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1. HEJIb U 3AJAYM OCBOEHUSA JUCITUILJIMHBI (MOIYJIS)

1.1

]_ICJ'H) OCBOCHUS NUCHUIUIMHBI 3aKJIIFOYACTCA B OBJIAICHUU TCOPCTHUICCKUMU 3HAHUAMU B obnacTu HOpMaTHBHO-HpaBOBOﬁ
6asbl JAOKYMCHTAITUOHHOT'O obecrieueHust 06pa3OBaTCJ'IBHOFO nponecca, MPAKTUICCKUMU ITpUEMaMUu COBPEMCHHOI'O
ACIOIIPON3BOACTBA.

1.2

3az[aq1/1 OCBOCHUA TUCHUIIIMHBI:

1.3

N3YYUTH BUBI OPUIMATIBHBIX JOKYMEHTOB M TPEOOBAHMS K MX COCTABICHHIO ¥ O(OPMIICHHIO B COOTBETCTBHH C
HOPMAaTHBHO-IIPABOBEIMY aKTaMH B cepe 0Opa3oBaHus;

1.4

PaCcCMOTPETDh JIMHTBUCTHYICCKHUC 0COOEHHOCTH JAOKYMCHTHBIX TCKCTOB, a4 TAKXC IIpaBUJjia, pEryiupyromune A3bIKOBbIC
CTOPOHBI ﬂOKyMeHTHOfI KOMMYHUKallUU;

1.5

OBJIAICTh HaBbIKaAMU, PETYIHPYIOIIUMHA 'OTOBHOCTD CIICHUAIMCTA K B3aUMOJICHCTBHIO C yd4aCTHUKaMH 06pa3OBaTeJ'H>HOFO
nponecca u CorajJbHbIMU NMMAPTHEPAMU, K PYKOBOJCTBY KOJIJICKTUBOM, TOJICPAHTHO BOCIIPUHHUMA COLUAJIBHBIC,
3THOKOH(1)€CCI/IOHaJ'H>HLIe 1 KYJIbTYPHBIC PA3JINIUs;

1.6

C(i)OpMI/IpOBaTI) HaBBbIKU ITPABUJIIBHOT'O O(l)OpMJ'IeHI/IH JAOKYMCHTAllUM B COOTBCTCTBHU C YCTAaHOBJICHHBIMU
Tpe60BaHI/IHMI/I, B TOM YHCIC UCIIOJIb3YA I/IH(bOpMaI_[I/IOHHI)Ie TEXHOJIOTHH,

1.7

OBJIAJIETh criocobamu paboThl B cucTeMe "DIIeKTPOHHOE 00pa3oBaHue";

1.8

C(i)OpMI/IpOBaTI) YMEHUA K p€ain3allul METOQUK, TEXHOJIOTUH U MpHUEMOB 06y‘IeHI/I$[, K aHaJIn3y PE3YJIbTATOB IIPOLECCa UX
HCIIOJIB30BaHHUs B OpTraHU3alnAX, OCYIICCTBIAIOIINX 06pa3OBaTeanyfo JACATCIIBHOCTD.

2. MECTO JUCHHUILIUHBI (MOIYJIST) B CTPYKTYPE OBPA3OBATEJBHOM ITPOTPAMMBI

Huxn (paznen) OIL: |Bl.B.I[B.05

2.1

TpeGoBanus K NpeABapuTe/ILHON MOATOTOBKe 00y4alOLIerocs:

2.1.1

KOMMyHI/IKaTI/IBHaH opraHusanys auajiora

2.1.2

OrteuecTBenHas auTeparypa XXI Beka

2.1.3

HpaKTI/IKa 110 MOTYYCHHUIO l'lpO(beCCI/IOHaJ'[BHBIX yMeHI/Iﬁ " OIlbITa HpO(l)CCCPIOHaJ'IBHOﬁ JACATCIIBHOCTH

2.14

IIpaxTHKyM IO JEI0BOMY OOLIEHHIO

2.1.5

[IpaxkTukym no nurepaType

2.1.6

IIpakTuKyM 1O pycCKOMY SI3BIKY

2.1.7

OO0yueHue A3bIKY B MOJIUKYIBTYPHOM IPOCTPAHCTBE

2.1.8

CoBpeMeHHBIH JIUTepaTypHbIH Mpolece

2.1.9

OCHOBBI IUTEPATYPOBEACHUS

2.1.10

CoBpeMeHHbIE POOJIEeMbl HAYKH U 00pa30BaHuUs

2.1.11

IIpousBoacTBEHHAs MPAKTHUKA 110 NOJIYYEHUIO TPO(eCcCHOHANBHBIX YMEHHI U ONbITa TPOECCHOHANBHOM AeSTeIbHOCTH

2.2

HI/ICHI/IHJII/IHLI U MIPAKTUHKH, 1JI51 KOTOPbLIX OCBOCHHE JAHHOMN U CIUIJIMHBI (MOZly.]'lﬂ) HEO0X0IHMO KaK
npeamecrBymouiee:

2.2.1

[Ipennumniomnast mpakTHuKa

222

[IpousBoacTBEHHAs MPEAANILUIOMHAS TPAKTUKA

223

3amnura BEITYCKHOW KBATU(UKAIMOHHOM paOOThl, BKIIOYast HOATOTOBKY K 3aIlIUTE U NPOLEAYPY 3aIIUTHI

3. IMTAHUPYEMBIE PE3YJIbTATBI OBYUYEHMS IO KAKIOW JUCHUIIIAHE (MOIYJIIO),

OBECIEYMBAIOIIME JTOCTUKEHUE IVIAHUPYEMBIX PE3YJIbTATOB OCBOEHHUS OBPA3OBATEJBHOI

IIPOI'PAMMBI

OIIK-3: roToOBHOCTBI0 B3aMO/I€iiCTBOBATD C YuiaCTHHUKaAMH 06pa30BaT€J’le0I‘0 nmpouecca 1 COUMaJbHbIMU NIAPTHEPaAMH,
PYKOBOJIUTb KOVIEKTUBOM, TOJIEPAHTHO BOCIIPpUHUMAsA COUUAIbHBIC, 3THOKOHq)eCCHOHaJ'lLHLIe U KYJbTYPHbIC pa3jin4us

3HaTh:
OCHOBBI B3aMMOJICHCTBUS C Y4aCTHUKaMK 00pa30BaTEIBHOrO MPOLIECCca U COLMATbHBIMU TAPTHEPAMHU
KpUTEPHH OLEHKH 3P (PEKTUBHOCTH B3aUMOJICHCTBHS C YUACTHUKAMH 00Pa30BaTEILHOTO MPOIecca Ha OCHOBE
MIPUHIUIIOB TOJIEPAHTHOCTH
OCHOBBI ITPOEKTHUPOBAHUSI TPOrpamMm 1o 3hHEeKTHBHOMY B3aMMOJICHCTBUIO C Y4aCTHUKAMH 00pa30BaTEIIbHOTO
poIiecca U COIaIbHBIMK ApTHEPAMU

YMmeTh:

ONpeNeNATh OCHOBHBIE XapaKTePUCTUKHU d((HEKTUBHOTO B3aUMOJIEUCTBHUS ¢ YIaCTHUKaMHU 00pa30BaTEIbHOIO
poliecca U COLHaJIbHBIMU apTHEPAMU

OLIEHMBATh d()(HEKTUBHOCTH B3aNMOAEHCTBYS C YYaCTHUKaMH 00pa30BaTEeIBHOrO MPOIIecca HA OCHOBE 3aIaHHBIX
KpUTEpHEB

pa3pabatbiBaTh nporpamMmMbl 3((HEKTHBHOTO B3aUMOJICHCTBHS C YIETOM COITHATIBHBIX, 3THOMPO(PECCHOHAIBHBIX U
KYJBTYPHBIX Pa3Induii

Baagern:




HaBbIKaMHU ONIPECACICHUSA OCHOBHBIX XapPaTKPHUCTHUKH U MTPU3HAKOB 3(1)(1)CKTI/IBHOFO B3aUMOJICHCTBHUS C ydaCTHUKaMH
OGpaSOBaTeJ'H)HOFO mnmponecca

HaBbIKaMH B3aPIMOI[€I71CTBPIfI C Yy4aCTHUKaMHU O6pa3OBaTCJ'H>HOFO nponecca Ha OCHOBC IIPUHIAIIOB TOJICPAHTHOCTH

HaBbIKaMH IMIPOCKTHUPOBAHUS IPOIrPaMM YIIPABJICHUS KOJIJICKTUBOM HAa OCHOBC IPUHITUIIOB TOJICPAHTHOCTH

I1K-4:

TFOTOBHOCTBIO K Pa3paboTKe U peain3aliii MeTOAMK, TEXHOJIOTHIl  IPUEMOB 00y4YeHHUs, K aHAJIN3Y Pe3y/1bTATOB
Npouecca uX UCNoJib30BAHUA B OPraHU3aLMsIX, OCYLIECTB/ISIONINX 00PA30BaTe/IbHYIO AeTe/IbHOCTh

3HaTh:

COBPEMEHHBIC METOJIbI U TEXHOJIOTHH O0YUYCSHHS MO TIPEIMETy  Ha CTYIEHSAX OCHOBHOTO U MOJHOTO O0IIero
o0pazoBaHus

COBPEMEHHBIC METOJIbI U TEXHOJIOTHH JTUATHOCTUKH TI0 MMPEAMETY  Ha CTYIEHSIX OCHOBHOTO M TIOJHOTO OOIIEro
o0pazoBaHus

CITOCOOBI OLICHUBAHMS PE3YIbTATOB O0YYEHHMS 110 IPEAMETY Ha CTYIEHSIX OCHOBHOTO U IIOJHOTO 00IIeTo
o0pazoBaHus

YMmeTh:

UCII0JIb30BaTh B y‘{e6HOM ponecce COBPEMEHHBIC METOAbI U TEXHOJIOTUH 06y‘IeHI/I${

OLICHUBATL YPOBCHb BJIAACHUA HpOﬁﬂeHHLIM MaTtepruajioM 110 INPEeAMETY C UCIOJIB30BaHUEM COBPEMCHHBIX
TEXHOJIOTUI U CpeacCTB

paSpa6aTLIBaTL TCCTOBBIC 3aJIaHU 11O IPEAMETY KaK CPE€ACTBA TCKYIICTO U UTOIOBOI'0 KOHTPOJISA Ha CTYIICHAX
OCHOBHOI'O U ITOJIHOI'O O6H.I€FO 06p2130BaHI/I$I

Baagern:

COBPEMCHHBIMU METOAaMH U TCXHOJIOIMAMHA U ITPpUEMaMU 06y'{eHI/Iﬂ 110 NpEeaAMETY

COBPEMCHHBIMU METOJAaMHU U TCXHOJIOIUAMHA 06y‘{eHI/Ifl 1 OLICHHUBAHUA  PE3YJIbTAaTOB O6y‘{eHI/IH 0 NpeaAMETY

HaBbIKaMH pa3pa60T1<H KOHTPOJIBHO-U3MCPUTECIIbHBIX MaTCPHUAJIOB I10 NIPCAMETY

B pe3yabTare 0OCBOCHUS TUCHHUIIVIMHBI OﬁyqalOHIHﬁCﬂ JOJIKCH

3.1|3naTn:
3.1.1{ocHOBBI B3anMOzEHCTBYS C yHaCTHUKAMU 00Pa30BaTEILHOrO MPOLECcca U COLMATbHBIMU IAPTHEPAMU;
3.1.2|kputepun oueHKH 3PGEKTUBHOCTH B3aUMOJICHCTBHS C YYACTHUKAMHU 00pa30BaTENILHOTO MPOIEcca Ha OCHOBE PUHIIAIIOB
TOJIEPAHTHOCTH;
3.1.3|0CHOBBI IPOCKTUPOBAHUS POrPaMM 110 3PPEKTUBHOMY B3aUMO/ICHCTBHUIO C YYaCTHUKAMH 00pa30BaTEIBHOrO Mpoliecca 1
COLIMAJIbHBIMU IIAPTHEPAMU;
3.1.4|coBpeMeHHbBIE METO/IbI M TEXHOJIOTHH OOYYCHUS 10 MIPEIMETY  Ha CTYIEHSIX OCHOBHOTO U MOJHOI'0 001Iero 00pa3oBaHHUs;
3.1.5|coBpeMenHbIe METOABI M TEXHOIOIMU AUATHOCTUKY 110 MPEAMETY  Ha CTYIEHSIX OCHOBHOTO M IOJHOTO O0IIEero
o0pazoBaHus;
3.1.6|crioco0bl OlIEHUBAaHUS PE3YJIBTATOB O0YUYCHHS 10 MPEAMETY Ha CTYIEHSIX OCHOBHOI'O H ITOJTHOTO O0IIero 00pa3oBaHMUsI.
3.2|Ymern:
3.2.1|onpenensath OCHOBHBIC XapaKTEPUCTUKH APPEKTUBHOTO B3aUMOJICUCTBUS C Y4aCTHUKaMU 00pa30BaTelIbHOIO MpoLiecca U
COLIMAIEHBIMH ITAPTHEPAMH;
3.2.2|ouenuBaTh 3pPEKTUBHOCTD B3aUMOCHCTBHS C Y4aCTHUKaMU 00pa30BaTENILHOIO MPOIIECca Ha OCHOBE 3a/IaHHBIX KPUTEPHEB;
3.2.3|pa3pabatbiBath nporpamMmbl 3(H(HEKTHBHOTO B3aMMOJICHCTBHSI C YY4ETOM COLMANIbHBIX, 3THOMPOPECCHOHAIBHBIX U
KYJABTYPHBIX Pa3IHIHid;
3.2.4|ucnonb30BaTh B y4eOHOM MPOIIECCE COBPEMEHHBIE METOBI M TEXHOJIOTUH 00YUCHHUS;
3.2.5|ouennBaTh ypOBEHb BIAJACHUSI TPOHICHHBIM MaTEPHUAJIOM IO MPEAMETY C UCIIOIH30BAHUEM COBPEMEHHBIX TEXHOIOTUN 1
CpEICTB;
3.2.6|pa3pabaTsIBaTh TECTOBBIE 3aJaHUS IO MIPEAMETY KaK CPEICTBA TEKYIIET0 U UTOTOBOTO KOHTPOJISI HA CTYIEHSIX OCHOBHOTO U
MTOJTHOT'O 001IIero 00pa30BaHusl.
3.3|Baagern:
3.3.1|HaBbIKaMu oIpe/ieNieHNs] OCHOBHBIX XapaTKPUCTHKH M MPU3HAKOB 3(h(HDEKTUBHOTO B3aUMOJCHCTBUS C Y9aCTHUKAMHU
00pa30BaTeNbHOro Mpolecca;
3.3.2|HaBbIKaMH B3aUMOJICHCTBHUS C YUACTHUKAMH 00pa30BaTEIBHOrO MPOoIiecca Ha OCHOBE MPUHIIUIIOB TOJIEPAHTHOCTH;
3.3.3|HaBBIKaMU IPOEKTUPOBAHKUS MPOrPaMM YIPaBICHHUS KOJUIEKTHBOM Ha OCHOBE MPHHIIUIIOB TOJIEPAHTHOCTH;
3.3.4|coBpeMeHHBIMI METOIAMHU M TEXHOJIOTHSIMU M TIPHEMaMH 00yUYEeHUsI TIO TIPEIMETY;
3.3.5|coBpeMeHHBIMI METOIAMHU M TEXHOJIOTHSIMU OOYUESHUS U OLICHUBAHUSL ~ PE3YIbTATOB OOYUEHHS 10 TPEIMETY;
3.3.6|HaBBIKaMu Pa3pabOTKX KOHTPOIEHO-U3MEPHUTENBHBIX MATEPHAIIOB TI0 IIPEAMETY.




4. CTPYKTYPA U COAEP)KAHUE JUCIUIIVIMHBI MOAYJIS)

Kon
3AHATHUA

HaumeHoBaHMe pa3/iesioB M TeM /B
3aHsATHsA/

Cemectp /
Kvpc

Yacos

Komneren-
100

JIntepatypa

Hutep
aKT.

IIpumeyanue

Pazpea 1. Cymnocts
JOKYMEHTAIMOHHOI0 o0ecreyeHust
o0pa3oBaTeJIbHOIO Ipolecca

1.1

OCHOBHBIE TIOHATHS JJOKYMEHTallHOHHOT O
obecreueHNs1 00pa30BaTEILHOTO IPOLECCa.
Lleny, 3anaun, Ha3HAYEHUE CHCTEMBI
JOKyMEHTAIlHOHHOTO 00€CIICUeHH s
oOpasoBaTenbHOro npouecca. OCHOBHBIE
TpeOoBaHMUS ¥ IpaBmIIa OHOPMIICHHS
nokymeHToB. HopmaTiBHO-1IpaBoBas 6asa
OpraHHU3aIMH JOKYMEHTAIIMOHHOTO
obecreueHms1 00pa3oBaTEILHOTO IPOLEcca.

/JTex/

I1K-4 OIIK-
3

JI.1J12.1J13.1
0105293

1.2

CucTeMbl TOKYMEHTAIMOHHOTO
obecrieueHus1 00pa30BaTENLHOTO
nporecca.Opranu3saius paboThI ¢
JNOKyMeHTaMHu. J[OKyMEHTOO0OpOT U
KOHTPOJIb UCTIONTHEHHUS JIOKYMEHTOB.
IOpuaudeckas cuia fokymMeHTa. [Ipruka3ssl
I10 OCHOBHOM AesgTeabHoCcTh. ITnceMo —
3ampoc. [TucbMo — npeioKeHre o
COBMECTHOM COTPYAHHYECTBE.

Mp/

ITK-4 OIIK-
3

JI1.1J12.1J13.1
0105293

1.3

VHUDHUKAIUS U CTAaHIAPTH3AINS OCHOBHBIX
JOKYMEHTOB. BH/IbI TOKYMEHTOB M HX
kinaccudukanus. [IpaBuia opopmieHus
JOoKyMeHTOB. HopMaTHBHO-METOIIYECKOE
peryaupoBaHue JOKYMEHTalHOHHOTO
obecrieueHus: 00pa30BaTENLHOTO MpoIecca.
Mp/

TIK-4 OIIK-
3

JI1.1J12.1J13.1
0105293

1.4

O030p COBpEMEHHBIX MAKETOB MPOrpamMM,
IIpeHa3HaYeHHBIX 17151 pabOThI ¢
JIOKYMEHTaMH NeJaror ndecKou
nesrensHocTH /Cp/

IK-4 OIIK-

JI1.1J12.1J13.1
0152093

Paznen 2. YauduuupoBanHble CHCTEMbI
JOKYMEHTOB, IPABUJIA UX COCTABJICHMS

2.1

YHubUIMPOBaHHBIE CUCTEMbI
nokymeHTanuu. CoBepIIeHCTBOBaHUE
JIOKYMEHTAIIMOHHBIX IPOLIECCOB.
OpraHu3annoHHO-pacopsAAUTENIbHbIC
JIOKYMEHTbI. IHCTpYKTUBHO-
METOANYECKUX JJOKYMEHTOB.

/JIex/

IK-4 OIIK-

JI1.1J12.1J13.1
019233

2.2

OdopmiieHne TekcTa JOKYMEHTOB B
aHkeTHOU H TpadaperHoi dopmax /Cp/

IIK-4 OIIK-

JI1.1J12.1J13.1
019233

23

Hcnonp3oBanue cOKpalieHuii CJIoB 1
CIIOBOCOYETaHWH B ToKyMmeHTax. [IpaBua
HanucaHus GU3MIECKUX BETHYMH B
nokymenTax /Cp/

TIK-4 OIIK-

JI1.1J12.1J13.1
0109233

24

ITpaBuna opopmieHus yrcen B
OpraHU3aIMOHHO-PACHOPSIUTEIbHBIX
noxymenTax /Cp/

TIK-4 OIIK-

JI1.1J12.1J13.1
019233




2.5 OcoOEHHOCTH SI3BIKa U CTHIIS CITY)XKEeOHBIX ITK-4 OIIK- | JI1.1J12.1J13.1
JOKYMEHTOB. SI3bIKOBasi CTAHAAPTU3ALUS U 3 019233
TpeOOoBaHUS K TEKCTY TOKYMEHTOB. /JIek/

2.6 Knaccudukanms nokymentos.O0mue [1K-4 OIIK- | JI1.1J12.1J13.1
TpeOoBaHMS K 0)OPMIIEHHIO JOKYMEHTOB. 3 019233
IpaBuna odopMICHUs OTAETBHBIX
PEKBU3HTOB YIIPABJICHIECKUX TOKYMEHTOB.

ABTOOHOTpadusL.
Mp/

2.7 CoBpeMeHHOe J1e10Bo€e NUCbMO. OCHOBHBIE I1K-4 OIIK- | JI1.1J12.1J13.1
BUJbI IIceM. JlOKITaTHBIE 3aIHUCKH. 3 2109233
OObsicHuTEnbHBIE 3anucky. CrpaBka ¢ MecTa
pabortsr. /I1p/

2.8 IloaroroBka u oopMIIEHHE OTJEIBHBIX ITK-4 OIIK- | JI1.1J12.1J13.1
BUJIOB OpPraHU3alMOHHbIX U 3 2139233
PacIopsIIUTENEHBIX JOKYMEHTOB B
COOTBETCTBUH C TPEOOBAHHUAMHI CHCTEMBI
JOKYMEHTAIMOHHOTo obecrnedenus. /TIp/

2.9 Opranuzanus ciay>KO0bl JIOKYMEHTAIIHOHHOTO ITK-4 OIIK- | JI1.1J12.1J13.1
obecrieueHus1 00pa30BaTEILHOTO MpoIecca. 3 2109233
Mp/

Pazges 3. Kinaccuduxanms 10KyMeHTOB

3.1 Knaccugpukanmys TIK-4 OIIK- [ JI1.1J12.1J13.1
OpraHU3alMOHHON, paCcIIOPSIUTENILHOM U 3 2139233
CIIPAaBOYHO-UH(POPMALIOHHOM
nokymenranuu. Kiraccudukaiws 10KyMEHTOB
1o npodeccruoHanbHON
nestenbHOcTH. KaapoBast JoKyMeHTaLus
/JTex/

3.2 Ha3znaueHue opraHM3alMOHHBIX JJOKYMEHTOB. TTIK-4 OIIK- | JI1.1J12.1J13.1
OdopmiieHne ycTaBa, MHCTPYKIIUH, IITATHOTO 3 219233
pacmicanusi, IpaBuil, periJaMenTa,
coryamienus, gorosopa /Cp/

33 Ha3znauenue u ocodeHHOCTH 0popMITeHUS TTIK-4 OIIK- | JI1.1J12.1J13.1
pacropsAuTENbHBIX JOKYMEHTOB. PelieHue, 3 219233
yKa3zaHwue, nocranonienue. /Cp/

34 CocraB IOKYMEHTOB, HEOOXOJUMBIX JIJIs TTIK-4 OIIK- | JI1.1J12.1J13.1
peleHus Borpoca o npueme Ha padoty /Cp/ 3 219233

3.5 Knaccugukanus aeiaoBbix nucem. SI3bIK0BOI TTIK-4 OIIK- | JI1.1J12.1J13.1
CTaHAAPT JEJI0BOro MUchbMa.PeueBoii 3THKET 3 219233
JeT0BOro nmuckMa. /JIex/

3.6 Opranuzanus 1okymenToobdopora /IIp/ TTIK-4 OIIK- | JI1.1J12.1J13.1

3 213233

3.7 Opranuzanys TeKyIIero XpaHeHus TIK-4 OIIK- | JIT1.1JI2.1J13.1
YIIpaBJICHUECKUX JTOKyMeHTOB /[Ip/ 3 2195233

3.8 OcCo0EHHOCTH OpraHU3aIMK XPAHCHHUS TIK-4 OIIK- | JIT.1JI12.1J13.1
JIOKYMEHTOB KaJpoBo# cinyx0s1 /Cp/ 3 2195233

Paznen 4. Komnbrorepuszanus
JOKYMEHTAIIMOHHOI' 0 00ecTevYeHHst
00pa3oBaTeJILHOI0 Mmpoiecca




4.1 ABTOMaTH3aLUsI IPOLECCOB 4 4 ITK-4 OIIK- | JI1.1J12.1J13.1 0
JOKYMEHTAIIMOHHOTO 00ECIICUEHHSI. 3 D1 92 53
ONEeKTPOHHEBIH JOKyMeHTo000poT. [Ipuem,
00paboTKa U pacrpeseIeHIe TOCTyaromei
JOKyMeHTalul. ABTOMAaTU3UPOBaHHbIE
CHUCTEMBI pETHCTpALIUY.

/Jlex/
4.2 WHdopMalioHHO- CIPaBOYHbIE 1OKYMEHTBI, 4 4 I1K-4 OIIK- | JI1.1J12.1J13.1 0
UX pa3HOBUJHOCTH, COCTaBJICHUE U 3 0139233

odopmenue. MHPOpMALMOHHO-CIIPAaBOYHAS
pabora B yCIOBHUSIX IPUMEHEHHS
KOMITBIOTEPHBIX TEXHOJIOrHH. /JIex/

43 Ilepconanbubie ceenenns. OcoOeHHOCTH 4 4 [1K-4 OIIK- | JI1.1J12.1J13.1 0
OpraHu3alyU XpaHeHus: JoKkyMeHToB /T1p/ 3 2109233

4.4 Pabouas moxyMeHTaIus rneaarorndeckoro 4 6 [1K-4 OIIK- | JI1.1J12.1J13.1 0
paborauka /Tlp/ 3 213233

4.5 OnexkTpoHHOE oOpa3oBaHue B PecriyOnuke 4 4 [1K-4 OIIK- | JI1.1J12.1J13.1 0
Tarapcrau /I1p/ 3 213233

4.6 OnexkTpoHHas mo4ta. THUIBI CUCTEM 4 2 TTIK-4 OIIK- | JI1.1J12.1J13.1 0
AJIEKTPOHHOM MOYTHI (I7100aBHBIE, 3 219233
KopropatusHsle). /Cp/

4.7 Hcnonp3oBaHue nepcoHanbHBIX 4 2 TTIK-4 OIIK- | JI1.1J12.1J13.1 0
KOMIIBIOTEPOB B OpraHU3aLUK PaboTHI C 3 2139233

nokymentamMu. CocTaBHbIE YaCTH
KOMITBIOTEPHOTO AeionpousBozactea /Cp/

4.8 WNudopmanmonHo-cripaBo4Has padbora B 4 2 TIK-4 OIIK- | JI1.1J12.1J13.1 0
YCJIOBUSIX IPUMEHEHUS] KOMIIBFOTEPHBIX 3 219233
texHonoruit /Cp/

4.9 /Ox3amen/ 4 36 |IIK-4 OIIK- | JI1.1J12.1J13.1 0

3 31052033

5. ®OHJ] OIEHOYHBIX CPEJCTB

5.1. KoHTpoabHbIe BOPOCHI U 3aaHUs

[Ipomexyrounast aTrecTarus

Borpocs! 17151 MOATOTOBKY K YK3aMEHY

1.XapakTepucTika COBPEMEHHOI 3aKOHOJATENBHOW U HOPMAaTHBHO-METOANYECKOM 0a3bl AEIONPOU3BO/ICTRA.

2.TTonsitne napopmanuu. TpeOoBaHus, MPEAbSBISEMBIC K YIIPABICHUECKOM HH(OPMALIUH.

3.MadopMamoHHbIE PECYPCHI.

4.AHanu3 NOHATHUS «IOKYMEHT». POJb JOKyMEHTa B yNpaBICHUU. XapaKTEPUCTUKA (YHKIUH TOKYMEHTA.

6.Bunpr nokymenrtoB. FOpuanueckas cuna gokymenta. CriocoObl IOKYMEHTHPOBAHUS. DJICKTPOHHbBIN TOKYMEHT.
7.Yuudukanus v craHIapTU3aHs: UCTOPHS, COOTHOILICHHE, CYTh, Pe3YJIbTaThl, COBpeMeHHOe cocTosHue OKY 1.

8. YHuduuupoBaHHas cHCTEMa OPraHU3aLHOHHO-PACIIOPSAUTENFHON JOKYMEHTALNH: XapaKTePUCTHKA, Ha3HaUEeHHE, COCTaB.
9.'OCT P 6.30-2003. Oo61ias xapakrepuctuka. [IoHsITHS «DOpMYIISIp TOKYMEHTa» U «PEKBU3UT TOKyMeHTay. CriocoObl
pacnonoxeHusi pekBU3UTOB. I10CTOSIHHAS M TIEpEMEHHAst YaCTH PEKBH3HTA.

10.513bIK ¥ CTHIIB CITY)KEOHBIX TOKYMEHTOB

11.Ha3Hauenue, cocTaB U 0)OpMIICHHE OPTaHU3aIlIMOHHO-TIPABOBBIX JOKYMEHTOB.

12.TlonsiTHE 1OTOBOPA, €T0 COCTABJICHUE U 0(OPMIICHHUE

13.MuCcTpyKIwst IO BUAY AEATEIHHOCTH U JODKHOCTHAS MHCTP YKL

14.Ha3znauenue, coctaB 1 0 OpMIICHUE PACTIOPSIUTENBHBIX TOKYMEHTOB. [Iporienypa NoArOTOBKH PacOpsINTENbHBIX JOKYMEHTOB.
15.CnpaBo4yHO-MH( OPMAIIIOHHBIE JOKYMEHTHI: Ha3HAUCHUE, BUIBI, OPSIOK Pa3pabOTKH  O(OPMIIEHHS.

16.Ha3nauenue, cocTaB U 0 OpMIICHHE JIMYHBIX IOKYMEHTOB.

17.JI015KHOCTHOM 1 YMCIIEHHBIN COCTaB CIYXO JOKYMEHTAIMOHHOTO 00ECIICUEeHUS YIIPABICHUS.

18.dyHKINY, IPaBa U OTBETCTBEHHOCTh COTPYAHUKOB ciyx0 JJOY.

19.HopmaTuBHO-MeTOnMYecKas 06a3a ciyxonr JOY.

20.HopMaTHBHBIE 1 HOPMAaTHBHO-METOANYECKHE TOKYMEHTHI, PErIaMeHTHPYIOIINE TIOPSIOK COCTABICHHUS HHCTPYKIIMHU TI0
JOKYMEHTalIMOHHOMY OOECTICYSHHUIO YIIPABJICHUS OpTraHU3aInH.

21.AHanm3 u opraHm3anys JOKyMeHToobopoTa. OO0beM TOKyMEHTO00O0poTa.




22.Cucrema ynpasieHHs JOKYMEHTaMH. XapaKTepUCTHKA U ATaIlbl BHEAPEHHUSL.

23.Ilpuem, nepBu4Hast 00paboTKa ¥ IPEIBAPUTENHHOE PACCMOTPEHIE JOKYMEHTOB.

24.Y4er u peructpanus ToKyMeHToB. H(pOpMaIMOHHO-TIONCKOBEIE CHCTEMBL. KOHTPOIIb HCIIONMHEHNS TOKYMEHTOB.
25.Cucrema aBromaTtu3zanuu nenorpousBoacrsa (CAJl) u cucrema 3nekTpoHHOro JokymenToobopota (CO/I).
26.CoBpemeHHOE porpamMmHoe obecriederue B cepe JOY: xpurepnuu BBIOOpa U TpeOOBaHMS.

27.Y1upaBieHne KOPIIOPaTHBHEIMU HH(OPMAIIIOHHEIMH PECYPCAMH.

28.KondunenrmansaocTs HHGopMarm. [Ipasmta paGoThI 1 3amUTH KOH(PUACHITHAIBHEIX JOKYMCHTOB.
29.0praHu3anys XpaHeHHUs JOKYMEHTOB: MOHATHE, CITIOCOOBI, HOPMAaTUBHOE PETyJINPOBaHHE.

30.OkcnepTr3a IEHHOCTH JOKYMEHTOB: ITOHATHE, Ha3HAYCHHE, KPUTEPHH LICHHOCTH JIOKYMCHTOB.

31.IToaroToBKa TOKYMEHTOB K Ilepefiade B apXUB opraHu3army. OpraHu3anis HCIIONb30BaHNS apXUBHBIX JOKYMEHTOB

5.2. Tembl NHCbMEHHBIX padoT

Texkymuii KOHTPOJIb yCIIEBAEMOCTH

TeMbI NHCEMEHHBIX PadoT:

1.AHanu3 u opraHu3anus 10KyMeHToobopora. O0beM IOKYMEHTOO00pOTa.

2.Cucrema yrpaBIIeHUS JOKYMEHTaMH. XapaKTEePHCTHKA U 3TaIlbl BHEIPCHUS.

3.IIpuewm, nepuyHas 06pabOTKa M PEABAPUTEIIEHOE PACCMOTPEHHE TOKYMEHTOB.

4.V4er u peructpanys JoKyMeHTOB. HpopMamOHHO-TTONCKOBBIE CHCTEeMBI. KOHTPOJIh UCIIOTHEHHS TOKYMEHTOB.
5.Cucrema apromatusanuu aenonpoussoactsa (CAJL) u cucrema 3J1eKTpOHHOT0 JoKyMeHToobopota (CO/T).
6.CoBpeMeHHOe nTporpaMMHOe obecrieuenue B chepe JJOY: kpurepun BEIOOpa U TPpeOOBaHUS.

7.YnupapieHre KOpIOPAaTHBHBIMHA HH(POPMAIIMOHHBIMH PECYPCaMH.

8. KonpunennmansHocts HHGOpMarmu. [IpaBuiia paboThl 1 3aIUTH KOH(HICHIHAIEHBIX JOKYMEHTOB.
9.0OpraHu3anms XpaHeHHs JOKYMEHTOB: ITOHSTHE, CIIOCOOBI, HOPMAaTHBHOE PETYIHPOBaHHE.

10.3kcnepTH3a IIEHHOCTH JOKYMEHTOB: IIOHSTHE, HA3HAUYCHHUE, KPHTEPUH IIEHHOCTH JTOKYMEHTOB.

11.ITonroroBka JOKYMEHTOB K Iepenaye B apxuB opraHuzarmu. OpraHu3anis UCIIoIb30BaHUs apXHUBHBIX JOKYMEHTOB.

5.3. ®oH/1 OLIEHOYHBIX CPeICTB

CwM. @onp oneHounsx cpeacts B [Ipunoxennn k PITT

6. YYHEBHO-METO/MYECKOE H UH®OPMAIIMOHHOE OBECIIEYEHUE JUCHUIIJIMHBI (MO YJISA)

6.1. PexomeHayemas iuTepatypa

6.1.1. OcHoBHasi JiuTEpaTypa

ABTOpBI, COCTABUTENN 3arnaBue H3naTenseTBO, TO

JI1.1 |Hdoponuna, JI.A. JoxymenToBenenue: yaeOHuK u npaktukym / JI. A. Jloponnna [u|Mocksa: M3natenscto FOpaiir,
np.] ; nox penakiueit JI. A. JlopoHuHoi. — 2-e u3f., nepepad. u 2019

non. — Mocksa : UzparensctBo FOpaiit, 2019. — 309 ¢. — ISBN
978-5-534-03053-2. — Texkcrt : anextponHsiii // O5C KOpaiit
[caiiT]. — URL: https://biblio-online.ru/bcode/433067

6.1.2. [lonotHUTEILHAS JTUTEpPaTypa

ABTOpBI, COCTaBUTENH 3araBue M3 patenbCcTBO, rOf
JI2.1 |Lysanoa, H. H. OpraHu3anus ¥ TEXHOJIOTHsI JOKYMEHTAIlMOHHOro oOecriedenus: |Mocksa: M3natensctBo KOpaiir,
yrpagieHus : yaeOHuk u npaktukym / H. H. [llyBanoBa. — 2019

Mockga : MzpatenscrBo IOpaiit, 2019. — 221 ¢. — ISBN 978-5
-9916-5843-0. — Tekcr : anexkrpouHsiii // OBC FOpaiT [caiT]. —
URL: https://biblio-online.ru/bcode/433678

6.2. Ilepeuens pecypcoB HHGOPMALMOHHO-TEJIeKOMMYHUKAIIUOHHOM ceTu "UHTepHeT"

ABTOpBI, COCTaBUTENH 3ariaBue W3 parenscTBO, roj

JI3.1 |I'maskos, A. B. CoBpeMEHHBIN PYCCKHI S3BIK : yIeOHOE MOCOOHe I BY30B / Mockaa : IOpaiir, 2019
A. B. I'maskos, E. A. I'naskosa, T. B. Jlanyruna, H. }0. MypaBseBa ;
nox penakuueit H. FO. MypaBbeBoii. — Mocksa : 3gaTenscTBo
IOpaiit, 2019. — 230 ¢. — (YuuBepcurersl Poccun). —

ISBN 978-5-534-06912-9. — Texcr : anekrpontstii / I5C FOpaiit
[caitr]. — URL: https://biblio-online.ru/bcode/437826

6.2. Ilepeuens pecypcoB HHGOPMALMOHHO-TEJIeKOMMYHUKAIIUOHHOH ceTu "UHTepHeT"

D1 |OnexrtponHsii katanor 6ubmuoreku HITIY. - Pexxum poctymna
. http://bibl.nepi.net:81/cgi-bin/zgate.exe?init+test. xml.simple.xsl+rus

D2 | Pumpomormyecknii mopTasn Pexxum soctyvia: http://philology.ru/

D3  |Hayunas snextponnas oudmmoreka eLIBRARY.RU. - URL: Pexxum nocryna:: https://elibrary.ru

6.3. IlepeueHb HH(OPMALMOHHBIX TEXHOJIOT U

6.3.1 IlepeyeHDb JIMLIEH3HOHHOTO IIPOrPAMMHOI0 00ecIeYeHuUst



https://biblio-online.ru/bcode/433067
https://biblio-online.ru/bcode/433678
https://biblio-online.ru/bcode/437826
http://bibl.ngpi.net:81/cgi-bin/zgate.exe?init+test.xml,simple.xsl+rus
http://philology.ru/
https://elibrary.ru/

6.3.1.1|AuTHBHpYyCcHOE IporpaMmHoe obecriedenne Kaspersky Endpoint Security st 6usneca - Cranmaptasri Band T: 500-999
Node 1 year Educational Renewal License: lorosop Ne 2019.3298 ot 11.03.2019

6.3.1.2|ITaxer Desktop Education ALNG LicSAPk OLVS E 1Y AcademicEdition Enterprise, BKtogaronuii B ce0si OleparioHHyI0
cucreMy ymHeHkn Windows u oducHsIi nakeT cemeiicta MS Office: [lorosop Ne 2019.16596 ot 13.08.2019

6.3.1.3|Office 365 ProPlus Open for Students ShrdSvr ALNG Subscriptions VL OLVS NL 1Month AcademicEdition Stdnt
STUUseBnft: Jorosop Ne 2019.16596 ot 13.08.2019

6.3.1.4|Google Chrome: cB060HO pacpocTpaHseMoe IPorpaMMHOE 0OecIiedeHre
https://www.google.com/intl/ru/chrome/privacy/eula_text.html

6.3.1.5|Moxzilla Firefox: cBoG0mHO pactpocTpaHseMoe mporpaMMHoe obecriedenue https://www.mozilla.org/en-US/MPL/2.0/

6.3.1.6|Hamster ZIP Archiver: cBoOomHO pacnpocTpansiemMoe nporpaMmuoe ooecrieuenue http://hamstersoft.com/eula/

6.3.2 IlepeueHb npogeccuoHANBHBIX 023 JAHHBIX 1 HHQOPMALMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1|9nextponno-oudnunoreunas cucrema (IbC) IPRbooks. - Pexxum noctyma:  www.iprbookshop.ru

6.3.2.2|9nexTponnas 6ubnnoreunas cucrema «fOpaiim» - Pexxum nocryma: https:/biblio-online.ru/

6.3.2.3|udopmaronHas npaBoBas cuctema ['apanT. - Pexxum moctyna: http://www.garant.ru/

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JTUCIUIIJIMHBI (MOIYJIS)

7.111-101 Yuebnast aynuTopus ISl IPOBEJCHUS 3aHATUH JIEKIMOHHOTO TUIA, ydeOHasl ayIUTOPHS AJIsl IPOBEACHUS 3aHATUI
CEMHHAPCKOr0 TUIla, yueOHas ayIUTOpHs AJIsl IPOBEAECHHS TEKYILET0 KOHTPOJIS U IPOMEXYTOUHOI aTTectanuu (423806,
PecniyOnuika Tarapcran (Tarapceran), r. Habepexnsie Uennsl, yiu. Huzameraunnosa, a. 28). OcHallleHHOCTb:
ClelMAIN3UPOBaHHAs MeOelb, KOMIIBIOTED, SKPaH, IPOEKTOp, 10CKA, yIeOHO-HAIIAHbIE TOCOOHUS.

7.2]11-205 Tlomemenue g camocTosiTensHoM paboTel (423806, Pecniybnuka Taraperan (Tataperan), r. Habepesxubie YenHsl,
yi. HuzameraunoBa, a. 28). OcHallleHHOCTh:  CIIeIHaIM3MpOBaHHas MeOelb, KOMITBIOTEPhI C BO3SMOXKHOCTBIO TIOAKIIOYCHUS
K ceTH «VIHTepHEeT» ¥ JOCTYIIOM B 3JICKTPOHHYIO HH()OPMAIIMOHHO-00pa30BaTENbHYIO Cpeny, YUeOHO-HATIIAAHBIC TIOCOONSI.

7.311-231 YueOHast aynuTOpHsi /15 TPOBEACHUS 3aHITHIA JISKIMOHHOTO THITA, YIeOHAS ayTUTOPHS TS IPOBEICHUS 3aHATHI
CEMHHAPCKOTO THUIA, yueOHast ayTUTOPHS IS IPOBEICHUS TPYIIIIOBBIX U MHAWBUIYAIbHBIX KOHCYIbTAIMH, YaeOHas
ayJAUTOpUs VIS POBEJCHHUS TEKYILEro KOHTPOJIS U IPOMEeXyTouHOM aTrectanuu (423806, Pecriybninka Tatapcran
(Tarapcran), r. HaGepexxusie Uennsl, yn. HuzameraunoBa, 1. 28). OCHaIIGHHOCT:  CIIEHUAIM3UPOBAHHAS MeOellb,
KOMITBIOTEP, HHTEPAKTUBHAS JJOCKA, IPOEKTOP, JOCKA, y4eOHO-HATIISAHBIC TIOCOOUSL.

8. METOANYECKHUE YKA3AHUS U151 OB YYAIOIIMXCS IO OCBOEHMIO JMCOUILINHBI (MOIY.JIS)

Meroanueckue yKazaHHs K JIEKLUSIM

I'maBHOE B epUOA MOJATOTOBKH K JIEKLIMOHHBIM 3aHATHAM — HAYYUTHCS METOAAM CaMOCTOSITENEHOTO YMCTBEHHOI'O TPY/1a, CO3HATEIBHO
pa3BHBaTh CBOM TBOPYECKHUE CIIOCOOHOCTH M OBJIA/IEBATh HABBIKAMU TBOPYECKOW paboThl. J[jst 7TOro He0OX0IMMO CTPOro COONII0IATh
JTUCLMIUTMHY Y4eObl ¥ TOBeeHHs. YeTKoe MIIaHUPOBaHUE CBOET0 pPab0Uuero BPEMEHH U OTIbIXa SIBISETCS. HEOOXOAUMBIM YCIIOBHUEM JUIS
YCIICIIHOW CaMOCTOSTEIEHOU pabOThI.

B 0CHOBY ero HyXHO MOJOXKHUTH pabodre MPOrpaMMbl H3y4aeMbIX B CEMECTPE TUCLUIIINH.

KaxxgoMy CTyIeHTY ClIeyeT COCTaBIISATh €KCHEACTbHBIN U CEMECTPOBBIN IIaHBI paOOTHI, @ TAKXKE IUIAH HA KaXIblid pabounii neHb. C
Beuepa Bcerza HaJo pachpenessiTh paboTy Ha 3aBTpalIHU 1eHb. B KoHIle Ka)X1oro JHA 11e1eco00pa3Ho MOJBOANUTE UTOT pabOTHI:
TIIATEIBHO IPOBEPHUTH, BCE JIM BHIIIOIHEHO 0 HAMEUEHHOMY IUIaHYy, He ObIIO JIM KaKUX-JIMOO OTCTYIUIEHHH, a ecnu ObLIH, 10 KaKoit
MIPUYMHE 3TO NPOU30LLT0. HY>KHO OCYIIIECTBIATH CAMOKOHTPOJIb, KOTOPBIH SBIISETCS HEOOXOMUMBIM YCIIOBHEM YCHEIIHON yueObl.
Ecau 4T0-TO 0CTa10Ch HEBBINOJIHEHHBIM, HEOOX0AUMO U3BICKaTh BPeMsI JJIs 3aBEPLICHHS 3TOM YacTH paboThl, HE yMEHbIIas 00beMa
HeJeTbHOrO IJIaHa.

CamocrosTenbHas pabota Ha siekiun. CiylaHue ¥ 3auch JICKIMIA — CII0XKHBIN BHJ] By30BCKOH ayIMTOPHOM paboThl. BHMMaTenpHOE
CJIylIaHue ¥ KOHCIIEKTHPOBaHUE JIEKLMH IPeIoiaracT MHTEHCUBHYIO YMCTBEHHYIO JeITeNbHOCTh cTyAeHTa. KpaTkue 3anmcu
JIEKLIUH, NX KOHCIEKTUPOBAHHE IIOMOTAaeT YCBOUTH y4eOHbIH MaTepuai. KOHCIIEKT sSBIseTCs OJE3HBIM TOT1a, KOT/IA 3aIMCaHO CaMoe
CYIIECTBEHHOE, OCHOBHOE U CIIETIAHO 3TO CAMUM CTYIECHTOM.

He Hano ctpemMuThCS 3anMcaTh JOCIOBHO BCIO JIEKIHIO. Takoe «KOHCIIEKTHPOBAHUE» MPUHOCHUT OOJBIIE Bpeaa, 4YeM MOJb3bI. 3auch
JIEKIUH PEKOMEHIYETCsl BECTH 10 BO3MOKHOCTH COOCTBEHHBIMH (popMyTHpOBKamMH. JKenaTensHo 3amich OCYIIECTBIATh Ha OJHOM
CTpaHHUIIE, & CIEAYIONIYIO OCTABIISATH IS MPOpabOTKH yIeOHOro MaTepraia CaMOCTOSTENFHO B IOMAIITHUX YCIOBHSX.

KoncnekT gexkuun ydiie noapa3aensiTh Ha MyHKTHL, aparpadel, co0mtoaas KpacHyIo CTpOKY. DTOMY B OOJIBIION CTEeH:n OyIyT
Croco0CTBOBATH IMTyHKTHI IUIaHA JIEKLHUH, IPEAIOKEHHBIE TpenoaaBaTersaM. [IpuHIunuansaeie MecTa, onpeaeneHus, GopMyIsl 1
JpYyroe cienyeT CONPOBOXKAATH 3aMEUAHUSMH «BaXKHO», «0CO00 BYKHOY», «XOPOLIO 3aIIOMHHUTH» H T.I. MOXKHO JenaTh 3TO U C
MIOMOIIBIO Pa3HOIBETHBIX MapKepOB WK pydek. Jlydine eciau oM OymyT COOCTBEHHBIMH, YTOOBI HE MPUXOIUIOCH IPOCUTh HX Y
OJHOKYPCHHKOB M TEM CaMbIM HE OTBJIEKATh UX BO BPeMs JIEKIHH.

[enecoobpa3Ho pa3paboTaTh COOCTBEHHYIO «MapKorpaduioy (3HaAUKH, CHMBOJIBI), COKpaIlleHus ciioB. He muIHMM OyneT u u3yueHue
OCHOB cTeHorpaduu. Paborast HaJy KOHCIIEKTOM JIEKIIMH, BCera HE0OXOANMO HCIIONB30BaTh HE TOJIBKO YIEOHUK, HO U TY JIUTEPaTypy,
KOTOPYIO JJOIOIHUTENFHO PEKOMEH10BaJ JeKTOp. FIMEHHO Takas cepbe3Hasi, KpOImoTiInBas padoTa ¢ JIeKIHOHHBIM MaTepHaIoM
MIO3BOJIHT ITYOOKO OBNIAIETh (POPMHUPYEMBIMHU KOMITETECHIMSIMH.

Mertoaudeckue yKazaHUs K MPAaKTHIECKUM 3aHATUSIM

INpaxTideckue 3aHATHA OPHEHTUPYIOT IPENOaBaTeNs U CTYACHTa Ha HHTEPAaKTUBHBIHN MPOIIeCC YCBOEHUS Kypca, Te
paccMaTpUBAIOTCS CIOKHBIE IIPOOJIEMHBIE BOIPOCHI IIPOTPAaMMBI, ¢ 003aTEIFHBIM HCIIONb30BaHUEM HCTOYHIKOBEIIECKOH 0a3bl. DTO
CBSI3aHO C OCHOBHOH JUIAKTUIECKOH 3a7aueil MpaKTHYECKUX 3aHATHI — 00YUEHHIO CTYACHTOB aHAJIN3Yy HCTOYHUKOB U
(dopMupoBaHHEM HAaBBIKOB pabOTHI ¢ HAYIHOM JITepaTypoil. [10100HBIH MOAX0/] CTUMYITHPYET CAMOCTOSITENIHHOE TBOPUIECKOE




OTHOILIEHHE K TPO(ECCUH U CIIOCOOCTBYET MOATOTOBKE K MPENOIaBaTeNbCKON esITebHOCTH. [IponcxoanT o0ydeHe HaBbIKaM
MyOJIMYHON TUCKYCCUH, TPOECCHOHANa, OPUEHTHPOBAHHOTO HA YMEHUE HE TOJIBKO BBICKA3bIBATh U OTCTAUBAThH JINYHOCTHYIO
TIO3UIIMIO, HO ¥ HA IPUHSATHE TOYKHU 3PEHUsSI OMMOHEHTOB, TOMCKA IPYIIIIOBOTO KOHCEHCYCa B PACCMOTPEHUH TPOOIIEMBI.

Lenpro MpaKkTHYIECKUX 3aHATHH SBISETCS 3aKpEIUICHHE, PACIIUPEHUE U YIITyOIeHIe 3HAHHI 110 TeMaM JICKIIHiA, BBIpa00TKa HaBHIKOB
MyOJTMYHOTO BHICTYIUICHHS M JUCKYCCHH, a TAKKE MOHUMAaHHUE W IPAKTUYECKOE UCTIOIb30BaHUE MOJOKEHUH U METOIOB,
COCTaBJISIONINX JUCIUILIHHY.

CemuHap MPOBOIUTCS O Y3JIOBBIM U HauOOJIEe CIIOKHBIM BOIPOcaM (TemaM, paszzenam) yaeOHoi nporpaMmbl. OH MOXKET OBITh
MIOCTPOCH KaK Ha MaTephaje OHOH JICKIMH, TaK ¥ Ha COACPaHUN 0030pHOM JICKIINH, a TaKKe MO ONpeeIEHHOM TeMe 0e3 YTeHHs
HpeBAPHUTENBFHON JIEKINH. [ TaBHas 1 ompenensiomas 0COOSHHOCT JII000r0 CeMIHapa — HaJIMYUE 3JIEMEHTOB JIHCKYCCUH,
IPOOJIEMHOCTH, AUAI0ra MEX/Iy IPEToIaBaTeNIeM H CTYACHTAMH U CAMUMM CTyICHTaMH.

Ipy MOATrOTOBKE KJIACCHYECKOT0 CEMHUHAPA JKETATEINEHO IPHICPKIUBATHCS CIEAYIOIIETO AT OPUTMA!

a) pa3paboTka y4eOHO-METOANYECKOro MaTeprana: GopMyIIMPOBKa TEMbI, COOTBETCTBYIONIEH POrpaMMe U CTaHIAPTY; ONPEAEICHNE
JMJAKTUYECKUX, BOCIIMTBHIBAIOIINX U (POPMHUPYIOIIUX I[eJIei 3aHSTHS;, BBIOOP METO/I0B, MPUEMOB M CPEJICTB IS IPOBEIICHUS CEMUHAPA;
1o100p JIMTEPATYPHI AT IPEHOABATENS M CTYACHTOB; IIPH HEOOXOAUMOCTH MPOBEICHNE KOHCYIBTAIMH [UIS CTYICHTOB;

0) moxroToBKa 00y4aeMbIX U IPETIOJaBaTelIsl: COCTABICHHE IUIaHa CEMUHApa U3 OTACIBHBIX BOIIPOCOB; IIPEAOCTABICHNE CTYICHTAM
BpeMeHH (He MeHee He/IeNH) THEH JUTs ITOArOTOBKH K CEMHHApY; NMPEIOCTaBICHHE PEKOMEHAAINI O TI0CIIeIOBAaTEIbHOCTH N3yYCHHS
JUTEpaTyphl (yIeOHUKH, yIeOHbIE MOCOOHS, PYKOBOICTBA U MOJIOKESHUS, KOHCIIEKTHI JICKIIUH, CTAThU, CIPABOYHHKH,
nH(OpMaLOHHbIE COOPHUKHU U Jp.); CO3JaHue HaOopa HarJLSIHBIX TOCOOUI.

INpakTideckoe 3aHATHE MOAPAa3yMeBaceT ABa BUABI paOOT: TIOITOTOBKY COOOIICHHS HA 3aJaHHYIO TEMY M YUacTHe B 00CYKICHUH
po0JIeMBI, 3aTPOHYTOH COOOIICHUEM.

Jlnst Gonee TOYHOrO MOHUMAaHUS MaTepHalia MPaKTUUECKUX 3aHITHIH PEKOMEHYETCSI TIepe]] KXKIbIM U3 3aHITHIH POYUTATD
COOTBETCTBYIOIIYIO TJIaBY B PEKOMEHTyeMoit JuTepatype. [10roToBKY K IPaKTUYECKUM 3aHATHSAM CIICAYET HAUNHATh KaK MUHUMYM
3a HeJeNro 10 ero Havaia. [Ipexie Bcero, HE0OXOANMO MO3HAKOMHUTHCS C TEMOH M BOIPOcaMH 3aHATHA. O0sA3aTeIbHBIMU
KOMITOHEHTAMH MOJrOTOBKH K MPAKTUYECKUM 3aHITHSIM SIBIISIFOTCS TOCKOHATIBHBIN aHATN3 HCTOYHUKOB M MPOUYTCHUE HAYIHON
nmuTepatypbl. Tak jxe HeoOXOIUM TTOMCK HH(GOPMAIIMHU B U3IaHHUAX U3 JAOMOTHUTENBLHOIO CIIMCKA JTUTEPATyphl, ceTH VIHTEpHET, Apyrux
HCTOYHMKOB. TakuM 00pa3oM, 00y4aroIInecs JOKHEI BHUMATEIBEHO pa300paTh KaXkIblil BOIPOC, 3aIMCaB HauboJee BaXHbIC (haKThI,
MOAXOMbI U KOHIIETIIUK B TETPAIb.

Ha cemuHap jkenaTesbHO SBISATHCS € 3a11acoM C(HOPMYITUPOBAHHBIX UICH, XOPOIIIO, €CIM OHU OYIyT COOCTBEHHOTO POU3BOJICTBA;
€CJIU BBl COOMpPAaETeCh MONB30BAThCS Yy)KUMHU (HOPMYITHPOBKAMH, TO IIOCTAPAWTECh B HUX COPHEHTHPOBATHCS KaK MOXKHO JIyYIIIe.
BBICTYIUICHUS JOMKHBI OBITH IO BO3MOXKHOCTH KOMITAKTHBIMH M B TO YK€ BPEMsI BpPa3yMHUTENbHbIMH. Ha MpakTHYECKUX 3aHATHIX
o0yuaromyecs Jal0T Pa3BEPHYTHIC OTBETHI HA ITOCTaBICHHBIC BOIIPOCHI, IOMOIHSIOT, HE TOBTOPSIS YK€ CKa3aHHOTO APYTHMHL.
PaccMoTpeHune KaxI0ro BONpoca 3aKaHIMBACTCS MOABEICHUEM HTOIOB, ()OPMYIHPOBaHHEM HauOOJIee BaXKHBIX BBIBOJIOB, KOTOPBIE
CJIelyeT 3ammcaTh B TeTPab.

IoaBons uToru ceMuHapa, MO>KHO MCIOJIB30BATh CIIEAYIOLINE KPUTEPUH (ITOKA3aTeIN) OLIEHKH OTBETOB: IIOJIHOTA U KOHKPETHOCTD
OTBETA; IIOCIEAOBATEILHOCTD U JIOTHKA M3JI0KEHHS; CBS3b TEOPETHUECKUX TTOJIOKEHHUH C MPAKTUKOMH; 000CHOBAHHOCTb U
JIOKa3aTeIbHOCTh M3JIaraeMbIX MOJI0KEHHH; HAJIMUUe KaueCTBEHHbIX U KONMYECTBEHHBIX MTOKa3aTeNeil; Hajmyue WIUTIOCTPail K
OTBETaM B BU/I€ HCTOPUYECKUX (PAKTOB, IPUMEPOB U TIP.; YPOBEHb KYJIBTYPhI PEUH; HCTIOIb30BAHUE HATIIAIHBIX HOCOOUH U T.1I.

B xoHIIe ceMHHapa peKOMEHAYeTCs 1aTh OLEHKY BCEr0 CEMHHAPCKOTO 3aHATHSA, 00paTHB 0c000€ BHUMAHHE Ha CICAYIOIUE aclIeKThI:
Ka4yecTBO MOATOTOBKH; CTENIEHb YCBOCHUSI 3HAHUI; aKTUBHOCTB; TOJIOXKUTEIbHBIE CTOPOHBI B pabOTE CTYIEHTOB; LICHHbIE U
KOHCTPYKTHBHBIC IIPEATIOKEHNS; HEAOCTATKU B pabOTe CTYIEHTOB; 3aauyl U ITyTH YCTPAHEHUSI HEAOCTATKOB

Mertonuueckue yKa3aHus K CaMOCTOSTEIbHOM paboTte

CamocrosTenbHas paboTa 00y4aroImuxcs MpeaycMOTpeHa y4eOHbIM IJIAHOM U JIOJDKHA CIIOCOOCTBOBATH 00j1ee II1yOOKOMY YCBOCHHIO
H3y4aeMoro Kypca, GopMUPOBaHUIO HABBIKOB HCCIIEIOBATEILCKON pabOThl 1 OPUEHTHPOBATH O0YUAIOIIMXCS Ha yMEHHE IPUMEHSTh
TEOpeTUYeCKUe 3HaHUsI Ha PaKTHKE.

CamocrosiTenbHas paboTta 00yJaromMxcs MPeAnoaraeT AajbHenee pa3BUTHE UCCIIEe0BATENILCKUX CIIOCOOHOCTEH y cTyneHTa. B
MPOLIECCE CAMOCTOSATENLHOM pabOoThI CTYACHT 00yuaeTcs podeccoHanbHON padoTe ¢ IePBOMCTOYHUKAMU, UX TTOUCKY U
KPUTHYECKOMY OCMbIcIeHH0. Ha nanHoM stane npemnaraercs GopMHUpOBaHKE U 3aKpeIICHHE HABBIKOB 110 BBISIBJICHUIO ITPOOIEMBI, €e
(bopMyIHpPOBKa, IOCTAaHOBKA LIl UCCIEIOBaHMS, CUCTEMATH3 AL M aHAJIM3 JIUTEPATYphl, 0pOpMICHNE U apryMEeHTaLusl CBOEH
MO3UIMH. DTOT THIT pabOTHI IEMOHCTPUPYET YPOBEHB KBaMH(DUKAILMH CTYICHTa U TIOATBEPHKAAET €r0 HCCISIOBATENbCKUI CTaTyC.

B nporiecce u3ydeHus JaHHOW TUCIUIUIMHBI BBLICISETCS Ba BUIA CAMOCTOSITENBEHON PabOThl — ayIUTOPHAs, IO PYKOBOJCTBOM
MIpernoaBarels, 1 BHEAYTUTOPHAS. AyIUTOPHAs CAMOCTOSTENbHAs pad0Ta MO JUCHHUILUIMHE BBIIONHIETCS Ha YIEOHBIX 3aHATHSIX MOJ
HETIOCPEACTBEHHBIM PYKOBOJICTBOM IIPENOAABATENS M MO €ro 3aJaHutio. BHeayauTopHas caMocTosTeNbHAs padoTa BEIIOTHSIETCS
CTYZIEHTOM I10 33JJaHUIO MPErogaBaTesisi, Ho 03 ero HermoCPEACTBEHHOTO YIaCTHSI.

OCHOBHBIMH BUJIaMH CaMOCTOSITENIEHOM PaOOThI CTYIEHTOB 0€3 yJacTHsl pernofaBaTeiei BIsIoTCs: (OPMHUPOBAHUE U YCBOCHHE
coziepKaHus KOHCIEKTA JIEKIU Ha 0a3e peKOMEHIOBaHHOM JIEKTOPOM y4eOHOH JTUTepaTyphl, BKI0Yas HHGOpMaLOHHbIE
00pa3oBaTeNbHBIE PECYPCHI; TIOArOTOBKA K MPAKTHUECKUM 3aHATHSM; HalmMcaHue pedepaToB, ICCe; BEIIIOMHEHNE KOHTPOIBHBIX PadoT;
BBINOJTHEHNE MUKPOUCCIICIOBAHUH.

BHeaynuTopHbIe caMOCTOSITENIBHBIE 3aHATHS CTYIEHTOB MPEACTABIAIOT COO0 JIOTHIECKOe MPOAODKEHNE ayUTOPHBIX 3aHITHH,
MIPOBOATCS 110 3aJJAHUIO MPEoAaBaTeNsl, KOTOPBI HHCTPYKTHPYET 00Y4aeMbIX U YCTaHABJIMBAET CPOKH BBHIMOJTHEHHMS 3a1aHus. B
OTJINYME OT ApYrux HopM opraHmzanmy yaeOHOTo mpolecca 3aTpaTshl BpEMEHH Ha BBITIONTHEHHE 9TO padOThI HE PeraMeHTHPYIOTCS
pacnucanueM. PexxuM U POIOJHKUTENILHOCTh pab0ThI BEIOUpAET caM 00y4yaeMblii B 3aBUCHMOCTH OT CBOMX CIIOCOOHOCTEH U
KOHKPETHBIX YCIIOBHM.

OCHOBHBIMH BHJIaMH CaMOCTOSTETLHOH PaOOThI CTYIEHTOB C yIacTHEM IperofaBaTeliell ABISIOTC: KOJUIOKBIYM Kak Gopma
KOHTPOJISI OCBOSHHUS TEOPETUIECKOT 0 COZIEp KaHMs TUCIUIUIMH; IPHEM U pa300p TOMAITHUX 3aJaHUH (B Yachl IPAKTUUECKUX 3aHATHH).
[penonaBatens yYUTHIBAET PE3YIBTATHI CAMOCTOSTEILHOM PaOOTHI MPH MOIABEACHIH HTOTOB OCBOSHUS 00yJaloMUMICs yaeOHOMH




JUCLIAIUTUHEIL.
Meroanueckue ykazaHUs K 9K3aMEHY

DOK3aMeHB!, Kak IIPaBUIIO, CIyKaT (POPMOH IPOBEPKH YCBOCHHUS YIeOHOTO MaTepHalla IPaKTHIECKAX X CEMHHAPCKUX 3aHATHH, a TAkKe
IIPOBEPKH PE3YIBTATOB yUCOHBIX M POM3BOJCTBEHHBIX MPAKTHK.

Ipu moATOTOBKE K SK3aMEHY CTYACHT JODKEH MPABUIIBHO M PAIIMOHATIBHO PACIUIAaHUPOBATE CBOE BPEMsI, YTOOBI YCIETh KAYECTBCHHO U
Ha BBICOKOM YPOBHE I1OJrOTOBUTHCS K OTBETaM I10 BCEM BOIpocaM. DK3aMeH IIPU3BaH MOOYIUTh CTYAEHTA OIY4YUTh AONOIHUTEIBHO
HOBBIE 3HaHUS. Bo BpeMst IMOATOTOBKH K 3K3aMEHY CTYICHTHI TaKXKe CHCTEMaTH3UPYIOT 3HaHHUS, KOTOPBIE OHH IIPOOPENH IIPH H3yIEHUI
pa3lenoB Kypca. DTO IMO3BOJSIET MM YSCHHTB JIOTHIECKYIO CTPYKTYpPY Kypca, 0ObEIHHUTE OTACIBHBIC TEMBI B SIHHYIO CHCTEMY,
YBUAETb NEPCIEKTUBB! PA3BUTHS 3aKOHOJATEILCTBA.

CamocrosTensHas paboTa o MOATOTOBKE K 9K3aMEHY BO BPEMs CECCHH JIOJDKHA ITAHMUPOBATHCS CTYJEHTOM, HCXO/S M3 OOLIEro
00beMa BOIIPOCOB, BHIHECEHHBIX Ha 5K3aMEH U JIHEH, OTBEECHHBIX Ha NIOATOTOBKY K 3K3aMeHy. IIpu 3ToM He00X0aUMO, YTOOBI
MIOCTICAHHUH JICHb WJIHM YacTh €ro, ObLI BBIIENICH JUIS JOIIOJTHUTEIIFHOIO TOBTOPEHHS BCETO 00bheMa BOIIPOCOB B IETIOM. JTO ITO3BOJISET
CTYZIEHTY CaMOCTOSITEJILHO N1EPENPOBEPUTh YPOBEHb YCBOECHUSI MaTepuaia. BaxkHo UMeTh B BUJY, UTO AJIs LieJei BOCIPOU3BENCHUS
MaTtepHala yaeOHOro Kypca OONBIIyI0 BCIIOMOTaTEIBHYIO POJIb MOXKET CBHIrpaTh HH(OpMaNus, KOTOpast COAEPKATCS B pabouei
IporpamMMe Kypca.

TiarenbHas MOArOTOBKA K 9K3aMEHY M HAUUMHACTCS C IIEPBOr0 3aHATU, IIOCKOJIBKY JIUIIb CUCTEMAaTUYECKUI, IOBCEAHEBHBIH,
palMOHATIBHO OPraHU30BaHHBIN yueOHbIH TPy MOXKET 00eCTIeUnTh YCIEIIHbIN Pe3yIbTaT.

C BonpocaMy, BBIHOCUMBIMH Ha 3K3aM€H, CTYJEHT MOXET 03HAKOMUThLCS 3apaHee. [Ipu MoAroToBKe yCTHBIX OTBETOB Ha HUX
HEO00XO0IMMO IOCJIEI0BATEIBHO BOCCTAHOBUTH B IAMSATH MaTepHall Kax 10! TeMBbI, KaXA0ro pa3zaena Kypea. J[is atoil nemu cienyer
UCIIOIb30BaTh KOHCIEKTHI JIEKLMH U IIEPBOMCTOYHUKOB, 3aIIUCH, C/IeJIaHHBIE IIPU ITOJrOTOBKE K CEMUHApaM, a TaKkKe ydeOHYI0 U
Hay4HYIO JIUTEpaTypy.

B 3aBHCHMOCTH OT UHAMBUIyaJIbHBIX HABBIKOB U CIIOCOOOB CaMOCTOSTEILHOM PabOoThI CTYAEHT MOXKET A€NaTh KPATKUE KOHCIIEKThI
BapHUaHTOB OTBETOB, IOBTOPATH UX YCTHO Ha IIAMATh, COCTABJIATh TE3UCHI WM IUIAHBI OTBETOB. Ba)kHO TaxoKe NPaBUIILHO PACIPENEIUTh
BpeMs, OTBEJICHHOE Ha NIOATOTOBKY TAKUM 00pa3oM, YTOOBI MIMENIach BO3MOXHOCTb OBTOPUTH U3yUE€HHBIH MaTepuasl HaKaHyHE JTHS
sk3ameHa. He cnenyer npeneOperaTb KOHCYJIbTallUsIMU, KOTOPbIE OpraHu3yeT Kadenpa 1 IpernofaBaTenb 10 KaXA0My IpeaMeTy BO
BpEMSI CECCUM Y B MEXKCECCUOHHBIN Meprol. 371eCh MOXKHO BBIICHUTh BCE HEIOHATHBIE TOJIKOBAHHS, HE3HAKOMbIE TEPMHUHBI U
(bOpMYIHUPOBKH, YTOUHUTE T€ WM UHBIC TOJTOKEHHUS, CBEICHUS U UJIeU, OPTaHU3AIIOHHBIE BOIIPOCHI, CBA3aHHbIE C IIOPSAKOM
IIPOBE/ICHMS 3auerTa.

3a OTBEJICHHOE Ha HK3aMeHE BpeMs JUIsl [IOJrOTOBKY K OTBETY HEOOXOIUMO COCTaBUTh NPUMEPHBIH IIaH (IIOCIEeJOBATEIBbHYIO CXEMY)
OTBETa C BKIIOYEHHEM B HETO BCEX BasKHEHIIMX NMPOOIEM U 3HAUMMBIX HIOAHCOB B NPETIoIaraeMoi JOruKe U3JI0KeHUsI MaTepraa.
Ipu 5TOM COBepILIEHHO HE 00s13aTeNIbHO NOAPOOHO MPONMCHIBATH BCE COEPKAHUE, TOCKOJIBKY 9TO 3aHUMAET JIUIITHEE BpeMsl U
3aTpyAHSET BbIAEIEHUE OMIOPHBIX MbICIIEH U INIaBHBIX UACH.

Ipu npuemMe sK3aMeHa Yy JIUL C OrpaHUYEHHBIMU BO3MOXKHOCTSIMHU 3/10POBBsI JOMyCKaeTcsl IPUCYTCTBUE B ayTUTOPUH JINLA,
OKa3bIBAOIIEr0 00y4aIoNEMYCs COOTBETCTBYIOILYIO ITOMOIIb.

ITpu BO3HUKHOBEHHUH OCOOBIX OOCTOSTENBCTB, OCBOCHHE JUCIUIIIMHBI OCYLIECTBIISETCS ¢ IPUMEHEHHEM HIICKTPOHHOTO O0YUCHHUS U
JMCTAHIIMOHHBIX 00Pa30BaTENIbHBIX TEXHOJIOTHH.




