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1. OO01Me moJIoKeHus

1.1  OcCHOBHBIM JTOKYMEHTOM, YCTAaHABJIHMBAKOIINM B3aMMOOTHOILICHHUS
Mexay oubmuorexkoit ®I'BOY BO «HITIV» (mamee — Oubnuorexka) u €
YUTATSISIMU (J1ajiee - TOJIB30BATEISIMHU), WX IpaBa W OOS3aHHOCTH, a TaKKe
OMPEENAIONMM OOIIHMI TOPSIOK OpraHU3aluyd OOCITY>KUBaHUS IOJb30BaTENCH,
nmopsiIoK  Aoctyna kK (oHmam OubIMoTeKH, sABISAIOTCA [IpaBmiia mosb30BaHUS
oubmmotexoit (manee — [IpaBuna) geaepaabHOTO TOCYTAPCTBEHHOTO OIOIKETHOTO
00pa30BaTeILHOTO YUPESXKICHUS BBICIIETO 0Opa3oBaHus «HabepexHOUeTHUHCKHMA
rocynapctBeHHbI yauBepcutem» (aanee - ®I'bOY BO «HI'TIY», YHuBepcurer).

1.2 Hacrosmue [IpaBuna pa3paboTaHbl B COOTBETCTBUU C:

— denepaibHBIM 3aKOHOM OT 29.12.1994 1. Ne 78-D3 «O O6ubauoreyHom
nene» (C IBMEHEHUSIMU U IOTIOJTHEHUSIMH );

— 3akoHoMm Pecnybnmuku Tatapcran ot 6 aBrycra 2019 r. N 65-3PT «O
OnOIMoTEKaX M OUOIMOTEYHOM ACTIC);

— OenepanbHbiM  3ak0HOM OT 27 wmtona 2006 r. Ne 152 — @3 «O
MEPCOHANIBHBIX JAHHBIX» (C U3MEHEHUSAMHU U JTOTIOTHEHUSIMH );

— ®enepanbHbIM 3aKOHOM OT 12.01.1996 1. Ne7-®3 «O HEKOMMEPUECKUX
OpraHu3anusx» (C U3MEHEHUSAMHU U JTOTIOTHEHUSIMH );

— ®enepanbibiM 3akoHOM OT 07.02.1992 1. Ne 2300-1 «O 3amure npas
noTpeduTeNnei» (¢ U3MEHEHUSIMU U JIOTIOJTHEHUSIMH )

— [lonoxenuemM o OubOIMOTEKE (heaepaibHOrO TOCYAapCTBEHHOTO
OIO/DKETHOTO  00pa3oBaTEIbHOTO  YUPEXKACHHS  BBICHIETO  0Opa3oBaHUs
«HabepexHOUETHUHCKUM MeJarOTHYECKUNA TOCYIapCTBEHHBIM YHUBEPCUTETY .

1.3 IlpaBwia monb30BaHUsI OWOMMOTEKON  YHHUBEpPCUTETa  SBIISIFOTCS
JIOKyMEHTOM, PETJIaMEHTUPYIOIINM OOIIHIA TOPSIIOK OpTraHU3AIMKH 00CITy)KUBaHUS
M0JIb30BATEJNEH, MTpaBa U 00S3aHHOCTH OMOIMOTEKH U MOJIb30BaTENCH.

1.4 TIlpaBo mepBoOYEPEAHOrO, CBOOOJHOTO M OECIIATHOTO ITOJb30BaHUS
OMOJIMOTEKON HMMEeT OCHOBHAas KaTeropus IOJIb30BaTeliell — 00ydaroluecs:
CTYJI€HTBI, MArUCTPAHTHhI, aCIIMPAHTHI; NpenoaasaTenu u corpyaauku @PI'bOY BO
«HI'TIY ».

1.5 K ycnayram nonp3oBaresieil mpeaoCcTaBiIsiOTCS:

— QoHmbl y4yeOHOW, CHpPaBOYHOW, HAYYHOH MW  HAYYHO-NOMYJISIPHOM,
XYA0KECTBEHHOW, METOAUYECKOU JINTEPATYPHI;

— KHWIH, TA3€Thl, ’KYPHAIIbI, JJIECKTPOHHBIE PECYPCHI;

— CNpaBOYHO-OMONMHMOrpaduUecKuil  ammapar:  Karajord,  KapTOTEKH,
cripaBoYHO-OuOIMorpadguyeckuii GoH I, peKOMEHaTeIbHbIE CITUCKU JTUTEPATYyPHI.

1.6 bubnuoreka oOCIyKUBAET MOJb30BATEICH:

— Ha aboHeMeHTe (BblJaua KHWT, IPYTUX MPOU3BEIACHUN MEYaTH U HHBIX
JIOKYMEHTOB Ha JIOM);

— B YHTAJIBHOM 3aiie (MojApasiesieHne OMOIMOTEKH C 0OCOOBIM MOMEIICHUEM,
r7ie YuTaTeNu paboTaloT ¢ KHUTAMU, IPYTUMHU MTPOU3BEICHUSIMHU TTeYaTH U WHBIMU
JTIOKYMEHTaMH, KOTOPbI€ HE BBIIAIOTCS HA JIOM).

1.7 Pexum  paboThl  OMOJMOTEKHM  PETVIAMEHTUPYETCS  PEKTOPOM
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VYuuBepcurera. Jlns  opranmzanmum  audpepeHnUpoBaHHOTO  MOAXOJAa K
OOCITy’)KMBaHHUIO YHWTATEJICH JIOMYCKAETCS COCTABJICHUE paClUCaHUs pPadOThI
OMOJIMOTEKH C BBIJCJICHUEM OIPEACIEeHHBIX JHEH (YacoB) MJIA TMOCEIICHUS
OTJCJIbHBIX TPYII OOy4YarIuXcs, mpenojaBaTeled W APYrux KaTeropui
YyUTaTCIICH.

2. TepvuHbI 1 onpeeTeHUsT

2.1 B panneix IlpaBmiax ymnoTpeOJSIOTCS CIENYIOIIUME MOHATUS U HX
OTIpeICTICHHUS:

— oubnuomexka —  WHPOPMAINMOHHOE, KYJIbTYpHOE, 0Opa3oBaTeIbHOE
yUpexJeHUE, pacrnojiararouiee OpraHu3oBaHHBIM  (OHAOM  JOKYMEHTOB U
IPEJOCTABISAIONIEE HMX BO BpPEMEHHOE I[I0JIb30BAHME a0OHEHTaM, a TaKxke
ocyiecTBisitomee apyrue oudauoreunsie yeayru (I'OCT 7.0-99);

— Oubnuomeunas yciyea — KOHKPETHBIM — pe3yinbTaT  OMOIMOTEUHOTO
OOCITy’)KHBaHUS, YIOBICTBOPSIONINNA OMPEEICHHYI0 MOTPEOHOCTh MOJIB30BATEIS
OnbnmoTeKu (BbAauy U aOOHUPOBAHUE JOKYMEHTOB, IPEJOCTABICHUE HHPOPMALINH
O HOBBIX MOCTYTUICHUSIX, CIIPaBKH, BbICTaBKH, KoHCybTaluu u T.1.) (TOCT 7.0-99);

— Oubnuomeunoe  obOCAYIHCUBAHUE ~ —  COBOKYIMHOCTh  Pa3HbIX  BHUJOB
JeSTEIIbBHOCTH BUOMMOTEKH MO yIOBIETBOPEHUIO OTPEOHOCTEN €€ Mosb3oBaTeneil
nyteMm npenoctasienus oudanoreunsix yeuyr (OCT 7.0-99);

— oubnuomeuno-oubIUOCpAUUecKue — pecypcbl  —  WH(POPMAIMOHHBIMH,
MaTepUaIbHO-TEXHUYECKUH M KaJAPOBBIM IMOTEHIMAJ, KOTOPBIM pacrojararoT
oubsmorexu st ocyuiectBienus ceoux ¢pyukiui ('OCT 7.0-99);

— oubauomeunvli abonemenm — Qopma OUOIMOTEYHOTO OOCITYyKUBAHUS,
npeIycMaTpUBaloNas BbIady JOKYMEHTOB JIJIsl MCIOJh30BAaHUS BHE OMOIMOTEKH
(Ha OIpeeNIeHHbBIX YCIOBUSX );

— Oubnuomeunvlli GoHO — YHOPSAOYEHHAsT COBOKYMHOCTh JIOKYMEHTOB,
COOTBETCTBYIOIIAsl 3a7adyaM M NpopuiIo y4yeOHO-BOCHHUTATEIBHOW U HaydHOU
NeSATeTbHOCTH UHCTUTYTA, JIJISl UICTIOJIb30BAHUS M XPAHEHUS;

— Oubnuomeunslli YumanvHulli 3a1 — ¢GopMa OOCITYy)KHUBAaHUS YHUTATENICH,
npeaycMaTpuBaloas BbIIayy MPOU3BEACHHUNA MEYaTH M APYTUX TOKYMEHTOB IS
paboThl B MOMEIIEHUN OUOIMOTEKH, CIIEHMaIbHO 000PYJOBAHHOM ISl YUTATeNIeld U
pabotsl ¢ nokymenTamu (I'OCT 7.0-99);

— OOKYyMeHm — MaTepHUaJIbHbI O0OBEKT (KHUTa, CEpUaTbHOE U3JAAHHUE U T.IL.) C
3apukcupoBaHHOW Ha HEM HH(OpManMeld B BHUAE TEKCTa, 3BYKO3AMCH WIIH
U300paKeHusl, MpeaHa3HAaYeHHbIN ISl Mepeladd BO BPEMEHU U MPOCTPAHCTBE B
LEJSIX OOIIECTBEHHOT'O UCTIOIb30BAaHUS U XPAHECHHUS;

— 3aKka3  O0oKymenmos —  OQOpMJIEHME 3aiBOK JUId  IOCTaBILUKA
(OMOIMOTEYHOTO KOJIJIEKTOPA, KHH)KHOTO Mara3uHa M Jip.) Ha JTOKYMEHThI, KOTOpbIE
xenarensHo npuodpectu ('OCT 7.76-96);

— u3damue — JIOKYMEHT, TIpeJHA3HAYCHHBIM JUIS  PacIpOCTpPaHCHUS
coJeprKamieiicss B HeM HH(QOpMAaIMH, MNPOLISAINN peJakKlHnOHHO-U3/1aTENbCKYIO



00pabOTKy, CaMOCTOSITENbHO O(OPMIIEHHBIM, UMEIOUINI BBIXOJHBIE CBEICHHUS
(I'OCT 7.60-2003);

— xamanoz Oubruomexku — Karajuor, COJAEpXaIlMil MepeyeHb KHMT,
Haxosmuxcss uiu baza HOpMaTUBHOW JOKYMEHTAIMM: HAXOJUBIIMXCS B KaKOM-
6o 6udmmoteke (F'OCT 7.60-2003);

— mexcoubruomeunviti abonemenm (MBA) — aOOHEMEHT, OCHOBAHHBIM Ha
WCITOJIb30BAaHUHU JOKYMEHTOB M3 (DOHIOB APYTrHX OMONIMOTEK MPU UX OTCYTCTBHUH B
naHHOM (OHJIE;

— nonv3osamensy — IOOOM CyOBEKT (MO, TPYMNa JWI, OpTaHU3aIlHs),
KOTOpbIN oOpamiaercss B MHGOPMAIIMOHHOE YyupexaeHue U (WIM) MOJy4aeT ero
yeayru (I'OCT 7.0-99);

— COXpPAHHOCMb OOKYMeHma — COCTOSHHE JIOKYMEHTa, XapaKTepuzyeMoe
CTENEHBIO yaepKaHus sKkciutyaTaiuoHHbIx cBocTB (I'OCT 7.48-2002);

— ¢oHO — ymopsaOuEHHAs COBOKYIMHOCTHh JTOKYMEHTOB, COOTBETCTBYIOIIAsS
3ajjayaM W Tmpoduiio  OMONMMOTEKH, TpelHa3HA4YeHHAsl JUIsl HWCIOJIb30BaHUA M
xpanenus (I'OCT 7.76-96);

— yumamenv oOubIUOMeKU - JIMIO, TIOJNb3yIomeecs OMONMMOTeKON Ha
OCHOBaHUHU O(MUITMATBHOM 3aMmKicHu B ycTaHOBIeHHBIX JokyMeHTax (I"OCT 7.0-99);

— 9K3eMniAp — Kaxzaas OTAeNbHas enquuuua uznanus u3 tupaxa ('OCT 7.20-
2000);

— anekmponHo-ouoruomeunas  cucmema  (ObC)  —  COBOKYHHOCTh
UCIIOJIB3YEMBIX B 00pa30oBaTelbHOM IPOIIECCE DIIEKTPOHHBIX  JIOKYMEHTOB,
OOBEAMHEHHBIX 10 TEMAaTUYECKUM U I[EJIeBBIM TMpPHU3HAaKaM, CHAOKEHHBIX
JOTIOJTHUTEIHHBIMA CEPBUCAMHU, OOJIETUYAIOIIMMU TOUCK JOKYMEHTOB U paloTy C
HUMH, U COOTBETCTBYIOIIAss BCeM TPeOOBaHUAM 0Opa30BaTENbHBIX CTAaHAAPTOB H
WHBIX HOPMATUBHBIX U TIPABOBBIX AKTOB;

— 9JIeKMPOHHOe U30aHue: — W3JIaHue, i1 WCIOJb30BaHUS KOTOPOTO
HeoOxoauMbl cpecTBa BerunucauTenbHon Texuuku (OCT 7.60-2003).

3. IIpaBa noJsib30BareJiei

[Tonp3oBaTenn OMOIMOTEKH UMEIOT TIPABO:

3.1 CgobGomHoro BbIOOpa 3ajla OMOJIMOTEKM B COOTBETCTBHHM CO CBOMMH
UH(OPMAITMOHHBIMU MTOTPEOHOCTSIMU.

3.2 CBobGoaHoro BbiOOpa OMOINOTEUHOTO OOCTYKUBAHUS HAa OJHOM U3 ABYX
roCyIapCTBeHHbIX A3bIKOB Pecrybnuku TarapcTaH.

3.3  CryneHtsl, npodeccopcKko-npenoiaBaTeIbCKUil COCTaB, MaruCTPaHTHI,
aCTIMPAHThl, COTPYAHUKHA HMMEIOT MpaBO OECIIATHO IOJIb30BAThCS OCHOBHBIMH
O1OIMOTEeYHO-UH(OPMAILIMOHHBIMU YCIIYTaAMMU:

— MOJy4YaTh BO BPEMEHHOE MOJIb30BaHNE U3 (POHIA OMOIMOTEKH KHUTH, TPYTUe
IOPOM3BEECHUSI MeYaTu M WHbIE JOKYMEHThl B COOTBETCTBHUM C HACTOSLIUMHU
[IpaBunamu;

— MOJIy4aTh MOJHYI0 MHPOPMAIUIO O cOCTaBe OMOIMOTEYHBIX (POHIOB Yepes
CUCTEMY KaTaJOTOB, KAPTOTEK U Apyrue GopMbl OMOTNOTEUHOTO HH(DOPMHUPOBAHNS,
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— MOJIy4aTh MPaKTUYECKYI0 MOMOINb B MPUOOPETEHHH HABBHIKOB M yMEHUU
CaMOCTOATENLHOTO TI0JIb30BaHUsI KHUTOM, HHpOopMaliuen, OMOINOTEKOM;

— MOJy4YaTh KOHCYJITAIIMOHHYIO IMOMOIIb B TIOMCKE U BbIOOpE MPOU3BEIACHUN
NeYaTy U APYTUX UCTOUHUKOB HH(OPMAIINH;

— MPOAJIEBATH CPOK MOJIb30BAHUS JIUTEPATYPOH B YCTAHOBIEHHOM HOPSJIKE;

— TOJIb30BAaThCi  CIPABOYHO-OMONHOrpaduyeckuM U HUHDOPMAIIMOHHBIM
OoOCITy’)KMBaHUEM, MCIOJIb3yd KaTajJord MW KapTOTEKH, MPEACTABICHHBIE B
AIIEKTPOHHOM WM OyMa)KHOM BUJIC;

— TO0JIB30BaThCs ycayramu MexOuoauoreynoro abonementa (MBA) s
MOJIYYeHHS JOKYMEHTOB U3 IpYyTrux OUOINOTEK;

— mnonb3oBaTbcst APM 6uOnuoTekn B Hay4HO-00pa30BaTEIbHBIX HIETSAX.

3.4 TIlonp30oBarenp HMMEET MPaBO MPUHUMATH YYacTHE B MEPOINPUATHSAX,
IPOBOAUMBIX OMONIMOTEKOM; M30MpaTbCcs B YUTATEIbCKUN AaKTHB, OKa3blBaTh i
IIPaKTUYECKYIO TOMOILIb.

3.5 Uwurarenb MOXET IIOJB30BAaThCA LEHHBIMM W €AUHCTBEHHBIMU
HK3EMILISIpAaMH KHUT TOJIBKO B YUTAIBHOM 3ajie OUOINOTEKH.

3.6 Jluna, He sBistonuecss padoTHUKamu uian obydatromumucss GI'6O BO
«HI'TTY», nMerotr npaBo nosib3oBaHus GOHIOM OMOJMOTEKH TOJIBKO B UHTAIbHBIX
3aax.

4, O0A3aHHOCTH MMOJIB30BaTeJIeH

llonvzoeamenu bubaUOMEKU 00A3aAHDL:

4.1 Ilpu 3anucu B OMOIMOTEKY cOoOOIIaTh HEOOXOAUMBIE I O(POpPMICHUS
YUTATEIbCKOTO OuieTa CBEIEHHUs, O3HAKOMUThCA C [IpaBunmamMu mMmoOab30BaHUS
OMOJIMOTEKON W MOATBEPJNUTH COTJacMe Ha WUX COOJIOJEHHE JIMYHOM IMOINUCHI0 Ha
JUTATEIHLCKOM (hOpMYJIspe.

4.2  TlpemocTaBisiTh JOCTOBEPHYIO WH(MOPMAIMIO O CBOMX MEPCOHATBHBIX
JTAHHBIX, a TaK)X€ CBOEBPEMEHHO c000marh 00 M3MEHEHHSX B HUX PaOOTHHUKAM
ONOTMOTEKH.

4.3  ExeromaHo MpoXOoAWTh MEpEeperucTpainio B Havaie ydyeOHoro roga (¢ 1
ceHTAOpss 1o 31 OkTAOpsi) C TpeAbsSBICHUEM BCEH UHUCIAIICHCS 3a HUMH
JUTEPATYPHI:

43.1 X MOMEHTY MNEpPEepPerucTpalru MoJIb30BaTEIb JOJDKEH IOracuTh
3aJI0JDKCHHOCTD Ha BCeX aOOHEMeHTax OMOIIMOTEKH;

4.3.2 CTyneHThl Ha BpeMs JICTHUX KaHWKYJ O0Os3aHbI CIIaTh BCE B3SAThIC UMHU
KHHTH;

4.3.3 monb3oBaTeNd, HE NPOUIEANINE TMEPEePEruCTpaIrio, OHMOTUOTEKON HE
00CITy>KUBAIOTCS;

4.3.4 monb30BaTENU-IOJKHUKH JIUIIAIOTCS TpaBa MOJb30BaHUS OMOINOTEKOMN
Ha CPOK 3aJep>KKH U3JaHUM.

4.4 Tlpu mnOMydYeHUH KHUT, JPYTUX TMPOU3BEJACHUN T€YaTH U WHBIX
JIOKyMEHTOB UWTATENW JOJDKHBI TIIATEIBHO TMPOCMOTPETh HMX W B Clydae
OOHapy>KeHUsSI KaKux-Tu00 nePeKToB CcoOoOmMTh 00 3TOM OHOTUOTEUHOMY

5



pabOTHHKY, KOTOPBIN CAETAET COOTBETCTBYIOLIYIO ITIOMETKY; B IPOTUBHOM CIy4ae,
OTBETCTBEHHOCTh 3a IOpPYYy KHHUI HECET YWUTATEINb, IOJb30BABIIUNCS H3IaHUEM
MOCJIEAHUM.

4.5 bepexHO OTHOCUTCA K JIOKYMEHTaM, TOJYyY€HHbIM W3 (OHJIOB
OMONMMOTEeKH, HE JenaThb B JOKYMEHTaX HHUKAaKMX MOMETOK, MOJYEpKUBAHUMN; HE
BBIPBIBATH U HE 3aru0arh CTPAHMIIBI, HE TTOABEPTraTh MEXAHUUYECKOMY BO3/ICHCTBHUIO
HITPUX-KOJ, HE JOIMYCKaTh MOBPEXKICHUNM 3JICKTPOHHBIX HOCUTENeW (LapamnuH,
CKOJIOB | T.IL.) ¥ T.I.

4.6  CBOEBPEMEHHO MPOAJIEBATh CPOK MOJb30BAHUS JOKYMEHTAMH JIMYHO, 110
tenedony. Cpok Bo3BpaTa MOXKET OBbITh IpOAJIeH He Oosiee 2 pa3, €cou Ha STU
W3JIaHHS HET CIIPOCa CO CTOPOHBI APYTUX MOJIb30BATENEH.

4.7 Bo3Bpamarh JOKyMEHTBI B YCTAHOBJIEHHBIN CPOK.

4.8 Cobmoaats [IpaBuia noas30BaHus OMOIMOTEKOM.

4.9 bepeXHO OTHOCUTBCS K TEXHUYECKUM CPEACTBAM, IPEIOCTABISEMBIM UM
B I0JIb30BaHME, IMPaBWIBHO SKCILIyaTUPOBAaThb OOOpPYJOBaHHME M HE JAOIMYCKaTh
HOpPYH NMPOTrPAMMHOI0 00ECIICUEHUSI.

4.10 CoOmomath TMOPSAOK U TUIIMHY B TOMEHICHUSX OUOIMOTEKH,
OTPaHUYUTh TIOJIb30BAHUE COTOBBIMU TenedoHAMHU, yBaxaThb IIpaBa JIpPYrux
1oJjp30Baresiel. IMeTs onpsATHBIN BHEIIHUN BUJL.

4.11 B upe3BblUaliHbIX CUTyalUsAX (Yyrpo3a TEPPOPUCTUUYECKOTO aKTa, [0XKapa,
aBapud W WHBIX) BBINOJHATH TpeOOBaHUS PAOOTHUKOB OMOIMOTEKH, OPraHOB
BHYTPEHHHX JI€]1, OPraHOB MOIPA3/ICICHUI IO YPE3BbIYAITHBIM CUTYAIUSIM.

4.12 CobmroaaTh pexXuM padoThl OMOIHOTEKHU.

4.13 Ilpu BbIOBITUM M3 YHHUBEPCHUTETAa CTYIAEHTHI U COTPYAHUKUA OOS3aHbI
BEPHYTh B OMOIHMOTEKY YUCISIIIHECS 32 HUMH U3aHus. OOX0IHOM JHCT, BbITAHHBIHI
OTIIEJIOM KaJpOB U JEJNONPOM3BOACTBA BYy3a, JAEKaHATaMH IMOANUCHIBAETCS Ha
abOHEMEHTaX M B YHUTAJIbHBIX 3ajlaX MOCJE Cla4yM I0JIb30BAaTEJIEeM BCEX KHHUT U
YUTATEIIbCKOTO OUIeTa.

5. OTBETCTBEHHOCTDH MOJIbL30BaTeJIeH

5.1 Tlonw3oBarenu, HapymwmBiine «lIpaBuna mosb3oBaHus OMOIMOTEKOM
OI'BOY BO «HI'TIY», numatorcs npasa moJib30BaHUsI OMOIMOTEKONW Ha CPOK OT 3-
X JHEH 0 3 MECSIIEB.

5.2 Tlonwp3oBarenu, NpUUYMHUBIINE OUOIMOTEKE YyIIEpO, KOMIEHCUPYIOT €ro
B pa3Mepe, YCTaHOBJIEHHOM JEMCTBYIOIIMM 3aKOHOAATEIbCTBOM, a TaKKE HECYT
WHYIO OTBETCTBEHHOCTH B CIIy4asiX, MPeayCMOTPEHHBIX HacTosmmu [IpaBunamu:

5.2.1 B cimywae yTpaThl WM TIOPYM KHUT, IPYTHX MPOU3BEACHUN MEYaTH WU
WHBIX JIOKYMEHTOB YHTAaTeIh O0s3aH 3aMEHUTh MX TaKUMH K, MO0 U3JaHUSIMHU,
MPU3HAHHBIMU OMOJIMOTEKOI paBHOIICHHBIMHU;

5.2.2 CTOMMOCTb yTpPAUEHHBIX, HCIOPUYEHHBIX KHHUT, NMPOU3BEACHUN Ie4aTu
WIM HHBIX JOKYMEHTOB OIpenessieTcss OMONMOTeKOM Mo IIeHaM, yKa3aHHbIM B
YU4ETHBIX JIOKyMEHTax OHOJMOTEKH, C NpHUMEHEHHEeM Ko3()(PUIHEHTOB IO
nepeoleHKe OMOIMOTeUHbIX (DOHOB.



5.3 Tlonmp3oBarenu MOKHBI OEpekHO OOpamaThCsi ¢ KaMIyCHOW KapTOM,
AIIEKTPOHHBIM YUTATEIBCKUM OmieToM (nanee — OUb):

5.3.1 kareropuyecku 3ampemniaercs nepeaaBath DUb apyromy nuiy, a Takxe
nosib3oBaThess uyxkum OUYb. B ciayuyae HapylieHuss 3TOro mnpaBuiia, YWTATEIH
JIMIIAIOTCS MIpaBa MoJIb30BaHUsI OMOIMOTEKOM OT OJHOTO JI0 IIECTU MECSIICB;

5.3.2 B caywyae yrepu DUb mnonp3oBaTenb OMKEH 3asgBUTH 00 3TOM Ha
a0OHEMEHTHI OMOITUOTEKHU.

Ilonv306amenam bubnuomexu 3anpeujaemcs:

5.4 [IlpomsBoguth (HOTO - BUIACOCHEMKY B IOMEIICHUH OuOIMoTeKH O¢3
pa3pelieHusi COTPYAHUKOB Oubmmorekn. CaMOCTOSITETbHO pacKieuBaTh Ha
TeppuTOpUU  OMONMOTeKH  aduim, OOBABICHUS ©  Apyrue  MaTepuabl
MOJINTUYECKOTO U PEKIIAMHOTO XapaKTepa.

5.5 [IlpoBoaWTh B YMTAIBHBIX 3alaxX HKCKYpPCUH, JEKUUHU, 3aHATHS O€3
COIJIACOBAHUS C PyKOBOJCTBOM YHHUBEPCUTETA U aJIMUHUCTpaLEl OMOINOTEKH.

5.7 BBIHOCUTH TOKYMEHTHI U3 YUTAIBHBIX 3aJI0B, A00OHEMEHTOB, €CJIU OHU HE
3aMyrcaHbl HA YUTATEILCKOM (POPMYIIApE WIH IPYTUX YUYETHBIX JOKYMEHTAaX.

5.8 BbIHMMAaTh KapTOYKU U3 KaTaJIOrOB U KAPTOTEK, CPBIBATh IITPUX - KOJIbI
Ha KHUTaX.

5.9 Hapymarp mnpaBwia paccTaHOBKM ¢GOHAA B 3allax C OTKPBITHIM
JOCTYIIOM.

5.10 Hapymate HOpMBI OOIIECTBEHHOTO TIOBEJACHUS B IOMEIICHUIX
OMOJIMOTEKU:

5.10.1 HaxonuTbcs B MOMENICHUSX OMOIMOTEKH B HETPE3BOM, HAPKOTHUECKOM
COCTOSIHUHU, B OJ€XKJIE€ C PE3KUM HENPUSATHBIM 3aMaxoM, C BbIPAKEHHBIMU ClI€IaMU
Ips3U, KOTOPbIE MOTYT MPUBECTH K MOPYE, 3arpsI3HEHUIO UMYILECTBA OUOIMOTEKH U
OJIEXAbI JPYTUX MMOCETUTENEH;

5.10.2 kypuTh, IPUHUMATH MHIILY, YIOTPEOISATH CIUPTHBIC HATUTKU, UTPATh B
a3apTHBIC WTPHl M 3aHUMATHCA JTIOOOW JPYroil JesTEeIbHOCTHbIO, HE CBSI3aHHOM C
byHKIUSIMHI OUOIHOTEKH;

5.10.3 pasroBapuBaTh O MOOWJIBHOMY Telle(OHY HA TEPPUTOPUU UUTAIILHBIX
3aJI0B.

5.11 BxoauTe B momeieHue OMOIMOTEKU C KUBOTHBIMH, 32 MCKIIOUCHHUEM
MOJIB30BATENICH — JIMI[ ¢ OCHA0JEHHBIM 3PEHUEM U JIMI[, YTPATUBIIUX 3pEHUE — B
COMPOBOXKJIEHUH COOAKU-TTOBOJIBIPSL.

5.12 BxoauTh B 3aibl OUONMOTEKH C JOPOKHBIMU CYMKamH, MakeTaMHu H
JIPYyTOW py4YHOU KJIaJbl0.

5.13 TlepenBurath Mebenb U 000PYI0BaHUE B OMOIHOTEKE.

5.14 BxoauTh B ciyxkeOHble NMOMEIICHUS] 0€3 COMPOBOXKIEHUS COTPYIHUKA
OMOJIMOTEKH.

6 IIpaBa OuOaAMOTEKH

Bbubauomexa umeem npaso:
6.1. CaMOCTOSTENbHO OMPENEATh COACPKAHUE W KOHKPETHBIE (DOPMBI
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oOCTy>KMBaHUS TIOJIb30BaTeNIel OMOIMOTEKH.

6.2. OmnpenensTe YCIOBUS HCHOJb30BaHUS OUOIMOTEUHBIX (HOHAOB IS
0OCITy>KMBaHUS TIOJIb30BaTEIIEH.

6.3 Omnpenensith, B COOTBETCTBUU C 3aKOHOJIATEIBCTBOM, BUJBI U Pa3MeEphI
KOMITIEHCAIMK yiiep0a, HAHECEHHOTO MOJIb30BATEIISIMH.

6.4 UseimaTh U3 cBoero ¢oHAa KHUTHU, KPOME JOKYMEHTOB, OTHECEHHBIX K
KyJIbTYPHBIM M HMCTOPHUYECKUM IIEHHOCTSIM, B COOTBETCTBHUHM C MOPSJIKOM
UCKJIIOYCHHSI JJOKYMEHTOB Ha OCHOBE JIEHCTBYIOIIMX HOPMATHUBHBIX IPABOBBIX
aKTOB.

6.5 Hcnonp3oBaTh CBEIEHUS O TOJIB30BATENSAX, HX HHPOPMAIIMOHHBIX
MOTPEOHOCTSIX TOJBKO JUIsl MCCJEAOBaHUS W OpraHu3anuu  OHOJIMOTEYHOTO
00CTy>KUBaHMUS.

6.6 bubmuorexka B CBOEW JEATEIBHOCTH OOECIEYMBACT pEaU3alMI0 MpPaB
yuTaTeNIel, yCTAHOBIICHHBIX MyHKTaMu 3 HacTosmux [IpaBui.

6.7 Ilonw3oBarensm, HapymuBimiuM [IpaBuiia, COTpyAHUKHA OUOIMOTEKH B
COOTBETCTBUH CO CBOMMH MOJIHOMOYMSIMHU MOTYT CAENaTh 3aMedyanue, u3bith JYb.

7. O053aHHOCTH OHOJIHMOTEKH

bubnuomeka obsazana:

7.1  OOcnyxuBaTh moJib30BaTesied B cooTBeTcTBUM ¢ «llomoxkeHueM o
oubnuorexe ®PI'bBOY BO «HI'TIY» u nHacrosmmmu [IpaBunamu noiab30BaHus.

7.2 3nakomuth ¢ IIpaBuiiamu monb3oBaHus OMOIMOTEKON MpU OopMIEHUU
YUTATEIbCKOTO (hopMyJisipa.

7.3 OOecneunBatb B  CBOEH  JCATENIBHOCTH  pEANM3ALMIO  TIPaB
MOJIb30BATEIICH, YCTAHOBIICHHBIX B pa3neine 3 Hacrosmux [Ipasui.

7.4 OOecreunBaTh BBICOKOE Ka4eCTBO M KOM(OPTHOCTh YCIYr, WX
JOCTYIIHOCTh W Pa3HOOOpa3ve BCEM JKEJAloIIMM  4Yepe3  HCIOJb30BaHUE
BO3MOXKHOCTEH OMONMOTEKH, a TakkKe NPHUBJICUCHUS JPYrUX OHOIMOTEUHBIX
peCypcoB.

7.5 PaccmaTtpuBaTh CBOOOJHBIN AOCTYN K MH(POPMAIMHA KaK HEOTHEMIIEMOE
IIPaBO JINYHOCTH:

7.5.1 obecneunBaTh OecrulaTHBIA M CBOOOAHBIA JIOCTYIN MOJB30BaTENEH K
OnbnmoTeuHbIM (OHAAM U OECIUIATHYIO BbIady BO BPEMEHHOE MOJIb30BAHUE KHUT,
JIPYTUX MPOU3BEICHUN MTeYaTH U UHBIX TOKYMEHTOB;

7.5.2 obecnevyrBaTh YUTATENIAM BO3MOXKHOCTb IMOJIB30BaThCA BCEMU (HOHAAMU
OMOJIMOTEKU;

7.5.3 He OrpaHUYMBATH JIOCTYI K OMOJMOTEYHBIM MaTepHUaiaM U HE JOIMYyCKATh
CaMOBOJIBHOT'O U3bATHUS U HEOOOCHOBAHHOT'O OTKa3a (LIEH3ypbl) Ha 3alpaliiBacMble
JOKYMEHTBI.

7.6 OtpaxaTb B CBOCH [ICATCIHPHOCTH CJIOXKHBIIEECS B  OOIIECTBE
UJICOJIOTMYECKOe U MOJIUTUYECKOE MHOTOOOpa3ue.



7.7 Coxpansate Oubnmoreunslii (oHA, 0CO00 IEHHYI0 €ro 4YacTh,
KpaeBeIYeCKHUe TOKYMEHTHI U JOKYMEHThI Ha TOCYAapCTBEHHBIX si3bikax PT u mHbIX
s3bIKax Hapoa0B PD, sBIAOMIMXCS HAIMOHATBHBIM U KYJIBTYPHBIM JOCTOSTHUEM.

7.8  CoOmroaTh peXKUM XpaHEHUs U UCIIOJIb30BaHUS JOKYMEHTOB:

7.8.1 obecneunBaTh  ONEpPATUBHOE W  KAayeCTBEHHOE  OOCTYy>KHBaHHE
MOJIb30BATENIEH ¢ YUETOM UX 3alIPOCOB U MOTPEOHOCTEH;

7.8.2 cucremMaTHyecKu CIEAUTh 3a CBOEBPEMEHHBIM BO3BpAIllCHUEM B
OMOIMOTEKY BBIIAHHBIX KHUT, IPYTUX MPOU3BEICHUN M1€YaTH U UHBIX JOKYMEHTOB;

7.8.4 MPOBOAUTH MENKUN PEMOHT U CBOEBPEMEHHBIN MEPEIVIET BETXUX KHUT,
IpUBJIEKAst K 3TOM pabOTe YNTATEIbCKUI aKTHB.

7.9  IlpenoctaBisTh MOJB30BATENSIM MO MX TPeOOBAHHIO HWHPOPMALHUIO O
CBOCH JIEATENILHOCTH 110 (POPMUPOBAHUIO U UCTIOIB30BAHUIO (hOHIA:

7.9.1 BBIABIATH U U3y4aTh HH(POPMALMOHHBIE TOTPEOHOCTHU MOJIb30BATEIIEH;

7.9.2 B ciydae orcyrctBHS B (oHIAX OHUOIMOTEKM HEOOXOIUMBIX
IIOJIB30BATEJSIM ~ M3JAHUM W JAPYI'MX MaTepualoB, 3anpaminBarh HUX 110
Mexonbmmoreunomy aboneMenty (MBA) u3 apyrux 6ubimoTex;

7.9.3 momynspu3oBaTh CBOU (POHIBI U IPEIOCTABISIEMbIE YCIYTH.

7.10 CoBeplieHCTBOBATH OubIMOTEYHOE 51 nH(}OpMaIMOHHO-
oubnuorpaduyeckoe 00CIyKUBAHUE TOJIb30BATENEH, BHEIPSS KOMIIBIOTEPU3ALIUIO
MPOIIECCOB 0OCITYKMBAHUS

7.10.1 mpemocTaBisATh B IOJB30BAaHUE KaTalOTW, KAPTOTEKH, OCYLIECTBIIATH
apyrue GopMbl OMOIMOTEYHOTO NH(POPMUPOBAHMS;

7.10.2 opraHu30BBIBATH TEMAaTUYECKHE BBICTABKM JUTEpAaTypsl (B T.4.
BUPTYaJIbHBIE), IPOBOIUTH OnbOIMorpaduueckre 0630pbl, [nu undopmanmu, {Hu
kadenp, Jluu gakynbTeToB U Ap.;

7.10.3 mpoBOAWTH 3aHATHS MO OCHOBaM OMOIMOTEUHO-OMOIMOTpahUUECKUX U
MH(GOPMALIMOHHBIX 3HAHUM.

7.11 CBoeBpeMeHHO HWH(OOPMHUPOBATH IIOJIB30BATENICH 000 BCeX BHAAX
IIPENOCTABIISIEMBIX YCIIYT:

7.11.1 coxpaHATh KOH(PHUACHIMAIBHOCTh CBEJIEHUN O TMOJb30BaTEIE M €ro
YTEHUH (32 UCKIIOUEHHUEM CITy4aeB, IPEAYCMOTPEHHBIX 3aKOHOATEIbCTBOM);

7.11.2 mpoBomuTh B Hayaje y4eOHOTro rojla €XKETrOAHYI0 IMepeperucTparuio
II0JIb30BATEIICH.

7.12 OO0ecneunuBaTh pPEXUM pabOThl B COOTBETCTBUU C MOTPEOHOCTIMHU
MOJIb30BaTENIeN U TPEOOBAHUSIMU PYKOBOJICTBA Y HUBEPCUTETA.

7.13  OTuuTHIBaTBECI O CBOEH JAEATEIBHOCTHM TIepell IMOJb30BATEIISIMA B
COOTBETCTBHH C YCTAHOBJIICHHBIMU MTPaBUJIaAMHU.

8. OTBETCTBEHHOCTb COTPYIHUKOB OHMOJIMOTEKH

8.1 CoTpyaHUKH HECyT OTBETCTBEHHOCTh 3a KaueCTBO OOCIYKHMBaHUS
MOJIB30BATENICH OMOIMOTEKH COTJIACHO JOJKHOCTHBIM MHCTPYKITUSAM, [losoxkeHunto o
ounbnuoTexe u HacTosimuM [IpaBusnam.

8.2 CotpynHuku, HapymuBiide Hactosimiue IIpaBuna u  gomycTuBLINE
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HapymcHHUC IIpaB HOHBSOBaTeHeﬁ, HCCYT JUCHUIUIMHAPHYIO OTBCTCTBCHHOCTL B
COOTBCTCTBHHU C ,IICﬁCTBYIOHlPIM 3aKOHOOATCIIBCTBOM.

9. Iopsaok 3anucH mosib30Baresieii B 0M0JIM0TEKY

9.1 3amuch B OMOIMOTEKY MPOU3BOJUTCS Ha aOOHEMEHTaX, B YUTAIbHBIX
3anax. Cobmionenue [IpaBun nmosb3oBaHusi OMOIMOTEKON MOATBEPKAACTCS JIUUHOM
MOJIMUCBI0O B 4uTaTeNbckoM Qopmynsipe. Kammycnas kapra, DUb sBustorcs
JOKYMEHTaMHU, JAIOIIMMH MPABO MOJIb30BaHU OMOIHOTEKOM.

9.2 Crynmentsl 1 Kypca 3amucbiBalOTCA B OMONMHOTEKY MO CIIHUCKY y4eOHOM
TpyNNbl B UHAUBUAYAJIBHOM TOPSAKE MPHU MPEABSBICHUN CTYIEHYECKOro OHIeTa.
[IpenonaBarenu, COTPYITHUKU YHUBEPCUTETA U HMHBIE KATETOPUU YUTATEIEH - 1O
Nacnopry:

9.2.1 ana 3anucu B OWUONMOTEKY MOJIB30BATENIM COOOIIAIOT CBEACHUS,
HeoOXoauMble 111 0OPMIICHHSI YUTATEIbCKOTO JOKYMEHTAa Ha OCHOBaHUM CT.5 U
cT.6 ®3 «O mnepcoHaNnbHBIX JAaHHBIX» M C KX MHUCBMEHHOIO COIJIACHS,
MOJITBEPKIAEMOT0 COOCTBEHHOPYYHOW IMOANMCHIO MOJIB30BATENsl B UMTATEIHCKOM
JOKYMEHTE TMoJsib3oBarens (uurareabckoM (opmynspe) B rpade «Ilpasuia
OubIMOTEKN 0053YI0Ch BBINOIHATHY. VICTOUHMKOM MEPCOHANBHBIX JAHHBIX CITYKHT
YUTATEIbCKUN (HOPMYIISIp MOJIB30BATENs, 3allOJIHAEMbII UM JIMYHO WK C €T0 CJIOB
OnOIMOTEKapeM MpHU 3aMUCH B OUOINOTEKY;

9.2.2 mepcoHanbHBIE JTaHHBIE MOJIB30BATENEH SABISAIOTCS KOH(UIECHIHAIBHON
uH(popmalmen, He MNoJJIeXalleld pasrialleHuo. PasrnamieHne nepcoHaTbHBIX
JAHHBIX TOJb30BATENsl WM KX YacTH JOIYCKAaeTcsl TOJIbKO B  CIyyasx,
MPEAYCMOTPEHHBIX JIEUCTBYIOIINM 3aKOHOAATENBCTBOM Pocculickoi denepanuu o
0e30macHOCTH, 00 OMEPATUBHO-PO3BICKHON JACSATEILHOCTH, a TAKXXE B COOTBETCTBUU
C YTOJIOBHO-UCITOTHUTEIBHBIM 3aKOHOATEILCTBOM Poccuiickoit deneparuu, 1160
C OTJENBHOrO MMCbMEHHOT'O COTIACHS MOJIb30BATENS;

9.2.3 mepeyeHb MEPCOHAIBHBIX JAHHBIX BHOCHMBIX B  UYHTATEIbCKUIA
bopmMyIIsip MOIB30BATETIS:

- damunusi, UM 1 OTYECTBO MOJIB30BATENS;

- Ne rpynmsl, B KOTOPOM yUHUTCSI CTY/IEHT;

— ['ox poxnenus;

— [TaciopTHbIE AaHHBIE (CEpUs, HOMED);

— CBeneHust 0 perucTpauuy o0 MECTY KUTEIbCTBA;

— Ne tenedoHna.

9.3 bubmuoreka npu 00pabOTKE TMEPCOHAIBHBIX JAHHBIX NPUHUMAET
HEOOXOJMMbIE  OpraHU3ALMOHHBIE W  TEXHUYECKUE MEpbl I 3allUThI
NEPCOHAIIBHBIX JAHHBIX OT HEMNPAaBOMEPHOIO WM CIYYalHOro JOCTyNa K HHM,
YHUUTOXXEHUS, U3MEHEHHs, KONUPOBAHMS, a TAKXKE OT HMHBIX HEINPABOMEPHBIX
JEHUCTBUM.

9.4 KaxaoMy CTyIeHTy BBIIAE€TCd KaMIlyCHasi KapTa U 3aloJHSETCS
YUTATENbCKUN (OPMYJIISIP YCTAaHOBJIEHHOTO 00pasima, JuO0 3armojHSETCS TOJIBKO
YUTATENBCKUN (OPMYJISIp, KOTOPBIM CUMTAETCSl JOKYMEHTOM, MJalolIMM IPaBoO

10



MOJIB30BATHCST OMOIMOTEKOM.

9.5 [Ilpm 3amucu mMONB30BATENU JOJKHBI O3HAKOMHUTHCA ¢ IlpaBmimamu
MOJIb30BaHUsI OWMOJIMOTEKOW W TIOATBEPIUTH 00S3aTENILCTBO 00 WX BBITIOJHEHUH
CBOCH MOJIMUCKHI0 HA YATATEIHLCKOM (POpPMYJIIpE.

9.6 Ywuratenbckuii (GOpMYINISAp SBISACTCA JOKYMEHTOM, YAOCTOBEPSIOIIAM
GdakT ¥ AaTy BBIJAYHM YUTATEIIO MEYATHBIX U JPYTUX UCTOYHUKOB HHPOPMAIINH U UX
BO3BpaIlCHUs B OUOINOTEKY.

10. TIlopsaaok noJib30BaHUsI A00HEMEHTOM

10.1 AGonemMeHT — — CTPYKTYpHOE nojApaszaeicHue OMOJIMOTEKH,
OCYULIECTBJISIIOIEE WHIMBHIYAIbHOE OOCIYXMBAHHE M BblAA4y JOKYMEHTOB IS
MOJIb30BAaHUSI BHE OHMOJMOTEKM HA OIPEACIICHHBIA CPOK W Ha OIpPEAeSIEHHBIX
YCIIOBHSIX.

10.2 Jlns mnomydeHuss wu3gaHuil Ha aOOHEMEHTE 4YHUTATEIM MPEIbSBISIOT
KaMIycHyto Kapty unu OYb:

10.2.1 xaxnapli  NOJNB30BATElIb  HMMEET  KAMIYCHYKO  KapTy  WIH
WHUBUyaJIbHBINA SJICKTPOHHBIM YUTATENLCKUN OWIIET, YIOCTOBEPSAIONINI JaTy |
(bakT BbIJaYM MOJIH30BATEIIO JOKYMEHTOB U MpUéMa UxX OMOIHOTEKapeM;

10.2.2 cBeneHust 0 KHUTaX U JPYTUX JTOKYMEHTaX, BBIAAHHBIX MOJIb30BATEIISAM,
(UKCUPYIOTCA B 3JIEKTPOHHOM (OpMyJIsipe. DNEKTPOHHBIN (HOPMYJISIp OJIb30BATEINS
ABJIAETCS IOKYMEHTOM, YJOCTOBEPSIOIINM JIaTy U (PaKT BblAa4un/BO3BpaTa U3JaHUM.

10.2.3 mosb3oBatesib 00s13aH pacUCaThCs B KAKIOM KHIKHOM (hopMysisipe 3a
KaXZIbI{ BBIIAHHBIA €My TOKYMEHT. [Ipu Bo3BpaTe JOKYMEHTOB JI€JIA€TCSI OTMETKA B
€ro MPUCYTCTBUH MOANUCHI0 OMOIMOTEYHOTO pabOTHHKA;

10.2.4 dopmynsap (UUTaTENbCKUM, KHMXKHBIA) YAOCTOBEpsSeT naTy M (akT
BBIJIJAYM I[0JB30BATEN0 JIOKYMEHTOB BO BPEMEHHOE IMOJIb30BAHHE U MpUEMa HUX
OMOIIMOTEeKapeM.

10.3 Cpok mnonp30BaHUs KHUTAMU, JIPYTHUMHU MPOU3BEICHUSIMU TI€YaTH M
WHBIMU JOKYMEHTaMHU JUIsl Pa3JIUYHbIX KaTEropuid 4YuTaTeled U KOJUYECTBO
BBIJIJaBaCMbIX M3/IaHWK Ha aboHEeMeHTe ompeaesieTcss nuddepeHIMpoOBaHHO caMOi
oubnuoTekoit u pukcupyercs B [IpaBunax monb3oBaHus OMOINOTEKOM.

10.4 Cpok noJsib30BaHus JIUTEPATYPO, BEIIAHHON HA IOM, OTPAHUYECH:

— ydeOHas TuTepaTypa BbIIAETCS HA CEMECTP WM YYEOHBbIN I0Jl B KOJIMYECTBE,
ONpEEISIEMOM B COOTBETCTBUM C Y4Y€OHBIMHM IUIaHAMU U Tporpammamu. Cpok
BO3BpaTa yueOHHMKOB IOCJIe OKOHYaHus ceccuu — 10 urons;

— Hay4Hasl JUTepaTypa BblaaeTcsl Ha cpok 10 1 Mecsaua u He Oonee 10 k3.
€IMHOBPEMEHHO;

— XYJO0>KECTBEHHasi JUTEpaTypa W NEPUOJIMYECKUE HW3JAaHUS BBIIAIOTCA B
KOJIMYeCcTBE He OoJjiee 3 7K3. Ha CPOK 110 15 mHel;

— €IMHCTBEHHBIN 3K3EMIUISAP BBIAAETCA TOJBKO B YATAIBHOM 3aJI€.

10.5 Cpok mnonap30BaHUsA JOKYMEHTOM MOXET ObITh MPOMJIEH, €CIu Ha
W3JIaHUE HET CIPOCa CO CTOPOHBI IPYTUX YUTATENEH, WIIA COKPALLEH, €CIIU U3AaHHUE
MIOJIB3YETCSI MOBBILIEHHBIM CIIPOCOM.
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11. Ilopsaaok noJib30BaHMS YUTAJIBLHBIM 32J10M

11.1 YwuranpHbli 3am — CTPYKTypHOE THoOJpa3feliecHue OHOIUOTEKH,
OCYILECTBIISIOLIEE MHAMBUIYyAIbHOE OOCIY)KMBaHUE M BbIJAUy JOKYMEHTOB JIf
[10JIb30BaHUs B IOMEILIEHUU ONOINOTEKH.

11.2 TIlpwm 3aka3e auTepaTypsl B YATAIBHOM 3aJI€ MTOJIB30BATEIN IIPEIBSIBIISIOT
KaMIIyCHYIO KapTy nin OUb, npu nosydeHHH U3JaHui paCUChIBAIOTCSA HA KaXKIOM
KHIDKHOM Qopmymsipe. KHkHbI dopmyiisip, kamiycHast kapta uian OYb sBistorcs
JIOKYMEHTaMH, YAOCTOBEPAIOIIMMU AaTy W (DaKT BbLAAYM UYUTATENI0O W TpuéMa
OMOIMOTEKAapEM KHUT U IPYTUX MPOU3BEACHUIN MeYaTH.

11.3 Jlurepatypa, nperHa3HaAYECHHAs 1JIs UCIIOJIb30BAHUS B YATAJIBHOM 3aJIE,
Ha JOM HE€ BBITAETCS. 3alpeniaeTcsi BBIHOCUTD JINTEPATypy M3 YMTAIBHOIO 3aia. B
cllydae HApyIICHHs 3TOr0 IMpaBWia, YUTAaTEIM MOIYT OBbITh JMILEHBI IMpaBa
I10JIb30BaHUsl OMOJIMOTEKON CPOKOM OT OJJHOTO JIO LIECTH MECSLIEB.

11.4 ODOnuukioneauu, ClIpaBOYHbIE W3JAHMS, PEOKHE W LIEHHBIE KHHTH, a
TaK)K€ U31aHMsl, Moay4deHHbIe 10 MBA, BBIIAIOTCS TONBKO B YUTAJIBHOM 3aJl€.

11.5 Yucno xHMT, IpOU3BEACHUIN MEYATH U UHBIX JOKYMEHTOB, BbIJaBA€MBbIX
B UMTaJbHOM 3aje, Kak IIpaBWJIO, HE orpaHuuuBaercs. llpu Hamuuum
€IMHOBPEMEHHOI'O MOBBIIIEHHOI'O CIPOCA YHUCIIO BBIAABAEMBIX IK3EMIUISIPOB MOXKET
OBITH OTPAHUYCHO.

11.6 TIlomb3oBaTensam 3anpemiacTCsi BHOCUTh B YUTAIBHBIM 3all JUYHBIE U
OMOMMOTEUHbIE KHUTH, Ta3€Thl, KypHAJbl, Ipyrue MPOU3BEACHUS ME€YaTH U WHbIC
JIOKYMEHTBHI.

11.7 Tlonp30Barenb MAOMDKEH 3aKOHYUTh pPabOTy W caaTh JHUTEpPATypy
pabOTHUKAM YUTAIBLHOTO 3aja 32 15 MUHYT A0 OKOHYaHUS paboyvero JHs.

11.8 Ilonmp30oBaTensM 3ampeliacTcss HapymlaTh TUIIMHY MW TOPSNOK B
IIOMEIEHUH YUTAIBHOTO 3aJa.

11.9 UYwuranbHbli 3251 00CTYKUBAET BCEX MOJIb30BaTENEH, BHE 3aBUCUMOCTH OT
MecTa Yy4€Obl, XHUTEIbCTBA MO MPEIbSIBICHUIO JIOKYMEHTA, YJIOCTOBEPSIOLIETO
JUYHOCTb.

12. Tlopsiaok moan3oBanuss MBA

12.1 TIlpu orcyrctBuM B (oHAaXx OUOIMOTEKH HEOOXOAMMBIX H3JaHUM U
JIPYTUX MaTepuasoB, MOJb30BATEIM MOTYT MOJy4uuTh UX 1o MBA wu3 npyrux
OuOIMOTEK.

12.2 TIlpaBo monw3oBanuss MBA  mpenoctaBisercss  TpodeccopCcKo-
MPernoJlaBaTeIbCkOMy  COCTaBy, COTPYAHUKaM, CTYJEHTaM, MarucTpaHTam,
acIupaHTaM By3a.

12.3 TlpousBeneHus mnedaTtd M Opyrue TOKyMeHThl 1o MBA mpuchLIiatoT Ha
CJIEIYIOLUE CPOKHU:

— kauru Ha 30 gHEl;

— JKypHaibl Ha 15 qHel;

— MHUKpOQUIIM U MUKPO(DHUIbMBI Ha 45 AHei;
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— ©NWHCTBEHHBIA  DJK3EMIUIIp  Y4eOHOW  JMTepaTypbl W W3JaHUA,
MOJIB3YIOIIMECS TOBBIIICHHBIM CIPOCOM, MOTYT OBITh BBICIaHBI HA OTrpaHUYCHHBIN
cpok 110 10 nuei.

12.4 W3nanus, nomydeHHole 1Mo MBA, Bbeigatorcst mis paGoThl TOJIBKO B
YHUTAJILHOM 3aJIe.

13. Tlopsaaok moJib30BaHUs ABTOMATH3HPOBAHHBIM
padouum mectoM (APM) H 3/1eKTPOHHBIMH pecypcamMmu

13.1 bubmmorexka mNpenocTaBIsgeT OOCTYl K HWMEIOIIHUMCS 3JIEKTPOHHBIM
JOKyMeHTaM, 0a3am naHHbIX, WiFi B moMelneHuu 4uTaibHOro 3ajaa OuOINOTEeKH.

13.2 CotpyaHuk OMONIMOTEKH TpH HEOOXOJIMMOCTH OCYIIECTBISET TOUCK
uHpOpMallMU [0 3alpocaM IIOJb30BaTEeNIed C HCIOJIb30BAaHUEM 3JIEKTPOHHBIX
pecypcoB.

13.3 Ilonp30Barenb MOKET OOpaTUTHCS 3a MOMOIIBIO K OMONIMOTEKapro U
HOJy4YUTh OECIJIaTHYI0 KOHCYJBTAI[MI0 IO BONpOCaM IOMCKa WHGPOpMaluu B
AJIEKTPOHHBIX KaTaJlorax, B IMpo(deccHoHalbHBIX 0a3ax MJaHHBIX, 3JEKTPOHHO-
oubmoTeunbix cucremax (ObC).

13.4 Bpems paboThl 3a KOMIBIOTEPAMHU UYUTAIBHBIX 3aJI0B OMOJIMOTEKU HE
OTrpaHUYMBAETCS, €CJIM HA HUX HET CIPOCca CO CTOPOHBI APYruX mojbs3oBarenei. [lpu
HaJIMYUKU OYEPEeNH COTPYIHUK OMOJIMOTEKHM BIpaBE OrPaHUUYMBATH BpeMsl pPabOThI
M0JIB30BATEINS 32 KOMIIBIOTEPOM JABYMS YaCAMH.

13.5 Bpems nons3oBanuss APM s monp3oBaresiel 3akaH4YuBaeTcs 3a 15
MUHYT JI0 3aKpbITUsi OuOnuoreku. [lonmp3oBaTensiM clienyeT mnpepBaTth padboTy ¢
KOMITBIOTEPHOU TEXHUKOM.

13.6 Tlosb3oBaTensam 3amperieHo:

— MPOU3BOJAUTH  CAMOCTOSITEIBHO  YCTAaHOBKY  JOIOJHUTEIBHOIO U
NEPEHACTPOMKY YCTaHOBJIEHHOTO MporpaMMHOro otecredenus. B ciydae cOoeB B
paboTre mporpaMMHOro oOecreueHus TMOJb30BaTedb JODKEH HEMEJIEHHO
o0OpaTuThCsi K COTPYAHUKY OHOIMOTEKH, HE TMPOU3BOAS CAMOCTOSTEIbHBIX
JICHCTBUM;

— MCIIOJIB30BaTh NOCTYyN K MHTEpHET mig mpocmMoTpa CamMTOB, COAEPIKALIUX
uHPOpMALIMI0O  TOPHOTPAPHUUECKOro,  IKCTPEMHUCTCKOTO,  TEPPOPUCTUUYECKOTO
XapakTepa, MponaraHIupyOIINX HACUIUE Ha/l IUYHOCTHIO;

— MEHATh HACTPOMKM U YCTAHABIMBATH MPOTPaMMHOE oOOecrevyeHrue Ha
KOMIIBIOTEPAX, PACMOI0KEHHBIX B YUTAJIbHBIX 3a1aX OUOIMOTEKH.
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Pexxum padoTbl 0M0IMOTEKH

1 3nanue:
AOOHEMEHT
ITa —IIr 8.00 — 18.00
Obeo 12.00—-12.30
Co be3 obeoa 8.00 - 16.00
Bce BBIXOJIHOU
YuTalbHBINA 31
[Ma —IIr be3 obeoa 8.00 - 18.00
Co besz obeoa  8.00 —16.00
Bc BBIXOJHOU
2 371aHuE:
AOoHEMEHT
IMTa —II7 8.00-16.30
Obeo 12.00—-12.30
Co6., Bc BBIXOHBIE
YyTalbHBIN 321
ITa —IIt 8.00 - 16.30
Obeo 12.00—-12.30
Co, Bc BBIXOIHBIC

[Tocneqnuii yeTBepr Kaxaoro mecsmna — CaHuTapHbll AeHb. Uurarenu B
ATOT JIeHb HE O0CTY>KUBAIOTCS.

14. Cpok peiicTus IlpaBua

15.1 Hacrosmue [IpaBuna BCTyMarOT B CHUJIIYy C MOMEHTa UX YTBEPKICHUS
YYEHBIM COBETOM YHHBEPCHUTETa, M MOTYT OBITb MEPECMOTPEHBI B Ciy4yae
WU3MEHEHUS] OPraHU3alMOHHON U (PUHAHCOBOU N1€ATENIbHOCTH OMOIMOTEKH, a TaKXKe
B CBSI3M C BbIXOJOM HOBBIX «lIpaBun monb3oBanus Oubnunorekoir ®I'BOY BO
«HI'TIY».

15.2 BHeceHue W3MEHEHHWW W JOMNOJHEHWW B Hacrosume IIpaBuna
IIOJIb30BAHUS OCYILECTBIISIIOTCA NYyTEM IOATOTOBKM mpoekra [IpaBuii B HOBOWU
peIaKIuu JUPEKTOPOM OMOIUOTEKH.

14



JIHCT coriacoBaHus

OtBeTCTBEHHBIH HCTIONHUTEN F 2 M.B. JlapuoHoBa
Hupextop 6ubnuoteku . L/qu#«—ﬂ%y » usrofl 2020T.

COI''TACOBAHO:
CoBeTHHK IIpH peKTopaTe B.B. Toncros
10 FOPUINIECKHM BOIIPOCaM g « 1% » ©F6 2020r.
IlepBeIit mpopekTop o el A.I'. MyxametmuH

« 19 » LF  2020r.
IIpopexrop mo

y4ueOHol paboTe Q\J\J\ AM. laiidpyTnunoB
) « 49 » Op 2020 .
— i

Haganpank I'.®. HurmartoBa
VBY u ©K %W L« 49 » 0F  2020T.
IIpencenarens cTy AEHYECKOTO E.A. MenpsHHKOB
Coseta ,é?éf/ « (9 » 06 2020r.

[Ipencenarens YRR . 3.A. Ucmaruiiosa
CoBera popuTeneit 74 4"/

« 19 » pF 2020 1.
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