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1.MACIOPT PABOYEM ITPOIr'PAMMBI ITPOU3BOJICTBEHHOM IMPAKTUKH
10 MPOPNJIIO CHIEINMAJIBHOCTHN)

1.1. Obnacte npuMeHeHHs1 padoyell MPOrpaMMbl NMPOU3BOACTBEHHON NPAaKTHKHU (110
npopmiIo cnenuaaIbHOCTH)

[Tporpamma mpou3BOACTBEHHON MPAKTUKHU (TI0 IPOQHITIO CHEIUATBHOCTH) SBISIETCS YaCThIO
OCHOBHOM mpodeccnoHanbHOil o0pa3zoBarenbHON mporpamMmmbl B cooTBeTctBUM ¢ DPI'OC 1o
cnenuansHocTu CIIO 46.02.01 lokymeHTaloHHOE oOecrieueHre YIpaBIeHUs U apXUBOBEICHUE B
YacTH OCBOEHHUS KBaTU(UKALMU CHEIHUAIUCT M0 JOKYMEHTAlMOHHOMY OOECIIeUeHHIO YIPaBICHHUS,
apXMBUCT ¥ BHUJOB NIpodeccuoHambHOi nestenbHocTH (manee — BIIJ) mo momymo IIM. 02
Opranuzanys apXuBHOM U CIIPaBOYHO-UH(DOPMALIMOHHON pabOTHI M0 JOKYMEHTaM OpraHu3alluu, U
COOTBETCTBYIOIIMX KOMIETEHLIUH:

I[IK 2.1. OcymecTBiasiTh 3KCHOEPTU3Y I[EHHOCTU JOKYMEHTOB B COOTBETCTBHUU C
JEHCTBYIOIMMU 3aKOHO/IATEIbHBIMU aKTaMU 1 HOPMaTUBaMHU.

IIK 2.2. Bectu paboTy B cucTeMax 3JEKTPOHHOTO JIOKYMEHTO000pOTA.

IIK 2.3. Pa3pabarbiBaTh M BECTH KJIACCH(PHUKATOPHI, Ta0EIW M APYrHe CHPABOUYHUKHU IO
JIOKYMEHTaM OpTraHU3aIl1H.

[IK 2.4. O6ecnieunBaTh MpUEM U pallMOHAIBHOE pa3MElIeHUE TOKYMEHTOB B apXuBe (B TOM
qrclie JOKYMEHTOB I10 IMYHOMY COCTaBYy).

[IK 2.5. ObecnieunBaTh y4eT U COXPAaHHOCTb IOKYMEHTOB B apXHUBE.

I1K 2.6. Oprann3oBbIBaTh UCIOIH30BAHUE APXUBHBIX JOKYMEHTOB B Hay4HBIX, CIIPABOYHBIX
U IPAKTUYECKUX LIETIAX.

IIK 2.7. OcymecTBisTh OpraHU3alMOHHO-METOJUYECKOE PYKOBOICTBO M KOHTPOIb 3a
paboToii apxyBa OpraHU3alMy U 3a OpraHu3alueil J0KyMEHTOB B JI€JIONIPOU3BOJICTBE.

1.2. Heap 1 321241 NPOU3BOACTBEHHON NMPAKTHKHU (110 NPOPUIIO CTIEUATBHOCTH):

[IpakTrka o npoduio crnenualbHOCTH HalpaBjieHa Ha (OPMHUPOBAHUE y 00YYarOLIEroCs
00mMX ¥ NpoecCHOHATBHBIX KOMIETCHIUH, TPUOOPETEHUS MIPAKTHUECKOTO ONBITA U PEATH3YEeTCS
B paMKax MpodeccnoHalbHOTO MOAYINS MO BUAY NpodeccroHanbHoil aestensHoctu (BILJ): TIM.
02 Opranuzanys apxXUBHOW U CIPaBOYHO-MH(DOPMAITMOHHOW pPabOTBI MO  JOKYMEHTaM
OpraHM3aIiy.

B xone ocBoeHust mporpaMMbl MPOU3BOICTBEHHOM MPAKTUKU (11O POQPUITIO CIIEUATBHOCTH)
oOyJaronuiicst J0IKeH

HMeTh NPAKTUYECKUH ONbIT:

- OpraHu3alMy apXUBHOW U CIPAaBOYHO-MH(POPMAIIMOHHOM paboOThl MO JOKYMEHTaM
OpraHu3aluy;

yMeThb:

- OpraHM30BBIBATH AEATEIBHOCTb apXHBa C YIETOM CTaTyca U IpoQuiis OpraHu3aIuiy;

- paboTaTh B cUcTEMax 3JIEKTPOHHOIO IOKyMEHTOO00pOTa;

- HCIIOJIB30BATh B JIEATEIIBHOCTH apXHUBA COBPEMEHHBIE KOMITBIOTEPHBIE TEXHOJIOTHH;

- TpPUMEHSTh COBPEMEHHBIE METOAUKM KOHCEpPBAllMM U pEecTaBpallMd apXUBHBIX
JIOKYMEHTOB.

1.3. KosimuecTBO 4acoB Ha OCBOEHHME NMPOrpaMMbl NPOU3BOACTBEHHON NMPAKTHKH (IO
NPoPuJIo CnenuaJIbHOCTH)

Pabouas mporpamma paccuuTaHa Ha MPOXOXKACHUE 00YUaIOIUMHUCS MPAKTHKH B 00beMe 36
4acoB.

2. PE3YJIbTATBI OCBOEHUA PABOYEN MMPOI'PAMMBbI
MPOU3BOJACTBEHHOMN MPAKTUKH (ITO MPOPUIIO CIIEIIUAJIBHOCTH)

Pesynbratom ocBoeHus pabodeil mporpamMmsbl MPOU3BOACTBEHHON MPAKTUKU (1O MPOQUITio
CHELHATbHOCTH) ABISETCA OBJaJieHHEe O0yYaroIMMHUCS BHUJOM NMPO(eCcCHOHAIBHONW AeATEIbHOCTH
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(BILT): IIM. 02 Opranusanus apXuBHOM M CIPaBOYHO-UH(POPMALMOHHOW pabOTHI MO JTOKyMEHTaM
opranuzaruu, B ToM uucie npodpeccuonanbHbiMH (1K) u 06mmmu (OK) kommeTeHIusIMu:

Kon HaumenoBanue koMnereHuu

IIK 2.1. OcylecTBIATh AKCHEPTU3Y LIEHHOCTH JOKYMEHTOB B COOTBETCTBUU C
JICHCTBYIOIMMU 3aKOHOIATEJIbHBIMU aKTaMH U HOPMaTHBaMHU.

I1K 2.2. Bectu paboty B crcTeMax 3JIEKTPOHHOTO JIOKYMEHTO000pOTA.

IIK 2.3. Pa3zpabarpiBaTh 1 BeCcTH KiacCU(UKATOPHI, TAOETHW U JPYryue CIPaBOYHUKHU IO
JIOKYMEHTaM OpraHu3aIiH.

[IK 2.4. OObecrieunBaTh MPUEM M PAIOHATBHOE pa3MEIIeHUE TOKYMEHTOB B apXuBe (B
TOM YHCJI€ JOKYMEHTOB MO JUYHOMY COCTaBY).

IK 2.5. ObecrieuynBaTh y4eT U COXPAHHOCTh JJOKYMEHTOB B apXHBE.

IIK 2.6. Opranu3oBbIBaTh HMCIOJIB30BAaHUE APXUBHBIX JOKYMEHTOB B HAy4HBIX,
CIPABOYHBIX M MPAKTUYECKUX LIEIISIX.

IIK 2.7. OcCylecTBIISITh OPraHU3AIMOHHO-METOJIUYECKOE PYKOBOACTBO U KOHTPOJIb 3a

paboToif apxwBa OpraHW3alii ¥ 3a OpraHu3aluedl JOKYMEHTOB B
JIeJIONPOU3BOJICTBE.

OK 1. [ToHMMAaTh CYIIHOCTh M COIMANIbHYIO 3HAUMMOCTh CBOEH Oynmymiei mpodeccun,
IPOSIBJISITH K HEM yCTOMYMBBINA HHTEpEC.

OK 2. Opranu3oBbIBaThb COOCTBEHHYIO JI€ATEIbHOCTh, BEIOUpATh TUIIOBbIE METObI U
CIocoObl  BBINOJHEHHUS  NPO(ECCHOHANBHBIX  3a/lay, OLEHMBAaTh  MX
3¢ (HEKTHBHOCTH M KQ4eCTBO.

OK 3. [IpuHuMaTh perieHus B CTaHJApTHBIX U HECTAHJAPTHBIX CUTYAIUSIX U HECTHU 32
HUX OTBETCTBEHHOCTb.

OK 4. OcymiecTBIATh TMOWCK W HUCIOJb30BaHUE HH(OpMAIMH, HEOOXOAUMOW IS
3¢ (GEKTUBHOIO BBIIOIHEHUS NMPO(ECCHOHAIBHBIX 337a4, MPo(hecCHOHATIBHOIO
Y JINYHOCTHOTO Pa3BUTHSL.

OK 5. Hcnonb3oBate  MHGOPMALMOHHO-KOMMYHUKALIMOHHBIE ~ TEXHOJOTMH B
poeCCHOHATTLHON IeATEILHOCTH.

OK 6. PabGorate B koiuiekTHBE W KoMaHze, d(PPEKTHBHO OOMIAThCSA C KOJIJICTaMH,
PYKOBOJICTBOM, TIOTPEOHUTEISIMH.

OK 7. Bbpath Ha cebst OTBETCTBEHHOCTH 32 pa0OTy WIEHOB KOMaHIbI (IIOJYMHEHHBIX),
pe3yIbTaT BBITOJIHEHHS 33 JaHHA.

OK 8. CaMocTosITeIbHO  ONpeNeNaATh  33aJaud  NOpOopECCHOHATBHOTO U
JUYHOCTHOTO  PAa3BUTHS, 3aHUMATBCS  CaMOOOpa3OBaHWEM, OCO3HAHHO
IUTAHUPOBATh MOBBIIIEHUE KBAJIU(UKAIIIH.

OK 9. OpueHTHUpOBAaThCS B YCJIOBHUSIX  YacTOM  CMEHBI ~ TEXHOJOTHHA B

poecCHOHAIbHON IEATEIbHOCTH.

JIn4HOCTHBIE pe3y/IbTaThl peaJn3aluy NPOrpaMMbl BOCIUTAHUSA

JIPB 11 3aborsammiicss O 3aluTe OKpY)KaloIIed cpelbl, COOCTBEHHOM U 4YyXKOH
0€30I1acCHOCTH, B TOM 4HCIe IU(PPOBOI.

JIPB 14 IlposBastomuii CO3HATENLHOE OTHOIICHUE K HEMPEPHIBHOMY OOpa30BaHUIO Kak

YCIIOBHIO

YCHEIIHOU npodecCHOHaTBHOU u 00IIIeCTBEHHOM NeATETbHOCTH.




3. TEMATUYECKHWH ITIAH U COAEP)KAHUE MPOU3BOJCTBEHHOM IMMPAKTUKH (IO MPOP®UIIO CIIELIUAJIBHOCTH)

3.1. TemaTn4eckni MJIaH MPOU3BOACTBEHHOM NMPAKTUKH (110 NMPOPUIII0 CHIENHATBHOCTH)

Kox 1 HanmeHOBaHUE MTPOHECCHOHATHHOTO MOIYIIS Komp! mpodeccrnoHambHBIX KOMIETEHITHN KomnuuecTtso Komnuectso Cemectp
HCIOCIIb AKaICMHYCCKHUX 9YaCOB

[IM. 02 Opranusanus apxuBHOU U 1 Henenst 36 6 cemectp

CIIPaBOYHO-UH()OPMAITMOHHON pabOTHI IO IIK 2.1, 11K 2.2, IIK 2.3, [IK 2.4, IIK 2.5, TIK 2.6,

JIOKyMEHTaM OpraHu3aluu IIK 2.7

3.2 Coaepxanmne NpoU3BOACTBEHHON NMPAKTUHKM (110 MPO(PUIIO ClIEIHATBHOCTH)
HaumeHoBaHue Buas1 patot O0beM yacoB
3TanoB NPAKTHKH
IHoaroroBuTeabHbII Teopernueckas u METOAUYECKas! MOATOTOBKA K MPECTOSALIEH MPaKTUKE. 2
VYyactue B ycranoBouHO# koH(pepeniun. [lonydyenne 3ananuii.
N3yuuTh JOKYMEHTHI € LUEIbIO ONPENEIEHUS UX Ha TOCYIapCTBEHHOE XPAHEHUE U 2
OIpe/iesIEHUE Ha YHUUTOXKEHUE.
[To pe3ynbraTam 3KcHepTU3bl OPOPMHUTH OMUCH JIENT MOCTOSHHOTO CPOKa XPaHEHHS, 2
BPEMEHHOI'0 CPOKA XPaHEHUs, 10 JMYHOMY COCTaBY.
OdopMuTh crenyromue akThl: aKThl IpHeMa-Tiepelaud JOKYMEHTOB Ha apXUBHOE XpaHEHHE, 2
OcHoBHOI1 aKThl 00 YHUUTO)KEHUH JOKYMEHTOB

CocTaBuTh aNTOPUTM MOUCKA KaKOT0-THOO0 TIOKYMEHTa B JIEKTPOHHOU 0a3e OpraHu3aluu: 2
1. eciy U3BECTHO MECTOHAXOXK/IEHNE JOKYMEHTA,
2. ecnu U3BECTHO UM (aiina,
3. eclii U3BECTHO MPUMEPHOE COJIEpKaHUE TOKYMEHTA.
OdopMuTh KypHaI ydeTa MOCTyIJIeHHUs U BBIObITUS D /. 2
OTckaHUpOBaTh KAKOW-THOO0 TOKYMEHT, 00paboTaTh U COXPAHUTb. 1
CocTaBuTh CIEAYIOLIUE ONUCU: OMHUCH JEJI TOCTOSIHHOTO XPAHEHUSI HA OCHOBaHUU 4
HOMEHKJIATYpPHI JIeNI 110 CTPYKTYPHBIM MOIpa3IeIEHUM OpraHU3aI[iH; OMUCH JEJ M0 JUYHOMY
COCTaBy
OdopmuTts cremyronme T0KyMEHTHI: 4

HaxXoJJg1EeT0oCsa B apXUBE OpraHU3allnuu,

1.BHYTpeHHIOIO OIMKCH JI€JIa TIOCTOAHHOI'O U BPpECMCHHOT'O (CBBIIJ_Ie 10 J'IeT) XpaHCHUA,




2. KapTOUuKy MO(GOHOBOTO TONOrpadhUIecKOro yKazaTes;
3. KapTOYKY IMOCTEIUIAKHOTO TOMOrpahMueCcKOro yKa3aTels.

CocTaBUTh: CIPaBKy O BKJIIOUEHHH/UCKIIOYEHHUS OPraHU3alMK B COCTaB UCTOYHHKA; aKT 4

npueMa-repesadu J0KyMEHTOB Ha roCy/1IapCTBEHHOE XpaHEHHE.

[IposecTu pacnpenenenue GOHIOB BHYTPH apXUBOXPAHWININA 110 OTPACICBOMY IIPU3HAKY 2

OdopMUTh: yueTHbIE JOKYMEHTHI U yYETHbIE 0a3bl JAHHBIX, 3aIIPOC U COCTABUThH OTBET 110 2

3arpocy, KapTOUKY MOJIb30BaTelsl apXHUBHBIMH JOKYMEHTAMHU

OTcnexxnBaTh BIAXKHOCTb, TEMIIEPATYPY B apXMBOXPAHWIIUILE U BHOCUT IIOKa3aTeIH 1

U3MEPEHUU B )KypHAJI

OTpenakTUpOBaTh 3aT0JIOBKH JIEN B ONMCH/B HOMEHKIJIATYPE M€ TI0 PEKOMEHIAIUSAM 2

METOANYECKONH KOMUCCUH apXUBa

OneHnTh MPaBUIIBHOCTH IPUMEHEHHUS! CPOKOB XPAHEHUS TI0 TIEPEUHIO 2
3aK/II0YHTeIbHBIIH Cnaua HEeBHUKA MPAKTUKU M OTYETA IO IPAKTUKE B COOTBETCTBUHU C CO/IEPIKaHUEM 2

(MpoMeKyTOYHAsI ATTeCTAILUSA) TEMAaTUYECKOT0 TUIaHa MPAKTHKH U IO opMaM, pa3pabOoTaHHBIM BBIITYCKAIOIIUMU Kadeapamu
BCEI'O 36 yacos




4. YCJIOBUSA PEAJIM3ALINU PABOYEHN MMPOI'PAMMBbI
MMPOU3BOJCTBEHHOM MPAKTUKH (ITO MPOP®UIIO CIIELIUAJTBHOCTH)

B ciydae BO3HMKHOBEHHSI OCOOBIX OOCTOSATENBCTB TNPU OpraHU3alUd M IPOBEACHUHU
NPaKTUKH, MPAKTHKA TPOBOJUTCS C MPUMEHEHHUEM JJIEKTPOHHOTO OOYYCHHUS M JUCTAHIIMOHHBIX
00pa3oBaTebHBIX TEXHOJIOTUH.

4.1. Tpe6oBaHHMsI K MUHUMAJILHOMY MaTE€pPHAJIbHO-TEXHUYECKOMY O0ecrnedeHHI0

IIpon3BosacTBEHHAs MpaKTHKA (110 IPOPHIIIO CHELUAIbHOCTH) IPOBOAUTCS B OpraHU3aLuUsX,
HaIpaBJIeHUE NeATETbHOCTH KOTOPBIX COOTBETCTBYET CHEIUATBbHOCTH 46.02.01
JlokyMeHTalMoHHOE o0ecreyeHre yIpaBIeHHs U apXUBOBEICHUE.

Peanmuzanmss paboueil mporpaMMbl  IPOU3BOJCTBEHHOW MPakTUKU (IO  MPOQIITIO
CHELMATbHOCTH) OCYILECTBJIAETCS B  YUPEXKJIEHHSIX, OOOPYIOBAHHBIX U OCHALICHHBIX B
cootBeTcTBUM ¢ TpeboBanussmu ®I'OC.

4.2. O0mue TpeOGOBaHUsI K OPraHu3aliyu 00pa3oBaTeJLHOIO0 IMpouecca

Peannzanus pabouell mporpaMMmbl  IPOM3BOJICTBEHHOM MpakTUKM (M0  mpoduiro
CHELIMAIBHOCTH) OCYLIECTBISETCS HAa OCHOBE JIOTOBOPOB O IIPAKTUYECKOM IOATOTOBKE,
3aKJIIOYEHHBIX MEX1y 00pa3oBaTeabHON opranu3anueil 1 npouiIbHOM OpraHu3anuei.

4.3. KagpoBoe o0ecnieuenne 00pa3oBaTejibHOIO NMpoLecca

TpeboBanust Kk KBaNMPHUKALMU MEJArOTMYECKUX KaJpPOB, OCYIIECTBISAIOLIUX PYKOBOJICTBO
MPOU3BOJICTBEHHOW MPAKTUKOW (MO MPOQIIII0 CHEIUAIBHOCTH) MPOBOAUTCS MPEIoaaBaTeIsIMU
JUCHIUTUTMH TPO(ECCHOHATBHOTO IIMKIJIA, MMEIOUIMMHU BhIcIIee 00pa3oBaHUE, COOTBETCTBYIOIEE
npoduiio npenojgaBaeMoro Moayisi. OpraHuzaiuo U PyKOBOJICTBO TPOU3BOJCTBEHHON MPAKTUKOM
(Mo MPOGWIIO CIENUATBHOCTH) OCYIICCTBIISIOT PYKOBOAHUTEIh INMPAKTUKH OT YHUBEPCHTETA H
OTBETCTBEHHOE JHIO0 (PYKOBOOUTENb MPAKTHKH OT MNPO(PUILHON OpraHu3allii) CO CTOPOHBI
npoQUIbHONW OpraHu3alu. PyKOBOIWUTENh MPAKTUKH OT YHHUBEPCUTETA JOJDKEH HMETh OIBIT
NESTENIbHOCTH B OpraHu3allid COOTBETCTBYIONICH MpodeccHoHalbHOU cdepbl U MOIydaTh
JIOTIOTHATEIHFHOE TIpodeccnoHabHOE 00pa30BaHKE MO IPOrpaMMaM TOBBIIICHHS KBATU(PUKAIINHT, B
TOM 4YHcIie, B JopMe CTAXKUPOBKU HE PEkKe OJHOTO pa3a B Tpu roaa. OTBETCTBEHHOE JIUIIO JTOJIKHO
COOTBETCTBOBATh TPEOOBAHUSIM TPYAOBOIr0 3aKOHOAaTeNbcTBa Poccuiickoit denepanuu o J0MyCKe
K TeIaroru4eckoi MesTEeNbHOCTH, M3 YHuClia paOOTHUKOB MPO(HUILHON OpraHu3alHH, KOTOPOe
o0OecrieunBaeT OpraHU3alMI0 pealnu3aluy KOMIOHEHTOB 00pa3oBaTelbHOM Mporpammsl B (gopme
MPAKTUYECKON MOJATOTOBKHU MPU MPOBEICHUH MPAKTUKU CO CTOPOHBI MPOGUIHHON OpraHU3aIliH.

4.4. YueOHO-MeTOAUYeCcKOe U MH(OPMAIIMOHHOE o0ecrieyeHne

OcHoBHas y4ueOHast TuTepaTypa:
1. TlomoB, A.B. ApxuBoBenenue. 3apyOexkHas Poccuka: y4eOHMK [l CpeTHEro

npodeccuoHasibHOro oopaszoBanusi / A. B. [lonoB. — Mocksa : U3zmarensctBo HOpaiit, 2020. —
168 c. — (IIpodeccuonanproe obpazoBanue). — ISBN 978-5-534-10240-6. — Tekcr
AJIEKTPOHHBIN // OO0pazoBaTenbHas matdopma Opaiit [caiit]. —

URL: https://urait.ru/bcode/475562
2. Pacxmn, JI. . Meromuka W TpaKTHKa apXHBOBEICHUS : YYCOHUK JUIsI CPEIHETrO

npodeccuonanbroro obpaszoBanms / JI. . Packun, A.P. CokonoB. — Mocksa : M3mgaTenbcTBO
FOpaiit, 2020. — 339 ¢. — (IIpodeccronanbroe obpazoBanme). — ISBN 978-5-534-02419-7. —
Texcr :  onektponHsld  //  OOpazoBarenpHas  1uar¢popma  HOpaift  [caiit]. —

URL: https://urait.ru/bcode/453692

JlononHuTenbHas yueOHas IuTeparypa:

1.IlemenkoBa, C. . ApxuBoBenenue. ctopus apxuBoB Poccuu ¢ npeBHEHIINX BpeMeH 10
Havyama XX Beka: yuyeOHOoe mocoOWe JuIs CpeaHero mpodecCHOHAIbHOro obOpa3zoBaHus /
C. U. llemenkoBa ; moa HayuHoul penakuueit JI. H. Masyp. — Mocksa : M3natensctBo HOpaiiT,
2020. — 153 c. — (IIpodeccronansrnoe obpazoBanue). — ISBN 978-5-534-10241-3. — Tekcr :


https://urait.ru/bcode/475562
https://urait.ru/bcode/453692

AJIEKTPOHHBIN /l OobpazoBarenbHast mwiardopma Opaiit [caiit]. —
URL: https://urait.ru/bcode/475563
2. [Maxomanosa, O. ). OpraHuzanusi rocyIapCTBEHHBIX yupexaeHuid Poccuu : yueOHOE

nocobue s cpemHero mnpodeccruonanpHoro oo6pazosanus/ O. 0. lllaxomanoBa. — 2-¢ w31,
nepepabd. u gom. — Mocksa : M3nmarensctBo IOpaiit, 2021. — 161 ¢c. — (IIpodeccuonanbHoe
obpaszoBanue). — ISBN 978-5-534-12448-4. — Tekcer : snektpoHHbIi // OOpa3zoBarenbHas

iatdopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/476635

OdurnmanbHbIe U3TaHHS:

1. KommenTapuit k Koncturyuu Poccutickoit ®eneparnuu / C. A. Komapos [u ap.] ; mox
penakuueir C. A. KomapoBa. — 3-¢ m31., nepepad. u gon. — Mocksa : M3narensctBo FOpaiir,
2019. — 333 c¢. — (IIpodeccuonanpusie kommentapuun). — ISBN 978-5-534-06398-1. — Tekcr :
anektporHsii // OBC FOpaiir [caiit]. — URL:

2. CanosumkoBa, ['. JI. Kommenrtapuit k Konctutynmm PO mnocrareinsii / I'. ]I
CanoBaukoBa. — 10-¢ u3., ucnp. u aon. — Mocksa : M3narenscTBo Opaiit, 2019. — 194 ¢. —
(ITpodeccuonanvubie komMmeHnTapun). — ISBN 978-5-534-04133-0. — Tekct : 2JIeKTpOHHBIN //
9BC Opaiir [caiit]. — URL:

CripaBo4HO-0MOIHOTpaduecKre H3aaHus:

1. Boawmioii sHIMKIIONIEIMYeCKUi cioBaphb : BOC / mox penakuuei A. M. IIpoxoposa .— 2-
e u311., mepepad. u qorn .— Mocksa : bonbmias Poceuniickas sunukinoneauns, 2000 .— 1456 c. : un
— ISBN 5-85270-160-2. — Texkcr : HEnmocpe1CTBEHHBIM.

[Tepuoanueckue u3aaHus:
1. 1. AkrtyanbHble HayyHble UCCIEJOBAHHMS B COBPEMEHHOM MHpE: Hay4yHO-
MH(OPMaLMOHHBIN KypHal. — YkpauHa: OOuiectBeHHast opranuzauus "MHCTUTYT conumanbHON
tpancopmanuu" — uznaercs ¢ 2015 roga — 12 BemmyckoB B rog - — ESSN 2524-0986 — Tekcr :

uIeKTpoHHBIH  // Hayunas snektponHas Oubmmorexka €LIBRARY.RU [caiit] —  URL:
https://elibrary.ru/contents.asp?titleid=58411 /—  Pexum joctyma: Juii  aBTOPHU3HUD.
I10JIb30BaTENEN.

2. BectHuk oOpa3zoBaHus B Poccum : COOpHHK INMPHKa30B M OQHUIMAIBHBIX JIOKYMEHTOB
cdepsl 00pazoBaHMsl : CIPaBOUYHO-WH(GOPMALIMOHHBIN >xypHau / TinaBHbIi penaktop 0. U. I'ma3zkoB
— Mocksa : IIpo-Ilpecc. — m3maercs ¢ 1803 ronma .— 24 Beimycka B rox .— ISSN . - Tekcr :
HEIIOCPECTBEHHBIN.

3. Hcropuyeckwii apxXxuB : Hay4YHO-yOJIHMKAaTopckwii xypHan / yupemutenu : AHO
"N3narensctBo "llomutnueckas sHuukinonemus'; ®KY "Pocculickuil rocyaapCTBEHHBIN apXHUB
COLIMAJILHO-TIOJIUTUYECKOW HcTopun"; TiaBHbIM penakrop A. A. UepHobaeB .— MockBa :
[Tonutnueckas >nuuknonenus, 2016 — Bkirouen B nepeuens PUHI] ; BAK ; RSCI ; SCOPUS;
Wo0S .— uznaercs ¢ saBapst 1919 roga .— ISSN 0869-6322. — TekcT : HEMOCPEICTBEHHBIH.

4. Hayka M >KM3Hb : €KEeMeCAYHbII HayqHO-TIONMYJISIPHBIN KypHaJ / yUpeIuTelNb @ peJaKiusl
xypHasa "Hayka u »xu3Hp"; rnaBsbiil penakrop E. JI. JlozoBckast .— Mocksa : Pepakius xypHaia
"Hayka u xu3Hb", 2015 — uzmaercs ¢ 1890 roga .— 12 BeimyckoB B rog .— ISSN 0028-1263. —
Tekct : AJIEKTPOHHBIN /! bazbt JTAHHBIX East View [caiiT]. —
URL:https://dlib.eastview.com/browse/publication/8287/udb/12. — Pexum pgoctyma: s
ABTOPHU3UP. MOJIb30BATEIICH.

5. Tarapctan : oOuiecTBeHHO-TTOMUTHYECKUH KypHan / yupenutens : AO"TATMEINA";
rnaBHbid penaktop T. H. Baguna .—Kazans : AO "TATMEIAMA", 2015 — uznaercs ¢ 1920 roza.
— ISSN 0130-2418. — TexkcT : HemoCpeACTBEHHBI.

CoBpemenHble npodeccuoHanbHble 0a3bl JAHHBIX M HMH(GOPMAIMOHHBIE PECYpChl CETH
WNHuTrepHer:

1. baza gpanmneix noprana Polpred.com O030p CMU - Pexum pocryna:
https://polpred.com/news
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https://urait.ru/bcode/475563
https://urait.ru/bcode/476635
https://biblio-online.ru/bcode/438775
https://biblio-online.ru/bcode/431086
https://elibrary.ru/contents.asp?titleid=58411
https://polpred.com/news

2. UudopmanmonHast nmpaBoBasi cuctema ['apant. — Pexxum gocrymna: http://www.garant.ru/

3. Hayunas snextponnas 6mbmuoreka eLIBRARY.RU [DOnextponHbiii pecypc| — Pexum
nocrymna: https://elibrary.ru

4. Pecypcol East View (MBUC) - Pexxum noctyna: https://dlib.eastview.com/login

5. DnekTponHast OubimoreuHas cucrema «lOpait» — Pexum gocryma: https://biblio-
online.ru/

6. DnextponHno-6ubmmoreunas  cucrtema (OBC) [PRbooks. — Pexum  jmoctyma:
www.iprbookshop
7. DNEeKTPOHHBIN Kartajaor oubimorexku HITIY. - Pexum JlocTymna:

http://bibl.ngpi.net:81/cqi-bin/zgate.exe?init+test.xml,simple.xsl+rus.ru

5. KOHTPO.Ib n OIEHKA PE3YJIbTATOB OCBOEHUA
IMPOU3BOJACTBEHHOU ITPAKTUKH (I10 ITPOPNJIIO CIIENUAJBHOCTH)

KoHTponb ¥ oOLieHKa pe3ysibTaToB OCBOEHHUs pabodell MporpamMmbl IPOU3BOJCTBEHHOU
OPAaKTUKK (110 TMPOPUI0 CHEIUAIBHOCTH) OCYILECTBISETCS PYKOBOJUTENIEM MPAKTUKH OT
YHuUBepcUTeTa M PYKOBOAWUTEIEM NPAKTUKA OT NpopMiIbHOW opranm3auuu. [lo pesympratam
NPAKTUKKA PYKOBOJUTENSIMU TPAKTUKH OT YHHUBEpcUTEeTa U NPOPUIBHONH OpraHu3aluu
dopmupyeTcsi  aTTeCTallMOHHBIA  JIUCT, COJEpXKAaIluii CBeneHUs 00 ypPOBHE OCBOCHHS
oOydJaromuMucs MNpoPecCUOHANBHBIX KOMIETeHIHA. B mepuos MpoxXoXIeHUS MNPaKTUKU
0o0yJaromuMucsT BelIeTCsl THEBHHK TNpakTHUKU. [lo pe3ynmpraraM NpakTUKA OOyYaroOIIUMUCS
cocraBnsiercss oTuer. [IpakTuka 3aBepuiaerca AuQQGEPEHLIUPOBAHHBIM 3aU€TOM MpPHU YCIOBUHU
MOJIO)KUTEIBHOIO  aTTECTAllMOHHOTO JIMCTA, IIOJIHOTHI U CBOEBPEMEHHOCTU IPEICTaBICHUS
JTHEBHMKA ITPAKTUKHU U OTYETA O IPAKTHUKE.

@OoH/1 OLIEHOYHBIX CPEJICTB ISl TPOBEACHUS IPOMEKYTOUHON aTTeCTANU 00YJarOIUXCs MO
MPAKTHUKE BXOJUT B COCTaB paboyeil MporpaMMbl MO NPAKTHKE, MPEICTABICH OTACIbHBIM
JIOKYMEHTOM.

Pe3yabTaThl 00yueHus ®opmMbI U METObI KOHTPOJISA
(ocBoeHHBbIE PO ecCHOHATBbHbIE KOMIIETEHINH)

ITIK 2.1. OcyuiecTBasTh 3KCIEPTU3y LEHHOCTU JOKyMEHTOB B | HaOmroneHus 3a kauecTBOM
COOTBETCTBUM C JACUCTBYIOIIMMH 3aKOHOAATENbHBIMU aKTaMH U | AEATEIbHOCTH 00YyYaroIerocs B
HOpMaTHBaMH. MPOLIECCE MPOXOXKICHUS

I[IK 2.2. Becru pabory B cHUCTEMax »BJIEKTPOHHOIO | IPAKTUKU.

JIOKYMEHTO000pOTA. Ananus OTUYETHOM
I1K 2.3. Pa3zpabatbiBaTh W BeCTH KiaccH(UKATOpbI, Tabequ U | JOKYMEHTAIMH IO pe3yJibTaTaM
JIpyrue CIpaBOYHUKHU IO JOKYMEHTaM OpraHu3alllu. MPAKTHKH

I1IK 2.4. OGecnieunBaTh NpUEM U PALMOHAIBHOE pa3MeEIIeHUe
JIOKYMEHTOB B apXuBe (B TOM 4HCJE JOKYMEHTOB IO JTUYHOMY
COCTaBy).

[IK 2.5. ObGecneuynBaTh y4eT M COXPAaHHOCTb JOKYMEHTOB B
apxuBe.

I[IK 2.6. OpraHu3oBbIBaTh  HCIOJIb30BAHWE  ApPXHUBHBIX
JIOKYMEHTOB B HayUHBIX, CIIPAaBOYHBIX M MIPAKTUYECKUX LIETIAX.
I[IK  2.7. OcyumecTBiaiaTh  OpraHU3allMOHHO-METOIUYECKOE
PYKOBOJICTBO U KOHTPOJIb 32 pabOTOI apXxuBa OpraHU3aliu 1 3a
OpraHu3aiyeil TOKyMEeHTOB B I€JIONPOU3BOJICTBE.

@®opMbl M METOJABI KOHTPOJS M OLEHKH pe3yJbTaTOB OOY4YEHMsI JOJKHBI IO3BOJISTH
IPOBEPATH Y 00yYAIOIUXCS HE TOJIBKO C(hOPMUPOBAHHOCTH MPO(PECCHOHANBHBIX KOMIIETECHIIUH, HO
Y pa3BUTHE OOIIMX KOMIIETEHIIUI 1 00eCTIeYnBaIOIINX UX YMEHHH.
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http://www.garant.ru/
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PesynbTaTsl 00yyeHHs
(ocBOeHHBIE 001IIHEe KOMIIETEHIIMH)

(I)OPMI)I N METOAbI KOHTPOJIHA

OK 1. [lonumarp CyIIHOCTh U COLMAJIbHYIO 3HAYUMOCTb CBOEH
Oynyuiei mpodeccuu, IPOSIBIATh K Hel yCTOWYUBBINA UHTEPEC.
OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JISTEILHOCTh, BEIOUPATH
TUIIOBBIE METOJIbI M CIIOCOOBI BBIMOJIHEHUS MPOPECCHOHANBHBIX
3aja4, OLEHUBATh UX APPEKTUBHOCTH U KA4ECTBO.

OK 3. IIpunuMath pemnieHus B CTaHAAPTHBIX U HECTaHAAPTHBIX
CUTYalUsAX U HECTHU 3a HUX OTBETCTBEHHOCTb.

OK 4. OcymiecTBiasaTh TOUCK M HCIIOJNB30BaHUE HH(GOpMAIUH,

Heo0X0IuMoMn Ui 3¢ HEeKTUBHOTO BBITIIOJIHEHUS
npodeccHoHaNIBHBIX 3a/1a4, MPOPECCHOHATFHOTO U TMYHOCTHOTO
pa3BUTHSL.

OK 5. Hcnonp3oBaTh HWH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIE
TEXHOJIOTHH B MPO(PECCHOHAITBHON 1eATEeTHhHOCTH.

OK 6. Paborarh B KOJUIEKTHBE M KOMaHje, 3(pPeKTHBHO
0011aThCs ¢ KOJUIETaMU, PYKOBOJICTBOM, TOTPEOUTEIISIMHU.

OK 7. bparb Ha ce0si OTBETCTBEHHOCTh 3a pPabOTy 4YIJIEHOB
KOMaH/IbI (MIOJYMHEHHBIX ), pe3YJIbTAT BHITIOJHEHUS 3aJaHIH.

OK 8. CaMOCTOSTEBEHO OMPEIEIISITh 3a1a4n
MpOPECCUOHAIBHOTO W JIMYHOCTHOTO PAa3BUTHA, 3aHUMATHCS

camMo00pa3oBaHUWEM, OCO3HAHHO IUIAHUPOBATh TOBBIIICHUE
KBaJIM(DUKALIUH.
OK 9. OpueHtupoBarbCsi B YCIOBHUSIX YacTOM CMEHBI

TEXHOJIOTHI B TPOPECCUOHATBHOM €SI TEIILHOCTH.

HaOmromennst 3a  Ka4ecTBOM
JEATCIILHOCTH 00YyYaroIierocsi B

rporecce MIPOXOXKICHHS
PAKTHKH.
Ananus OTYETHOH

JOKYMEHTAIMHM 0 pe3yJibTaTaM
MIPAKTHKH
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