3HAHUS Ha NIPaKTHKE.

CamocrosiTenbHas paboTa 00yuaronuxcs npemnosaraeT JajabHeilnee pa3BUTHE UCCIIEI0BATEIbCKUX CIOCOOHOCTEN Y 00ydaromerocs.
B mporiecce camocTosATesHON paboThl 00y4yaeTcs npodeccrHoHanbHO# paboTe ¢ MEPBOMCTOYHUKAMH, X TOUCKY U KPUTHUECKOMY
ocMmbicienunto. Ha nanHoM starne npearaetcst GOpMHUPOBaHKE U 3aKPEIJICHHE HABBIKOB IO BBISBICHUIO MIPOOIEMBI, e
(bOopMyIHpPOBKa, IIOCTAaHOBKA IIeJIel HCCIeIOBAaHMsI, CHCTEMATH3aIHs M aHAIN3 JINTEPaTyphl, 0pOpMIICHHE M apTyMEHTAIHs CBOeH
MO3ULUHU. DTOT THIT pabOTHI IEMOHCTPUPYET YPOBEHb KBANU(UKAIIMK 00YYAIOLIETr0Cs M MOATBEPIKIACT €ro UCCIIeI0BATENbCKUI
cTaryc.

B nporiecce n3yveHus JaHHOW AUCHUIUIMHBI BBLISISETCS 1B BUJIA CAMOCTOSTENBHON pabOTHl — ayANTOPHAs, TT0]] PYKOBOJICTBOM
MperoiaBaTelis, i BHEAYTUTOPHAsL. AYAUTOPHAs CAMOCTOsATEbHAsI paboTa Mo JUCIUILUTHHE BBITOTHICTCS Ha YICOHBIX 3aHATHSIX MO
HETOCPEACTBEHHBIM PYKOBOJICTBOM IIPENOAaBATEeNs M 10 €ro 3aJaHui0. BHeayIuTopHas caMoCTOsTeNbHAs padoTa BBITOTHIETCS
o0y4aromumMces 1o 3aaHUI0 IPEnojaBaTess, Ho 0e3 ero HemoCPEACTBEHHOTO YUacTHsL.

OCHOBHBIMH BHJIaMH CaMOCTOSITEILHON paObOThl 00yJaromixcst 0e3 y4acTrs MpenoaaBatenei sBsoTcs: GOPMUPOBAHUE U YCBOCHHUE
coJIeprKaHus KOHCTIEKTa JICKIUH Ha 6a3e peKOMEHIOBAHHOM JIEKTOPOM yIeOHO! JTUTEpaTyphl, BKIIOYas HHHOPMAIIHOHHbIC
o0pazoBaTeIbHBIE PECYPCHI; ITOArOTOBKA K MPAKTHYECKUM 3aHATHSM; HalcaHue pedepaTos, 3cce; BHIIOIHEHNE KOHTPOIBHBIX padoT;
BBITIOJIHEHAE MUKPOUCCIICIOBAHUA.

BHeaynuTopHbIe CaMOCTOSTENBHBIEC 3aHATHS 00YJAIOIIUXCSI IPEICTABISIIOT CO00H JTIOTHUecKoe MPOJODKEHIE ayIUTOPHBIX 3aHSITHIH,
IIPOBOJATCS 110 33aHUIO IIPENOJaBaTeNsl, KOTOPbIH HHCTPYKTUPYET 00ydaeMbIX U YCTaHABIMBAET CPOKU BBIIOJIHEHUS 3a1aHus. B
OTJIMYHE OT APYTHX (opM opraHM3aIMy yueOHOTO Mpolecca 3aTpaThl BpeMEeHH! Ha BHIITOJTHEHHE 9TOH padOThI HE PEeriIaMeHTHPYIOTCS
pacnucanueM. PexxuM 1 poI0IKUTENILHOCTh paboThl BEIOUpAET caM 00y4aeMblii B 3aBUCHMOCTH OT CBOMX CITIOCOOHOCTEH 1
KOHKPETHBIX YCIIOBHH.

OCHOBHBIMH BHJJAMU CAMOCTOSITEIBHON PabOThl 00YHAIOMIMXCS C YIaCTHEM MPENoAaBaTeliei BISIOTCSA: KOJUIOKBUYM Kak Gopma
KOHTPOJISI OCBOSHHUS TEOPETUIECKOTO COACPIKAHUS TUCIUILINH; TPHUEM H pa300p JOMAITHHX 3a1aHnH (B Yachl IPAKTUUECKHUX 3aHATHH).
IMpenonaBaTenb yUUTHIBACT Pe3yIbTaThl CAMOCTOSTENEHOM PabOTHI IIPHU MOBEICHUN UTOTOB OCBOCHUS 00yJalomuMucs yueOHOH
JICITUTUTAHEL.

Meroaudeckue ykazaHUs K 3a4€Ty.

3a4eTsl, KaK IPaBUWIIO, CIY)XaT HOPMOI IPOBEPKU YCBOCHHS y4EOHOr0 MaTepHana NPakTHUECKUX M CEMUHAPCKUX 3aHATHH, a TakxKe
IIPOBEPKU PE3YNIbTATOB YUEOHBIX U IPOU3BOICTBEHHBIX IPAKTUK.

[Tpu noaroroBke k 3a4€Ty 00y4aromuiicst JODKEH NPABUILHO U PAllMOHAIBHO PACIUIAHUPOBATH CBOE BpEMs, YTOOBI yCIIETh
Ka4eCTBEHHO U Ha BBICOKOM YPOBHE IIOJrOTOBUTHCS K OTBETAM 110 BCEM BoIpocaM. 3a4éT IPU3BaH NOOYIUTh 00Y4aloIErocs I0IyYUTh
JOIIOJITHUTCIIbHO HOBBIC 3HAHMA. Bo BpEMs IOATOTOBKHU K 3aqéTy O6y‘{aIOLL[I/IeCH TAKXC CUCTEMATU3HUPYIOT 3HAHUSA, KOTOPbIC OHU
poOpeu Ipy U3Y4EeHHUH Pa3[eoB Kypca. DTO NO3BOJIIET UM YSCHUTD JIOTHYECKYIO CTPYKTYPY Kypca, 00beAUHUTD OTAE/IbHbIE TEMBI B
CAUHYIO CUCTEMY, YBUIACTH IEPCIICKTUBBI PA3BUTUA 3aKOHOAATCIIBCTBA.

CamocrostenbHas paboTa 0 MOArOTOBKE K 3a4€Ty BO BpEMs CECCHU JOJKHA IIJIAHUPOBAThCS 00yJarouMes, UCX0As U3 00ILEro
00BeMa BOIIPOCOB, BHIHECEHHBIX Ha 3a4€T M JJHEH, OTBEICHHBIX Ha TIOATOTOBKY K 3auéTy. [Ipr 3TOM HE00X0AMMO, YTOOBI MTOCIIECTHIH
JIEHb WJIM YaCThb €0, ObLI BBIIEIEH Ul JONOIHUTEIBHOIO IOBTOPEHHS BCEr0 00bEMa BOIIPOCOB B 1I€I0M. DTO HO3BOJISIET
o0y4aromemMycs CaMOCTOSITENBHO MEPENPOBEPUTH YPOBEHb YCBOCHHS MaTepHana. BaxkHo UMETh B BUAY, UTO AT LeTel
BOCTIPOHM3BENICHNUS MaTepHaa y4eOHOTo Kypca OOJBIIYI0 BCIIOMOTAaTEIbHYIO POJIb MOXKET CHITPATh HH(GOPMAIHs, KOTOpast COAEPKUTCI
B paboueii mporpamme Kypcea.

TmarenpHas MOArOTOBKA K 34Ty M HAUMHAETCS C IEPBOrO 3aHATHS, IOCKOJIbKY JIMIIb CHCTEMAaTUUECKUM, IOBCEIHEBHBIH,
paIOHANBHO OPTaHN30BAHHBIA YIeOHBIH TPYA MOXKET 00eCHenTh YCIeITHBII Pe3ynbTaT.

C BompocaMu, BBIHOCUMBIMU Ha 3a4€T, 00y4arolHics MOXKET 03HAKOMUTHCS 3apaHee. [Ipu MoAroToBke YCTHBIX OTBETOB Ha HUX
HEoO0XOAMMO TTOCTeI0BAaTENFHO BOCCTAHOBHUTH B TAMATH MaTepHal KaxJ0i TeMbI, KaXI0To paszena Kypca. [ aToit nenn ciaexyer
UCIIOJIb30BAaTh KOHCIEKTHI JIEKIUH U IEPBOUCTOYHUKOB, 3aIlUCHU, CAENAaHHbIE IIPU MIOJrOTOBKE K CEMHHApaM, a TAKXKe y4eOHYI0 U




HAY4HYIO JIUTEPATypy.
B 3aBHCHMMOCTH OT MHANBUIYaIbHBIX HABBIKOB U CHOCOOOB CaMOCTOSATENbHON pabOTh 00yJIaIOMINICS MOXKET AeNaTh KpaTKHe
KOHCIIEKThI BAPUAHTOB OTBETOB, IOBTOPATH UX YCTHO HA aMATh, COCTABJIATH TE3UCHI WM IJIAHbI OTBETOB. BakHO Takke MpaBUIIbHO
pacipeiesuTs BpeMs, OTBEACHHOE Ha OATOTOBKY TaKUM 00pa3oM, 4YTOOBI NMeTach BO3MOKHOCTD IIOBTOPUTH H3YUEHHBII MaTepuai
HakaHyHe JHA 3a4dera. He cnenyer npeHeOperaTh KOHCYJIbTallUAMH, KOTOPbIE OpraHu3yeT kadeapa 1 mpenojaBareb 10 KaKIoMy
IIPEeIMETy BO BpeMs CECCUH U B MEKCECCHOHHBIHN NepHol. 31e€Ch MOKHO BBISICHUTH BCE HEIIOHATHBIE TOJKOBAaHUS, HE3HAKOMbBIE
TEPMHUHBI ¥ HOPMYIUPOBKH, YTOUHHUTH T€ HJIM UHBIE TTOJIOKEHHS, CBEJICHUS M UJIEH, OPTaHU3aI[MOHHBIE BOIPOCHI, CBSI3aHHBIE C
MIOPS/IKOM TIPOBE/ICHUS 3a4eTa.

3a oTBeJIEHHOE Ha 3a4eTe BpeMsl JUIs IOJrOTOBKH K OTBETY HEOOXOIMMO COCTaBUTh IIPUMEPHBIN IIaH (TI0CIIEI0BATENbHYIO CXEMY)
OTBETa C BKIIOYEHHEM B HETO BCEX BAKHEHIINX MPOOIEM U 3HAYMMBIX HIOAHCOB B IIPEIIOIaraeMoi JIOTHKE M3JI0)KEHHsI MaTepHana.
[Tpu 3TOM COBEpILIEHHO HE 00s3aTeNbHO MOAPOOHO MPONUCHIBATH BCE COJEPKAHUE, IOCKOJIBKY ATO 3aHUMAET JIUIIHEE BpEMs U
3aTPYIHACT BblJIeJIEHHE OTIOPHBIX MBICJIEH U INIaBHBIX UEH.

[Tpu npueme 3avera y Ul C OTPaHUYCHHBIMH BO3MOKHOCTSIMU 3/I0POBBSI JIOITYCKAETCsI IPUCYTCTBHE B ayAUTOPHH JINIA,
OKa3bIBAIOIIETO 00YJaIOIEeMyCsi COOTBETCTBYIOLIYIO TOMOII.

[Tpu BO3HUKHOBEHUH OCOOBIX OOCTOSTEIHCTB, OCBOCHHE AUCIUILIMHBI OCYILIECTBISETCS C IPUMEHEHUEM AJIEKTPOHHOTO 00yUeHHS 1
JIICTaHIIMOHHBIX 00pa30BaTEeIbHBIX TEXHOIOTH.




