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MOAYJIb 7. BBEAEHUME B ITPO®OECCHUOHAJIBHYIO
JAEATEJIBHOCTbD
JlokymMeHTallMOHHOE 00ecredeHue 00Pa30BaTeIbHOIO Mpouecca

pabouas mporpamMma JUCIUIUIUHBI (MOTYJIS)

3akperieHa 3a kapeapoii Du3nyeckoi KyJIbTyphbl U CIOPTA

Hanpasnenue noaroroBku 44.03.05 ITenarornyeckoe odpaszoBanue (¢ AByMsl NPOPUIAMHU NOATOTOBKH),
npopuan Ouzndeckas KyJbTypa u be3onacHocTh :KH3HeAeATEILHOCTH

®Dopma 00ydeHus 3a04Has
OO0wast TpyJJ0EMKOCTb 23ET
Yaco 1o yueOHOMY TUIaHy 72 Buner koHTpOINIS Ha Kypcax:
B TOM 4YHCJIE: 3auer 4
ayMTOPHbIE 3aHATHSA 8
caMoCTOsITeIbHAs paboTa 60
3a4eT 4

Pacnpeneﬂelme YacoB JMCHUILIMHBI IO KypcaM

Kype 4
Hroro
Bun 3anaruit v | e
Jlexumn 2 12 12 |2
[IpakTiaeckue 6 |6 |6 |6
Uroro ayn. 8 8 8 8
KoHnrakTHas 8 18 |8 |8
Cawm. pabora 60 |60 |60 |60
Yacel Ha koHTpOIS (4 |4 |4 4
Hroro 72 |72 |72 |72




IMporpammy coctaBui(u): — 4
cm. npen., Axmemosa O.111. 4 ;f‘r. v/7
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Pa6ouas nporpamma AUCLUIIMHBL

I[OKyMeHTaHl/IOHHOC odecneyeHnue 06pa3OBaTeJ'ILHOF0 npouecca

paspaborana B coorBercTBuu ¢ ®I'OC:

®denepanbHbIi TOCYJAPCTBEHHBIH 00pa30BaTeNIbHBIN CTaHAAPT BBICIIET0 00pa30BaHUs IO HANpPABICHUIO TOATOTOBKH 44.03.05
HNEJATOTMYECKOE OBPASOBAHUE
(C ABYM TTPODOUIISIMU ITOATOTOBKHN) (ypoBenb 6akanaBpuara) (npuka3z MunoopHayku Poccuu ot 09.02.2016r. Ne91)

Pabouast mporpamma ogoOpeHa Ha 3aceaHuu Kadenpel

Du3nyeckoii KyJIbTyphbl H CIIOPTa

IMporokon ot 29 ampens 2020 . Ne 9 4
Cpox neiictBust mporpamms: 2020-2021 yur.  / /¢

3ag. kadenpoit lenucenxo FO.I1. L



1. HEJIb U1 3AJTAYY OCBOEHUA TUCITUIIJIMHBI (MO YJISA)

1.1

Llenb 0CBOCHUS TUCIUILIHHEI - GOPMHUPOBAHNE TOTOBHOCTH PEATH30BEIBATh 00pa30BaTENbHYIO IIPOTPaMMYy IO YIeOHBIM
npeameraM "®usndeckas KyiasTypa" u "bezonacHocTs xku3HeaeaTenbHOCTU" B cooTBeTcTBUU ¢ DI'OC, oBIaneHue
TEOPETUYECKUMH 3HAHUSMU B 00JIaCTH HOPMATHBHO-IIPABOBOM 0a3bl JOKYMEHTAIIMOHHOIO 00eCIeUeHUsI 00pa30BaTeIbHOIO
npouecca, GopMHpOBaHHUE CIIOCOOHOCTH K KOMMYHUKALUK B YCTHON M MUCBbMEHHON (opMax Ha PyCCKOM M MHOCTPAHHBIX
SI3bIKAX ISl PELIEHHUS MEXIIMYHOCTHOTO U MEXXKYJIBTYPHOTIO B3aUMOJIEHCTBHUS C YIaCTHUKAaMHU 00pa30BaTesIbHOIO Mpoliecca.

1.2

3agauu OCBOCHUS AUCITUIUIMHBI:

1.3

- U3y4YUTb BUJIbI JOKYMEHTOB U TPEOOBaHHUS K MX COCTABICHUIO M O(OPMIICHHIO B COOTBETCTBHH C HOPMATHBHO-
MIPaBOBBIMH aKTaMH B cepe 0Opa3oBaHUs;

1.4

- PacKpbITh MECTO M POJIb JOKYMEHTOO00pOTa B CUCTEME 00pa30BaHHUS;

1.5

- copMHUpOBATH 3HAHMS O LEISX U IPUHIHUNAX (GOPMHPOBAHKS U UCTIOIB30BAHHS CHCTEMBI HH()OPMAIIMOHHBIX PECYPCOB
JIOKYMEHTAIIMOHHOTO 00ecre4yeH st 00pa30BaTeIbHOTO MPOLECCa;

1.6

- UCIIOJIb30BAaTh 3aKOHOMEPHOCTU KOMMYHUKAIIUN B yCTHOfI ¥ TUCbMEHHOM (bopMax Ha PyCCKOM U MHOCTPAHHOM A3bIKaX;

1.7

- IPUMEHSTh CUCTEMbI 3HAHNH W yMEHUI 110 IOKyMEHTAIMOHHOMY 00€CIIeYeHHUI0 00pa30BaTeILHOrO Mpolecca u
JIOKyMEHTOO00POTY NPH peasin3aluy 00pa3oBaTeIbHBIX IIPOrpaMM 10 GU3NUECKON KyJIbType, 6€301aCHOCTH
KU3HEJESATEIBHOCTH B COOTBETCTBUHM € TPeOOBaHUSIMH 00pa30BaTeIbHBIX CTAHIAPTOB.

2. MECTO JUCIHHUATIIAHBI (MOJYJISA) B CTPYKTYPE OFPASOBATEJILHOM ITPOT' PAMMBI

Hukn (pazgen) OIT: |EI.B.01

2.1

TpeGoBaHus K NpeABAPUTEIbHOI IIOAT0TOBKE 00y4aI0LIErocs:

2.1.1

Teopus u MeToauKa o0yueHus 6a30BBIM BUIAM CIIOPTa

2.1.2

TeOpeTI/IIIECKI/Ie OCHOBBI ¥ TOHSATUMHBIN arinapar 0e30IacHOCTH KUBHEACATCIIbPHOCTH U Fpa)l(ﬂaHCKOfI O60pOHI)I

2.1.3

Teopm{ 1 METOJMKA JIETKOM aTJIETUKHA

2.14

TeOpI/I}I 1 MCTOAHMKA IIJIaBaHUA

2.1.5

Teopust 1 METOAMKA CIIOPTUBHBIX €IMHOOOPCTB

2.1.6

YuebHas IpaKTHUKa M0 IMOJYUCHUIO ICPBUYHBIX HpO(beCCI/IOHaJ'IBHLIX yMeHI/Iﬁ 1 HaBBIKOB, B TOM YHCJIC IEPBUIHBIX yMeHI/Iﬁ
1 HaBbIKOB Hay‘IHO-I/ICCJIEHOBaTCHI)CKOﬁ JACATCIIbHOCTHU

2.1.7

HuocTpaHHBIA S3bIK

2.1.8

Pycckuit s3bIK 1 KynbTypa peun

2.2

JMCHMIINHBI M NPAKTHKH, 1151 KOTOPBIX 0CBOEHHE TAHHO JHCHUIUITHHBI (MOIYJIs) HEOOX0AMMO KaK
npeIecTByOIIee:

2.2.1

OmnacHsle CUTyallUl KPUMHUHAJIBHOT'O XapaKTepa 1 3allliuTa OT HUX

222

OmnacHble CUTYyalluX MPUPOAHOTO XapaKTEpa U 3allliTa OT HUX

223

[MpodeccronanbHas NpuKIaaHas GU3NUECKast KyJIbTypa

224

®dopmupoBanue npodhecCHOHATBEHBIX KOMITIETCHIINN YUUTEINs PU3MUECKOMN KYJIbTYPhI

225

ABTOHOMHOE CyHI€CTBOBAHHUC YCJIOBCKA

2.2.6

be3onacHocTh Ha JA0pore u B OGHICCTBCHHOM TpaHCIIOPTE

227

3amuTa BBITYCKHOH KBATH(DHUKAIIMOHHOM pabOThI, BKIIIOYAs TIOATOTOBKY K ITPOLIEAYPE 3AILUTHI i MPOLENYPY 3aIlUThI

228

OmnacHsle CUTyallU TEXHOTCHHOI'0 XapakTepa U 3allnuTa OT HUX

229

TexHoreHHbIe (PaKTOPHI, BIUAIOIUE Ha 310POBhE YEIOBEKA

2.2.10

DproHOMHUYECKUE OCHOBBI O€30IIaCHOCTH JKU3HENEATEIbHOCTH

3. INIAHUPYEMBIE PE3VYJIbTATBI OBYUYEHMSA IO KAXKJION IUCIIATIIMHE (MOYJIIO),

OBECITEYMBAIOIIUE TOCTUKEHUE IIJIAHUPYEMBIX PE3YJIbTATOB OCBOEHUSI OFPA3OBATEJIbHOM

INPOI'PAMMBbI

OK-4: cnoco0HOCTHIO K KOMMYHHMKAIIUM B YCTHOM M MUCbMeHHOIi (hpopMax Ha PycCKOM M HHOCTPAHHOM SI3BIKAX JJIsl

pelieHus 3a1a4 MEKJINIYHOCTHOTI0 U MEKKYJIBTYPHOTO B3aUMOAelCTBHS

3HaTh:

OCHOBBHI KOMMYHUKAIIMH B YCTHOHM U MUCEMEHHOHN (hopMax Ha PyCCKOM M HHOCTPAHHOM S3BIKax Ul pelIeHus 3a1a4d
MEKIMYHOCTHOTO U MEXKYJIbTYPHOTO B3aUMOJECHCTBHSI

3aKOHOMEPHOCTU KOMMYHUKaIIUU B ycTHOIZ U MUCbMEHHOM q)OpMaX Ha PYCCKOM U MTHOCTPAHHOM S3bIKax

METOAOJIOTMI0 KOMMYHUKAallUN B yCTHOI?I U MUCbMEHHOM q)opMax Ha PYCCKOM U MHOCTPAHHOM A3BIKaXx .




YMmerTh:

BCTYIIaTh B KOMMYHHUKAIIUIO B YCTHOW M MUCBMEHHOM (hopMax Ha PyCCKOM M HHOCTPAHHOM SI3bIKaX JIIS PEIICHHUS
3a[1a4 MEXJIMYHOCTHOTO U MEXKYJIBTYPHOT'O B3aMMOJICHCTBUS

HCII0JIb30BaTh 3aKOHOMEPHOCTH KOMMYHMKAIIUU B YCTHOW M MUCbMEHHOH (hopMax Ha PyCCKOM U HHOCTPAHHOM
SA3BIKA,;

onpeacsiTb METOAOJIOIT'MIO KOMMYHUKAIINU B yCTHOfI W TUCbMEHHOM (bopMax Ha pyCCKOM U MHOCTPAHHOM S3bIKax.

Baanernb:

HaBbIKAMHU CO6H}O}1€HI/IH KyﬂbTypr OGLLICHI/IH JJIA peIHCHI/Iﬂ 3a1a4 MCKJIIMYHOCTHOI'O U MC)KKyJ'IbTypHOFO
B3aNMOCHCTBHS;

HaBbIKaMHW YCTAHOBJICHUSI KOMMYHUKAaTUBHOTO B3aHMOHeﬁCTBHﬂ B yCTHOﬁ W1 TUCbMEHHOM (bOpMG Ha pPYCCKOM U
HHOCTPAHHOM sA3bIKaxX IJId pCHICHUA 3aJa1 MEXINIHOCTHOI'O U MEKKYJIBTYPHOI'O BSaHMOHCﬁCTBHﬂ;

MOJICTISIMH BepOaIbHONW KOMMYHHUKAIMH, HABBIKAMHU BEJICHUS TICPEIIUCKU HA PyCCKOM U MHOCTPAHHOM SI3bIKAX,
MOTEHIIMATIOM HEBEPOATBHBIX CPEIICTB KOMMYHHUKAIIUH JUTS PELICHHUS 3a/1au MEXKJIUHYHOCTHOTO M MEKKYJIBTYPHOTO
B3anMMOJIEHCTBHS.

IIK-1: roToBHOCTBIO peajin30BbIBATH 06pa30BaTeJ’leble nporpamMmsl 1o y'-leﬁHLIM npeaMeTram B COOTBETCTBUU C

TpeﬁOBaHl/IﬂMl/I 06pa3OBaTeJ'IbHLIX CTaHAapTOB

3HaTh:
OCHOBBI pean3anyy 00pa3oBaTelbHOM MIPOrpaMMBI 10 y4eOHOMY NpenMeTy (u3nuecKas KyJbTypa i 0e30MacHOCTb
KHU3HEeATeNbHOCTU B cooTBeTcTBUU ¢ DI'OC
TpeOGOBaHUs U KPUTEPUH Pa3pabOTKU 00pa30BaTeNbHOM IPOrpaMMBI 10 yueOHOMY IpeaMeTy GhHu3udecKas KyabTypa u
0€e30IacHOCTD KU3HEAEITENLHOCTH B cooTBeTcTBUU ¢ PI'OC
OCHOBBI IIPOEKTHPOBAHUS Pa3HBIX BUJIOB 00pa30BaTeIbHBIX IPOrPaMM M0 Y4EOHOMY TpeaMeTy (usmdeckas
KyJbTYpa ¥ 0€30MaCHOCTb KHU3HEACATENLHOCTH B cooTBeTcTBUU ¢ PTOC

Ymern:
peann30BBIBAaTE 00PA30BATENBHYIO IIPOTPaMMYy 10 (pU3MIECKOH KyIbType U O€30IIaCHOCTH KU3HEIEATEIFHOCTH B
cooTBeTcTBHH ¢ TpeboBanusiMu OT'OC
pa3pabarbiBaTh U peaM30BBIBATH 00PA30BaTEIBHYIO IPOrpaMMy 1o yueOHoMy npeamMety "dusndeckas KynpTypa' U
"be3onacHocTb ku3HenesaTenbHocTH" B coorBercTBHU ¢ PI'OC
pa3pabaTbiBaTh U peaal30BbIBATh Pa3HbIE BBl 00pa30BaTEIbHBIX IPOrpaMM 10 yueOHOMy mpeamery "dusuueckas
KyneTypa" u "be3onacHocTs xu3HenearenbHocTy" B coorBercTBUM ¢ PI'OC C ¢ yyeroM cenuduku
00pa3oBaTesIbHOM OpraHn3anuu

Baaners:

HaBBIKAMH COCTABJICHUS! 00pa30BaTEIbHON NPOrpaMMBbl HA OCHOBE METOIMUECKUX pa3paboTok "dusnueckas
KyabTypa" 1 "be3onacHoCTh KHU3HENEeITENPHOCTH" B COOTBETCTBHH ¢ TpeboBanusiMA PI'OC

HaBBIKAMH pa3pabOTKH U pean3alii 00pa3oBaTesibHON MPOrpaMMEI 10 yueOHOMY npeamMeTy "dusndeckas
KyneTypa" u "besonacHocTs ku3HenesTensHocTH" B coorBeTcTBUU ¢ PI'OC

HaBBIKAMU [IPOEKTUPOBAHUS U peaIN3alliy 00pa30BaTeIbHBIX IPOrpaMM Pa3HOTro BUA 110 yUeOHOMY HMpeaMETY
"®uznueckas KynpTypa" U "be3onacHocTs sxusHenesTenbHOCTH" B cooTBeTcTBUU ¢ PI'OC C ¢ yueToM crienupuxu
00pa3oBarebHON OpraHu3aluu

B pe3yjibTaTe 0CBOCHUS TUCHMITJINHBI oﬁyqalolum‘icsl JOJIZKCH

3.1

3HaTh:

3.1.1

- 3aKOHOMEPHOCTH KOMMYHHUKAIIUH B YCTHOHM U MMCbMEHHOH (popMax Ha pyCCKOM M MHOCTPAaHHOM SI3BIKaXx;

3.1.2

-OCHOBBI IPOEKTUPOBAHMS Pa3HBIX BUIOB 00pa30BaTeIbHBIX IPOrpaMM 110 yueOHOMy npenmery "dusudeckas KyabTypa" u
"be3onacHocTh xu3HenesTenbHocTn" B coorBeTcTBU ¢ PI'OC C ¢ yuetoM cnenudurku o0pa3oBaTebHOI opraHu3aluy.

3.2

YMmeTh:

321

- UCTIONb30BATh 3aKOHOMEPHOCTH KOMMYHHKAIIMU B YCTHOM M MICEMEHHOH (hopMax Ha pyCCKOM U MHOCTPaHHOM S3bIKAX;

322

-pa3pabaThIBaTh U peaqr30BBIBATH Pa3HbIC BUABI 00pa30BaTeNbHBIX IPOTpaMM 10 yuyeOHoMy npenmety "dusmdeckas
KypTypa" u "besonacHocTh xku3HenesTenbHocT" B cootBeTcTBUH ¢ PT'OC C ¢ yuerom crieriuuky 00pa3oBaTebHOM
OpTaHM3aIHH.

33

Baapners:

33.1

- HaBBIKAMH yCTaHOBJICHHUS] KOMMYHHUKATHBHOTO B3aUMOJICHCTBHUS B YCTHOW M MUCBMEHHOM (hOpMeE Ha PYCCKOM U
MHOCTPAaHHOM SI3bIKaX JJIsl PEIICHHUS 33/1a4 MEXJIMYHOCTHOTO ¥ MEXKYJIBTYPHOTO B3aUMOICHCTBHS;

332

-HaBbIKAMH IIPOEKTUPOBAHUS U Pean3aluy 00pa30BaTeIbHbIX IPOrpaMM Pa3HOrO BUA 110 Y4eOHOMY MpeaMeTy
"®uznueckas Kyinprypa" u "be3onacHocTb xusHenesTeapHocTH" B cooTBeTcTBIH ¢ PI'OC C ¢ yueToM crierupuKu
00pa3oBaTeabHON OpraHu3aluy.




4. CTPYKTYPA U COJAEPKAHUME JUCIUITIJINHBI (MOIYJISA)

Kon HaunmeHnoBanue pasnesio u TeM /B |Cemectp /| Yacos | Komneren- | Jluteparypa | UuTep | Ilpumeuanue
| 3aHATHA 3apaTHd/ Kvpne 105074 AKT.
Pa3nen 1. CymHocth
AOKYMEHTAIIMOHHOTO ofecneyeHust
00pa3oBaTe;IbLHOTO MpoIecca

1.1 OCHOBHBIE NTOHATHS JOKYMEHTallUOHHOTO 4 2 [IK-1 OK-4 |JI1.1 JI1.2J12.1 0
obecrieueHunst 00pa30BaTENLHOTO MPOIECCa. 21322334
Llenwn, 3amaun, Ha3HAYEHHE CUCTEMBI 25
JIOKYMEHTAIIMOHHOTO 00eCcTIeueH s
oOpasoBarenbHOro npoiecca. /JIex/

1.2 CucreMbl JOKYMEHTAIIHOHHOTO 4 2 TIK-1 OK-4 |JI1.1 JI1.2J12.1 0
obecriedeHus1 00pa30BaTEILHOTO 21525354
npouecca.Opranuzanus paboTsl ¢ 95
JIOKyMeHTaMu. J[OKyMeHT000OpOT 1
KOHTPOJIb UCTIOJIHEHUSA NJOKYMCHTOB.

IOpunuueckas cuna gokymenra. [Ipukassl
110 OCHOBHOM JesiTenbHoCTU. [Incemo —
3arpoc. [TucbmMo — npemnoxeHue o
COBMECTHOM COTPYIHHYECTBE.

Mp/

1.3 OcHoBHbIE TpeOOBaHMs U TpaBHIIa 4 8 TIK-1 OK-4 [JI1.1 JI1.2J12.1 0
odopmienus goxkymeHntoB.HopmaruBHO- 210202354
paBoBas 6a3a opraHu3aIuu 25
JIOKYMEHTAIIMOHHOTO 00ecTeYeHHs
o0pazoBaresbHOT o nporecca. YHu(uKaus
U CTaHaapTu3anys OCHOBHBIX JTOKYMEHTOB.

Buasl 10KyMEHTOB U MX KJIacCU(UKAIHAL.
IMpaBuia ohopMIIEHHS TOKYMEHTOB.
HopmartusHo-MeToqMUECKOE
peryaupoBaHie JOKyMEHTAIIHOHHOTO
obecrieueHus1 00pa30BaTENFHOTO MPOIECCa.
/Cp/

1.4 0O030p COBpEMEHHBIX MTAKETOB MPOTPAMM, 4 4 TIK-1 OK-4 JI1.2J12.1 0
IpeHa3HAuUEHHBIX JUIs paOOoThI C 0103023354
JIOKyMEHTaMH TeJJaroru4aeckoi 25
nesrenpHocTH /Cp/

Paznen 2. YanduuupoBanHble cHCTEMBI
AOKYMEHTOB, IPABUJIA UX COCTABJIECHHUS

2.1 YHUQHUIHUPOBAHHBIC CHCTEMBI 4 6 TIK-1 OK-4 JI1.2J12.1 0
JokymeHTanuu. CoBepIIeHCTBOBaHUE 01323354
JTOKYMEHTAIIOHHBIX TPOIIECCOB. 25
OpraHu3aioHHO-PACTIOPSIJUTEIbHEIE
JIOKyMeHTBI. ITHCTpYKTHBHO-

METOJNYECKUE JOKYMEHTEL.
/Cp/

2.2 Hcnonp3oBanne COKpaIieHnii CII0B U 4 2 IIK-1 OK-4 JI1.2J12.1 0
cJI0BOCOYeTaHUH B JoKyMmeHTax. [IpaBua 21322354
HarmcaHus (PU3MIECKUX BEJTHYHH B 35
nmokymenTax /Cp/

2.3 IIpaBua opopmireHus gncen B 4 2 TIK-1 OK-4 JI1.2J12.1 0
OpraHu3alMOHHO-PACIIOPSIUTEIBHBIX 213233 54
nokymenTax /Cp/ 95

2.4 Oco0eHHOCTH SI3bIKA M CTHIIS CITYKEOHBIX 4 2 TIK-1 OK-4 JI1.2J12.1 0
JIOKYMEHTOB. SI3BIKOBast CTAaHAAPTH3AIMS U D122 23 D4
TpeboBaHUs K TEKCTY JOKyMeHTOB. /Cp/ 95




2.5 IMoaroroBka 1 0popMIIEHHE OTIACTBHBIX IIK-1 OK-4 | JI1.2J12.1
BHJIOB OPTaHU3allMOHHBIX U 213232334
pacnopsIUTELHBIX JOKYMEHTOB B 35
COOTBETCTBHU C TPEOOBAHUSIMH CHCTEMBI
JOKyMEHTallMoHHOTo obecnieuenus. /Cp/

2.6 Opranuzanus ciryX0bl JOKYMEHTAIHOHHOTO IIK-1 OK-4 JI1.2J12.1
obecrieueHust 00pa30BaTEILHOTO 013233 54
npouecca. /Cp/ 95
Pazgen 3. Knaccudukanus 10kymeHTOB

3.1 Knaccugukanus IIK-1 OK-4 | JI1.2J12.1
OpraHU3aIMOHHOMN,PACIOPAAUTEILHON U 013233 54
CIPaBOYHO-UH(OPMAIIMOHHOM 25
nokyMeHTanuu. Kiaccudukamuys 10KyMEeHTOB
110 poecCHOHANBHON AesTensHocTH. /Cp/

3.2 Ha3nadyenve oprann3aloHHBIX JOKYMEHTOB. TIK-1 OK-4 JI1.2J12.1
OdopmieHue ycTaBa, HHCTPYKIUH, IITATHOTO 213253 24
pacnucaHusl, IpaBwI, periJaMenTa, 25
cornamenus, gorosopa /Cp/

33 Haznauenue u ocobeHHOCTH 0OpMIICHHS IIK-1 OK-4 | JI1.2J12.1
pacopsIANTENBHBIX JOKYMEHTOB. Pemmenue, 010233054
yKa3zaHue, nocrasorienue. /Cp/ 35

34 CocTtaB JOKyMEHTOB, HEOOXOIMMBIX ISt IIK-1 OK-4 | JI1.2J12.1
peleHus Borpoca o npueme Ha padoty /Cp/ 213925354

35

3.5 Knaccugukanus aenoBbix nmucem. SI3pIKOBOH IIK-1 OK-4 | JI1.2J12.1
CTaH/apT Jen0Boro nuchMa.PeueBoil sTuker 013233 24
nenoBoro muceMa. /Cp/ 35
Paznen 4. Komnblorepuzanus
JOKYMEHTALHOHHOTO 00ecnevyeHns
00pa30BaTeJILHOrO MpoLecca

4.1 ABTOMaTH3AIH IPOLIECCOB IIK-1 OK-4 | JI1.2J12.1
JOKYMEHTAIIMOHHOTO 00ECTICUeHHSI. 213225354
DJIeKTPOHHBIH JOKyMEHTOO00pOT. [Tpuem, 35
00paboTKa U pacnpe/esieHre MOCTyHaroIIeH
JOKYMEHTAlUH. ABTOMaTU3UPOBAHHBIC
cucteMsl perucrparmu. /I1p/

4.2 Ilepconanbhbie cBeneHuss. OcOOEHHOCTH TIK-1 OK-4 JI1.2J12.1
OpraHu3aluy XpaHeHus ToKyMeHToB /Cp/ 013233 54

95

4.3 Pabouast moxyMeHTaIusI mearoruaeckoro TIK-1 OK-4 |JI1.1 JI1.2J12.1

pabotuuka /TIp/ D132353 24
95

44 WudopmainmoHHo-cripaBoyHas paboTa B IK-1 OK-4 | JI1.2J12.1
YCJIOBUSIX IPUMEHEHUST KOMIIBIOTEPHBIX 010233054
texHojorui /Cp/ 35

4.5 WHpopMamoHHO-CITPaBOYHbBIE JOKYMEHTHI, IIK-1 OK-4 | JI1.2J12.1
UX Pa3HOBHHOCTH, COCTABIICHHUE U D13253 24
odopmienue. /Cp/ 25

4.6 /3auét/ IK-1 OK-4 [JI1.1 JI1.2J12.1

013233 54
95

5. ®OHJ OIEHOYHBIX CPEJCTB

5.1. KOHTpOJ’IBHLIe BOIIPOCHI U 3alaHUA




[IpomexyTouHas aTTecTanus

Bomnpocs! 1 TOATOTOBKH K 3a4€Ty

1.Ha3oBure opranu3altoHHble (JOPMBL pabOTHI ¢ JOKYMEHTaMHU.

2.Yro Takoe TOKyMEHT U KaKOBBI €ro (pyHKIHH?

3.Cnoco0bl JOKyMEHTHPOBAHUS.

4 Ilonstue “unpopmanus’.

5.Yto npencrapisier co6oil YHUPHUIIMPOBAHHAS CUCTEMA JOKYMEHTOB?

6.C xaxoii nenslo paspaboran u BBeneH B gerictsue 'OCT P6.30-2003 «YauduupoBaHHble CHCTEMBI JOKYMEHTALHH.
YHuHUINPOBaHHAS CUCTEMA OPraHU3aHOHHO-PACTIOPSIUTENBFHOM JOKyMeHTam»? Packpoiite TpeOoBaHHs K 0(OPMIICHUIO
JIOKYMEHTOB.

7.PacniopsaurenbHble JOKYMEHTBL: IIPUKa3, pacopsKeHHe, IOCTAHOBICHHE, YKa3aHHe, pELICHHE.

8 MH]popMaOHHO-CIIPaBOYHEIE JOKYMEHTHI: aKT, IIPOTOKOJI, JOKJIaJHAs 3aMHCKa, OOBsICHUTEIbHAS 3aIIMCKa, CIIPaBKa
9.Busbl cokpalieHuii CioB U CII0BOCOYETAHUH.

10.Kakue TeXHUUECKHE CPEICTBA B HACTOSAILEE BPEMsI UCIIOIb3YIOTCS JJIsl COCTABICHUS JOKYMEHTOB?

11.B03MOXHOCTH KOMITBIOTEPHBIX TEXHOJIOTUH B AEIONPOU3BOJCTBE.

12.10eny, 3a1auy ¥ NPUHIUIEL JOKYMEHTAIIMOHHOTO 00ECIIeUeHHs yNpaBiIeHHS.

13.CucremMpl TOKYMEHTAI[IOHHOTO O0ECIeUYeHHs YIPABJICHHS, NX aBTOMATHU3ALHIO.

14.Knaccudukarysi JOKyMEHTOB.

15.0prauusanus J0KyMEHTO000poTa: IpuéM, 00paboTKa, perucTpanys, KOHTPOJIb, XpaHEHHUE JOKyMEHTOB.
16.Homenknarypa nei.

17.XapakTepucTHKa THIIOB U BUIOB 00pa30BaTeNbHBIX opranu3aiuii. Kakue oOpazoBarenbHble IPOrpaMMbl B HUX PEaIU3YIOTCS?
18.Kakue BOIpoCkl OTHOCSTCS K BEJICHUIO FOCYJapPCTBEHHBIX OPraHOB YIpaBiIeHHs 00pa3oBaHUueM coriiacHo 3akony P.®. «O0
o0pa3zoBaHUN»?

19.KakoBBbI MOJTHOMOYMS PETHOHAIBHBIX OPraHOB yIpaBieHus oOpa3zoBanueM? KakuMy HOpMAaTHBHBIMU JOKyMEHTaMH OHH
OTIpEIETISTIOTCS?

20.Kakue mojHOMOUHs 00pa30BaTeIbHOTO YUPESKACHUS YCTaHABIMBAIOTCS coriacHO 3akoHy P.®. «O6 o6pa3oBaHum»?
21.Kakue HHHOBAIMOHHBIE IIPOLIECCHL OCYIIECTBIAIOTCS B cucTeMe o0pa3oBanus B Poccun Ha coBpeMeHnHoM 3tane? Kakue daxropbl
CIOCOOCTBYIOT CTUMY/IMPOBAHUIO HHHOBALMOHHOMN AESTEIbHOCTU B 00pa30BaTe/IbHbIX YUPEXKICHUSIX ?

22.Kakumy HOpMaTUBHBIMHU JIOKyMEHTaMHU onpeessieTcst GyHKIMOHUPOBAHUE U Pa3BUTHE 00pPa30BaTEIbHOIO YUPEKACHH?
23.Yro npezcrapisieT coboil cucteMa ynpasiaeHHs 00pa30BaTeIbHbIM yupexaeHueM? KakoBbl opraHbl ynpaBieHUs
o0OpasoBarenbHOTrO yupexkaeHus? Kakue QpyHKIMH OHU peamn3yoT?

24.Kakue JOKyYMEHTHI BKIIOYAET Y4eOHO — METOANUECKOE OCHAIIeHHE 00pa30BaTeIbHOrOo Mmporecca’?

25.Yro npezcrapisieT co0oi KagpoBoe odecreueHne 00pa3oBaTelbHOTO mporecca?

26.TpebGoBaHus, TPEabSIBISIEMBbIE IPU BEACHUH MTEPEITUCKH C LETbI0 KOMMYHUKAIIUH.

5.2. Tembl NHCbLMEHHBIX padoT

Texymuii KOHTPOJIb YCIEBAEMOCTH

TembI MUCEMEHHBIX padoT

1. TepMuHONOrHs, UCHOJIB3YeMasl B 00JaCTH JOKYMEHTAILIMOHHOI0 o0ecnedeH s 00pa3oBaTeIbHOrO MIPOoLecca.
2.HopmaruBHO-MeToAMueCcKas 0a3a JOKYMEHTALHOHHOIO o0eceueHus: 00pa30BaTelIbHOIO Mpolecca.

3. CocraB ynpaBiIeHYECKUX TOKYMEHTOB.

4. JokyMeHTO000pOT 00pa30BaTeIbHON OpraHu3aIiHm.

5. HopMaTtuBHO-TIpaBOBOE PETYIMPOBAHUE AEATEIBHOCTH MeJarornueCKiX paOOTHUKOB.

6. OpraHu3aioHHbIE JJOKYMEHTBI 00pa30BaTeIbHOM OpraHU3alllu.

7. AHamu3 TpeOOoBaHUA K O(OPMIICHHIO Pa3INYHBIX BHIOB ITUCEM.

8. JIOKYMEHT Kak CpeJCTBO peau3aiui QyHKIUN yrpaBieHus. Pe3omronus Ha JOKyMeHTe.

9.CocraBieHUE HOMEHKJIATYPbI JE1.

10.loKkyMeHTBI yuuTels pU3nIecKoi KyJIbTYphl U 0€30IIaCHOCTH XKU3HESSTEIILHOCTH.

11.OkcnepTy3a HEHHOCTH IOKYMEHTAIbHBIX MaTepHaJIOB.

12.Knaccudukanust 10KyMEHTOB.

13.DyHKIUU TOKYMEHTOB: O0IIUE U CTICUPHUYCCKHE.

14.PexkBu3uthl 1OKyMeHTOB. [IpaBuna ohopmileHHsS PEKBU3HUTOB.

15.TpeboBanus k ohopmiIeHHIO HHPOPMAIIMOHHO-CIIPABOYHBIX TOKYMEHTOB.

16.0¢dopmiieHIEe OpraHU3alMOHHO-TIPABOBBIX JOKYMEHTOB.

17.IIpaBuna odopmiIeHHs PacCIOPSIIUTENbHBIX JOKYMEHTOB.

18.TpeboBaHus K A3bIKY U CTUIIO JOKYMEHTOB.

19.BHeapeHre aBTOMaTU3UPOBAHHOM CHCTEMBI IOKYMEHTAIIMOHHOTO o0ectieueH st yrnpasiieHnus. OCHOBHBIC KITaCChl
ABTOMATH3UPOBAHHBIX CUCTEM JJOKYMEHTALMOHHOTO 00ECIIeUeHHUs yIPaBICHHS.

20.TTpuka3 Mo OCHOBHOM JIESTETBHOCTH: ATAIBI TIOATOTOBKH, TIPaBUIIa 0()OPMIICHHUSI.

21.Cocrasnenue, ohopMIIeHHE U XapaKTEPUCTHKA 0COOCHHOCTEH TEKCTOB PA3JIMYHBIX BUIOB TTHCEM.

22. VHuUKaIHs TEKCTa TOKyMeHTa (THIIOBBIE, TpadapeTHbIe TEKCThI, TAOIHIIBI, aHKETHI, TpaduKH, IUarpaMMsl).
23.TIpuka3 1o JMYHOMY COCTABY: STAllbl OJrOTOBKH, ITPaBuiIa 0popMIICHHS.

24.Ananu3 0coOCHHOCTEH sI3bIKa U CTUJIS CIIY’KEOHBIX JOKYMEHTOB.

5.3. ®oHx OLIEHOYHBIX CPEICTB

cM. npuoxenue K PITJ{




6. YAEBHO-METO/JUMYECKOE U THO®OPMAIIMOHHOE OBECIIEYEHUE JUCIHUIINHBI MOAYJISA)

6.1. PekomeHnayemas JiuTepaTrypa

6.1.1. OcHoBHas THTepaTypa

ABTOpBI, COCTaBUTETHN 3arnaBue W3znarenscTBO, TOI
JI1.1 |IIpukazuukosa O. B. T'ocynapcTBeHHO-TIPaBOBOE OOecIieueHre 00pa30BaHus B Capatos : Aii [Iu Op Menua,
Poccuiickoit ®enepanun: ['ocymapcTBEHHO-IIPaBOBOE 2018

obecrieuenue obpazoBanus B Poccuiickoit @eneparum : yueOHOE
nocobue / O. B. [Ipuka3unkosa, U. A. Tepenrtsena, 1. C.
Yepenosa. — Caparos : Aif IIu Op Menua, 2018. — 378 c. —
ISBN 978-5-4486-0187-3. — TeKcT : 311eKTpOHHBII //
OnexkrpoHHO-OubMoTedHas cucrema [PR BOOKS : [caiiT]. —
URL: http://www.iprbookshop.ru/71559.html — Pexxum nocryma:
JULSL aBTOPH3HP. TOJIB30BaTEINeH

JI1.2 |Ky3znemnos 1. H. JlokyMeHTalnoHHOE 00eCIieYeHNE YIIPABICHNS. Mockga : 3gaTenscTBO
JI0KyMEeHTOO00pOT U IEI0NPOU3BOACTBO: yueOHUK U mpakTukyM [IOpaiit, 2019

IUTs IpruKiIagHoro 6akanaspuara / W. H. Ky3nenos. — 3-e u3nz.,
niepepad. u non. — MockBa : U3natensctBo FOpaiit, 2019. — 461
c. — (baxanasp. IIpuknagnoii kypc). — ISBN 978-5-534- 04275-
7. — Texkcr : anextponnsii // OBC FOpaiir [caiiT]. — URL:
https://urait.ru/bcode/431759

6.1.2. lomotHUTeTbHAN INTEPATypa

ABTOpBI, COCTaBUTENN 3arnaBue WzparenscTBo, rox

JI2.1 |3axaposa T. H. noco6ue / T. U. 3axapoBa. — Mocksa : EBpasuiickuii oTkpbIThiii |Mocksa : EBpasuiickuii
uHCTUTYT, 2010. — 156 ¢. — ISBN 978-5-374-00261-4. — Tekct |oTKpBITHIN HHCTHTYT, 2010.
: QIIEKTPOHHBIH // DNeKTpOHHO-0MOIMoTeuHas cucrtema [IPR
BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/10665.html

6.2. Ilepeuenn pecypcoB MH(pOPMALIMOHHO-Te1eKOMMYHUKAMOHHO# ceTH "UnHTepHeT"

D1 DnexTpoHHbIi Karanor oubnrorexku HI'TIY. http://bibl.ngpi.net:81/cgi-bin/zgate.exe?init+test.xml,simple.xsl+rus

92 |Poccuiickoe obpasosanue. - URL: http://www.edu.ru

23 |O6pasoBarenbublii HHTEPHET-NPOEKT B Poccun «Mudoypok». - URL: https://infourok.ru/

D24  |CoobuiectBo B3auMornomolu yunteneii. - URL: http://pedsovet.su/

D5  |Bcepoccuiickuii negarornyeckuii moprai. - URL: http://meToakabunet.pd/

6.3. Ilepeyenb nHGOPMAIIMOHHBIX TEXHOJIOT Wit

6.3.1 IlepeyeHb JIMIEH3MOHHOTO MPOTPAMMHOIO 00ecneYeHu st

6.3.1.1|AnTiBHpYCcHOE porpammuoe obecneuenne Kaspersky Endpoint Security mist 6usHeca - Cranaaprasiii Band T: 250-499
Node 1 year Educational Renewal License: JJorosop Ne 2020.2987 ot 21.02.2020

6.3.1.2|Desktop Education ALNG LicSAPk OLVS E 1Y AcademicEdition Enterprise JJorosop Ne 2020.13967 ot 27 utons 2020 r.

6.3.1.3|Office 365 ProPlus Open for Students ShrdSvr ALNG Subscriptions VL OLVS NL 1Month AcademicEdition Stdnt
STUUseBnft :IOT'OBOP Ne 2020.13967 ot «27» utois 2020 ¢

6.3.2 Ilepeyenb npoeccHOHAIBHBIX 023 TAHHBIX H HH)OPMALMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1|9nexrponno-6udmmoreunas cucrema (ObC) IPRbooks. - Pexxum noctyna: www.iprbookshop.ru

6.3.2.2|OnexrponHas 6ubmoreynas cucrema «kOpaiit» - Pexxum nocrtyna: https://biblio-online.ru/

6.3.2.3|1upopmaiinonHast mpaBoBas cucrema ['apaHT. - Peskum mpoctyma: http://www.garant.ru/

7. MATEPUAJIBHO-TEXHUYECKOE OBECHIEYEHUE JUCHUTIIMHBI (MOAYJIA)

7.111-217 YueOHas ayauTopus A IPOBEICHUS 3aHATUH JIEKIIMOHHOTO TUIA, yueOHas ayTUTOPHUS JUIs IPOBEICHUS 3aHIATUIH
CEMUHAPCKOro THIA, ydeOHas ayUuTOpuUsl IS IPOBEIECHHS I'PYNIIOBBIX U UHAUBUIYaIbHbIX KOHCYIbTALUM, yueOHas
ayIMTOPHS JUIsl TIPOBEACHUS TEKYILIETO KOHTPOJIS U MPOMEKYTOYHOM artecTannu (423806, PecriyOnuka Tarapcran
(Tarapcran), r. Habepesxusie Yennsl, yn. HuzamerunoBsa, a. 28). OcHalleHHOCTD: CHENUaIU3UPOBaHHAs MeOeb,
KOMITBIOTEP, HHTEPAKTHBHAS JOCKA, IPOSKTOP, JOCKA, yIeOHO-HATIIHBIC TOCOOS.




7.2]1-205 TTomerienue i camoctositesibHol paboThl (423806, Pecniybnuka Tarapcran (Tarapcran), . Habepexubie YenHsl,
yi. HuzameranHoBa, 1. 28). OCHAIIEHHOCTh: CHENUANTN3UPOBAHHAS MeOEIb, KOMITBIOTEPHI C BO3MOXHOCTBIO TTOIKITFOUCHHSI
K ceTu «VIHTepHeT» U I0CTYNOM B 3JIEKTPOHHYIO HH()OPMALlMOHHO-00pa30BaTeNIbHYIO Cpely, y4eOHO-HATTIA THBIE TOCOOHUSI.

8. METOJUYECKHE YKA3AHUS AJIS1 OBYYAIOIIUXCS IO OCBOEHHUIO JTUCHUIIJIMHBI (MOYJIS)

Mertoanyeckne yKa3aHusl K JIEKIHSM.

IMpuctynas K 0CBOGHMIO Y4€OHON TUCIUIUINHEL, HEOOXOIMMO O3HAKOMUTLCS ¢ pabouell mporpaMMoi TUCIUIIINHEI, y4eOHOMH,
HAayYHOW M METOANYECKOH JINTEPaTypOi, UMEIOIIEHcsl B OMOIMOTEKEe YHIUBEPCUTETA, TOMYIUTh B OHOIHOTEKe PEKOMEH/I0BaHHBIE
Y4EeOHUKH M yUeOHO-METOIMUECKUE MOCOOHS, 3aBECTH HOBYIO T€TPalb Il KOHCTICKTHPOBAHHUSI JICKIIUH 1 PabOTHI C
HNEPBOUCTOUHUKAMHU.

B Xo1e TEKIMOHHBIX 3aHATHI BECTH KOHCIIEKTHPOBaHUe yaeOHoro Marepuaia. O0pamaTth BHUIMaHUe Ha KaTeropuu, (OpMyIMPOBKH,
PacKpbIBAIOIIUE COACPKAHNUE TEX WM MHBIX SBJICHUH U MIPOLIECCOB, HayYHbIE BHIBOJBI U IIPaKTHUECKHUE peKoMeHaanuu. CiyIanue u
3aIUCh JIEKIUI — CII0XKHBIN BUJ By30BCKOH ayUTOPHOM paboThl. BHUMaTeNbHOE CllylIaHue U KOHCIIEKTUPOBAHUE JICKIIUI
IpeanoNaracT HHTEHCUBHYIO YMCTBEHHYIO JeTeNbHOCTE oOy4aromerocs. KpaTkue 3anucy JeKnuii, X KOHCIIEKTUPOBaHHE TIOMOTaeT
YCBOUTH yueOHbIH MaTepuan. KoHCTIEKT sBIsieTcs MOJIe3HBIM TOT/a, KOT/Ja 3allMCaHO CaMOe CYIIIECTBEHHOE, OCHOBHOE U CIIETIAHO 3TO
camuM oOydaromumMcs. He Hao cTpeMHThCs 3amiucaTh JOCIOBHO BCIO JISKIHIO. Takoe «KOHCIIEKTHPOBAHUE» MMPUHOCHUT OOJIbIIe
Bpeza, YeM I10JIb3bI. 3alHCh JEKIUH PEKOMEHIYeTCsl BECTH IO BO3MOKHOCTH COOCTBEHHBIMH (hOPMYIHPOBKaMH. JKenaTrensHo 3amich
OCYILIECTBIIATh Ha OHOM CTPaHUIIE, a CIEAYIOILYI0 OCTABIATh UL IPOPabOTKH yuyeOHOro MaTepuana caMOCTOATEIbHO B IOMAIIHUX
YCIIOBHSIX.

KoHcIeKT siekiuu y4line moapas3feaTh Ha IIyHKTHI, aparpadsl, COOMI0Aast KPacHyIo CTPOKY. IToMy B OOJIBIION CTeNeHH OyayT
CIOCOOCTBOBATH ITYHKTHI IIAHA JIEKLIUY, IPEJIOKEHHBIE ITpenoaaBaTesaM. [IpuHnunuanbsabie MecTa, onpenencHus, GopMyIisl 1
JIPYTOe CIIeyeT COMPOBOXKIATH 3aMEUaHIAMH «BAKHO», «0C000 BaXKHOY, «XOPOIIO 3aTIOMHHUTE U T.II. MOXKHO JeTIaTh 3TO U ¢
MIOMOIIBIO PA3HOLBETHBIX MapKepOB MM pyuek. Jlydmie eciu oHU OyayT COOCTBEHHBIMH, YTOOBI HE IPUXOIUIOCH IPOCUTH UX Y
OJTHOKYPCHUKOB M T€M CaMbIM He OTBJIEKaTh X BO BPEMsI JIEKIIHH.

[enecoodpa3Ho pa3paboTaTth COOCTBEHHYIO «MapKorpaduioy (3HaYKH, CUMBOJIBI), COKpalleHus ciIoB. He mumrHuM OyaeT u u3ydeHue
OCHOB cTeHorpauu. Paboras HaJl KOHCIIEKTOM JIEKIUIA, BCETia HEOOXOAUMO UCIIOIb30BATh HE TOJIBKO yUEOHUK, HO U Ty JIUTEPATYypY,
KOTOPYIO JIOTIOJTHUTEJIEHO PEKOMEH10Ba JIeKTop. VIMEHHO Takas cepbe3Hasi, KpoloTinBas paboTa C JeKIIMOHHBIM MaTeprualioM
II03BOJIUT ITyOOKO OBJIAETh GOPMUPYEMBIMU KOMIIETEHIIUSIMU.

Mertoauueckue yKka3aHusl K IPaKTUUECKUM 3aHATUSAM.

Lenbro MpakTHYECKUX 3aHATHH ABISETCS 3aKperyIeHNe, paclinpeHre U yIiyOaeHe 3HaH|H TI0 TeMaM JIeKLHi, BEIpaOOTKa HABBIKOB
IMyOIMYHOTO BRICTYIJICHUSI M JUCKYCCHH, A TAaKXKe TOHUMaHHE U IPAKTHUECKOE HCIIONb30BaHHE MOJIOKEHUH U METOIOB,
COCTABJISIONINX AUCHUTUIHHY.

B Xoze moaroToBKY K MPakTHYECKAM 3aHATHSAM U3YYUTh OCHOBHYIO JIUTEPATYPy, O3HAKOMHUTECS C JOTIOJIHUTEIHHON JINTEPaTypoii,
HOBBIMH IYOIUKAIUSIMU B IEPHOJMYECKUX U3aHUAX: KypHaNaX, ra3erax U T.1. IIpy 3ToM yuecTb peKOMEHJAlUK IPENoJaBaTelis U
TpeboBaHus y4eOHOM porpaMMel. JlopabaTsiBaTh CBOIM KOHCIIEKT JIEKIMH, iefias B HEM COOTBETCTBYIOLINE 3aIHCH U3 JIUTEPATyPEI,
PEKOMEHI0OBaHHOM MpenoAaBareieM 1 MpeayCMOTPEHHOH yueOHo! porpaMMoi. [ToAroToBUTh TE3UCHI IS BBICTYIUICHHH MO BCEM
yueOHBIM BOIIPOCAM, BBIHOCUMBIM Ha IIPAKTUUECKOE 3aHATHE.

B xoze mpakTHyeckoro 3aHATHS BHUMATEIIBHO CITYIIAaTh BRICTYIIEHHS CBOMX OJHOKYPCHUKOB. [Ipn HeoOxomuMocCT 3a1aBaTh UM
YTOYHSIOIIME BONPOCHL. [IpMHIMaTh aKTUBHOE Y4acTue B 00CYKISHUH y4eOHBIX BOIIPOCOB. B Xozie cBOEro BHICTYIIEHHS
UCIIOJIb30BaTh TEXHUUECKHE cpefcTBa o0ydeHus. C menblo 6oiee riry0oKoro yCBOSHHS H3y4aeMoro Marepraia 3a/1aBaTh BOIMPOCH
npenonxasarento. [locie moxBeeHUsI UTOTOB MPAKTHYECKOTO 3aHATHUS, YCTPAaHUTh HENOCTATKH, OTMEUCHHBIE ITPENOIaBaTeIeM.
ITpakTuyeckue 3aHATUS OPUEHTUPYIOT MPENoiaBaTeis 1 00y4Jarolerocs Ha MHTEPaKTUBHBIN IPOLIECC YCBOEGHUS Kypca, Ie
pPaccCMaTPHUBAIOTCS CIIOXKHBIE MPOOIEMHBIE BOIIPOCHI IIPOTPAMMBI, ¢ 0053aTEIBHBIM HCIIOJIb30BAHUEM METOAMYECKON 6a3bl. ITO
CBSI3aHO C OCHOBHOM TMJIAaKTUUECKOH 3a/1auell MPaKTHUECKUX 3aHATUH — 00ydUEeHUI0 00yJaroLUXCsl aHATIU3Y MeJarornueckux
CUTyalui U (OPMHUPOBAHUEM HABBIKOB PabOThI C HAYUHOH U MeTOAUUECKO nuTeparypoil. [TogoOHbIH MOIXON CTUMYIUPYET
CaMOCTOATETBHOE TBOPUECKOE OTHOLIEHHE K MPOECCHH 1 CIIOCOOCTBYET MOATOTOBKE K MPETIOJaBaTEILCKON IESITEIEHOCTH.
IMpoucxomur o0y4yeHre HaBbIKaM MyOIMYHOM JUCKYCCHHU, HAa yMEHHe OyIyIIero mexarora He TOJIbKO BHICKA3bIBaTh U OTCTAaUBAaTh
JIMYHOCTHYIO MTO3HULHIO, HO U HA MPUHITHE TOYKHU 3PEHUSI OMMMIOHEHTOB, TIOMCKa IPYIIIOBOTO KOHCEHCYCa B PACCMOTPEHHH MPOOIEMEL.

MeroauuecKkie yKa3aHusl K CAMOCTOSATENILHON padoTe.

CamocTosrenbHas paboTa 00y4aromuXcst — 3TO IPOLECC aKTUBHOTO, LIEJIEHANPABICHHOTO IPUOOPETEHNs 00yJaIOIUMHUCS HOBBIX
3HAHUH, YMEHUI 0€3 HeMOCPEJICTBEHHOTO YUaCcTHsI PEIoIaBaTelsl, XapaKTepH3yIONIHICS PeIMETHOH HalpaBIeHHOCTBIO,

3¢ (G EKTUBHBIM KOHTPOJIEM U OIICHKOW Pe3yJIbTaTOB JACATEIILHOCTH 00yYaroerocs.

CamocTosTenbHas padoTa 00yJaloMUXCsl BKIIOYACT CISIYIOIIUe BUIBI paboT:

a) JUIs OBJIAJICHUSI 3HAHUSIMU:

- yTeHHe TekcTa (ydeOHHKa, TIEPBOUCTOYHUKA, JOTIOJHUTEIBHON IUTEPaTyphl),

- COCTaBJICHHUE TIaHA TEKCTA,

- rpaduveckoe H300pakeHHe CTPYKTYPHI TEKCTa,

- KOHCTIEKTHPOBAHHE TEKCTa, BBITHUCKU U3 TEKCTa,

- paboTa co CIOBapsIMH U CIIPAaBOYHHKAMH, 03HAKOMIICHHE C HOPMAaTUBHBIMU JIOKyMEHTaMH,

- y4eOHO-HCCIIeIoBaTeNIbCKast paboTa,

- HCTIONIb30BAHUE ay[MO- U BUACO3AIHCEH, KOMIBIOTEPHOH TEXHUKH U VHTepHeTa | Jp.

0) TS 3aKpeTUICHUs U CUCTEeMAaTH3alliy 3HAHUH:

- paboTa ¢ KOHCIIEKTOM JIEKIIUH, 00pabOTKa TEeKCTa, MOBTOPHAs paboTa Ha/l y4yeOHbIM MaTeprasioM (yuyeOHNKa, IEpBOUCTOUYHHKA,
JIOTIOJTHUTEINILHOM JINTEPATyPHI, ayJIMO M BUICO3AMHUCEH),

- COCTaBJICHHUE IJIaHA, COCTABJIEHUE TAOIMIL JUIsl CHCTEMATH3allu1 YIeOHOI0 MaTepuana,




- OTBET Ha KOHTPOJIFHBIC BOIIPOCHI, 3aIIOTHEHHE pabodeii TeTpaay, aHaTuTHIecKas 00paboTka TekcTa (aHHOTHPOBAHIE,
peleH3upoBanue, pedeprupoBaHre, KOHCIIEKT-aHATH3 | JIp),

- IOArOTOBKAa MYJIbTUMEUA COOOIEHUH/NOKIaI0B K BBICTYIJIEHUIO Ha CEMUHape (KOH(epeHIInH), IOAr0TOBKA pedepara,
cocTaBlieHIe OHOMIorpadn, TEeMaTHIECKUX KPOCCBOPIOB, TECTHPOBAHHUE H JIP.

B) Juisl JOPMUPOBAHUS YMECHUM:

- pelIeHue 3a/1a4 U yIpaxXHEeHUH 1o oopasiy,

- pelIeHne BapHaTUBHBIX 33134,

- pelIeHne CUTYallMOHHBIX (IPodeCcCHOHATBHBIX) 3a1a4.

3aBepIIAloNIUM HTAIIOM OCBOCHHMS JUCIUILINHEL SBIETCS 3a4eT U 9K3aMeH

Meroauueckue yKa3zaHus K 3a4eTy.

ITpu moAroToBke K 3a4eTy (B KOHIIE CEMECTpPa) MOBTOPSTH NPOMICHHBII MaTepra B CTPOrOM COOTBETCTBUU € YU€OHON MPOTrpaMMOid,
IPIMEPHBIM IIepevyHeM yIeOHBIX BOIIPOCOB, BEIHOCSIIINXCS HA 3a4eT U COAEP KAIUXCsl B JAHHOH mporpamme. HMcnomb3oBaTs
KOHCIIEKT JIEKIIUH 1 TUTepaTypy, peKOMEHIOBaHHYIO IpernoaasareneM. OOpaTHTh 0c000e BHUMAHHE Ha TEMbI YIeOHBIX 3aHATHIH,
IPOIYMIEHHBIX 00Y4aroIMCs 110 Pa3HbIM OpuuuHaM. IIpu HeoOX0MMMOCTH 0OpaTUTHCS 33 KOHCYJIbTAllUeH U METOUYECKOM
MOMOILBIO K IPENOJABATENIO.

T'oroBUTBHCS K 3aueTy HEOOXOIMMO IIOCIIEI0BATENILHO, C YUETOM BOIIPOCOB, pa3paboTaHHbIX NpenoaaBareneM. CHavyama ciexyer
OIIPEAENIUTh MECTO KaX/I0I'0 KOHTPOJILHOTO BOIIPOCA B COOTBETCTBYIOIIEM pa3eiie TeMbl yueOHOM IporpaMMel, a 3aT€M BHUMATEIILHO
MPOYHTAaTh U OCMBICIHTH PEKOMEH/IOBAHHbIE Hay4dHBIE PAOOTHI, COOTBETCTBYIOIINE Pa3Ielbl PeKOMEHA0BAaHHBIX yueOHHKOB. [IpH 3TOM
TIOJIE3HO JIeNIaTh XOTs ObI caMble KPaTKKE BBINMUCKH M 3aMeTKU. PaboTy Has TeMOI MOKHO CUMTATh 3aBEPIICHHON, €CIIU BBl CMOXKETE
OTBETUTH Ha BCE KOHTPOJIBbHBIE BOIIPOCH U JaTh OIpPEEICHUE NOHATUH 10 U3y4aeMoil TeMe.

Jnst obecriedeHns MOTHOTHI OTBETA HA KOHTPOJIBHBIE BOIIPOCH H JIYIIETO 3aOMHHAHHUS TEOPETHIECKOr0 MaTepHana peKOMEHIyeTcs
COCTABIATH IJIaH OTBETA Ha KOHTPOJbHBIN BONIPOC. DTO MO3BOJIUT CIKOHOMUTH BPeMsl AJIsl HOATOTOBKU HEIOCPEICTBEHHO Iepe
3a4eTOM 3a CUET 0OpalleHNs He K JIUTEPAType, a K CBOUM 3aIHUCSIM.

Pexomenanuy o 00y4eHHIO JIUI ¢ OrPaHUIEHHBIMU BO3MOXKHOCTSIMU 310POBBSL.

OcBoeHue aucHUILIUHLL duiiamu ¢ OB3 ocyliecTBIISETCs ¢ UCIOJIb30BAaHUEM CPEJICTB 00yUeHHs OOLIETO U CIIENUAILHOTO
Ha3HAYCHUs.

®Dopma npoBesieHus aTTecTauu i ooydatomuxcsa ¢ OB3 ycTaHaBIMBaeTCs ¢ y4€TOM MHAUBHUIYAIBHBIX NCUXO(QU3NUECKUX
0COOEHHOCTEH.

O6yuaromumes ¢ OB3 yBennunBaeTcs BpeMsi Ha OATOTOBKY OTBETOB Ha KOHTPOJIBHBIC BOIPOCHL. [l TAKMX 00y4YaroIuxcst
IpeaycMaTpUBaeTCs JOCTYIHAS (OopMa IPEeAOCTaBICHNS OTBETOB Ha 3aJaHMHS.

ITpu HeoOxomuMocTH Ut obydatomuxcst ¢ OB3 mporenypa orieHHBaHUS Pe3yIbTaTOB 00YUCHHUS MOXKET IPOBOMUTHCS B HECKOIBKO
3TaIoB.

ITpu BO3HUKHOBEHUH OCOOBIX OOCTOSITENBCTB OCBOSHHE AUCLUIIIMHBL OCYILECTBIIAETCS C IPUMEHEHUEM IEKTPOHHOIO 00ydeHHs U
JVMCTaHIIMOHHBIX 00pa30BaTeNIbHBIX TEXHOIOTHH.

PexomeHmanuu no 00y9IeHHIO JIUI ¢ OTpaHHIEHHBIMUA BO3MOXKHOCTSIMH 30POBBSL.

B cooTBeTcTBHY C METOMYECKUMH pekoMeHaausiMu Munooprayku PO (ytB. 8 ampenst 2014 r. N AK-44/058H) B kypce OymyT
UCIIOJIb30BaHBI COLIMATBHO-aKTUBHBIE U peIeKCHBHBIC METOIbI OOYUCHHS C LIENBI0 OKa3aHUs TOMOILY B YCTaHOBICHUU
MOJTHOLEHHBIX MEKIIMYHOCTHBIX OTHOLIEHHH C APYTUMH 00yJIaIOMIUMHUCS, CO3AaHHN KOM(POPTHOTO IICUXOJIIOTMIECKOro KInMaTa B
rpynne. ITog6op u pazpaboTka yueOHBIX MaTepUaIOB IPOU3BOALTCS C yUETOM HEOOXOAMMOCTH NIPENOCTaBICHUS MaTepuaa B
pa3nu4HbIX opMax: ayauanbHON, BU3YaJIbHOM, C HCIIOJIb30BAHUEM CIIEIHATIBHBIX TEXHUYECKUX CPEJICTB U MH(OPMAITMOHHBIX
CHCTEM.

OcBoeHue AUCHMILTHHEL Tuiiamu ¢ OB3 ocyliecTBIsSEeTCs ¢ UCIOJIB30BaHUEM CPEJICTB 00yUEHHs OOILIETO U CIICIUAILHOTO
Ha3HaYCeHUs (MEPCOHAIBHOTO M KOJUICKTHBHOTO HCITONb30BaHus). MaTepruanbHO-TEXHHUYECKOE 00ECIICUeHHE TPUCITOCOOTICHO
(aymurTopun) K Hyxaam jui ¢ OB3. ®opma npoBeieHHs MPOMEXyTOUHOM arrectaruu s g ¢ OB3 ycTaHaBimBaeTcs ¢ y4eToMm
WH/IMBUAYAIBHBIX ICUXO(QHU3HYECKINX 0COOCHHOCTEH; MpelycMaTpuBaeTcs JO0CTyIHas (hopMa Ipe0CTaBICHHUS 3alaHUH OLIEHOUYHBIX
CpPEICTB, @ IMEHHO:

-B IIEYATHOM WJIM DJICKTPOHHOHN QopMe (151 JIUI] ¢ HAPYIIEHUSIMUA OIIOPHO-JIBUTATEIHHOTO aIapara);

-B II€4aTHOH (hopMe WK 3JIEKTPOHHOM PopMe C YBEIUYEHHBIM IIPU(TOM U KOHTPACTHOCTBIO (JUIS JIUL C HAPYLIEHUSMH CIIyXa, PeyH,
3peHus);

-METOJIOM YTEHUS 3aJlaHus BCIYX (IUIs1 JIUI] C HAPYIICHUSIMU 3PCHUS).

O6yuaromuxcst ¢ OB3 yBenu4yuBaeTcst BpeMs Ha MOJrOTOBKY OTBETOB Ha KOHTPOJIBHBIC BOMPOCHL. J[JIsl TakuX 00ydaromnxcs
IpeyCcMaTpUBaETCs I0CTyIHAS (opMa MpesoCTaBIeHNS OTBETOB Ha 331aHHs, 3 IMEHHO:

-IICbMEHHO Ha Oymare wiy HabOpoM OTBETOB Ha KOMITbIOTEPE (VIS JINI] ¢ HAPYLICHUSIMH CIIyXa, PEe4n);

-YCTHO (IUIs1 JIWL ¢ HAPYIICHUSIMU 3PEHNS, OTTOPHO-ABUTATENBEHOTO anapara).

[Tpu HeoOxommuMocTH Jutst oOyuaronxcs ¢ OB3 mporenypa oleHBaHuUS pPE3YIIbTaTOB 00YUEHHS MOXKET IPOBOJUTELCS. B HECKOJILKO




