MUHHUCTEPCTBO NPOCBEIIEHUA POCCUHCKOM ®EJIEPAIIUA
denepanbHOE roCyAapcTBEHHOE OFOKETHOE 00pa30BaTEeNIbHOE YUPEXkKAECHUE BBICIIEr0 00pa30BaHUs
"HaOepexHOUeTHUHCKUI roCcyJapCTBEHHBIN MeJarornueckuii yHuBepcuTer"

(®I'BOY BO "HITIV")
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MOAYJIb 7. BBEAEHUE B IPO®ECCUOHAJIBHYIO
NESTEJBHOCTD
JIOKyMeHTHPOBaHHE 00Pa30BaTEILHOTO MPOIECCA H YIIPABJIeHYECKOH
nesITeJIbHOCTH

pabouas nporpamMma JUCHUILUIMHBIL (MOTYJIs)

3akperuieHa 3a kaeapoit Du3nyeckoi KyJabTypPbl U CIIOPTA
Hanpasnenue noaroroBku 44.03.01 ITenarornyeckoe oopasoBanue , npopuab @usnyeckas KyJabTypa
dopma 00ydeHuUs 3a04Hast
OO0wast TpyJJ0EMKOCTh 23ET
YacoB 110 yueOHOMY TUIaHy 72 Buner koHTpOIIS Ha Kypcax:
B TOM YHCJIE: 3a4eT 2
ayAUTOPHBIC 3aHATHUS 6
caMoCToOsITeIbHAs paboTa 62
3a4er 4

Pacnpeneﬂelme YacoB JMCHUIIMHBI IO KypcaM

Kypc 2
Hroro
Bun 3anaruit v | e
Jlexumn 2 12 12 |2
[IpakTiaeckue 4 14 |14 |4
HUroro ayn. 6 |6 |6 |6
KoHrakTHas 6 |6 |6 |6
Cawm. pabora 62 162 |62 |62
Yacel Ha koHTpOIS (4 |4 |4 4
Hroro 72 |72 |72 |72




IIporpamMmy cocraBui(u):

A _"f?’ )

rd
cm.npen , Axmemoga O.111.

Pabouast mporpamMmma AMCUUTLTHHBI

I[OKyMeHTI/IPOBaHP[e 06pa3OBaTeJ1bHOF0 mpouecca u ynpaBﬂqueCKoﬁ JEATCIbHOCTH

paspabotana B cootBercTBHH ¢ PI'OC:

®DenepanbHbIi TOCYJAPCTBEHHBIH 00pa30BaTe/IbHBIN CTaHAAPT BBICIIET0 00pa30BaHUs 10 HanpaBiieHHI0 noAroToBku 44.03.01 <M
CIHELIMAJIbHOCTH> (ypoBens OakanaBpuata) (npuka3 MunoOprayku Poccun ot 04.12.20151. Ne1426)

PaGouas nporpamma oj00peHa Ha 3acelaHiK Kadeapbl

PDHU3UYECKOH KyJIbTYypPhl H CIIOPTA

[Ipotoxomn ot 29 ampenst 2020 1. Ne 9
Cpox neiictBus nporpammsl: 2020-2021 yu.r.
3aB. kapenpoii Jenncenko 0.I1.



1. HEJIb U1 3AJTAYY OCBOEHUA TUCITUIIJIMHBI (MO YJISA)

1.1

HCJII: JACHUILUIMHBI OBJIaACHUC TCOPCTHICCKUMU 3HAHUAMU B obactu HOpMaTHBHO-HpaBOBOﬁ 6a3bl JOKYMEHTAIITMOHHOT'O
obecrneueHHst 06pa30BaTeanor0 nponecca, NpakKTHICCKUMU NpUeMaMi COBPEMEHHOI'O ACJIOIPON3BOACTBA.

1.2

3a1aul JUCHUTUIAHGI:

1.3|- u3yuuts BuIBI OQUIMATBHBIX JOKYMEHTOB U TPEOOBAHUS K MX COCTABJICHUIO U O(POPMIIEHUIO B COOTBETCTBHU C

1.4]- pacKkpbITh MECTO U POJIb TOKYMEHTO000POTa B CHCTEME 00pa3oBaHMs,

1.5]- chopmupoBarh 3HAHHS O LENAX ¥ NPUHIUIAX (OPMUPOBAHUS U UCTIOIB30BAHUS CHCTEMbI HH)OPMAIIMOHHBIX PECYPCOB
1.6]- chopmupoBarh 3HAHHS O CTPYKTYpE, COCTaBe, MPUHIUIIAX MOTYyYSHUS U aHATMTUKK PaBOBOI HH(OpMaIuy,

SBJIAIOIIEHCS OCHOBOM JOKYMEHTALMOHHOTO oOecneueHus: 00pa3oBaTesIbHOIO Ipolecca.

2. MECTO JUCIHHUATIIAHBI (MOJYJIST) B CTPYKTYPE OBPASOBATEJILHOM ITPOT' PAMMBI

Iuk (paszern) OIL: [51.B.01

2.1

TpeGoBanus K npeaBapuTeIbHOI MOATOTOBKE 00y4al0IIerocs:

2.1.1

WHocTpaHHBIH A3BIK

2.12

Teopm[ U METOJMKa JICTKOM aTJICTUKH

2.13

Pycckuit 361K 1 KynbTypa pedn

2.14

VYueOHas IpakTHKA MO MTOIYIESHHIO IIEPBUIHBIX PO(GECCHOHATIBHBIX YMEHUI U HABBIKOB, B TOM YHCIIE TIEPBUYHBIX YMEHUH
Y HaBBIKOB HAay4YHO-UCCIIEI0BATEIbCKON ACATEIILHOCTH

2.2

I[I/ICIII([HJ]I/IH])I U MIPAKTUHKH, VIS KOTOPBIX OCBOCHUE [[aHHOﬁ JAUCHHUIIJIMHBI (MOJ]y.J'ISI) HeOﬁXO}IHMO Kak
HpeAIIecTBYIOIEe:

221

TeOpI/Iﬂ 1 METOIMKA INIaBaHUA

222

Teopust 1 METOAMKA CIIOPTUBHBIX €IHMHOOOPCTB

223

3amuTa BBITYCKHOH KBATM(DHUKAIMOHHOM pabOThI, BKIIOYas IOATOTOBKY K MPOLIEAYPE 3AIIUTHI ¥ MPOLELYPY 3aIIUTHI

3. INTAHUPYEMBIE PE3YJIbTATBI OBYYEHUS IO KAXKJIOW JUCHUILIAHE (MOIYJIIO),

OBECHEYNBAIOIIME JOCTUKEHUE MJIAHUPYEMbIX PE3YJBTATOB OCBOEHW I OBPA3OBATEJILHOM

IIPOI'PAMMBbI

OK-4: crioco0HOCTHI0 K KOMMYHMKALMM B YCTHOH M IMCbMEHHOM (popMax Ha PycCKOM M MHOCTPAHHOM fI3bIKAX /ISl pellleHust

3a1a4 MECKIHIHOCTHOTO U MEXKKYJIBbTYPHOTO B33HMOZ[eﬁCTBHﬂ

3HaTh:

OCHOBbI KOMMYHHUKAIIUU B ycTHOﬁ W TUCbMEHHOH (1)OpMaX Ha pyYCCKOM U NHOCTPAHHOM S3bIKaX IJIg PCIICHUA 3a1a4
MEXKIIMYHOCTHOI'O U MEXKKYJIBTYPHOT'O B3aPIMO,HefICTBHS[;

3aKOHOMEPHOCTH KOMMYHHKAIIMH B YCTHOH M MMICEMEHHOM (hopMax Ha pyCCKOM U HHOCTPAHHOM SI3bIKAX;

METOIOJIOTHI0 KOMMYHHKAIMH B YCTHON M MNCBbMEHHOM (hOopMax Ha PyCCKOM M HHOCTPAHHOM SI3bIKaX.

YMmeTh:

BCTYIATh B KOMMYHHUKAIMIO B YCTHOI M MICBMEHHOH (hopMax Ha PyCCKOM H MHOCTPAHHOM SI3bIKaX JUIS PEIICHUS
3aJ1a4 MEXJIMYHOCTHOTO U MEKKYJIBTYPHOTO B3aMMOJIEHCTBYS;

UCTIOIb30BaTh 3aKOHOMEPHOCTH KOMMYHHKAIIMY B YCTHOM M MMHCbMEHHOH (hopMax Ha pyCCKOM U HHOCTPaHHOM
SI3BIKAX;

OnpeAcIATh METOAOJIOTNI0 KOMMYHUKAIIUU B yCTHOﬁ U MUCbMEHHOMN (1)OpMaX Ha pyCCKOM U MHOCTPAHHOM S3bIKaX.

Baapers:

HaBBIKaMH COOIOAEHHMS KyJIbTYPhI OOLICHUS ISl PEIIeH s 3a/1ad MEXIMYHOCTHOTO U MEXKKYILTYpPHOTO
B3aMMOJICHCTBHS;

HaBbIKaMH YCTAaHOBJICHUSI KOMMYHHUKAaTUBHOT'O B3aMMOJICUCTBUS B YCTHOﬁ U MUCbMEHHOMN (1)OpMe Ha PYCCKOM U
HWHOCTPAHHOM A3BbIKaxX IJI pEIICHUA 3aJa9 MEKITUNIYHOCTHOI'O U MEKKYJIBTYPHOT'O B3aHMOHeﬁCTBHﬂ;

MOICIISIMHA Bep6aHLHOﬁ KOMMYHHUKaIUW, HABBIKAMU BEACHUA NNEPETTUCKU HA PYCCKOM M MHOCTPAHHOM S3BIKaX,
MMOTCHIMAJIOM HeBep6aJ’IBHBIX CpE€ACTB KOMMYHUKAIUN JJI pEeHICHUA 3aJa9 MEKINIHOCTHOTI'O U MEKKYJIBTYPHOI'O
B3aMMOJICCTBHUS.

IIK-1: roToBHOCTHIO peaiu30BbIBATH 00pa3oBaTebHbIe MPOrPAMMBI M0 Y4eOHOMY MpPEAMETY B COOTBETCTBHH C

TpeﬁonammMn OﬁpaSOBaTEHLHle CTaHAapToOB

3HaTh:




OCHOBBI pean3alii 00pa3oBaTe/IbHON MPOrpaMMBI 10 yueOHOMY mpeamMety "dusnueckast KyabTypa" B
cootBercTBUM ¢ DI'OC

TpeOOBaHUs U KPUTEPHH pa3paboTKu 00pa3oBaTeNnbHOI MporpaMMel o yueOHoMy npeamety "®usnyeckas KynsTypa'
B cootBeTcTBUM ¢ DT'OC

OCHOBBI IIPOEKTUPOBAHUS Pa3HBIX BUIOB 00pa30BaTeIbHBIX IPOrpaMM 110 yueOHoMy npeamMety "duznueckas
kynbTypa" B coorBercTBHU ¢ PT'OC C ¢ yyetoM crieriudriku 00pa3oBaTe/ibHONH OpraHu3aIum

Ymern:
pealn30BBIBaTH 00pa30BaTeIbHYO MporpaMMy mo "®dusuueckas KyJabTypa" B COOTBETCTBUH ¢ TpeboBanusmMu ®I'OC
pa3pabaTblBaTh U peaau30BbIBATH 00pa30BaTEIbHYIO IporpaMMy 10 yueOHoMy npeamery "dusnueckas KyasTypa' B
coorsercTBuu ¢ PI'OC
pa3pabaTsIBaTh M PeaIn30BBIBATH PAa3HBIE BUABI 00pa30BaTENbHBIX IPOTPaMM 0 yueOHOMY mpeamety "dusmdeckas
kynpTypa" B coorBercTBHU ¢ DI'OC C ¢ yuetoM crenuduxy 00pa3oBaTeIbHON OpraHu3alum

Baagern:

HaBBIKaMH COCTABJICHHs 00pa30BaTeIbHON IPOrPaMMBI Ha OCHOBE METOIMUYECKHX Pa3padoTok "dusndeckas
KyJbTypa" B cOOTBETCTBUH ¢ TpeboBanusmMu OI'OC

HaBBIKaMH pa3pabOTKU M peau3aiuu 00pa3oBaTeIbHOM MPOrpaMMBl 10 y4eOHOMY npenmery "dusnueckas
KyaeTypa" B coorBercTBHU ¢ DT'OC

HaBBIKAMH MPOCKTHPOBAHUS U peaiH3allid 00pa30BaTeIbHBIX IPOrPaMM Pa3HOTO BUA 10 y4eOHOMY MpeIMETy
"®usuueckas kynsrypa" B coorBeTcTBHU ¢ PT'OC C ¢ yueroM crieriuduku 00pa3oBaTeIbHONW OpraHu3alul

B pe3yiabTaTe 0CBOCHUS JHCHHMILIMHBI 00y4alOIIUIiCS JOKEH

3.1

3HaTh:

3.1.1

- TpeGOBaHMs K 00pa30BaTEIbHBIM PE3YJIBTATaM B COOTBETCTBHU C HOPMATHBHBIMHU [IPABOBBIMH aKTaMH CepbI
o0pazoBaHus;

3.1.2

-OCHOBBI IPOEKTUPOBAHMS Pa3HBIX BUAOB 00pa30BaTEIBHBIX IPOrpaMM 10 yueOHoMy npeamery "dusnueckas KyasTypa' B
cootBerctBun ¢ PI'OC C ¢ yuerom crienu(uky 00pa30BaTeIbHOI OpraHM3aIyi.

3.2

Ymertn:

321

- OLICHMBATH Ka4eCTBO Pean3yeMbIX 00pa30BaTeIbHBIX IPOrPAMM Ha OCHOBE ACHCTBYIOIIIX HOPMATHBHO-IIPABOBBIX aKTOB
B cepe 00pa3oBaHuS;

322

- UCTI0JIb30BaTh 3aKOHOMEPHOCTHU KOMMYHUKAIlUN B yCTHOﬁ W MUCbMEHHOM (bopMax Ha PYCCKOM U MHOCTPAHHOM A3bIKaX;

323

-pa3zpabarbiBaTh U pean30BbIBATh pa3Hble BUbI 00pa30BaTEIbHBIX IPOrpaMM 110 yueOHoMy npeamMety "duznueckas
kynbTypa" B coorBercTBHU ¢ PI'OC C ¢ yueroM crieuduku 00pa3oBaTesibHOW OpraHU3aIuH.

33

Baaners:

33.1

- HaBBIKAMH yYCTaHOBJICHHUSI KOMMYHUKATHBHOTO B3aUMOJICHCTBHUS B YCTHOM M MICBMEHHOM (hOopMe Ha PYCCKOM U
MHOCTPAHHOM SI3bIKaX JJIsl pEIICHUS 33124 MEKINYHOCTHOTO M MEXKYJIBTYPHOTO B3aUMOJICHCTBHS;

332

- HaBBIKAMH MTOJ00PA MaKeTa HOPMATUBHBIX MPAaBOBBIX aKTOB C(hepbl 00pa3oBaHMsl TS PEICHUS] KOHKPETHBIX
npodecCHOHANBHBIX 3a1ad;

333

-HaBBIKAMH TIPOSKTUPOBAHMS M PeaM3alnuy 00pa30BaTeNbHBIX MPOTrPaMM Pa3HOTo BHIA MO YIeOHOMY MpeaMeTy
"®uznueckas kynsrypa" B coorBercTBUM ¢ PI'OC C ¢ yyerom crienuduku 00pa3oBaTebHON OpraHu3aIiy.

4. CTPYKTYPA U COJEPKAHME JUCLAIIMHBI (MOJY.JI5T)

Kon

| 3aHATHS 3angarns/ Kyvoe 10701 AKT.

HaumenoBanmue pa3gesioB u Tem /Bug | Cemectp /| YUacoB | Komneren- | Jluteparypa | Uutep | [Ipumeuanne

Pazgen 1. Cymnocts
JOKYMEHTAIIMOHHOTO ofecneyeHust
00pa3oBaTeJILHOTO Mpolecca

1.1

OCHOBHBIE NTOHATHUS 2 2 OK-4 IIK-1 |JI1.1J11.2J12.1 0
JIOKYMEHTALMOHHOTO 00eCIIeUeHUs 0132 33 54
obpasoBarenbHOTO Hpomnecca. Llenw, 35

3aj1a4u, Ha3HAYCHHE CHCTEMBI
JIOKYMEHTAIMOHHOTO 00eCTIeUeHUs
oOpasoBarenbHOrO nporecca. /Jlex/




1.2 CucreMbl JOKYMEHTAIIMOHHOTO 00eCTICYSHHSI OK-4 IIK-1 |JI1.1 JI11.2J12.1
oOpazoBarenbHoro nporecca. Opranu3aius 213253 54
paboThI ¢ ToKyMeHTaMU. J{0KyMeHTO000pOT 35
Y KOHTPOJIb UCIIOJHEHUS IOKYMEHTOB.

IOpunuueckas cuina nokymenra. [Ipukassl o
OCHOBHOH JiesitenbHOCTH. [TrcbMo — 3ampoc.
[TrceMO — mpeanokeHne 0 COBMECTHOM
COTPYIIHUYECTBE.

Mp/

1.3 OcHoBHbIE TpeOOBaHUS U TpaBHIIA OK-4 TIK-1 |JI1.1 JI1.2J12.1
odopmienus JokyMeHToB. HopMariBHO- 01023354
npaBoBast 6a3a opraHu3aIu 25
JOKYMEHTAIMOHHOTO 00ecIieueH s
00pa3oBarenbHOro npouecca. YHupUKaus u
CTaHJIaPTH3aIMsl OCHOBHBIX JIOKYMEHTOB.

Bujpl 10OKyMEHTOB U MX KilacCU(UKAIIHS.
[paBuna opopmiIeHNsT JOKYMEHTOB.
HopMaTuBHO-METOANYECKOE PEryINpOBaHHe
JOKYMEHTAlMOHHOTO 00eCTIeueHNs
00pa3oBaTeNILHOTO TpoIiecca.

/Cp/

1.4 0030p COBpEeMEHHBIX TAKETOB MPOTPaAMM, OK-4 TIK-1 JI1.2J12.1
IIpeHa3HAuCHHBIX I PaOOTHI C 01 30233 54
JIOKYMEHTaMH NeJaroru4eckoi nesTebHOCTH 25
/Cp/

Paznen 2. YHuguuupoBaHHbIe CHCTEMBI
JOKYMEHTOB, IPABUJIA UX COCTABJIEHMS

2.1 YHUUIUPOBaHHBIE CUCTEMbI JOKYMEHTAILIUH. OK-4 TIK-1 JI1.2J12.1
CoBeplIeHCTBOBAaHNE JOKYMEHTALlMOHHBIX 013233 54
npoueccoB. OpraHu3annoHHO- 25
pacnopsauTenbHbIE TOKYMEHTHI.

WHCTPYKTUBHO- METOIMYECKUX JJOKyMEHTOB.
/Cp/

2.2 Hcnons30BaHme COKpAIEHHUH CIOB U OK-4 TIK-1 JI1.2J12.1
CJIOBOCOYETaHMM B JokyMeHTax. [IpaBuna 213223 54
HarmMcaHus GU3MIECKUX BEITHYHH B 35
nokymenTax /Cp/

23 IIpaBuiia opopmiieHHs Yrces B OK-4 TIK-1 JI1.2J12.1
OpPraHU3aIMOHHO-PACIOPSIIUTEIBHBIX 01 32 33 54
nokymenTax /Cp/ 35

2.4 OCOOEHHOCTH SI3bIKA U CTUJIS CITYKEOHBIX OK-4 TIK-1 JI1.2J12.1
JIOKYMEHTOB. SI3bIKOBast CTAaHIAPTU3AINS U 213253 24
TpebOBaHUsI K TEKCTY JOKYMEHTOB. /Cp/ 35

2.5 [MoaroroBka 1 oopmiieHHE OTACTBHBIX OK-4 TIK-1 JI1.2J12.1
BHJIOB OPTaHU3alMOHHBIX U 21022 23 D4
pacnopsANTENBHBIX JOKYMEHTOB B 25
COOTBETCTBHU C TPEOOBAaHUSAMHU CUCTEMBI
JIOKyMeHTalnoHHoro obecrneuenus. /Cp/

2.6 OpraHu3zanys ciry>K0bl JOKYMEHTallHOHHOTO OK-4 TIK-1 JI1.2J12.1
obecrieueHust 00pa30BaTEIbHOTO D132 33 D4
nponecca. /Cp/ 35
Pazgen 3. Knaccudukanus nokymenTon

3.1 Krnaccugukanus OK-4 TIK-1 JI1.2J12.1
OpraHu3alMOHHOM,pacopsANTENLHOM U 01223354
CIIPaBOYHO-UH(OPMAIIMOHHOH 35

noxymenranun. Kinaccudukanms 10KyMeHTOB
110 podecCUOHANBHOM AesTenbHOCTH. /Cp/




32 Hasnavyenne opraHn3annoHHBIX 2 4 OK-4 TIK-1 JI1.2J12.1 0

nokymeHnToB. OdopmiieHre ycraga, 2132323534
MHCTPYKIUA, IITATHOTO PACIHCAHNS, 35
MPaBHJI, PEINIaMEHTa, COTJIAIeHHUs, IOTOBOpa

/Cp/

33 Hasnauenue u oco0eHHOCTH 0pOpMIICHUS 2 4 OK-4 IIK-1 JI1.2J12.1 0
pacnopsaauTenbHBIX JOKYMEHTOB. Penenue, 013233 54
yKazaHue, nocranosinenue. /Cp/ 95

34 CocTaB JOKYMEHTOB, HEOOXOMUMBIX JJIs 2 4 OK-4 I1K-1 JI1.2J12.1 0
peleHus Borpoca o pueMe Ha padoty /Cp/ 213225354

35

3.5 Knaccugukanus 1enoBbIx nuceM. SI3pIK0oBoi 2 2 OK-4 TIK-1 JI1.2J12.1 0
CTaHAAPT JIENOBOro nuckMa .PedeBoit sTnker 2102223 54
nenoBoro nucbma. /Cp/ 35

Paznen 4. Komnblorepusanust
AOKYMEHTAIIHOHHOT0 o0ecrevyeHus
00pa30BaTeJIbHOTO Mponecca

4.1 ABTOMaTH3aLUs IPOLIECCOB 2 2 OK-4 I1K-1 JI1.2J12.1 0
JIOKyMEHTAI[IOHHOTO 00ecIeueHusl. D152 03354
DNEeKTPOHHBII TOKyMEeHTO000pOT. [Tpuem, 25

00paboTKa U pacnpeieIeHue NOCTyNaroIeH
JIOKYMEHTalllU. ABTOMAaTH3UPOBAHHbBIE
CHCTEMBI PETUCTPALIUH.

Mp/
4.2 IMepconansubie cBenenus. OcoOeHHOCTH 2 2 OK-4 I1K-1 JI1.2J12.1 0
OpraHu3aluy XpaHeHust J0KyMeHToB /Cp/ 213253 24
35
4.3 PaGouas tokyMeHTalMs NeIaroruyeckoro 2 2 OK-4 TIK-1 |JI1.1 JI1.2J12.1 0
pabotHuxka /Cp/ 215225354
35
4.4 DnexkTpoHHOe 0Opa3oBaHue B PecryOnuke 2 4 OK-4 TIK-1 JI1.1J12.1 0
Tarapcran /Cp/ 01323324
35
4.5 DnekTpoHHas mo4urta. TUIBI CHCTEM 2 4 OK-4 TIK-1 JI1.2J12.1 0
ANIEKTPOHHOW MOYTHI (TJI00ATBHEIE, 213225354
KopriopatuBHbIe). /Cp/ 35
4.6 WndopmanoHHo-cripaBoyHas paboTa B 2 4 OK-4 IIK-1 JI1.2J12.1 0
YCIIOBUSX IPUMEHEHHUST KOMITBIOTEPHBIX 21322354
texuosoruii /Cp/ 25
4.7 WHdopmMaoHHO-CIIpaBOYHbIE JOKYMEHTHI, 2 2 OK-4 IIK-1 JI1.2J12.1 0
HX Pa3HOBUIHOCTH, COCTABIICHUE U D152 03354
odopmienue. /Cp/ 35
4.8 /3aqét/ 2 4 OK-4 IIK-1 [JI1.1 JI1.2J12.1 0
01025354
35

5. ®OHJ OIEHOYHBIX CPEJACTB

5.1. KonTpoabHble BOMPOCHI U 3a1aHUS

[IpomexxyTounas aTrectanus

Bomnpocs! /1 HOATOTOBKH K 3a4€Ty

1.HazoBute opranu3anroHHble (HOPMBI pabOTHI ¢ JOKYMEHTaMH.

2.Yro Takoe JOKYMEHT U KaKOBBI €ro (GyHKIHH?

3.Ilepeuncnure crocoObl JOKYMEHTUPOBAHUSL.

4.JlaiiTe onpesieieHue MOHATHS “UHPOpMarys’”.

5.Yto npencrapiusier coboi YauduuupoBanHas cucteMa 1okymenTos (JJOY)?

6.C kakoii 1espro pa3padoran u BBezieH B aeiicteue [OCT P6.30-2003 «YHUDHUIIMPOBAHHBIC CHCTEMbI JIOKYMEHTALIHH.
YHuduimpoBaHHasi CHCTeMa OpraHU3aIllMOHHO-PACTIOPSANTENBLHOMN ToKkyMeHTannu? Packpoiite TpeboBanus K 0(OPMIICHHIO
JIOKYMEHTOB.

7.PacniopsimutenbHbIe JOKYMEHTBI: TIPHKa3, paciopshKEHHE, MOCTAHOBJICHHE, YKa3aHHe, pelICHHe.




8.1 H(bOpManOHHO-CIIPaBOYHEIE TOKYMEHTBI: aKT, IPOTOKOJ, TOKJIAIHAS 3aliCKa, OOBSICHUTEIbHAS 3aIIICKa, CIIpaBKa
9.IlpuBeanTe prMepHl U3BECTHBIX BaM BHIOB COKPAIIEHUH CIIOB M CIIOBOCOYETAHUN.

10.Kakne TeXHHYeCKHE CPE/ICTBA B HACTOSIIICE BPEMS UCIIONB3YIOTCS UL COCTAaBJICHHS JOKYMEHTOB?

11.ITepeuncinure OCHOBHBIE BO3MOYKHOCTH KOMITBIOTEPHBIX TEXHOJIOTHI B IEJIONPOU3BOJICTBE.

12.10eny, 3aauy ¥ NPUHLMIEL JOKYMEHTAIIMOHHOTO 00ECIIeYeH s yIpaBIeHHs

13.CuctemMbl JOKYMEHTAI[IOHHOTO OOECIEUYEHUs YNPABICHMS, UX aBTOMATU3ALUIO

14.Knaccudukaryst JOKyMEHTOB.

15.0pranuzanus 10KyMeHTo000poTa: npréM, 00padoTka, peructTpanus, KOHTPOJIb, XpaHEHHE IOKYMEHTOB.
16.Homenknarypa gen.

17.J]aiiTe XapakTepUCTHUKY THIIOB M BUIOB 00pa30BaTebHBIX opranu3aiuii. Kakue o0pasoBaresibHbIC POrPaMMBbI B HUX
peanuzyrorcs’?

18.Kakue BOpOCHl OTHOCSTCS K BEICHUIO TOCYapCTBEHHBIX OPraHOB YIpaBJIeHHs 00pa3oBaHUeM coriiacHO 3akony P.O. «O0
o0OpazoBaHUN»?

19.KakoBBI ITOJTHOMOYHSI PETHOHAIBHBIX OPraHOB yIIpaBiIeHus 00pa3oBaHneM? KaknMyu HOPMaTHBHBIMU JOKYMEHTAMH OHH
OTpeaensoTcs?

20.Kakue nonHoMoums 00pa30BaTeIbHOIO YUPEKICHHS YCTaHABIMBAIOTCS coriacHo 3akoHy P.d. «O6 obpazoBanum»?
21.Kakue HHHOBAIIMOHHBIE TPOIECCHI OCYIIECTBISIOTCS B cucTeMe oOpa3oBaHus B Poccun Ha coBpeMeHHOM atane? Kakue dakropbl
CIOCOOCTBYIOT CTUMYJIMPOBAaHHIO HHHOBALMOHHOMN JISSTENIFHOCTH B 00pa30BaTENIbHBIX YIPEKICHUSX ?

22.KakumMy HOpMaTUBHBIMU TOKyMEHTaMHU onpeessieTcsi QYHKIMOHUPOBAHUE U Pa3BUTHE 00pa30BaTEIBHOIO YUPEHKICHHS?
23.Yro npezcTapisieT co00# cucTeMa yrpapieHHs 00pa30BaTeIbHbIM yupexaeHneM? KakoBbl opraHbl yIpaBiIeHHs
o0pa3zoBaresibHOTO yupexaeHus? Kakue pyHKIuM oHU peanu3yoT?

24.Kakue 1OKYMEHTbI BKIIOYAET Y4eOHO — METOANUECKOE OCHAIIEHHE 00pa30BaTeIbHOrO mporecca?

25.Yto npeacrasiser co0oil kKaapoBoe odecriedeHrue 00pa3oBaTebHOTO mpoiecca?

26.I1epeuncanre TpeOOBaHUS MPEbSIBISEMBIC IIPU BEICHUU MIEPETUCKH C EITbI0 KOMMYHHUKAIH

5.2. Tembl NcbMEHHBIX padoT

Texyuiuii KOHTPOJIb YCIIEBAEMOCTH

TembI MUCEMEHHBIX padoT

1. TepMuHONOTHSA, HCTIOJIB3yeMast B 00JIACTH TOKYMEHTAILIMOHHOTO o0ecnedeH s 00pa3oBaTeIbHOr0 Mporecca.
2.HopmaruBHO-MeToAMuecKas 0a3a JOKYMEHTALHOHHOTO o0ecieueHus: 00pa3oBaTelIbHOrO Mpolecca.

3. CocTaB ympaBlIeHYECKUX JOKYMEHTOB

4. JokyMeHTO000pOT 00pa30BaTeIbHON OpraHu3aIiHy.

5. HopMaTuBHO-IIpaBOBOE PETYJIMPOBAHUE JEATEIbHOCTH NEJATOTHUECKUX PAOOTHUKOB.

6. OpraHu3aioHHbIC JOKYMEHTBI 00pa30BaTeIbHOW OpraHU3aluu

7. Ananu3 TpeboBaHUH K 0OPMIICHUIO PA3IMYHBIX BUIOB IHCEM.

8. JIOKyMEHT Kak CpPeCTBO pealu3aliy GYHKIUHA yrpaBlieHus. Pe3omonus Ha ToOKyMeHTe.

9.CocTtaBneHre HOMEHKJIATYPHI 1€

10.MoxyMeHTbI yuuTens Gpu3nuecKkoi KyJIbTypbl U 6€30I1aCHOCTH XKU3HEESATEIbHOCTH.

11.OkcnepTr3a HEHHOCTH JOKYMEHTABHBIX MAaTepHaJIOB.

12.Knaccudukanust 10KyMEHTOB.

13.®yHKIMY JOKYMEHTOB: 001Ue U crienuduyecKue.

14.PexkBu3uThl 10KyMeHTOB. [IpaBuia oopmiieHHs PEKBU3HUTOB.

15.TpeboBanus k ohopMiIeHHIO HHHOPMALMOHHO-CIPABOYHBIX JOKYMEHTOB.

16.0dopmIiteHre OpraHU3alMOHHO-TIPABOBBIX TOKYMEHTOB.

17.I1paBuia opopMIICHHUS PaCTIOPAAUTEILHBIX JOKYMEHTOB.

18.TpeboBaHus K A3bIKY U CTUIIO JOKYMEHTOB.

19.BHenpeHre aBTOMaTU3MPOBAaHHON CUCTEMBI JOKYMEHTAOHHOTO o0ecTiedeHus yrpasieHusi. OCHOBHBIE KJIACCHI
ABTOMATU3MPOBAHHBIX CUCTEM JOKYMCHTALIHOHHOI'O 06CCHC‘{eHl/Iﬂ YyIpaBJICHUA.

20.ITpo6nems! u 3anaun coBepiieHcTBoBanus JJOOII B COBpeMEHHBIX YCIOBUSIX.

21.0Opranu3aioHHbIC JOKYMEHTBI aKIIHOHEPHBIX OOIIECTB, COBMECTHBIX MPEANPUATHH.

22 .TIpuka3 1o OCHOBHOM JIESTEIBHOCTH: ATAITbI TIOATOTOBKH, PaBUIia 0()OPMIICHHUSI.

23.CocraBnenne, oGopMIeHHE 1 XapaKTePUCTHKA 0COOCHHOCTEH TEKCTOB Pa3IMYHBIX BHIIOB IIACEM.

24. Yaudukaius TeKcTa J0KyMeHTa (TUIIOBbIC, TpaapeTHbIe TEKCThI, TAOIHIIbI, aHKETHI, TPa()UKH, THATPAMMBI).
25.1Ipuka3 1o JIMYHOMY COCTaBY: ATallbl HOATOTOBKY, IIpaBUia 0(GOPMICHHS.

26.AHanu3 0cOOCHHOCTEH SI3bIKa M CTHIIS CITY)KEOHBIX JJOKYMEHTOB.

5.3. ®oH/1 OLIEHOYHBIX CPEICTB

cM. npuioxenue K PITJ{

6. YYEBHO-METOJUYECKOE 1 HTHOOPMAIIMOHHOE OBECIIEYEHUE JUCHUIIIMHBI (MOAYJIA)

6.1. Pexomennyemas quteparypa

6.1.1. OcHoBHas IMTEpaTypa

ABTOpBI, COCTaBUTEIHN | 3arnaBue | U3 narenscTBO, TOI




ABTOpI)I, COCTaBUTCIIN 3arnaBue I/I3,I[aTeIILCTBO, rona

JI1.1 |TIpukasuukoBa, O. B. |T'ocyaapcTBeHHO-IIpaBOBOE oOecieueHne 00pa3oBaHus B Caparos : Aii [lu Op Menna,
Poccuiickoit @enepanuu : yuedbHoe nocodue / O. B. 2018.

ITpuka3uuxosa, H. A. Tepentbena, 1. C. Uepenosa. — Capatos :
Aii ITu Op Menaua, 2018. — 378 c. — ISBN 978-5-4486-0187-3.
— Texcer : 31eKTPOHHBIH // DNeKTPOHHO-OUOINOTEUHAs cUCTEMa
IPR BOOKS : [caiiT]. — URL:
http://www.iprbookshop.ru/71559.html

JI1.2 |Kysneuos 1. H. JIOKyMEHTaILMOHHOE 00eCcIIeUeHHE YIIPABICHHSL. Mocksa : UzgarenscTBo
JI0KyMEHTOOOOPOT U JIEJIONPOU3BOJICTBO: YUeOHUK U mpakTukyM |IOpaiit, 2019

It ipukinagHoro 6akanaspuara / Y. H. Kysueno. — 3-e u3n.,
niepepad. u porn. — Mocksa : U3narensctBo FOpaiit, 2019. — 461
¢. — (bakanagp. IIpuknaanoii kypc). — ISBN 978-5-534- 04275-
7. — Texer : anexrporusti / BC FOpaiir [caiit]. — URL:
https://urait.ru/bcode/431759

6.1.2. lonosiHuTEIbHAS JIATEPATYpa

ABTOpI:I, COCTaBUTCIIN 3arnaBue I/IB,HaTeJ'II)CTBO, rona

JI2.1 |3axaposa T. U. JlokyMeHTallnOHHOE 00eCIIeUeHHE YIIPABICHHUS : yueOHOe Mocksa : EBpaszuiickuii
nocobue / T. W. 3axapoBa. — Mocksa : EBpa3uiickuil OTKpBITBIIl |OTKpPBITHI HHCTUTYT, 2010.
nHCTUTYT, 2010. — 156 ¢. — ISBN 978-5-374-00261-4. — Tekct
: BIICKTPOHHBIN // DNeKTpOHHO-O0nbmMoTeyHas cucrtema [PR
BOOKS : [caiiT]. — URL:
http://www.iprbookshop.ru/10665.html — Pexxum noctyna: mis
aBTOPH3HP. MOIB30BATENIEH

6.2. Ilepeuenn pecypcoB MH(pOPMALIMOHHO-Te1eKOMMYHUKAMOHHO# ceTu "UnTepHeT"

D1  |DnexrponHbiii katanor oudmuoreku HITIY. http://bibl.ngpi.net:81/cgi-bin/zgate.exe?init+test.xml,simple.xsl+rus

32  |Poccuiickoe obpazoBanue. - URL:http://www.edu.ru

33  |O6pa3zoBarenbHblil HHTEpHET-IPOEKT B Poccnu «MH(Oypok». - URL:https://infourok.ru/

94  |CoobiecTBo B3aumonomoriu yuureneid. - URL:http://pedsovet.su/

35  |Bcepoccwuiickuii negarorndeckuii noprai. - URL: http://meTonxkadbuner.pd/

6.3. Ilepeyenb HHGOPMALMOHHBIX TEXHOJIOTHii

6.3.1 IlepeyeHs JIMLEH3UOHHOTO MPOTPAMMHOIO0 o0ecnevyeHust

6.3.1.1|ArTuBUpYCHOE MporpamMmHoe obecnieuenue Kaspersky Endpoint Security nis 6usneca - Cranaapraslii Band T: 250-499
Node 1 year Educational Renewal License: JJorosop Ne 2020.2987 ot 21.02.2020

6.3.1.2|Desktop Education ALNG LicSAPk OLVS E 1Y AcademicEdition Enterprise JJoroBop Ne 2020.13967 ot 27 uronst 2020 r.

6.3.1.3|Office 365 ProPlus Open for Students ShrdSvr ALNG Subscriptions VL OLVS NL 1Month AcademicEdition Stdnt
STUUseBnft :JOI'OBOP Ne 2020.13967 ot «27» utonst 2020 T

6.3.2 Ilepeuens npogeccnoHATBHBIX 023 JAHHBIX U HH(OPMALHOHHBIX CIPABOYHBIX CHCTEM

6.3.2.1|9nexrponno-6udnunoreynas cucrema (95C) IPRbooks. - Pexxum noctyna: www.iprbookshop.ru

6.3.2.2|Dnexrponnas 6ubmoreynas cucrema «tOpaitt» - Pexxum moctyna: https://biblio-online.ru/

6.3.2.3|1udopmarinonHast mpaBoBas cucrema I'apanT. - PexxuM poctyna: http://www.garant.ru/

7. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHME JUCIUIIJINHBI (MOAYJISA)

7.1]11-205 Iomemienue s caMmocTosTeNbHOM paboTel (423806, Pecriy6nuka Tarapcran (Taraperan), r. HaGepexssie UenHsl,
yi. HuzamernnHoBa, 1. 28). OCHAIIEHHOCTh: CHENUAIN3UPOBAHHAS ME0EITh, KOMITBIOTEPHI C BO3MOXHOCTBIO TOJIKITFOUCHHS
K ceTH «VHTepHeT» U JOCTYIOM B JIEKTPOHHYIO HH(POPMALMOHHO-00pa30BaTeNIbHYIO Cpey, yIeOHO-HATTSAHBIE TOCOOHS.

7.211-217 Yuebnas ayauTopus AJs IPOBENCHHS 3aHATHN JICKIIHOHHOTO THUIA, YYeOHAs ayJUTOPUS JJIsl IPOBEICHUS 3aHATHI
CEMUHAPCKOro THIIA, y4eOHas ayAuTOPHsl 171l IPOBEAEHHMS TPYIIIOBBIX M MHINBUAYaIbHBIX KOHCYIbTAUH, yueOHas
ayIUTOPHS IS IPOBECHUSI TEKYIIIETO KOHTPOJIS U MPOMEXyTouHOU arrectaiuu (423806, Pecriy6iuka TarapcTan
(Tarapcran), r. Habepexusie Yennsl, yi1. Huzamerauaosa, 1. 28). OCHALICHHOCTh: CIIEMATM3UPOBaHHAs MO,
KOMIIBIOTEP, MHTEPAKTUBHAS JOCKA, IPOEKTOP, 10CKA, Y4eOHO-HAITIATHBIE TOCOOHUSI.

8. METOJUYECKHE YKA3AHMUA 1JISA OBYYAIOIIUXCH IO OCBOEHUIO JUCHUIIJIMHBI (MOYJIS)

Mertoauueckue yKa3aHusl K JIEKIHSAM.
ITpucrynas x 0CBOGHHIO Y4eOHON TUCIUIIINHBL, HEOOXOIMMO O3HAKOMUTHCS ¢ pabodell mporpaMMoi TUCHUIIIKNHBL, y4eOHOMH,




HAayYHOW M METOANYECKOH JINTEPaTypOi, UMEIOIIEHcsl B OMOIMOTEKe YHIBEPCUTETA, TOMYIUTh B OHOIIOTEKe pEeKOMEH/I0BaHHbIE
Y4eOHUKH M yueOHO-METOIMUECKUE MOCOOHS, 3aBECTH HOBYIO T€TPalb Il KOHCTICKTHPOBAHHUSI JICKIIUH 1 PabOTHI C
MEPBOUCTOYHUKAMH.

B Xo1e TEKIMOHHBIX 3aHATHI BECTH KOHCIIEKTHPOBaHUe yaeOHoro Marepuaia. O0pamars BHUIMaHUe Ha KaTeropuu, (OpMyIMPOBKH,
PpacKpbIBarOme COACPIKAHUC TEX UJIN UHBIX SIBJICHUH U IpoUeCcCcoB, HAYYHbIC BHIBOAbI U MPAKTUYCCKUEC PECKOMCHAAIIUH. CJ'IyIJ_laHl/IC n
3aIUCh JIEKIUI — CII0XKHBIN BUJ By30BCKOM ayAUTOPHOM paboThl. BHUMaTeNbHOE CllylIaHue U KOHCIIEKTUPOBAHUE JICKIIUI
IpearnoNaracT HHTEHCUBHYIO YMCTBEHHYIO JesTebHOCTE oOyyaromerocs. KpaTkne 3anucy JeKIuid, X KOHCIIEKTUPOBAaHHE TIOMOTaeT
YCBOUTH yueOHbIH MaTepruan. KoHCTIEKT sBisieTcs OJIe3HBIM TOT/a, KOTJa 3allMCaHO CaMO€ CYIIIECTBEHHOE, OCHOBHOE U CIIETIAHO 3TO
camuM oOydaromumcs. He Hao cTpeMHThCs 3amiucaTh JOCIOBHO BCIO JISKIHIO. Takoe «KOHCIIEKTHPOBAHUE» MPUHOCHUT OOJIbIIe
Bpeza, YeM II0JIb3bI. 3alHCh JEKIUH PEKOMEHIYeTCsl BECTH IO BO3MOKHOCTH COOCTBEHHBIMH (DOPMYIHPOBKaMH. JKenaTrensHo 3amich
OCYIIECTBIIATh Ha OAHOM CTPaHUIIE, a CIEAYIOILYI0 OCTABIATh UL IPOPabOTKH yuyeOHOro MaTepuana caMOCTOATEIbHO B IOMAIIHUX
YCIIOBHSIX.

KoHcIeKT sieKiun y4iie moapa3ieaTh Ha IyHKTHL, aparpadsl, COOMI0Aasi KPacHyI0 CTPOKY. IToMy B OOJIBIION CTeNeH OyayT
CIOCOOCTBOBATH ITYHKTHI IIAHA JIEKLIUY, IPEJIOKEHHBIE ITpenoAaBaTesaM. [IpuHnunuansabie MecTa, onpenencHus, GopMyIisl 1
JIPYToe CIIeyeT COMPOBOXKIATH 3aMEUaHIAMH «BAKHO», «0C000 BaXKHOY, «XOPOIIO 3aTIOMHHUTE» U T.II. MOXKHO Je7aTh 3TO U ¢
MTOMOIIBIO PA3HOIBETHBIX MAPKEPOB WK py4ek. JIydie ecian oHu OyayT COOCTBEHHBIMHU, YTOOBI HE MPUXOAUIOCH TPOCUTD UX Y
OJJHOKYPCHUKOB M TEM CaMbIM He OTBJIEKaTh X BO BPEMsI JIEKIIHH.

[enecooOpa3Ho pa3paboTaTh COOCTBEHHYIO «MapKorpaduioy (3HaYKH, CUMBOJIBI), COKpalleHus cIoB. He mumrHuM OyIeT u u3ydeHue
OCHOB cTeHorpaduu. Paboras HaJl KOHCIIEKTOM JIEKIUIA, BCeTia HEOOXOAUMO UCIIONb30BATh HE TOJIBKO yUEOHUK, HO U Ty JIUTEPATypy,
KOTOPYIO JIOTIOJHUTENFHO PEKOMEHIOBAN JIeKTOp. FIMEHHO Takasl cephe3Hasi, KpOIoTIMBas paboTa ¢ JISKIMOHHBIM MaTepHAIOM
II03BOJIUT Iy0OKO OBJIAETh GOPMUPYEMBIMH KOMIIETEHIIUSIMU.

Mertoauueckue yKka3aHusl K IPaKTUUECKUM 3aHATUSAM.

Lenbro MpakTHYECKUX 3aHATHH ABISETCS 3aKpeIyIeHNe, pacInpeHre U yITyOaeHe 3HaHHH 1T0 TeMaM JIeKLHi, BEIpaOOTKa HaBBIKOB
l'[y6J'II/I‘{HOFO BBICTYIUICHHSA U JUCKYCCHH, @ TAK)KC IOHMMAHNUEC U MPAKTUICCKOC UCIIOJIb30BAHNUC MIOJIOKEHUI 1 MCTOOOB,
COCTABJISIONINX AUCHUTUIHHY.

B Xoze moaroToBKY K MPaKTHYECKAM 3aHATHSAM U3YYUTh OCHOBHYIO JIUTEPATYPy, 03HAKOMHUTECS C JOTIOJIHUTENLHON JINTEPaTypoii,
HOBBIMH IyONHMKALMSAMH B IEPHOANYECKUX U3AHUAX: )KypHaJIaX, ra3eTax u T.1. [Ipy 3ToM yuecTh peKoOMeHIaly IpernoaaBaress u
TpeboBaHus y4eOHOM porpaMMel. JlopabaTsiBaTh CBOIM KOHCIIEKT JIEKIMH, Jiefias B HEM COOTBETCTBYIOLINE 3aIIHCH U3 JIUTEPATYPEI,
PEKOMEHI0BaHHOM MpenoAaBareieM 1 MpeayCMOTPEHHOH yueOHo! porpaMMoi. [ToAroToBUTh TE3UCHI IS BBICTYIUICHHH MO BCEM
yueOHBIM BOIIPOCAM, BBIHOCUMBIM Ha IIPAKTUUECKOE 3aHATHE.

B xoze mpakTHYecKoro 3aHATHS BHUMATEIBHO CIYIIAaTh BRICTYIUIEHHS CBOMX OJHOKYPCHUKOB. [Ipn HeoOxoaMMocCTu 3a1aBaTh UM
YTOUYHAOMINE BOIIPOCHI. HpI/IHI/IMaTI) AKTUBHOC Yy4acCTHC B O6Cy)K}1€HI/II/I y‘{e6HbIX BOIIPOCOB. B X04€ CBOCTO BBICTYIUICHUSA
UCIIOJIb30BaTh TEXHUUECKHE cpefcTBa o0ydeHus. C menpio 6oiee riry0oKoro yCBOSHHS H3y4aeMoro MaTepraia 3a/1aBaTh BOIPOCH
npenonasarento. [locie moxBegeHUsI UTOTOB MPAKTHYECKOTO 3aHATHSI, YCTPAaHUTh HENOCTATKH, OTMEUCHHBIE ITPENOAaBaTeIeM.
[IpakTuueckue 3aHATUS OPUEHTUPYIOT NPENOAaBaTeis U 00y4arolerocs Ha UHTEPaKTUBHBIN IPOLIECC YCBOSHHS Kypca, T/e
pPaccMaTPHUBAIOTCS CIIOXKHBIE MPOOIEMHBIE BOIIPOCHI IIPOTPAMMBI, ¢ 0053aTEIBHBIM HCIIOJIb30BAHUEM METOANYECKON 6a3bl. ITO
CBSI3aHO C OCHOBHOM TMJIAaKTUUECKOH 3a/1aueli MPAKTHYECKUX 3aHATUH — 00y4eHUI0 00yJaroMXCcsl aHAIU3Y MeJarornaeckix
CUTyalui U (OPMHUPOBAHLEM HABBIKOB PaOOThI C HAYUHOH U MeToAU4ecKoi nuTeparypoil. [1ogoOHbIH MOIXO0N CTUMYIUPYET
CaMOCTOATETBHOE TBOPUECKOE OTHOLIEHHE K MPOYECCHH 1 CIIOCOOCTBYET MOATOTOBKE K MPETIOJaBaTeIbCKON IESITEIEHOCTH.
[Tpoucxomut oOy4eHHEe HaBbIKAM MyOIIMYHON AUCKYCCHH, Ha yMEHHE Oy/IyIero nejarora He TOJIbKO BBICKa3bIBaTh U OTCTAUBATh
JIMYHOCTHYIO ITO3HULHIO, HO U HA MPUHITHE TOYKHU 3PEHUSI OMMMIOHEHTOB, TIOMCKA IPYIIIOBOTO KOHCEHCYCa B PACCMOTPEHHH MPOOIIEMEL.

Meroauueckie yKa3aHusl K CAaMOCTOSATENILHON padoTe.

CamocTosiTenpHast paboTa 00y4aroIIiXCsi — 3TO MPOLECC aKTUBHOTO, IIEICHANPABICHHOIO IPHOOPETEHHUsI 00yJaIOIIMMHUCS HOBBIX
3HAHWH, YMEHUH 0€3 HeMOCPEJICTBEHHOTO YIaCTHsI PEIoIaBaTelsl, XapaKTepH3YIONIHICS PeIMETHOH HalpaBIeHHOCTBIO,
3¢ (G EKTUBHBIM KOHTPOJIEM U OIICHKOW Pe3yJIbTaTOB JACATEIILHOCTH 00yYaroerocs.

CamocTosTenbHas padoTa 00yJaloIUXCsl BKIIOYACT CISIYIOIIUE BUIBI paboT:

a) JUIs OBJIAJICHUSI 3HAHUSIMU:

- yTeHHe TekcTa (ydeOHHKa, TIEPBOUCTOYHUKA, JOTIOTHUTEIBHON IUTEPaTyphl),

- COCTaBJICHHUE TIaHA TEKCTA,

- rpaduveckoe H300pakeHHe CTPYKTYPHI TEKCTa,

- KOHCTIEKTHPOBAHHE TEKCTa, BBITHCKU U3 TEKCTA,

- paboTa co CIOBapsIMH U CIIPAaBOYHHKAMH, 03HAKOMJICHHE C HOPMAaTUBHBIMU JIOKyMEHTaMH,

- yueOHO-HCCIIeIoBaTeNIbCKas paboTa,

- HCTIONIb30BAHUE ay[MO- U BUACO3AIHICEH, KOMIIBIOTEPHOH TEXHUKH U VHTepHeTa | ap.

0) TS 3aKpeTUICHUsI U CUCTEeMaTH3aIliy 3HAHUH:

- paboTa ¢ KOHCIIEKTOM JIEKLIUH, 00pabOTKa TEKCTa, MOBTOPHAsl paboTa Hajl y4yeOHbIM MaTepraiioM (yuyeOHNKa, IEpBOMCTOYHHKA,
JIOTIOJTHUTENIBHOM JINTEPATyPHI, ayJIMO M BUICO3AMHUCEH),

- COCTaBJICHHUE IJIaHA, COCTABJICHUE TAOIMII JUIsl CHCTEMATH3allu1 Y9eOHOI0 MaTepuana,

- OTBET Ha KOHTPOJIbHBIE BOMPOCHI, 3aMI0JIHEHHE paboUeil TeTpaau, aHATUTHIeCKas 00paboTka TekcTa (aHHOTHPOBAHHE,
peLieH3upoBaHue, pedeprpoBaHue, KOHCTIEKT-aHAIN3 U Ap),

- MOJrOTOBKA MYJIbTUMEHA COOOIICH I/ TOKIIAIOB K BBICTYIUICHUIO Ha ceMrHape (KoH(pEepeHIINHN), TOATOTOBKa pedepara,
cocTapJeHUe Ondmorpaduu, TeMaTHYECKUX KPOCCBOP/IOB, TECTUPOBAHKE U JIP.

B) JUIsl GOpMUPOBAHUS YMEHHIA:

- pelIeHNe 33429 M YIIPOKHEHHH 10 00pasiy,

- pellleHre BapUATUBHBIX 3a]1a4,

- pellIeHHE CUTYAIIMOHHBIX (MPOECCHOHATBHBIX) 3a/1a4.




3aBCpIHaIOIIII/IM OTanoOM OCBOCHUA JUCHUIIIMHBI ABJIICTCA 3a4€T U OK3aMCH

Meroauueckue yka3zaHus K 3a4eTy.

ITpu moAroToBke K 3a4eTy (B KOHIIE CEMECTpPa) MOBTOPSTH NPOMICHHBII MaTepra B CTPOrOM COOTBETCTBUU € YU€OHON MPOTrpaMMOii,
MIPUMEPHBIM ITepeyHeM yueOHBIX BOIPOCOB, BEIHOCAIINXCS HA 3a4eT M COZIep KaIUXCs B TaHHOH mporpamme. Vcronb3oBaTh
KOHCIIEKT JIEKIIUH U JIUTEPaTypy, PEKOMEHI0BaHHYIO IpenoaBaresieM. OOpaTiTh 0c000e BHUMAHNE Ha TeMbI YIEOHBIX 3aHITHH,
[POIYMIEHHBIX 00Y4aroIIMCs 110 Pa3HbIM IpuuuHaM. IIpu HeoOX0MMMOCTH 0OPaTUTHCS 33 KOHCYJIbTAlUEH U METOUYECKOH
TIOMOIIBIO K MPETIOIaBaTeNIo.

T'oroBUTBHCS K 3aueTy HEOOXOIMMO IIOCIIEI0BATENILHO, C YUETOM BOIIPOCOB, pa3paboTaHHbIX NpenoaaBareneM. CHavyasa ciexyer
OIIPEAENIUTh MECTO KaX/I0T'0 KOHTPOJILHOTO BOIIPOCA B COOTBETCTBYIOIIEM pa3eie TeMbl yueOHOM IPporpaMMel, a 3aT€M BHUMATEIIbHO
MPOYNTATh U OCMBICIHUTH PEKOMEH/I0BaHHbIE HayuHBIE PAOOThI, COOTBETCTBYIOLIHE pa3/ielibl PEKOMEHOBAaHHBIX Y4eOHUKOB. [Ipu 3TOM
ITOJIE3HO ACJIaTh XOTs 6])1 CaMbI€ KPAaTKHEC BBINIMCKH U 3aMCTKH. Pa60Ty HaJg TEMOM MO’KHO CUHMTAaTh 3aBepLHCHHOﬁ, €CJIM BBl CMOJXKETC
OTBETUTDH Ha BCE KOHTPOJBHBIE BOIPOCH! M AATh ONpeeNIeHHe OHITHH 10 H3y4aeMoil TeMe.

Jns obecriedeHus MOTHOTHI OTBETA Ha KOHTPOJIBbHBIE BOIPOCH! | JIYUIIIETO 3alIOMHHAHUS TEOPETUIECKOro MaTepralia peKOMEHIyeTCs
COCTABIATH IJIaH OTBETA Ha KOHTPOJbHBIN BONIPOC. DTO MO3BOJIUT CIKOHOMUTH BPeMsl AJIsl HOATOTOBKU HEIOCPEICTBEHHO Iepe
3a4eTOM 3a CUeT OOpalIeHHs He K JIUTepaType, a K CBOUM 3aIHCsIM.

Pexomenanuy o 00y4eHHIO JIUI ¢ OrPaHUIEHHBIMU BO3MOXKHOCTSIMU 30POBBSL.

OcBoeHue aucHUILIUHLL duiiamu ¢ OB3 ocyliecTBIISETCs ¢ UCIOJIb30BAaHUEM CPEJICTB 00yUEHHs OOLIETO U CIIENUAILHOTO
Ha3HAuCHUs.

®dopma npoBesieHus aTTecTauu i ooydatomuxcsa ¢ OB3 ycTaHaBIMBaeTCs ¢ y4€TOM MHANUBHIYAIBHBIX CUXO(QU3NUECKUX
0COOCHHOCTEN.

O6yuaromumes ¢ OB3 yBennunBaeTcs BpeMsi Ha OATOTOBKY OTBETOB Ha KOHTPOJIBHBIC BOIIPOCHL. [l TAKMX 00y4YaroIuxcst
IpeIycMaTpUBaeTCs JOCTYIHAS (opMa IPeaOCTaBICHN OTBETOB Ha 3aJaHMUs.

[Mpu HeoOxomumocTy Uit 0Oyvarormuxcs ¢ OB3 nporienypa oleHHBaHus pe3yIbTaTOB 00y9IEeHHsT MOXKET IIPOBOAUTEHCS B HECKOIBKO
3TaIoB.

PexoMeHganuy 1o 00y4eHHUIO JIUL C OTPaHUYEHHBIMU BO3MOXHOCTSIMU 3/I0POBbSL.

B cootBeTcTBHY ¢ METOIMYECKUMH pekoMeHaausiMu MunoopHayku PO (ytB. 8 anpenst 2014 r. N AK-44/058H) B kypce OymyT
HCIIOJIb30BAaHbl COLITMAJIbHO-AKTHUBHBIC U pe(i)J'ICKCI/IBHble MCTObI 06yqul/m C LICJIBIO OKa3aHMs NOMOIIHN B YCTaAHOBJICHUU
TIOJTHOL[EHHBIX MEKIMYHOCTHBIX OTHOLIEHHH C APYTUMH 00yJaIOMIUMHUCS, CO3AaHHN KOM(POPTHOTO IICUXOJIIOTMIECKOro KInMaTa B
rpyme. [Togbop u pa3paboTka y4eOHBIX MaTepHaIOB POU3BOAATCS C YY4ETOM HEOOXOAMMOCTH MPEIOCTABICHHS MaTepyaa B
pa3nHYHbIX Gopmax: ayIHaIbHON, BU3YalIbHOM, C MCIIOIF30BaHHEM CIICIHATIBHBIX TEXHUUECKUX CPEICTB U HHPOPMAITHOHHBIX
CHCTEM.

OcBoeHue AUCHMILTHHEL Tuiiamu ¢ OB3 ocyliecTBIIseTCs ¢ UCIOJIB30BaHUEM CPEJICTB 00yUeHHs OOLIETo U CIICIUaILHOTO
Ha3HaueHus (IIEPCOHAILHOTO M KOJUIEKTUBHOIO UCIIOIb30BaHUsA). MaTeprualbHO-TEXHUYECKOE 00eCIIeUeHUe IPUCIIOCOOIEHO
(aymurTopun) K Hyxnaam jaui ¢ OB3.

®dopma npoBeIeHUs IPOMEKYTOUHOI aTTectanuu 1uist il ¢ OB3 ycTaHaBIMBaeTCs ¢ y4€TOM MHANWBHYAIbHBIX ICUXO(QU3NIECKUX
0COOSHHOCTEN; TIpeayCcMaTpruBaeTcs JOCTyMHas (opMa MpeoCTaBIeHNUs 3aJaHHH OIIEHOYHBIX CPEICTB, & UMEHHO:

-B [IEYaTHOM WJIH SIIEKTPOHHOHN (opMe (111 ML ¢ HApYIIEHUSIMU OTIOPHO-BUIaTeIBHOTO allapara);

-B [ICYATHOH (hOpME WITH AIIEKTPOHHOU (popMe C yBENNYSHHBIM MPU(PTOM U KOHTPACTHOCTBIO (IS JIUIL[ C HAPYIICHUSIMU CIIyXa, PEUH,
3peHus);

-METOJIOM YTEHMS 3aJaHusl BCIYX (JUIs JIUL C HApyIIEHUSIMH 3pEHHS).

OOyuaromuxcs ¢ OB3 yBenuuuBaeTcst BpeMs Ha IOJATOTOBKY OTBETOB Ha KOHTPOJIbHbIE BOIPOCHL. JIIs TaKHX 00y4aromuxcs
IpeycMaTpUBaeTCsl IOCTyIHAs (opMa MpenoCcTaBIeHNS OTBETOB Ha 331aHMs, 3 IMEHHO:

-IIIUCbMEHHO Ha Oymare Wiy HabOpOM OTBETOB Ha KOMITbIOTEPE (VIS JIMI] C HAPYUICHUSIMH CIIyXa, PEe4H);

-YCTHO (IUTS1 JIWL ¢ HAPYIIEHUSIMU 3PEHNS, OTTIOPHO-ABUTATENBEHOTO anmapara).

[Tpu HeoOxomumocTy Jutst obyvaromuxcs ¢ OB3 nporenypa oneHuBaHUs pe3yIbTaTOB 00yIEeHHsT MOXKET IIPOBOAUTEHCS B HECKOIBKO
3TamoB.

[Tpu BO3HUKHOBEHUH 0COOBIX OOCTOSTENHCTB OCBOCHHE TUCIUILIHHBI OCYIIECTBISETCS C IPUMEHEHUEM JIEKTPOHHOTO 00yIeHHS U
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