_ AHHOTAIMSL
K PABOYEHU ITPOI'PAMME YYEBHOU JUCHHUITVINHBI

OI1.04 lokyMeHTALMOHHOE O0ecnieyeHHe yIpaBJIeHUs

cnenuanbHocTh 09.02.05 [puknannas napopMaTuka (10 OTPACIISIM)
kBanMukanus TeXHUK-TIPOTPAMMHUCT

1. Heab u 3axaum y4eOHOH AMCHMILVIMHBI — TPeOOBaHUs K pe3yJibTaTaM OCBOCHHS
Y4eOHOH M CIUILINHbBI

Llesab ocBOeHMS yueOHOM TUCIMITIIMHBI H3yYeHUE CTPYKTYPHI U COCTaBa COBPEMEHHOTO

JOKYMEHTOO0O0pOTa B OpraHM3alysiX U MPEeJIpUsATHsIX B COOTBETCTBUU C TPEOOBAHUAMU
HOPMAaTHUBHO-IIPAaBOBBIX aKTOB.

3agauM JUCHMILIMHBI:

— OBJIQJIETh OCHOBAaMH TMPAaBHJIBHOTO O(GOpPMIIEHUS JOKYMEHTOB M HaJJIeXallen
oprasHu3zanyeil JokyMeHToobopoTa corinacHo Tpedosanusm 'OCTa;

— W3Y4YUTh 3aKOHOJATEIbHYI0O M HOPMAaTHMBHO-METOJIMYECKYI0 ©0a3y COBPEMEHHOIO
JIOKYMEHTAIlMOHHOT'O 00eCIIeUeHUs yIIPaBICHMUS;

— Teopur0 M MpakTuKy opranuzanmuu JIOY Ha ocHOBE HaydHO OOOCHOBaHHBIX
OPUHIMIIOB M METOJOB  €ro  COBEpIICHCTBOBAHHUS;  COBPEMEHHBIE  TEXHOJOI'MU
JIOKYMEHTAIlMOHHOTI'0 00ecrieYeHNs yIpaBICHUS.

[Iponiecc M3ydyeHus NUCLMIUIMHBI HAlpaBiieH Ha (OPMHUPOBAHUE 3JIEMEHTOB OOLIMX U
po(heCcCUOHATIBHBIX KOMIIETEHLIUH.

TexHUK-porpaMMHCT JOKEH oOsiafiaTh OOLIMMM KOMIETEHLUSMH, BKIIOYAIOIUMHU B
ce0s1 ClIOCOOHOCTB:

OK 1. IloHumarh CyHUIHOCTb M COLMAIBHYIO 3HaYMMOCTb CBOEW Oyaymied mpodeccuu,
IIPOSIBJIATH K HEW YCTOWYMBBIN MHTEPEC.

OK 2. Opranu3oBblBaTb COOCTBEHHYIO JE€STEIbHOCTb, BBIOMPATh TUIIOBBIE METOIbI U
CI0cOObI BBITMOJIHEHUS TPO(ECCHOHANBHBIX 33]1a4, OLIEHUBATh UX 3(PPEKTUBHOCTD U KaYECTBO.

OK 3. IIpuHumaTh pelieHuss B CTaHAAPTHBIX U HECTAHIAPTHBIX CUTYaLMsSIX M HECTH 3a
HUX OTBETCTBEHHOCTb.

OK 4. OcymecTBiiTh MOUCK M HCHOJb30BaHHWE HH(OpMAIMKM, HEOOXOIUMON s
3¢ ()EKTUBHOTO BBIMOIHEHUSI MPOGECCHOHANBHBIX 3a/1ad, MPO(HEeCCUOHATBFHOTO U JTUYHOCTHOTO
pa3BUTHS.

OK 5. MHcnonb3oBath  MHPOPMAIMOHHO-KOMMYHHUKAIIMOHHBIE  TEXHOJOTHMH B
npodecCHOHATBLHOMN 1eATENbHOCTH.

OK 6. PabGortarb B KOJUIEKTHMBE M KOMaHJE, 3(PPEeKTUBHO O0OIIAThCA C KOJIJIEraMu,
PYKOBOJICTBOM, IOTPEOUTEISIMHU.

OK 7. bparb Ha ce0si OTBETCTBEHHOCTb 3a pabOTy UJIEHOB KOMaH[bl (IIOJUYMHEHHBIX),
pE3yJIbTaT BBIIIOJIHEHUS 3aJaHUM.

OK 8. CamocrosTenbHO ONpeneisaTh 3aJayd Mpo¢EecCHOHATBHOITO W JMYHOCTHOIO
pasBUTHs, 3aHUMATbCcd  €CaMOOOpa30OBaHMEM, OCO3HAHHO  IJIAHUPOBAaTh  IOBBIIICHHE
KBaJIM(DUKAIIUH.

OK 9. OpueHTHpOBaThCS B YCIOBUSAX YACTOM CMEHBI TEXHOJOTHH B MPO(ECcCHOHANBHOM
JESITEIbHOCTH.

TexHUK-IporpaMMHCT  JIOJDKEH o0siafiaTh NpPO(EeCcCHOHANBHBIMU  KOMIIETCHIIUSAMH,
COOTBETCTBYIOIIMMHU BUJAM JI€ATEIbHOCTH:

1K 2.5. PazpabaTbiBaTh 1 BECTH MMPOEKTHYIO U TEXHUUYECKYIO JOKYMEHTAIHIO.

IIK 4.1. ObecnieunBath coJiepkaHme MPOEKTHHIX OMEpaIuii.

IIK 4.2. Onpenenars cpoKH U CTOMMOCTb IPOEKTHBIX OTIEparii.

[1K 4.3. OnpenensiTe KaueCTBO MPOSKTHBIX OTIEPAIIHA.

IIK 4.4. Onpenenars pecypcsl IPOEKTHBIX ONEeparii.



IIK 4.5. Onpenenars pucku IPOEKTHBIX ONepaluil.
B pesynbTaTe ocBoeHHS Y4eOHOM TUCIUTTUHBI 00yJalOIUIACS 10JKeH YMeTh:
oopMIATH TOKYMEHTALMIO B COOTBETCTBUM C HOPMATUBHOW 0a30ii, B TOM 4HCIE

HCIIOJIb3Ys I/IH(l)OpMaI_II/IOHHBIC TCXHOJIOI'UH,

OCYIIECTBISATH ABTOMATU3ALINI0 00pa0OTKU JOKYMEHTOB;

YHU(PUIIUPOBATH CUCTEMBI IOKYMEHTALIUH;

OCYUIECTBJISITh XPAHEHHUE U MOUCK JIOKYMEHTOB;

OCYILIECTBIISATH aBTOMATU3AIMI0 00paOOTKH IOKYMEHTOB.

KCII0JIb30BaTh TEJICKOMMYHUKAIIMOHHbBIE TEXHOJIOTHUH B 3JIEKTPOHHOM

JIOKyMEHTO000pOTE;

JCII.

B pe3ynbrare ocBoeHHUs y4€OHOM JUCIUILIMHBI 00YYaIONIMNCS JOJIZKEH 3HATD:

HOHSTHE, [IEJHU, 33/1a41 U TIPHHIHIIBI 1eJIONPOU3BO/ICTBA;

OCHOBHBIC IMMOHATHUA JOKYMCHTAIIMOHHOT'O oOecrieyeHus YIIpaBJICHUA,

CHCTEMBI JOKyMEHTAIIMOHHOTO 00ECIICYCH S YIIPaBIICHUS;

KJ1acCU()MKALUIO TOKYMEHTOB;

TpeOOBaHHS K COCTABICHUIO U O(OPMIICHUIO JOKYMEHTOB;

OpraHU3aluIo JOKyMEHTO000poTa:

npueM, o0paboTKy, PErucTpalHio, KOHTPOJb, XPaHEHHE TOKYMEHTOB, HOMEHKIATYPY

2. Mecro y4eOHOH JMCHMUILIMHBI B CTPYKType MpoOrpaMmbl MOATOTOBKH

CIICHNUAIUCTOB CPECAHEro 3B€Ha

Oo6menpodeccuonanpHas JUCIUTUIMHA JIOKyMEHTAIlMOHHOE OO0CCIICUYeHUE YIPaBICHUS

OTHOCHUTCS K 00s3aTeILHON YacTH HpO(beCCI/IOHaJ'IBHOFO yqe6H0ro NUKJIA.

OO0wast TpyA0EMKOCTh IUCLUILIUHBI - 54 yaca
®opMa MPOMEKYTOUHON aTTECTALUHU - 3a4ET



