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1. LIEJIb U 3AJJAYM OCBOEHUSI JUCLUIIIMHBI (MOY.JI5T)

1.1

Llenb 0cBOEHHS ANCUUILIMHEL CHOPMHUPOBATH Y 00YJAIOIIMXCS TEOPETHIECKUE 3HAHUS B 00JIaCTH HOPMAaTHBHO-TIPABOBOM
0a3bl JOKYMEHTAIIMOHHOT0 00ecredeHns: 00pa30BaTeIbHOTO IpoLecca.

1.2

3amaun OCBOCHUS JUCIUIUIMHBL: H3YYUTh BUbI O(QUIMATIBHBIX TOKYMEHTOB U TPEOOBAHUS K UX COCTABJICHUIO U

odopMIIeHHIO, PACCMOTPETH JINHIBHCTHYECKUE OCOOEHHOCTH TOKYMEHTHBIX TEKCTOB, a TAaKXKe MPAaBUIIA, PEryIUPYIOIINe
SI3BIKOBBIE CTOPOHBI JOKYMEHTHOH KOMMYHHUKALIUH, CHOPMHUPOBATH HABBIK PABUIILHOTO O(hOPMIICHHS JOKYMEHTALIUH B
COOTBETCTBHH C YCTAaHOBJICHHBIMH TPEOOBaHUSAMM, B TOM YHCJE HCHONB3YyS HHGOPMAIMOHHBIE TEXHOJIOTHH,

OBJIAACTh criocodamu pa6OTI)I B CUCTEME DJICKTPOHHOC 06pa30BaHHe.

2. MECTO JUCHHUTIINHBI (MOJYJISI) B CTPYKTYPE OBPA3OBATEJILHOM ITPOT'PAMMBI

Huxn (pasgemn) OIT: |E1.B.ZIB.09

2.1

TpeGoBanus Kk NpeABapuTeIbHON MOATOTOBKE 00y4al0IIerocs:

2.1.1

Kypcosast paboTa 110 poJHOMY SI3BIKY

2.12

WHoCTpaHHBIH S3BIK

2.1.3

HpaBOBLIC OCHOBBI HpOTHBOHeﬁCTBHﬂ KOoppynuunuu

2.14

I/IH(i)OpMaIlI/IOHHI)IC CHUCTEMbI U TCXHOJIOT'MH B HpO(l)CCCI/IOHaJ'II)HOI‘;I JCATCIbHOCTHU

2.1.5

Pycckwuit s13bIK 1 KynbTypa peun

2.2

JMCHUNINHBI U IPAKTHKH, 115 KOTOPBIX 0CBOEHHE TAHHOWH TUCHUIIMHBI (MOAYJIs1) HE00X0AMMO KaK
npeJuiecTBylolee:

221

HudopmanrioHHbIe TEXHOIOTHH B 00yIeHUH TaTapCKOMY SI3BIKY H JIUTEpaType

222

KypcoBas paboTa o pyccKoMy S3BIKY

223

HpOI/ISBO,HCTBeHHaﬂ negarorudeckas rnmpakTuka

224

PYCCKOC peueBCcaACHUEC

225

CoIIoCTaBUTEIHHOE S3BIKO3HAHNE

226

CpaBHUTENbHAS THIIOJIOTHS PYCCKOTO ¥ TATAPCKOTO SI3BIKOB

2.2.7

CruiucTuka pycckoro s3blka

2.2.8

Teopust u MeToMKa 00Y4EHHS TATAPCKOMY S3bIKY U JIUTEPAType B HHOSA3BIYHOM ayAUTOPUH

229

OTHOKYIBTYpa HapoaoB PT

22.10

Kynsryproe nacnenue PT

22.11

3amuTa BBITYCKHOW KBATH(DUKAIIMOHHOM padOThI, BKIIIOYAs MOATOTOBKY K IPOLETyPe 3alIUTH K IPOLENYPY 3aIlIUThI

3. IJIAHUPYEMBIE PE3YJIbTATHI OBYYEHHUSA MO KAXKIOMW JACHUIIIMHE (MOYJTIO),

OBECINEYNBAIOIIUE TJOCTHXEHUE MJIAHUPYEMBIX PE3YJIbTATOB OCBOEHHUSI OBPA30OBATEJILHOM

IMPOI'PAMMBI

YK-4: Crioco6en ocymecTBJISITh /1€JIOBYI0 KOMMYHHKAIMIO B YCTHOH M MHCbMEeHHOI JopMax HA rocy1apCTBEHHOM SI3bIKe

Poccuiickoii @eaepannu u HHOCTPAHHOM(bIX) sI3bIKe(aX)

VYK-4.5: JleMOHCTpUpPYET YMEHHE OCYIIECTRIISATh ICIOBYIO IEPEMHUCKY HA PYCCKOM SI3bIKE, YUYHTHIBAsE OCOOCHHOCTH CTHIIUCTUKU
OopHUIHATBEHBIX U HEOPHIIMAIBHBIX THCEM

VK-4.4: Co3naer Ha pyCCKOM SI3bIKE TPAaMOTHBIE U HEPOTHBOPEUUBHIC THCEMEHHbIE TEKCTHI pedepaTHBHOTO XapakTepa

B pe3yabTaTe 0CBOCHHM AUCHUIIIMHBI 00yYaOLIMiics 10/ KEeH

31

3HaTh:

3.1.1

OCHOBHBIC BUBI YIIPABJICHYCCKUX JOKYMEHTOB U JACJIOBBIX KOMMEPYECKUX IMUCEM;

3.12

A3BIKOBBIC HOPMBI: J'IeKCI/IKO—(I)paSGOJ'IOFI/I‘IGCKI/Ie, MOp(bOHOFH‘-IeCKHG U CUHTAKCUYCCKUC,

3.13

9Tankl paboThI C TEKCTOM;

3.14

BUbI 1 TEXHUKY IIPABKU TCKCTOB.

3.2

YMeTh:

3.2.1

O(I)OpMJ'[}ITb OpraHn3allMOHHBIC, PACIOPAAUTEIIBHBIC, I/IH(I)OpMaHHOHHO-CHpaBO‘{HHC AOKYMEHTBI U TOKYMEHTEHI 11O
nepCcoHally npeAnpuiaATr, pa3JInIHbIC BUABI J€JTOBbIX MHUCEM U KaHPbI KOMMGp‘-IeCKOﬁ KOPpPECIIOHACHIINH

322

CO6J'IIO,HaTI> SA3BIKOBBIC HOPMBI COBPEMEHHOT'O PYCCKOT'O JIMTCPATYPHOT'O A3bIKA,

3.23

IpOoAYMBIBATH MMOCICAOBATCIBHOCTD pa6OTLI Haa TEKCTOM,

324

HCIIOJIB30BAaTh PA3JIMYHBIC BUABI IIPABKU TCKCTOB,

325

I10JIb30BATHCS] KOPPEKTYPHBIMU 3HAKAMH, YTBEPKICHHBIMU [ 0CyJapCTBEHHBIM CTaHAAPTOM;

326

aHaIU3UpOBaTh (haKTUUECKUN MaTepuall, 0popMILITh Oubnuorpadguueckye CIUCKH, LUTAThI, TAOIULBL;




327

OTpCAAKTHPOBATH JOKYMCHT, IPUAATh €EMY KOMIIO3UIITUOHHYIO CTpOﬁHOCTL.

3.3

Baagers:

33.1

BiageHus GopMaMHU JIeJI0BOH IEePENHCKY;

332

TIIOATOTOBKH TEKCTOB JOKYMCHTOB 06pa3OBaTeanor0 mporecca,

333

MIPOBEPKH, UCTIPABIEHHUS U 00paOOTKU TEKCTOB JOKYMEHTOB.

4. CTPYKTYPA U COJEP KAHUE JUCHUIIJIMHBI (MOLY JIA)

Kon
3aAHATHS

HaumeHoBaHMe pa3/iesioB U TeM /BUJ
3apgaTus/

Cemectp /
Kvne

Yacos

Komneren-
107054

Jlutepatypa

Hurtep
aKT.

IIpumeuanue

Pazgen 1. CymnocTb
JOKYMEHTALMOHHOIO 00ecneyeHust
00pa3oBaTeJbHOr0 MpoLecca

1.1

Ienu, 3agaun, Ha3HAYEHUE CUCTEMBI
JOKYMEHTAIMOHHOTO 00eCeIeHHsI
obpazoBaTenbHOTo nponecca. OCHOBHbIE
TpeOOBaHUS U MPaBHiIa OPOPMIICHUS
noxkymentoB.HopmaTtuBHo-mipaBoBast 6a3a
OpraHM3aIMi JOKYMEHTAIIMOHHOTO
obecnieyeHns: 00pa3oBaTEILHOTO
nporiecca. /JIex/

YK-4.4 VK-
4.5

JI1.1J12.1J13.1
01092

1.2

CHucTeMbl TOKYMEHTAIHOHHOTO
obecnieyeHus: 00pa3oBaTEILHOTO
nporecca.Opranusanus paboThl ¢
JOKyMeHTaMHu. J[OKYMEHTOOOOpOT U
KOHTPOJIb UCTIOJIHEHHS JOKYMEHTOB. /Cp/

VK-4.4 VK-
4.5

JI1.1J12.1J13.1
21032

1.3

VHU(HUKALHS U CTAaHAAPTH3AINS OCHOBHBIX
nokymenTos. /Cp/

YK-4.4 VK-
4.5

JI1.1J12.1J13.1
0192

1.4

0O0630p COBPEMEHHBIX IIAKETOB IIPOIPaMM,
NpeHA3HAYEHHBIX IS paboTHI ¢
JOKYMEHTaMH II€1arOrH4IeCKOM
nesirenbHocTH /Cp/

YK-4.4 VK-
4.5

JI1.1J12.1J13.1
0192

Pa3gen 2. YHnpuuupoBaHHbIe CHCTEMbI
JOKYMEHTOB, IPABUJIA HX COCTABJIEHHUS

2.1

CoBepIIeHCTBOBaHNE JOKYMEHTAIIMOHHBIX
IIPOLIECCOB.
Opranu3almoOHHO-PACIOPSAAUTEIbHBIE
JOKYMEHTBI. IHCTpYKTHBHO-
METOJINYECKHX JOKYMEHTOB.

/Cp/

YK-4.4 VK-
4.5

JI1.1J12.1J13.1
01032

2.2

OdopmiieHHE TeKCcTa TIOKYMEHTOB B
aHKeTHOI u TpadaperHoil popmax /IIp/

YK-4.4 VK-
4.5

JI1.1J12.1J13.1
01032




2.3 [IpaBuna Harucanus GU3NIECKUX BEJIMYHH B YK-4.4 VK- [ JI1.1J12.1J13.1
nokymenrax /Cp/ 4.5 D192

24 ITpaBuna oopMiIeHUs YUCE B YK-4.4 VK- | JI1.1J12.1J13.1
OpraHu3aIOHHO-PACTIOPSIIUTENbHBIX 4.5 2132
nokymenrax /Cp/

2.5 OCOOEHHOCTH A3bIKA U CTHJIS CITY’KEOHBIX YK-4.4 VK- [ JI1.1J12.1J13.1
JOKyMeHTOB.. /Cp/ 4.5 D192

2.6 O6ume TpeboBaHus K 0QOPMIICHHIO YK-4.4 VK- [ JI1.1J12.1J13.1
JoxyMeHToB. [IpaBuina odopmineHust 4.5 01092
OTIETBbHBIX PEKBU3UTOB YIPABICHYECKUX
JOKYMEHTOB. ABTOOUOrpadus.
/Cp/

2.7 CoBpemMeHHoe JenoBoe nmucbmo. /Cp/ YK-4.4 VK- [ JI1.1J12.1J13.1

4.5 D192

2.8 IMoaroroBka 1 oopMiIeHHE OTIEIBHBIX YK-4.4 VK- | JI1.1J12.1J13.1
BHJIOB OPTaHU3AI[MOHHBIX U 4.5 D21 92
pacmopSAUTENbHBIX JOKYMEHTOB B
COOTBETCTBHH C TPEOOBAHHUSMH CHCTEMBI
JOKyMEHTallMOHHOTro obecrnedenus. /Cp/

2.9 Opranu3anus ciayX0bl JOKYMEHTAIIMOHHOTO VK-4.4 VK- | JI1.1J12.1J13.1
obecnieyeHns: 00pa3zoBaTEIILHOTO Mpolecca. 4.5 3122
Mp/
Paznen 3. Knaccudukanus 10KyMeHTOB

3.1 Knaccudukarys 10KyMEHTOB 1O VK-4.4 VK- | JI1.1JI12.1J13.1
npoQecCHOHATBHON e TeIbHOCTH. 4.5 21032
/Cp/

3.2 Ha3nauyenue opranu3aiiOHHBIX YK-4.4 VK- | JI1.1J12.1J13.1
nokymenTos. /Cp/ 4.5 D132

33 Ha3znauenue 1 0co6eHHOCTH 0POPMIICHHUS YK-4.4 VK- | JI1.1JI2.1J13.1
pacnopsAuTENbHBIX JOKYMEHTOB. Pemenue, 4.5 21092
yKazaHwue, nocraHosienue. /Cp/

34 CocTaB JOKYMEHTOB, HEOOXOIUMBIX JIJIS YK-4.4 VK- | JI1.1J12.1J13.1
peleHus Borpoca o npreme Ha padoty /Cp/ 4.5 21032

3.5 Knaccuduxkanus aenoBsix nucem..PeueBoit VK-4.4 VK- | JI1.1J12.1J13.1
STHKET JeJI0Boro nuckma. /Cp/ 4.5 2132

3.6 Opranuzanus 1okymenroooopora /Cp/ YK-4.4 VK- [ JI1.1J12.1J13.1

4.5 21022

3.7 Opranuzanus TeKyIero XpaHeHus VK-4.4 VK- | JI1.1J12.1J13.1
yIpaBieHYeCKHX JoKyMeHToB /TIp/ 4.5 21022

3.8 Oco0GeHHOCTH OpraHU3alK XPaHEHUS YK-4.4 VK- [ JI1.1J12.1J13.1
nokymenToB /Cp/ 4.5 21032




Paznen 4. Komnblotepusanus
JOKYMEHTALIMOHHOTO o0ecreyeHust
00pa3oBaTeJIbHOr0 Mpolecca

4.1 ABTOMaTH3aLUsA IPOLIECCOB YK-4.4 VK- | JI1.1J12.1J13.1
JOKYMEHTAIIMOHHOTO 00ECTICYCHHUS. . 4.5 2132
/Cp/

4.2 WH}opMaloHHO-CIIPaBOYHbIE JOKYMEHTBI, YK-4.4 VK- [ JI1.1J12.1J13.1
WX Pa3HOBUIHOCTH, COCTABJICHHE U 4.5 2132
odopmienue.. /Cp/

4.3 [epconanbusie cBenenus /Cp/ YK-4.4 VK- [ JI1.1J12.1J13.1

4.5 2192

4.4 Pabouast JoKyMeHTaIus eaarorndeckoro YK-4.4 VK- [ JI1.1J12.1J13.1
pabotuuka /Cp/ 4.5 21092

4.5 DnekTpoHHOE 0O0pa3zoBanue B PecryOmike YK-4.4 VK- | JI1.1J12.1J13.1
Tarapcran /Cp/ 4.5 2132

4.6 DnekrponHas mouta/Cp/ YK-4.4 VK- | JI1.1J12.1J13.1

4.5 21032

4.7 Hcnonp3oBaHne nepcoHaIbHBIX VYK-4.4 VK- [ JI1.1J12.1J13.1
KOMITBIOTEPOB B OpraHU3aIlH PabOTHI C 4.5 21032
noxkymenrtamu. /Cp/

4.8 WNudpopmanmoHHo-cripaBo4Has paboTa B VK-4.4 VK- | JI1.1J12.1J13.1
YCIIOBUSX MPUMEHEHHS] KOMITBIOTEPHBIX 4.5 21032
texHosoruii /Cp/

4.9 /3auét/

5. ®OHJ1 OHEHOYHBIX CPEACTB

5.1. KonTpoJibHbIe BONPOCHI U 3aIaHUS

IIpomeskyTouHas aTTecTanus
Bomnpocs! 1)1 IOATOTOBKY K 3a4€Ty

1.Ha3oBure opraHusanoHHble GopMbl pabOTHI C JOKYMEHTaMH.
2.HazoBuTe 3Tambl pa3BUTHSA JEIONPON3BOACTBA B Poccun.

3.Y10 Takoe JOKyMEHT M KaKOBBI €0 QyHKIUH?
4 Ilepeuncnure cIOoCOOBI JOKYMEHTHPOBAHHS.
5.Jlaiite onpenenenHue NOHATHA “UHGOpMALUS .

6.Kakue pa3zmeps! noseit ycranosienst ['OCT P 6. 30-2003?

7.Kaxue criocoOb! 1 pa3sHOBUAHOCTH O(GOpMIICHHUS AT B JOKYMEHTaxX BbI 3HaeTe?
8.IlpuBeauTe IpUMEpPH H3BECTHEIX BAM BHIOB COKPAIICHUH CIIOB U CIIOBOCOYETAHMI.

9.Kakue TexHuueckue CpeicTBa B HACTOAIIEE BPEMsI HCIIOJIB3YIOTCSI AJISL COCTABIEHHS JOKYMEHTOB?
10.Ilepeuuncinte OCHOBHBIE BO3MOYKHOCTH KOMITBIOTEPHBIX TEXHOJIOTHIA B IEJIONIPOU3BOJICTBE.
11.Ha3oBute 3Tarsl KOMIBIOTEPHON MOATOTOBKH JOKYMEHTOB.

12.Yro moHmMaetcs o popMaTHpOBaHHEM JOKYMEHTa?

13.Kakue cymecTByIoT npueMbl 3G GeKTUBHOM pabOTHI ¢ (hparMeHTaMu TeKcTa?

14.TIpaBuina pacroJIOKEHHs 3aT0JIOBKOB U MOJ[3ar0JIOBKOB 110 OTHOIIEHHUIO K TEKCTY.

15.Kak opopMIIstoTCS MpUMeyaHus U CHOCKH?

16.Kakue criocoObl BBIAIETICHUS OTAEIBHBIX MECT B IOKYMEHTE BbI 3HaeTe?

17.Yto Takoe pyOpHKH U KaKk OHH O()OPMIISIOTCS B TEKCTE?

18.YT0 Ha3bIBaeTCsl MEXKCTPOUHBIM HHTEPBAIOM?

19.410 Takoe ab3ai ¥ Kak oH opopmiisieTcsi?

20.Kak HymMepyroTCsl CTpaHULIbl B TOKYMEHTaX?

21.@enepanbhblii 3akoH oT 29.12.2012 N 273-03 (pen. ot 30.12.2015) "O6 obpazoBanuu B Poccuiickoit ®eneparun', crathbs 48.
OO0s13aHHOCTH U OTBETCTBEHHOCTD I€1arOTHYECKUX PAOOTHHUKOB.




22. ®epepanbHblii 3ak0H 0T 29.12.2012 N 273-03 (pen. ot 30.12.2015) "O6 ob6pazoBanuu B Poccuiickoit ®enepaunn" crates 63.
Ob6mee oOpazoBaHue.

Bormpocsr qiist yectHOTO Ootipoca

1.0dopmiieHre JOKyMEHTallUU B COOTBETCTBUY C YCTaHOBJICHHBIMU TPEOOBaHUAMU ABTOMATU3UPOBAaHHAs 00paboTKa JOKYMEHTOB
2.TenekoMMYHHKALHOHHBIE TEXHOIOTHH B JJIEKTPOHHOM JOKYMEHTO000pOTe

3.Ilenu, 32024y ¥ OPUHIUIBL  JOKYMEHTALHOHHOIO OOecleueH sl yNpaBIeHUs
4.CucteMbl IOKYMEHTALIOHHOTO OOECIIeUeHHsI YNPAaBJIEHHS, X aBTOMATH3AIHIO
5.Knaccuduxanus 10KyMeHTOB

6.0Opranuzanys 10KyMeHT0000poTa: IpuéM, 00paboTKa, perucTpanys, KOHTPOJIb, XPaHEHNE JOKYMEHTOB
7.HomenknaTypa aen

8.IIpuKazbl Mo OCHOBHOH AEATEIHHOCTH

9.CnyxeOHble MUCbMa

10.ITpoToxomsr

11.CnpaBku

12.AxT

13.lokaAHbIC 3aUCKU

14.00bsicHUTENBHAS 3aITUCKA

15.BBINUCKY U3 JOKYMEHTOB

16.3asBeHNE

17.11puka3sl 110 JINYHOMY COCTaBY

18.JInunoe neno

19.Pabouast nOKyMeHTalys earora

20.1Uurepdeiic nmemarora

5.2. TeMbl NHCbMEHHBIX padoT

Texymuit KOHTPOITb YCIIEBAEMOCTH

ITpumepHas TemaTHKa pedepaToB

1.TepMHHOJIOTHS, UCTIONIb3YeMast B 00JIaCTH TOKYMEHTAIHOHHOTO o0ecrieueHus 00pa3oBaTeIbHOTO Mpoliecca.
2.HopmMaTuBHO-MeTOoAnYecKas 0a3a JOKyMEHTAllMOHHOT0 o0ecieyeHust 00pa3oBaTeNbHOro Ipolecca.
3.IIpukaznoe nenonpousBoactso XV-XVII Bs.

4.Yuer KoIM4ecTBa JJOKYMEHTOB.

5.Muadopmarmonno-nonckosas cucrema (UIIC).

6.1IpaBuiia perucTpani 1 MHAEKCUPOBAHUS JOKYMEHTOB.

7.Buapl KOHTPOIISL.

8.XpaHeHHe T0OKYMEHTOB.

9.CocraBieHue HOMEHKIATYpPHI €.

10.06mmue npasusia GOpMHUPOBAHUS JIEII.

11.9kcnepTH3a EHHOCTH JOKYMEHTAJIbHBIX MaTepHaJIOB.

12 Knaccudukanus JOKyMEHTOB.

13.®yHKINT TOKYMEHTOB: O0LIHE U CTielH(UUSCKHUE.

14.PexBu3uTh! 10KyMeHTOB. IIpaBuna oopMiIeHHs pEKBU3UTOB.

15.TpedoBanus K 0OPMIICHHIO HHPOPMALMOHHO-CIIPABOYHBIX JOKYMEHTOB.

16.0dopmieHne opraHu3allOHHO-TIPABOBBIX IOKYMEHTOB.

17.IIpaBuna oopMIIeHUs PaCIOPSAUTENBHBIX JOKYMEHTOB.

18.TpeboBaHMS K SI3bIKY U CTUJIIO IOKYMEHTOB.

19.BHeipeHre aBTOMaTH3UPOBAHHON CHCTEMBI JOKYMEHTAIIMOHHOTO o0ecnedeH st yrpaBieHus. OCHOBHBIE KIIACCHI
aBTOMATH3UPOBAHHBIX CUCTEM JOKYMEHTAIlMOHHOTO 00ECIIEUEHHs YIIPaBICHHUS.

20.ITpoGnemsl u 3anaun coBepiieHcTBOBaHUsA JJOOII B COBpeMEHHBIX YCIOBUSX.

21.0OpraHu3alioHHbIE JOKYMEHTHI aKIIMOHEPHBIX 00IIECTB, COBMECTHBIX IPEIIPHATHH.

22.Tlprka3 mo OCHOBHO¥ JesATeIbHOCTH: 3TAIlbl IOATOTOBKH, IPaBriia 0(OPMICHHS.

23.TpeGoBaHus 3aKOHOJATENBCTBA K MOPAAKY 0(OpMIICHHS U BbIZaYe JOBEPEHHOCTEH. PEKBU3HUTHI IOBEPEHHOCTH.
24.CTpyKTypa, METOANKA COCTABICHUS U 0COOCHHOCTH 0(hOPMIIEHHS HODKHOCTHONW MHCTPYKIHU.

25.IIpuka3 1o JMYHOMY COCTaBY: 3Tallbl IOJIOTOBKHU, IPABUIa O(OPMIICHHUS.

26.AHanu3 0cOOCHHOCTEH A3bIKa U CTUIIS CITY)KEOHBIX TOKYMEHTOB.

27 IlpaBoBOii, yripaBiIeHYeCKUI U UCTOPUYECKUIT aCIIEKThI B OHATHH “JTOKYMEHT” .

28.OpUruHAIBHOCTD, IOJUIMHHOCTH U (anbcudukanus JOKyMEHTOB.

29.Yuuukanus Tekcta JoKyMeHTa (THIOBBIE, TpadapeTHbIe TEKCTHI, TaOIHUIbI, aHKETHI, TpaMKH, THArPaMMBbI ).
30.Mcnonb30BaHue HOBBIX, COBPEMEHHBIX TEXHOJIOTHI B JOKyMEHTHPOBAHUH AESTENEHOCTH KOHKPETHOH OpraHu3auuy, MpeaArpusThs,
(bupmeL.

31.TekcToBBIC JOKYMEHTHI: CIOCOOBI CO3aHus, IPUIAHUE IOPUANIECKOM CHIIBL.

32.MapopManvoHHas CyITHOCTh JOKYMEHTA. YTIpaBlICHUE JOKyMEHTAIIUEH B COBPEMEHHBIX YCIOBHSIX.
33.IIpaBoBOE peryMpoBaHue B 00JACTH M3IaHUS YIIPABICHUECKHX JIOKYMEHTOB.

34.CpaBuurensuslii ananmus 'OCT P 6.30-2003 u paHee 1eiicTBOBABIIMX HOPMATUBHBIX akToB B obnactu OP/I.
35.JIoKyMEHTBI Ha HOBEUIINX HOCUTENSX HH(OpMAIMU: 00JIaCTh MPUMEHEHUS U TIPUIaHUE FOPUIMUCCKON CHITBI.
36.0OBomronus MaTepuaabHbIX HOCUTENEH HHOopMauu.

37.AHanu3 TpeboBaHUi K OQOPMIICHHUIO PA3ITUYHBIX BUIOB ITHCEM.

38.JloKyMEHT KaK CpeJICTBO pealu3anuy GyHKUMH yrpapiaeHus. Pe3ononus Ha J0KyMEHTe.




39.CocraBnenue, 0pOpMIICHUE U XapaKTEPUCTHKA 0COOEHHOCTEH TEKCTOB Pa3JIMUHBIX BUJIOB IHCEM.
40./lokyMeHTHpPOBaHHE AESITEIFHOCTH KOJIJIETHATBHOTO OpTaHa.

41.@Pukcanys B JOKyMEHTaxX OpraHU3allly IPOBEICHUS IPOBEPOK, PEBU3HH.

42 PacniopsiiuTenbHas AESTENEHOCTD KOJUIETHAIFHOTO OpTraHa M OTPpakKeHHE YIPAaBISHUIECKUX PELICHUH B JOKYMEHTAaX.

5.3. ®oHx OLIEHOYHBIX CPEACTB

cM. [Ipunoxenne B PIT

6. YHEBHO-METO/IMYECKOE 1 HTHO®OPMAIIMOHHOE OBECHHEYEHUE JTUCHUIIJIMHBI (MOAY JIA)

6.1. Pexomenayemas autepatypa

6.1.1. OcHOBHAs1 TUTepaTypa

ABTOpI)I, COCTaBUTCIIN 3aryaBue I/I3Z[aTeJ'H)CTBO, rong

JI1.1 |doponuHna, JL.A. HokymenToBeieHue: yueOHuk U npaktukym /JI. A. loponuna [u|Mocksa: M3narensctBo Opaiir,
ap.] ; mox penakimeit JI. A. Jlopouunoit. — 2-e usn., nepepad. u (2019

Jon. — Mocksa : M3narensctso Opaiir, 2019. — 309 c. — ISBN
978-5-534-03053-2. — Tekcer : anekrponHsli // O5C HOpaiit
[caiiT]. — URL: https://biblio-online.ru/bcode/433067

6.1.2. lonoJiHUTeIbHAS JIUTEPaTypa

ABTODEI, COCTaBUTEIHN 3arnaBue H3paTenbcTBO, IO
JI2.1 |Iysanosa, H. H. Opranuzanys ¥ TEXHOJOT U JOKYMEHTaIlMOHHOro obecrieuenust |Mocksa: M3narensctBo Opaiir,
yrpasienus : yueOnuk u npaktukym / H. H. lllyBanoBa. — 2019

Mocksa : M3agarenscrso FOpaiit, 2019. — 221 ¢. — ISBN 978-5
-9916-5843-0. — Tekcr : anekrponnslii / DBC IOpaiir [caiT]. —
URL: https://biblio-online.ru/bcode/433678

6.1.3. IlepeueHn yueGHO-MeTOTUYECKOT0 0OecnedeHUsI AJIsl CAMOCTOSITEILHOH PadoThl 00y4AIOIIMXCS 10 TUCHUTITHHE

ABTODEI, COCTaBUTEIHN 3arnaBue H3patenbcTBO, IO

JI3.1 |Hdoponuna, JI. A. HoponwuHa, JI. A. Opranu3zanus 1 TEXHOJIOTHS WznarensctBo FOpaiir, , 2019
JOKyMEHTallUOHHOT'O 00ECIeUeHNs YIIPaBICHUS | yUEOHUK U
MIPaKTHKYM JUIs akageMuieckoro Oakanaspuata / JI. A. JlopoHuHa,
B. C. UpurukoBa. — Mocksa : M3natensctso FOpaiir, 2019. —
233 c. — (bakanaBp. Axagemmueckuit kypc). — ISBN
978-5-534-04568-0. — Texcr : anexrponHsli / I5C FOpaiit
[caiiT]. — URL: https://urait.ru/bcode/433078

6.2. Ilepeuens pecypcoB HHPOPMANMOHHO-TEJJEKOMMYHHKAIINOHHOM ceTH ""UHTepHeT"

31  |Onexrponnslii katanor 6ubnuorexu HI'TIY. - Pexxum nocryna:
http://bibl.ngpi.net:81/cgi-bin/zgate.exe ?init+test.xml,simple.xsl+rus

D2  |Hayunas snexkrponHas 6ubnmnorexka eLIBRARY.RU. - Pexxum pocryna: https://elibrary.ru

6.3. [lepeuenb MHPOPMAIMOHHBIX TEXHOJIOTHA

6.3.1 IlepeyeHb TUIEH3HOHHOTO H CBOOOTHO PACTIPOCTPAHSIEMOr0 MPOTPAMMHOI0 o0ecneyeHnsl, B TOM YHCJIe 0Te4eCTBEHHOT0
IIDOM3BOICTBA

6.3.1.1| AntuBupycnoe nporpammuoe obecnieueHue Kaspersky Endpoint Security aiist Ousneca - Cranaaptaeiid Band T: 250-499
Node 1 year Educational Renewal License: Jlorosop Ne 2020.2987 ot 21.02.2020

6.3.1.2|Desktop Education ALNG LicSAPk OLVS E 1Y AcademicEdition Enterprise : JJOTOBOP Ne 2020.13967 ot 27.07. 2020

6.3.1.3]Office 365 ProPlus Open for Students ShrdSvr ALNG Subscriptions VL OLVS NL 1Month AcademicEdition Stdnt
STUUseBnft :JOI'OBOP Ne 2020.13967 ot 27.07.2020

6.3.1.4|Google Chrome: cB0OOHO pacnpocTpaHsieMoe IporpaMMHoe obecrieyeHrne
https://www.google.com/intl/ru/chrome/privacy/eula_text.html

6.3.1.5|Mozilla Firefox: cBo6oaHO pacripocTpansemoe nporpamMmmaoe obecriedenue https://www.mozilla.org/en-US/MPL/2.0/

6.3.1.6|Hamster ZIP Archiver: cBo00JHO pacrpocTpaHsieMoe nporpaMMHoe odbecneueHue http://hamstersoft.com/eula/

6.3.2 Tlepeyens npogeccHOHANIBHBIX 023 TAHHBIX H HH(POPMAIMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1|9nexkrponHo-6ubnuoreunas cucrema (3bC) IPRbooks. - Pexxum nocryna: www.iprbookshop.ru

6.3.2.2|OnexTponHas 6ubnauoreunas cucrema «Opaiit» - Pexum noctyna: https://biblio-online.ru/

6.3.2.3|udopmanmonnas npaBoas cucrema ['apaHnT. - Pexxum nocryna: http://www.garant.ru/

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCITUITJIMHBI (MOY JIST)
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7.1|1-124 YyebHast ayauTopus Uit NpoBeeHus yueOHbIX 3anaTuil (423806, Pecriybmuka Tatapcran (Tarapcran), r.
HabGepexwnbie Yennsl, yia. Huzameraunosa, 1. 28). O6opynoBaHue U TEXHHUYECKHE CPEACTBA O0YYCHUs: KOMITBIOTEP, IKpaH,
IIPOEKTOP, y4eOHO-HATIISIHbIE IOCOOUSL.

7.2(1-229 VueGHast ayauropus Ui mpoBeieHus yueOHbIX 3anaTHit (423806, Pecniyonuka Tatapcran (Tarapcran), r.
Hab6epesxuble Yennsl, yin. Huzamernunosa, 1. 28). O6opynoBaHue U TEXHUIECKUE CPEICTBA OOYyUEHUS: KOMIIBIOTED, SKPaH,
MIPOEKTOP, AOCKA, y4eOHO-HATIISIHbBIC TOCOOUS.

7.3|1-205 ITomewmenue 11 caMocTosTenbHOM padotel (423806, Pecniybmuka Tatapcran (Tarapcran), r. Habepexssle UenHsl,
yi. HuzamernuHoBa, 1. 28). O00pyI0BaHUE U TEXHUYECKHUE CPEICTBA O0YUCHHS: KOMITBIOTEPHI C BO3MOKHOCTBIO
HNOJKIIIOUEHHUS K ceTu «IHTepHeT» U TOCTYIIOM B 3JEKTPOHHYIO HH(POPMALMOHHO-00pa30BaTEIbHYIO Cpely, YueOHO-
HAarJSIHBIC TOCOOHS.

8. METOAUYECKHUE YKA3ZAHUWSA JJIS1 OBYYAIOIIUXCSA 11O OCBOEHHUIO JUCHUTIIJIMHBI (MOZY JIST)

Meroaudeckue yKa3aHHs K JSKIUSIM.

['maBHOE B eproJ1 MOJTOTOBKY K JIGKIIMOHHBIM 3aHATHIM — HAYYUTHCS METOJJaM CAMOCTOSTEILHOTO YMCTBEHHOT'O TPY/a, CO3HATEIHEHO
pa3BHBaTh CBOM TBOPYECKUE CIIOCOOHOCTH M OBJIaAeBaTh HaBBIKAMH TBOPUYECKOH paboThl. IJIst 3TOro He0OX0MMO CTPOTO COOMIOAATh
JUCHUILTUHY y4eObl ¥ IoBeieH! . YeTKoe IIaHupOBaHUE CBOET0 pabo4ero BpeMEHH 1 OT/AbIXa SBJISETCS HEOOXOAMMBIM YCIIOBHEM JUIS
YCIIEITHOM caMOCTOSATETbHON paboTHI.

B 0cHOBY €ro HyXHO IMOJIOXKHTH pabo4Ke IMPOrpaMMbI H3Y4aeMbIX B CEMECTPE JUCLUTLIHH.

KaxoMy CTyIeHTY CIIelyeT COCTaBIIATh €KCHEACTbHBIN U CEMECTPOBBI TIaHBI pabOThI, @ TAKXKE IUIAH HA KaX/bli pabounii qeHb. C
Beuepa BCeraa HaJlo paclpeseNaTh paboTy Ha 3aBTpallHUM AeHb. B KOHIIE Ka)X10ro Hs I1e71eco00pa3Ho MOIBOAUTH UTOT pabOThL:
TIIATETBHO TPOBEPUTD, BCE JIM BBIIOJIHEHO 110 HAMEYEHHOMY TUIAHY, He OBLIO JIM KaKUX-JIM0O OTCTYIUIEHHH, a €CIIM OBUTH, TI0 KaKoi
MIPUYHMHE 3TO MPOM301LI0. Hy)KHO OCYIIECTBIISITh CAMOKOHTPOIIb, KOTOPBIU SIBIISICTCS HEOOXOAMMBIM YCIOBUEM YCIICITHON y4eOBl.
Ecnu 94T0-TO 0CTaNoCh HEBLIMOIHEHHBIM, HEOOXOAUMO U3BICKATh BPpeMs IS 3aBEPILEHHUS 9TOH 4acTh paboTHl, He yMeHbIIas o0beMa
HEJIeJILHOTO IIaHa.

CamocrosTensHas pabota Ha nekipn. CiylaHue ¥ 3aIuch JEKIMNA — CII0KHBIN B By30BCKOW ayIUTOPHOMN paboThl. BHUMaTensHOE
CIIylIaHHE ¥ KOHCIIEKTUPOBAHHUE JICKIMH NPEeAoiaracT UHTCHCUBHYIO YMCTBEHHYIO ICATEIILHOCTh CTy/eHTa. Kparkue 3anucu
JIEKLIUH, X KOHCIIEKTUPOBaHHE TIOMOTAaeT YCBOUTH yUeOHBIH MaTeprai. KOHCIIEKT sSBIsieTCs MOJIe3HBIM TOT/Ia, KOT/Ia 3aIIHCaH0 CaMoe
CYIIECTBEHHOE, OCHOBHOE U CJIEJIAHO 3TO CaMUM CTYIEHTOM.

He Hamo cTpeMHThCS 3amucaTh JOCIOBHO BCIO JIEKIHIO. Takoe «KOHCTIEKTHPOBAHUE» NPHUHOCUT OOJIBIIE Bpea, YeM MONIb3bL. 3arich
JISKIMHA PEKOMEHYETCS BECTU 10 BO3MOXKHOCTH COOCTBEHHBIMU (popMyrpoBKkaMu. JKeaaTenbHO 3aUCh OCYILECTBIIATh Ha OJHOM
CTpaHUIIE, a CICIYIONIYIO0 OCTABITh IS IPOPaOOTKH yIeOHOTO MaTepraIa CaMOCTOSTEIBHO B JOMAIIHUX YCIOBHSX.

KoHcnekT nexipu jtydnie noapasensTh Ha MyHKTHI, Haparpadbl, COONI0Aas KpacHy0 CTPOKY. DTOMY B OOJIBIION CTENEeHH OyIyT
CHOCOOCTBOBATH IMyHKTHI IUIaHA JIEKIMH, IPEII0KEHHBIE TpenoAaBareisM. [[pUHIUnranbsHbIe MecTa, onpeaeIeH s, opMyIIbl U
JPYroe clielyeT COMPOBOXKAATh 3aMEUAHUSIMHU «BAXKHO», «0CO00 BaYKHOY, «XOPOLIO 3alIOMHHUTE U T.II. MOXKHO J€NIaTh 3TO U €
MTOMOILBIO PAa3HOLBETHBIX MapKEPOB WK pydek. JIyuie eciau oHu OyayT COOCTBEHHBIMHU, YTOOBI HE TIPUXOIUIIOCH IPOCUTH UX Y
OITHOKYPCHHKOB U T€M CaMbIM HE OTBJIEKATh UX BO BPEMs JICKIIHH.

[enecoobpa3Ho pa3paboTaTh COOCTBEHHYIO «MapKorpaduio» (3HaAYKH, CUMBOJIBI), COKpALICHUs clI0B. He niHuM Oyner u u3yueHue
ocHOB cTreHorpaduu. Paboras Hal KOHCIIEKTOM JIEKIHH, BCET/1a HEOOXOANMO HCII0JIb30BaTh HE TOIBKO YIeOHUK, HO U TY JIUTEPATYpY,
KOTOPYIO JIOMOJHUTENBHO PEKOMEHI0BAJ JIEKTOp. VIMEHHO Takas cephe3Hasi, KpOIOTINBas padoTa ¢ JIEKIIHOHHBIM MaTepHaIOM
MIO3BOJIAT IITYOOKO OBNaAeTh (POPMHUPYEMBIMU KOMITETEHIIHSIMH.

Meroaudeckue ykazaHUs K MPAKTHIECKUM 3aHATHSIM.

ITpakTHyeckue 3aHATH OPUEHTUPYIOT IIPENOAABaTells U CTyJEHTa Ha HHTEPAKTUBHBIH IPOLECC YCBOCHUsS Kypca, II1e
paccMaTpUBAIOTCS CIIOXKHBIE IPOOIEMHBIE BOIIPOCH! IIPOrPaMMBI, ¢ 0053aTENbHBIM UCIIOIb30BAHUEM UCTOYHUKOBEAUECKON 0a3bl. DTO
CBSI3aHO C OCHOBHOW THIAKTHYIECKOH 3aadeil MPaKTHIECKUX 3aHATHI — 00YUICHHIO CTYIEHTOB aHAHN3Y NCTOYHUKOB H
(hopMHpOBaHHEM HAaBBIKOB PabOTHI C HAyYHOU uTepaTypoi. [10100HbI MOIX0 CTUMYIHPYET CAMOCTOSITEIEHOE TBOPUYECKOE
OTHOIIEHHE K IPO(eccruu u crocoOCTBYET IOATOTOBKE K IPENoJaBaTebCcKoM AesTenbHoCTH. [Iporcxoaut oOyueHne HaBbIKaM
IMyONIMYHON TUCKYCCHH, TpodeccroHana, OpHeHTHPOBAHHOTO Ha YMEHHE HE TOJNBKO BEICKA3bIBATh M OTCTAWBATH INYHOCTHYIO
MIO3UIIMIO, HO ¥ Ha IPUHATHE TOYKHU 3PEHUS ONIIOHEHTOB, [TOUCKA IPYIIIOBOTO KOHCEHCYCa B PACCMOTPEHNH MPOOJICMBL.

Ienbto NpakKTUYECKUX 3aHATUH ABJIAETCA 3aKpelIeHUe, paclIupeHHe U YriyOJIeHUe 3HaHUi 10 TeMaM JieKuuil, BoIpaO0TKa HaBBIKOB
IyOJIMYHOTO BBICTYIUIEHHS M AUCKYCCHH, a TAKOKe IOHMMaHHE U IPAKTHYECKOe UCTIOIb30BaHUE MTOJI0KEHUH 1 METO/IOB,
COCTaBJIAIOIIUX AUCLUILINHY.

CeMmuHap MPOBOAUTCS 110 Y3JIOBEIM M HanOoJiee CI0KHBIM BOIIpOcaM (TeMaM, paszaenam) yaeOHol nporpammbl. OH MOKET OBITh
IIOCTPOEH KaK Ha MaTepualle OJHOH KLY, TaK U Ha COZepKaHUU 0030pHOI JIEKIMH, a TaKXKe 110 ONpeeIEHHON TeMe 0e3 YTeHHs
IIpeABAPUTENBHOM JeKIUH. [ 1aBHas 1 onpeessioniasi 0cOOEHHOCTD JII000TO CeMHUHapa — Halu4ue JIEMEHTOB IUCKYCCHH,
IpoOJIEMHOCTH, IUajI0ra MEXAY [IPeroAaBaTesleM U CTYAEHTaMH U CAMUMMU CTyJEHTaMU.

ITpu moATrOTOBKE KJIACCHYECKOTO CEMUHAPA JKEeIaTeNIbHO NPUACPIKUBATHCS CIECAYIOIETO alfOPUTMa:

a) pa3paboTka yueOHO-MEeTOAMYECKOro MaTepraia: (GopMyIHpOBKa TEMbI, COOTBETCTBYIOIIEH IPOrpaMMe U CTaHIapTY; ONPEAEICHUE
JIUIAKTUUECKUX, BOCIUTHIBAIONINX M GOPMHUPYIOIINX eTel 3aHATHS; BBIOOP METOZ0B, IPUEMOB Y CPEICTB ISl NPOBEICHHSI CEMHHAPA;
noA00p NUTEPATyphl AJsl IPENoaaBaTells U CTyJEHTOB; IPU HEOOXOAUMOCTHU NIPOBEJEHUE KOHCYIbTALUM ATl CTYIEHTOB;

0) moaroToBKa 00yJaeMbIX M IPEMOJaBaTeNsl: COCTaBICHHE IJIaHA CEMUHapa U3 OTJAEIbHBIX BONIPOCOB; MPEAOCTABICHHE CTYJCHTaM
BpPEMEHU (He MEHee HeJlelu) JHEl Ul IOJrOTOBKU K CEMUHAPY; NPEJOCTaBICHUE PEKOMEH Al O [OCIe0BATENbHOCTH U3y4EHUs
nuTepaTypsl (yaeOHNKY, yaeOHbIe TOCOOUS, pyKOBOACTBA U MOTOXKEHHsI, KOHCTICKTHI JICKI[HH, CTaTbH, CITPaBOYHUKH,
nH(OpMaOHHbIE COOPHHUKHU U Jp.); CO31aHUe HA0Opa HArJISIHBIX ITOCOOUH.

IMpakTiyeckoe 3aHATHE MOAPa3yMeBaeT JBa BUABI pabOT: MOATOTOBKY COOOIIEHHS Ha 3aJaHHYIO TEMY H YJacTHe B 00CYKICHUH




po0JIeMbl, 3aTPOHYTOH COOOILICHUEM.

st Gosiee TOYHOTO MOHUMAHMS MaTepHaia MPaKTHYECKUX 3aHATUI PEKOMEHIYETCs epel KaKAbIM U3 3aHATHH IPOYUTATh
COOTBETCTBYIOIILYIO IJIaBYy B peKOMEH TyeMoH uTeparype. [1oaroToBKy K MpakTHYECKUM 3aHATHSM CIIEAYeT HaunHATh KaK MUHUMYM
3a HEAeMIO 10 ero Havana. [Ipexne Bcero, HE0OX0ANMO MO3HAKOMUTECS ¢ TEMOH U BoIpocaMu 3aHATHs. O0s3aTeIbHBIMU
KOMITOHEHTaMH HOATOTOBKH K MPAKTUYECKUM 3aHATHUSM SBIIIFOTCS JOCKOHAJIBHBIN aHAIN3 UCTOYHUKOB U MPOYTEHUE HAYYHOH
nuteparypsl. Tak jke HeoOX0IuM NOUCK HH(GOPMAIMH B M3IaHUAX U3 AOTIOJHUTEIBHOTO CIIMCKA JIUTepaTyphl, ceT MHTepHeT, ApYyrux
HUCTOYHUKOB. TakuM 00pazom, oOydarorecs 10JHKHBI BHUMATEIBHO pa300paTh Kax Ikl BOIIPOC, 3anKcaB Hanbosee BaKHbIE aKThl,
MIOJXOAbI M KOHLETIIUH B TETPab.

Ha cemunap xenateiabHO SBISTHCA C 3a11acOM CHPOPMYITUPOBAHHBIX UAEH, XOPOIIO, €CJIM OHH OYAYT COOCTBEHHOT'O IIPOU3BO/ICTBA;
€CJIH BBl cOOMpaeTech MoJIb30BaThCs Yy>KUMU (GOPMYIUPOBKAMH, TO TOCTAPAUTECh B HUX COPUEHTHPOBATHCS KaK MOXKHO JTy4IIIe.
BeicTynieHus 10JKHBL OBITH [0 BO3MOXXHOCTH KOMITAKTHBIMH U B TO K€ BpeMs Bpa3yMUTENIbHbIMU. Ha IpakTH4ecknux 3aHATHAX
oOydarommuecs Jal0T pa3BepHyThIe OTBETH Ha IIOCTABICHHBIE BOIPOCHI, JOTOJHSIIOT, HE IOBTOPSS YK€ CKa3aHHOTO JPYTHMHU.
PaccmoTpeHne KaxJ0ro Bonpoca 3aKaHYMBaeTCs TIOABEICHUEM HUTOroB, (OPMYIUPOBAaHUEM HauboJiee BaXKHBIX BBIBOJIOB, KOTOpHIE
CIIe/IyeT 3aIcaTh B TETPalb.

[TonBons UTOrM CeMUHApa, MOKHO HCIIOJIB30BaTh CIEAYIOIIHE KPUTEPUH (IIOKAa3aTelN) OLIEHKH OTBETOB: IIOJIHOTA U KOHKPETHOCTh
OTBETa; IIOCIIEOBATEIILHOCTD M JIOTHKA M3JI0KEHHST; CBA3b TEOPETUUECKUX MONOKEHUH C MPAKTHKOM; 000CHOBAaHHOCTh U
JIOKa3aTeJIbHOCTh U3JIaraeMbIX IOJIOKEHHI; HaJIMYMe KaYeCTBEHHBIX M KOJIMYECTBEHHBIX ITOKa3aTesIeil; Halnn4ne WUTIOCTPaii K
OTBETaM B BUJIE HCTOPHUYECKUX (PaKTOB, IPUMEPOB H TIP.; YPOBEHB KYJIBTYPHI PEUH; UCTIONb30BAaHNE HATIIIHBIX OCOOHH U T.I1.

B xoHIIE ceMUHapa peKOMEHAYeTCsI AaTh OLIEHKY BCETO0 CEMHHAPCKOTO 3aHATHS, 00paTHB 0c000€ BHUMAaHUE HA CIEAYIONINE aCIIeKTHI:
Ka4yecTBO MOJrOTOBKH; CTEIICHb YCBOCHUS 3HAHUI; aKTUBHOCTb; MOJIOKHUTEIbHBIE CTOPOHBI B PA0OTE CTYACHTOB; ICHHBIC U
KOHCTPYKTHBHBIE NTPEIIOKEHHST; HEAOCTAaTKU B padOTe CTYIEHTOB; 3aa4H M IIYTH YCTPaHEHUS HEOCTATKOB.

MeTomuyecKue yKa3aHus K CaMOCTOSATENBHON paboTe.

CamocTrosTenpHas paboTa 00yJaroIuXcs IpelycCMOTPeHa YIeOHBIM IUTAHOM U JIOJDKHA CIIOCOOCTBOBATH 00Jiee TIIyOOKOMY YCBOCHHIO
M3y4aeMoro Kypca, popMHUpPOBaHHIO HABBIKOB HCCIICIOBATEIBCKON PabOTH M OPHEHTUPOBATH O0YYAIOIINXCS HA YMEHUE IPUMEHSTh
TEOpeTHYEeCKUe 3HAHUS Ha PaKTHKE.

CamocTosiTenbHas paboTa 00yJarONMXCs IPEIoIaracT qajJbHelIee pasBUTHE HCCIEI0BATEIBCKIX CIIOCOOHOCTEH Yy cTyneHTa. B
IpoLecce CaMOCTOATENLHON pabOTHI CTyIEeHT 00ydaeTcst MpodecCHOHANBHOH paboTe ¢ IePBOMCTOYHNKAMH, HX ITOUCKY H
KPHUTHYECKOMY OCMBICIIeHHI0. Ha mnaHHOM 3Tamne npesaraetcest (popMHUPOBAHUE M 3aKPEIICHHE HABBIKOB 110 BBIBICHHUIO IPOOJIEMBI, €€
(opMyITHPOBKa, IOCTAaHOBKA IIeJIeii HCCIIEIOBaHU, CUCTEMATH3ALM U aHAJIN3 JINTEPaTyphl, OQOPMIICHHE B apryMEHTalHs CBOCH
MIO3UIMH. DTOT THUIT pPAOOTHI IEMOHCTPUPYET YPOBEHBb KBATH()UKALIUK CTYACHTA U TIOATBEPIKAALT €r0 UCCIIET0BAaTENbCKU CTaTYC.

B mpouecce U3ydeHNs TaHHOH AUCIUILUIHHBI BBIICIIACTCS ABA BU/IA CAMOCTOSTEIBHOM paboThl — ayAUTOPHAsL, ITOJ] PyKOBOJICTBOM
MpEeToaBaTells, U BHEAYTUTOPHAsl. AYIHTOPHAs CAaMOCTOsTEIbHAs paboTa 1Mo AUCIUIUTHHE BBITOIHSACTCS Ha YISOHBIX 3aHATHSAX IO
HETIOCPCACTBCHHBIM PYKOBOACTBOM IIPETIOAABATEIIA U 11O €0 3alaHUI0. BHCayI[I/ITOpHaﬂ CaMOCTOATECIIbHAA pa60Ta BBIITIOJIHACTCA
CTYIEHTOM II0 33TaHHIO IPEToJaBaTellsl, HO 03 ero HemoCPEACTBEHHOTO YYaCTHSI.

OCHOBHBIMH BHJaMH CaMOCTOSITEIIBHON PabOThI CTYICHTOB Oe3 y4acTHs NpenojaBaTeeil ABisroTcs: GopMUpOBaHE H YCBOCHHE
coJiepKaHus KOHCIIEKTa JIeKIUHA Ha 0a3e peKOMEHIOBaHHOM JIEKTOPOM y4eOHOH! JINTepaTyphl, BKI0Yas HHOOPMAIIHOHHBIE
o0pa3oBaTesbHbIC PECYpPChI; IOArOTOBKA K MPAKTHYECKUM 3aHATHSIM; HalicaHue pedepaTos, acce; BHIIOIHEHHE KOHTPOJIBHBIX padoT;
BBITIOJTHEHNE MUKPOHCCIIEJOBAHMUH.

BHCayZ[I/ITOprIC CaMOCTOATCIIBHBIC 3aHATHUA CTYACHTOB IPEACTABIIAIOT C060ﬁ JIOTUYECKOC MMPOAOJDKCHUEC ayTUTOPHBIX 3aHﬂTHﬁ,
MIPOBOJIATCS 110 3aAaHHIO TPETIOABATENsI, KOTOPBIH HHCTPYKTHPYET 00y4aeMbIX M yCTaHABIMBAET CPOKHU BBIOJHEHHS 3a1aHus. B
OTJIMYHE OT JAPYrux GopM opraHu3aluy Y4eOHOTO Mpoliecca 3aTpaThl BpEMEHH Ha BBITIOJIHEHHE 3TOI paboThl HE PETJIAaMEHTHPYIOTCS
pacnucanreM. PexuM 1 poaoIKUTENEHOCTD paOO0ThI BHIOUpAET caM 00ydaeMblil B 3aBUCHMOCTH OT CBOHX CIIOCOOHOCTEH 1
KOHKDPETHBIX yCIOBHIA.

OCHOBHBIMH BHJIaMH CaMOCTOSITEILHOM pabOThI CTYIEHTOB C y4acTHEM IMPEIoAaBaTelei IBISIOTCS: KOJUIOKBIYM Kak Gpopma
KOHTPOJISI OCBOSHHUS TEOPETUUECKOT0 COAEPKAHMS TUCLUIIINH; IPUEM U pa300op JOMAIIHUX 3aJaHUH (B Yachl IPAKTHUECKUX 3aHATUI).
[penosaBatesb YYUTHIBAET PE3YIBTATHl CAMOCTOSTEIEHON PaOOTHI P IOIBEICHUH UTOTOB OCBOSHHS 00yJIalOMIUMHUCS yaeOHOH
JYCLUIIINHBI.

Meroaudeckue ykazaHHs K 3a4eTy.

3a4eTsl, KaK IIPaBUIIO, CIYKAT (HOPMOI IPOBEPKU YCBOCHHS YYEOHOTO MaTepHaa MPakTHYECKNX U CEMUHAPCKUX 3aHATHH, a TakkKe
IIPOBEPKHU PE3YyIbTaTOB YYEOHBIX U IPOU3BOICTBEHHBIX IIPAKTHK.

[Ipu moAroTOBKE K 3a4€Ty CTYIEHT J0JKEH ITPABUIIBHO U PALMOHAIBHO PACIJIAHUPOBATh CBOE BPEMs, YTOObI YCIIETh KAYECTBEHHO U Ha
BBICOKOM YPOBHE OATOTOBUTLCS K OTBETaM 10 BCEM BoIlpocaM. 3auéT npu3BaH NOOYIUTH CTYACHTA IIOJYYUTh JOTOIHUTEILHO HOBBIC
3HaHUs. Bo Bpems HOAroTOBKH K 3a4€Ty CTYJEHTHI TAKXKe CUCTEMAaTU3UPYIOT 3HaHUS, KOTOPbIe OHU IPOOPENH MPH U3yYSHUH Pa3/ieioB
Kypca. DTO HO3BOJISIET UM YSICHHUTB JIOTHYECKYIO CTPYKTYPY Kypca, 0ObeAUHNTH OTAENBHBIE TEMBI B €IMHYIO CUCTEMY, YBHIETD
MIEPCIEKTHBbI Pa3BUTHS 3aKOHO/1aTENIbCTBA.

CamocrosTenpHas paboTa MO MOJArOTOBKE K 3a4ETy BO BpeMsl CECCHU JOJDKHA MIAHUPOBATLCS CTYAEHTOM, HUCXOS U3 0011ero oobema
BOTIPOCOB, BEIHECEHHBIX Ha 3a4€T U THEW, OTBEJCHHBIX Ha IOATOTOBKY K 3a4€ry. [Ipn aToM Heo6XxoauMo, 4ToObI HOCIEAHNI IEHb WIIN
9acTh €ro, ObLT BBIACNEH AJIS JOIOJIHUTEILHOTO IOBTOPEHHUS BCETO 00bEMa BOIIPOCOB B LIEJIOM. DTO TO3BOJISET CTYACHTY
CaMOCTOSTENILHO IIEPETIPOBEPUTH YPOBEHb YCBOCHUS MaTepHraia. BaxHo UMeTh B BULYy, UTO VIS 11eJIel BOCIIPOM3BEICHHUS MaTepuala
y4eOHOro Kypca O0JIBbIIYI0 BCIOMOTaTeIbHYIO POJIb MOKET CHI'paTh HH(OpMaIHs, KOTopast COAEpKUTCA B paboueil mporpamMMe Kypca.
TiaTenbHas NOATOTOBKA K 3a4eTy U HAYMHAETCS C IIEPBOT0 3aHATHS, TOCKOJIBKY JIMIIb CUCTEMAaTHYECKUI, TOBCETHEBHBIM,
panMoHaIbHO OPTaHW30BAHHBIA YUE€OHBIN TPYJ MOXKET 00ECIIEUNTh YCHEUIHBIN pe3ysIbTar.

C Bonpocamu, BBIHOCUMBIMH Ha 3a4€T, CTY/IEHT MOXKET 03HAKOMHTBCS 3apaHee. IIpu moAroToBke ycTHBIX OTBETOB Ha HUX




HE00XO0IMMO I10CJIEI0BATEIbHO BOCCTAHOBUTD B MAMTH MaTepUall KaXJ0H TeMBbI, KaXXJJ0ro paszena Kypca. [is aToii nenu cienyer
HCTIONB30BaTh KOHCIICKTHI JIEKLUH 1 IEPBOMCTOYHUKOB, 3aIIMCH, CAENAHHBIE IPH IOATOTOBKE K CEMHHApaM, a TakkKe yIeOHYyI0 U
HaY4HYIO JTUTEPATypy.

B 3aBHCHMOCTH OT MHANWBHUIYATbHBIX HABBIKOB U CIOCOOOB CaMOCTOSTEIBHOM pabOThI CTyJIEHT MOKET JeTIaTh KPaTKUe KOHCTIEKTHI
BapHaHTOB OTBETOB, IOBTOPATH UX YCTHO Ha NaMSTh, COCTABJIATH TE3UCHI WU TUIaHBI OTBETOB. BaykHO Takke MpaBUIIbHO pacHpeaeIuTh
BpeMsi, OTBEJICHHOE Ha MOJTOTOBKY TAKHM 00pa3oM, YTOOBI MMeslach BO3MOXKHOCTB IIOBTOPHUTH N3yYEHHBIH MaTepral HaKaHyHe JTHS
3ayera. He cnenyer npeneOperaTh KOHCYJIbTAMAMU, KOTOPBIE OpraHu3yeT Kadeapa 1 npenoaBareb 10 KaXI0My IpeaAMETy BO
BpEMsI CECCUHU U B MEKCECCHOHHBIH Nepuo/. 31€Ch MOKHO BBIACHUTH BCE HEIOHATHBIE TOJIKOBAaHUsI, HE3HAKOMbIE TEPMHHBI U
(OpMyYIHMPOBKH, YTOUHUTD TE UM UHBIE MTOJIOKEHHUS, CBEACHUS U UJIeH, OpPraHN3allMOHHBIEC BOIIPOCHI, CBA3aHHbBIE C OPSIIKOM
IIPOBE/IEHUs 3a4eTa.

3a oTBEJCHHOE Ha 3a4eTe BpeMs Ul IIOATOTOBKH K OTBETY HEOOXOMMO COCTaBUTh NPUMEPHBIH IIJIaH (T10CIIeI0BATENBbHYIO CXEMY)
OTBETa C BKIIOYEHHEM B HETO BCEX BAKHEHIINX MPOOJIEM U 3HAYMMBIX HIOAHCOB B TIIPEIIOJIaraeMo JIOTHKE H3JI0KEHHSI MaTepHana.
ITpu 3TOM COBepIIEHHO HE 00sI3aTENLHO NOAPOOHO IPOIMUCHIBATh BCE COAEPKAHME, IOCKOIbKY 3TO 3aHUMAET JIUIIHEE BPEMs U
3aTpyIHACT BblJICJIEHHE ONOPHBIX MBICIIEH U INIaBHBIX UJIEH.

[Ipu npueme 3avera y ULl C OrPaHUYCHHBIMH BO3MOKHOCTSIMU 3/I0POBBSI JIOITYCKAETCS MPUCYTCTBHE B ayAUTOPHH JINLA,
OKa3bIBAIOIIET0 00YJaIOIEeMyCsi COOTBETCTBYIOLIYIO TOMOLIb.

PexoMeHmammu mo 00y4eHHIO JIHI] ¢ OTPAHHYEHHBIMHA BO3MOXKHOCTSIMU 3/I0POBBSL.

B coOTBETCTBUH ¢ METOANYECKUMH pekoMeHanusaMu Munooprayku PO (yrB. 8 anpens 2014 r. N AK-44/058H) B kypce OynyT
HCIIONIb30BAHEI COLMATBHO-aKTHBHBIE M peQIIEKCHBHBIE METOABI 00YUIESHUSI C IENbI0 OKa3aHHs TOMOIH B YCTaHOBJICHUH MOHOIIEHHBIX
MEJIMYHOCTHBIX OTHOILECHUH C JPYrUMH 00Y4aIOIUMUCS, CO3AaHUU KOM(OPTHOro ICUXO0IOTHUECKOro KIumara B rpymie. ITon6op u
pa3paboTka y4eOHBIX MATEPHAIIOB IPOU3BOISATCS € YUETOM HEOOXOJMMOCTH IPEIOCTABICHHS MaTepHaia B Pa3IMIHbIX GopMax:
ayJMaJIbHOH, BU3YalbHOM, ¢ HCIONB30BAHHEM CHELUAIbHBIX TEXHUUYECKUX CPEACTB U HH(POPMAIIMOHHBIX CUCTEM.

OcBoeHue AUCHUILTHHEL JInnamMu ¢ OB3 ocyIecTBIIseTCs ¢ HCTI0JIB30BaHHEM CPEICTB 00YUSHHUS OOIIEro U CIeHaTbHOTO Ha3HAUCHHS
(mepcoHaNIbHOrO U KOJUIEKTUBHOTO UCIIOIb30BaHus). MaTepHaabHO-TEXHUUECKOe 00ecleueHre IPUCIIOCO0IEHO (ayIUTOPUHN) K
Hy)xaam nur ¢ OB3.

®opma npoBeieHUs aTTecTaluu it ooyyaronmxcs ¢ OB3 ycraHaBiauBaeTcs ¢ yueToM UHAUBUAYAIbHBIX IICUXO(DU3NUECKUX
ocobenHoctei. s obyuaromniuxcs ¢ OB3 npeaycmarpuBaeTces A0CTyHAsS GopMa Ipe0CTaBICHUS 3aJaHUH OLEHOYHBIX CPEJICTB, a
HUMEHHO:

*B [IEYaTHOH WU 3JIEKTPOHHOIH (hopMe (11 JIUI] ¢ HApYLIEHUSIMU OIIOPHO-/IBUTaTeIbHOIO amnapaTa);

*B Ie4aTHOH (hopMe HITH DIEKTPOHHON GopMe ¢ YyBEeITHIEHHBIM IPUGTOM U KOHTPACTHOCTBIO (IJIS JIMI] ¢ HApYIIEHUSIMH CIyXa, PEeyH,
3peHus);

*METO/IOM YTEeHUS 3aaHus BCIYX (IUIs1 JIUL C HAPYIISCHUSMH 3PEHHS).

Oo6yuaromumes ¢ OB3 yBennuuBaeTcs BpeMs Ha IOArOTOBKY OTBETOB HAa KOHTPOJIBHbIE BOIPOCHL. [I1s TakuX 00y4aroImuxcst
IpeycMaTpruBaeTcs JOCTyMHast (popMa MPpeAOCTaBICHHUS OTBETOB Ha 3aaHHsl, 3 IMEHHO:

*IIMCHMEHHO Ha OyMare Wi Ha0OpOM OTBETOB Ha KOMIIbIOTEPE (JUIS JIMII C HAPYIIECHUSIMHU CITyXa, PeUH);

*BBIOOPOM OTBETA U3 BO3MOKHBIX BAPUAHTOB C HCIIOJIB30BAaHUEM YCIIYT aCCHUCTEHTA (VIS JIUI] C HAPYIISCHUSMH OTIOPHO- IBHTATEIILHOTO
anmapara);

*YCTHO (111 JIMIL ¢ HAPYILEHUSIMU 3PEHHS, OTIOPHO-BUTATENIHHOTO anapara).

Ipu HeoOxoanmocTy Wit oOydaronmxcst ¢ OB3 mporenypa oneHHBaHKS pe3yIbTaATOB O0YUSHHUS MOXKET IPOBOJUTHCS B HECKOJIBKO
JTaIOoB.

ITpu BO3HUKHOBEHHHU OCOOBIX 0OCTOATENHCTB OCBOCHUE AUCIUILIMHBI OCYIIECTBIAETCS C IPUMEHEHHEM 3JIEKTPOHHOT0 00y4eHHs U

JUCTAHIIMOHHBIX O6pa3OBaTeJILHLIX TEXHOJIOTHH.




