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1. Macnmopt MporpaMMbl NMPOU3BOACTBEHHOM NMPaKTHKH (mo npoduiio
CNEeHAJIBHOCTH)

1.1. O6nacTh, npuMeHeHHsI MPOrpaMMbl MPOU3BOACTBEHHOH NMPAKTUKHU (IO MPOPUIII0
CHEeNHATBHOCTH)

[IporpamMMa mMpoM3BOACTBEHHON NPAaKTHKU (MO MPO(UII0 CIEeNUaTbHOCTH) SIBISIETCA
COCTaBHOM YaCThIO MPOrpaMMbl MOATOTOBKH CIICIHAMCTOB CPEIHEro 3BEHa, 00eCIeYMBAIOLICH
peanuzanuo @I'OC CIIO.

[Tpou3BoacTBEeHHAsA MpaKkTUKa (1O MPO(GUIIO CHEIHMATBLHOCTH) SIBIISICTCS 4aCThIO Y4eOHOTO
mpouecca M HampapiieHa Ha ¢opMupoBaHue Yy oOydarolmuxcs OOmMX U MpodeccHOHATbHBIX
KOMIIETECHIINH:

[IK 4.1. CocTaBisTh KOHKPETHBIE 3aJJaHUs JUIsl peau3aliy TU3aiiH-TIPOeKTa Ha

OCHOBE TEXHOJIOTMYECKUX KapT.

[1K 4.2. [TnanupoBaTh COOCTBEHHYIO 1S TEIBHOCTb.

[1K 4.3. KoHTpoJIupOoBaTh CPOKK U KAYECTBO BHIIOJHEHHBIX 3aJaHU;

U MPHOOpETEeHUE MPAKTHUECKOTO OMBITA O BUAY NpodecCHoHanbHoM nestenbHocta [IM.04
«Opeanuzayus pabomosl KOIIeKMU8A UCNOIHUMENEL»

1.2. Hean u 3a1a4u NMPOU3BOJACTBEHHON NMPaKTHKH (M0 MPO(PUII0 CHENMUATBLHOCTH) —
TPeOOBaHUSI K pPe3yJIbTATAM OCBOEHHUS MPAKTHKH, GOPMBI OTYETHOCTH
B xoze ocBoeHust mporpaMMbl MPOU3BOACTBEHHOM MPAKTUKU (IO MPOQUITIO CIICIIUATBHOCTH)

00yJarouuncs JOJKEH:
HMeTh MPAKTHYECKHUIl ONBIT:

— IIOCTaBHOBKE 1enu W (GOpMymUpOBKE  3agad, CBA3aHHBIX C  peaju3aluen
npodeccuoHanbHbIX GYHKIMI U OpraHu3anueil paboThl KOIEKTHBA UCIIOIHUTENCH;

— B IPHHSTHU CAMOCTOSTEIBHBIX PEIICHUH MO BOMPOCAM COBEPIIICHCTBOBAHUS OpraHU3aIluN
yIIpaBJIEHYECKOH pabOTHI B KOJUIEKTUBE,

— OpraHu3alyy KOMaHJIHOTO B3aUMOJCUCTBUS JUIS PEIICHUs YIIPABICHUECKUX 3a7a4;

— aHaJu3a KOMMYHUKAIIMOHHBIX MPOLIECCOB B OPraHMU3AIMK U pa3pabaThiBaTh MPEATIOKEHUS
10 TIOBBIIEHUIO UX 3((HEKTUBHOCTH.
yMeThb:

— CTaBWUTH LeNH U (HOpMYNIHpOBaTh 3aJauH, CBI3aHHBIE C peanu3anueil TpodecCHOHATbHBIX
GbyHKIMI 1 opraHu3anueil paboThl KOJUIEKTHBA UCTIOHUTENEH;

— TPUHUMATH CaMOCTOSITENIbHBIC PEIICHUsS TI0 BOMPOCAM COBEPIICHCTBOBAHHS OpTaHH3alUU
yIpaBiIeHYECKONH pabOThI B KOJIJIEKTUBE;

— aHaIM3upoOBaTh KOMMYHHKAIIMOHHBIE TIPOIECCHl B OpraHM3alMd U pa3padaThiBaTh
MIPEITIOKEHUS TI0 TTOBBIIIECHHUIO X 3 (EKTUBHOCTH;

— OCYIIECTBIISITH KOHTPOJIb ACATEIHHOCTH NIEPCOHANA;
3HATh:

— TEOpEeTHYECKHE OCHOBHI M METOAMUYECKUE ACTIEKTHI YITPABICHHS TPYIOBBIM KOJIJICKTHBOM;

— OpraHU3alOHHO-TIPABOBBIE JIOKYMEHTHI, PEriaMEeHTUPYIOIINE IOPUIMYECKUH CTaTyc
OpTaHU3aIiH, Er0 OPraHU3alMOHHO-TIPABOBYIO (POPMY, OPraHU3alMOHHYIO CTPYKTYPY;

— TIPUHIIMIBI Pa3BUTHS U 3aKOHOMEPHOCTH (PYHKIIMOHUPOBAHUS OpTaHU3aIlHH;

— ponu, yHKIHMH U 33]]a41 MEHEXKepa B COBPEMEHHON OpraHU3allNH;

— CHCTEMY YyIpaBI€HUS TPYAOBBIMH pECypcaMH B OpraHU3alNY; MIPUHIIUIIBI
LIeJIeTIoNaralus, BUAblI U METO/Ibl OPTraHNU3alIMOHHOTO IIJIaHUPOBAHUS;
— Meronpl W ¢GopMbl OOyueHHus IepcoHaia OCHOBHBIE BHUJABI U MPOLEAYPHI

BHYTPUOPraHU3aLIMOHHOIO KOHTPOJIS;

— BUJBI YIPABJICHUYECKUX PEHICHUN U METOJIbI UX TPUHATHUSA

— OCHOBHBIE TEOPHMH W KOHLENIHMHM B3aWMOJECHCTBUA JIIOJECH B OPTraHHU3alMH, BKIIIOYAS
BOIIPOCHI MOTUBALIMH, FPYNIOBON TUHAMHUKH, KOMaH000pa30BaHusl, KOMMYHHUKAIUH, JTUIEPCTBA U
yIpaBJieHUs] KOH(IUKTaMU.

[To oxoHUaHUU MPAKTUKU OOYUaAIOLIUICS COAET OTUETHYIO JOKYMEHTAIUIO B COOTBETCTBUU C
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COJIEpKAHNEM TEMaTHYECKOIro IUIaHa MPAKTUKUA M Mo (opMmam, pa3pabOTaHHBIM BBITYCKAIOIUMU
Kadeapamu, U aTTeCTalMOHHBIN JUcT, ycraHoBieHHOH ®I'BOY BO «HITIY» popmsl.

Hrorosas arrecranus npoBoautcs B popme auddhepeHmpoBaHHOTO 3a4€Ta.

1.3. KoJm4ecTBO 4acoB HA OCBOEHHE MPOrpaMMbl NMPOU3BOJACTBEHHONH NMPAKTUKHU (1O
npo¢uio cnenuaJbLHOCTH)
Pabouast mporpamma paccunTaHa Ha IPOXOKICHUE 00yUJalOIIUMHKCS MIPAKTUKU B 00beme 36

JacoB.

Pacnpenenenue pasziesioB ¥ TEM 10 yacaM MPUBEAEHO B IPUMEPHOM TEMaTHUYECKOM IIAHE.
bazoii npakTuku sABIsSETCd TBOPYECKHE IPOEKTHblEe cTyauu U Mactepckue Corosza
ApxurekropoB Poccun u MOO Coro3a [luzaitnepoB Poccun «Kama-nusaiin», ocHallleHHBbIE
HEOOXOMMBIMHU CPE/ICTBAMHU U1 IPOBEIECHUS PAKTHKH.

2. CTpykTypa ®W coJep:KaHHe TNPOU3BOJACTBEHHOW MNPakTHUKH (M0 mpoduiiio
CHenHATbHOCTH)
2.1. TemaTuyecKkuii MJIAH U coJep:KaHUe MPOU3BOJACTBEHHOH NMPAaKTUKH (M0 Mpoduiio
CHenHATbHOCTH)
HaumenoBanue Bunawbi pador O0BneM yacoB
pa3/1esioB U TeM
1 2 3
BBojaHoe 3ansATHEe | YCTaHOBOYHAS KOH(epeHI U 10 MPAKTHKe. 2
3HaKOMCTBO C [TPOrpaMMOM MPaKTUKHU U IIPABUIAMU
BEJICHUS ¥ 0(OPMIICHUS OTUETHBIX JJOKYMEHTOB.
ITpoBeieHHE HHCTPYKTAXKa 110 TEXHUKE O€30M1aCHOCTH.
OcHoBHOM pasea | Opranusanusi pa6oThbl KOJUIEKTHBA HCIOJTHATEIEH
Tema 1.1 Hens: Coop undopmaruu o pabore oOpraHu3aiuy u 10
Wudopmanuu o OTJIEIIbHBIX €€ MTOAPAa3ICICHUN.
pabote 3HAaKOMCTBO C UCTOpUEN IPEANPUATHS, OPraHU3aLUU
OpraHu3allii U | yUYPEIUTEIHHBIMH JOKYMEHTAMH, €T0 CTaHAapTOM,
OTJICNIbHBIX €€ MOJIOKEHUSIMU O CTPYKTYPHBIX MOpa3Ie/ICHUSIX U
MOJIpa3IeNeHnil. | JOJDKHOCTHBIMH HHCTPYKIIHSIMH, OTIpEIeIICHIE
OpraHU3alMOHHO-TIPAaBOM (POPMBI; U3yUEHHSI CUCTEMBI
yIIpaBJICHUS HAa IPEIIPUSTHH.

Tema 1.2 OOw1ast XapaKTepUCTHKA CUCTEMbI YIPaBICHUs 12
AHaju3 NpeanpusaTis U QyHKUUN yripaBieHUs. AHAIU3 CUCTEMBbI
YHpaBIeHYeCKOH IUTAHUPOBAHUSI U KOHTPOJIS Ha MPEeANPUIATUN, OCOOEHHOCTH
ACATCIILHOCTH Ha MOJATOTOBKU U IPUHATHUS YIIPABICHUECKUX PELICHUH.

HPEAIPUATHN Meroapl, TUIIBI, CTUIIU U IIPUHLIUIIBLI YIIPABJICHHUS Ha
MPEIIPUSATHH, CIIOCOOBI pactpeAeTIeHHs IPaB U
0TBeTCTBEHHOCTU. KOHTPOJIb 32 pabOTON MCTIOIIHUTENEH.
Tema 1.3 CocraBnenue miaHa padoThl OApa3AesieHus (KOJUIEKTHBA 12
CocraBnenue ucrnoiHuTeneit). Opranusanus 1 NpoBeJeHHUE AETOBbIX
rJ1aHa padoThI coBenranuii. KoHTposbs kauecTBa paboOThI epcoHaia.
HOAPAasACTICHUA | OhopmiieHHE OTUETHO-TUIAHOBOM JOKYMEHTAIUHU 110 paboTe
(komiexTHBA nojpaszzaenenus. Coop nundopmanuu o kauectse paboThI
MCHIONHHUTENCH). | yompassenenns (KOMIEKTHBA HCIIOMHHTENEH).
Hrorosas Cnaua JHEBHUKA TMPAKTHKH W OTYETa B COOTBETCTBHUU C
aTrecTauus COJIepKaHWEM TEMaTMYeCKOro IUIaHa TMpPakKTHUKH M O
(dhopmam, pa3pabOTaHHBIM BBITYCKAIONTUMU Kadeapamu
Bcero 36




3. YciaoBusl peajM3allid NMPOrpaMMbl NMPOM3BOACTBEHHOH NMPaKTHKU (M0 NPopuII0
cnenuajJbHOCTH)

3.1. Tpe6oBaHuA K MUHMMAJIbHOMY MAaTEPHAIbHO-TEXHHYECKOMY 00ecredYeHn 0

Peann3anuss npou3BOACTBEHHOW NPAakTUKU (MO NpoUI0  CHELMAIbHOCTH) 110
po(ecCHOHATTLHOMY MOAYIIO TPeOyeT HAIWYHs MPOU3BOJCTBEHHO-TEXHOJIOTHYSCKHUX IIOMIAICH,
HOJpa3/IeNIeHUi, OCYILECTBIAIOIUX IPOPECCUOHATIBHYIO IEATEIIHOCTh B 00JIACTH JU3aiiHa.

OOopynoBaHne W TEXHUYECKOE OCHAIIEHHE pabodMx MECT: MaTepHalIbHO-TEXHUYECKOE U
IPOrpaMMHO-METOJIMUECKOe oOecrieueHre — B COOTBETCTBMM C TpeOOBaHMAMM K 0azaM IpPaKTUK
dI'0C CIIO.

3.2. UudopmanmonHoe odecnevyeHue 00ydeHust
Ilepeuennb pekoMeHyeMBbIX Y4eOHBIX H3IaHUIi, MPOTrPAMMHOIO0 o0ecneYyeHus u
NHTepHeT-pecypcoB, 10NMOJTHUTEIbHOMN JIUTEPATYPbI
OCHOBHBIE UCTOYHUKHU:

1. 3y6mora JI.K. IIpodeccus — menemxep [DIeKTpOHHBIA pecypc]: y4eOHO-METOIUIECKOE
nocoone / 3ybmoBa JLK. — DnekTpoH. TekcToBbie gaHHble.— HaOepexxHbie YenHbI:
HabepexHOYeTHUHCKHIA TOCYIapCTBEHHBIN Mearornyeckuii yauusepcutet, 2012.— 68 ¢.— Pexum
nocryma: http://www.iprbookshop.ru/49930.html.— ([lara obpamenus: 30.09.2018).

JononHuTenbHbIe UCTOYHUKU:

1. Banamos, A.Il. OcHOBbI MeHemKMeHTa: yueObHoe mocobue. / A.Il. bamamos. — M.:
ByzoBckuii yue6nuk, 2017. — 288 c.

2. IpaueBa, E.JI. MeHe>kMeHT: y4eOHUK 7S CTY/. YUpEKIeHUH cpel. mpod. odpazoBaHus
| EJI.  [pauesa, JI.U. FOnukos. — 15-e uzn., crep. — M.: U3narenbckuii ieHTp «Akagemusy», 2016.
-304 c.

3. Kadunos, B.B. Ynpaenenue nepconanom: Yuedbnoe nocodue. / B.B. Kapunos. — CII0.:
[Tutep, 2016.- 240 c. — (Cepus «YuebHOE TIOCOOHEY).

4. Kocemun, A.Jl. MeHemKkMeHT: Y4eOHUK JUIS CTyHd. YYpeXKICHUH cped. mpod.
obpazoBanus / A.Jl. Kocemun, H.B. CBuntunkuii, E.A. Kocbmuna. — 5-¢ w3zg., crep. — M.:
N3natensckuit neHTp «Akagemusi», 2014. — 208 c.

5.CyerenkoB, E.H.OcHoBel Menemkmenrta: ydeOHoe mnocobue. / E.H.Cyerenkos, H.N.
[Tacbko— M.: ®opym: Undpa-M, 2015. -240 c.

[TporpammHoe obecrieueHue:
1. Microsoft Office Professional Plus 2007
2.  Windows Professional 7 Russian Upgrade OLP

HHTepHeT-pecypcsbl:
1. Dnextponnsnii karamor O6momuoreku HITIY. - Pexxum noctyma:  http://bibl.ngpi.net:81/cgi-
bin/zgate.exe?init+test.xml,simple.xsl+rus
2. Hayunas snextponnas o6udmuoreka eLIBRARY.RU. - Pexxum nocryma: https://elibrary.ru
. HammmonanwHas snextponnas 6ubnuoreka (HOB). - Pexxum noctyna: https://H306.pd/
. baza mannsix moprana Polpred.com O630p CMU - Pexxum noctyna: https://polpred.com/news
. Pecypcel East View (MBUC) - Pexxum nocryna: https://dlib.eastview.com/login
. DnextponHo-6ubmuoTeynas cuctema (ObC) IPRbooks. - Pexxum gocryma: www.iprbookshop.ru
. DnekTpoHHas oubnmoreuHas cucrema «lOpaiit». - Pexxum nocryna: https://biblio-online.ru/
. Mudopmanmonnas nmpaBoBas cucrema ["apanrt. - Pexxum gocryna: http://www.garant.ru/

CONO O~ W

4. KoHTpPO/Jb M OlleHKAa pe3yJIbTATOB OCBOEHHSl NPOU3BOJACTBEHHON NPAKTHKH (110
NPoPUII0 CIeNNATbLHOCTH)

KoHTponb 1 olleHKa pe3ylbTaTOB OCBOEHHS IMPOU3BOJCTBEHHON MPAKTHKHU (IO MPOQUITIO
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https://dlib.eastview.com/login

CIIEUATILHOCTH) OCYLIECTBIICTCS TPENoAaBaTeIeM B NPOLECCe NMPOBEACHUS OTIACIbHBIX BHIOB
NPaKTUKU U IpUEMA OTUYETOB, a TaKKe c1aun oOyuarommmucs auddepeHInpoBaHHOTO 3aUeTa.

PesyabTaTnl 00yueHus

(ocBoeHHBIE npogeccnoHaIbHbIE @OpMbI M METOAbI KOHTPO.ISI
KOMIIETEHIIMH)

[IK 4.1. CocraBnsaTh KOHKpeTHbIe 3ajaHus | HabmromeHus 3a KauecTBOM JAEATEIbHOCTH

JUISL pealii3aliy Ju3ailH-TIPOeKTa Ha oOyuarolerocs: B mpolecce MpoxXoxIeHUs

OCHOBE TEXHOJOTUYECKUX KapT. MPaKTUKHU.

I[IK 4.2. IlnanupoBaTh  COOCTBEHHYIO | AHAJIN3 OTYETHOM JJOKYMEHTAIIUHU IO pe3yIbTaTaM
JESTEIIbHOCTD. MPAKTUKU

IIK 4.3. KoHTpoJIMpOBaTh CPOKM U Ka4E€CTBO
BBITIOJIHCHHBIX 3aJJaHUH.

@opMBbI U METOABI KOHTPOJIS U OICHKH Pe3yJbTaTOB OOYYEHHUS JOJDKHBI MTO3BOJIATH MPOBEPSTH Y
00yJaroMXcs HE TOJIBKO C(OPMHUPOBAHHOCTH MPO(ECCHOHANBHBIX KOMIIETCHIUH, HO U Pa3BUTHE
OOIIMX KOMITETEHUIUH 1 00ECTIeYNBAIOIINX UX YMEHHUH.

Kpurepuu oneHKH NpakTHKHU (110 OTYETHOM JOKYMEHTALMH):

OlLleHKa «OTIHYHO»:

—  OOydaromuiics BBITIOJHWI B CPOK BCE BUABI PaOOTHI, IPEIyCMOTPEHHBIC MPOTPaAMMON
MIPAKTUKH, TIPOSIBUIT CAMOCTOSTEIIBHOCTD.

— B ycraHoBIieHHBIE CPOKH ITPEICTABUII: IHEBHHUK, TIMCbMEHHBIH OTUYET, XapaKTEPUCTUKY.

— B nuchbMeHHOM OTYeTe Jaj IMOJHOE OINMCAaHWE 3aJaHMi MPAKTUKA C UX aHAIH30M,
TPUIIOKHIT HEOOXOJMMBIC JOKYMEHTBI, C/IeJIall BBIBOJIBI, BHEC MPEIJIOKCHUS.

—  Ot4er opopMIII B COOTBETCTBUH C TPCOOBAHUSMHU.

O1eHKa «XOPOIIOY:

—  OOydaromuiics BBITIOJHUI B CPOK BCE BUABI PabOTHI, IPEIyCMOTPEHHBIC MTPOTPaMMON
MIPAKTUKHU.

— B ycraHnoBieHHbBIE CPOKH MTPECTABUI: THEBHHUK, TUCHbMECHHBIN OTUYET, XaPAKTEPUCTHUKY.

— B nuceMeHHOM OTuYeTe Jall HEMOJIHOE OMUCAHKE BBIMIOIHEHUS 33aJJaHuil MPaKTUKH, 0e3
WX aHaJIK3a, MPUIOKII HEOOXOJUMbIE JOKYMEHTHI, ClieJall BEIBOIbI, BHEC TIPEITIOKEHHSI.

—  Ortuetr oopMHUIT B COOTBETCTBUU C TPEOOBAHUSIMH.

OneHka «y10BIETBOPUTEIBHON:

—  OOyuaromuiics BBITIOJHUI B CPOK BCE BUABI PaOOTHI, MPEIyCMOTPEHHBIE MPOTPaAMMOM
NPaKTUKH.

— B ycraHOBIEGHHBIE CpPOKM HE TIPEACTABWI. JHEBHUK, WHCHbMCHHBIH  OTYET,
XapaKTePUCTHKY.

— B mNHCBMEHHOM OTYeTe Jajl HEMOJIHOE ONHCAHWE 3aJaHUi TPAKTUKH, MPUITOKIIT
HEOOXOIUMBIC JOKYMEHTBI, HE CJIEall BEIBOJIBI, HE BHEC MPEIIOKCHUS.

—  Ortuer opopMIII B COOTBETCTBUU C TPEOOBAHUSMHU.

OreHKa «HEyIOBIETBOPUTEILHON:

Ecnmu oOywaromuiicsi He BBIMOJIHIII MPOTPAMMYy MPAKTUKH W/WIA HE TPEJACTaBHI B CPOK
OTUYETHYIO JOKYMEHTAIHIO.

Kpurepun oumeHKHM O0OCBOeHHMsT KOMIIETEHLHMH B NepHOA MNPAKTHKH (IO
aTTecTallMOHHOMY JIMCTY):

Vposenwv oceoenus «npoosunymuiily (oyenxa 5)

CopepxaHue MaTepuana B paMKax BBIIOJIHEHUS IIPAKTHUYECKOTO 3aJaHUS PACKPBITO
MOJIHOCTHIO

Vposenv oceoenus «nosviuennviily (oyenra 4)

BoimonHeHbl  OCHOBHBIE  AEMCTBHSI B XOJ€  BBINOJHEHHUS  33/JaHUs, JOIMYILEHBI
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HE3HAYUTENbHbIE OIKUOKY B XO/I€ BHIITOJIHEHUS 3aJaHU .

Vposenv oceoenus «<nopoeosuiity (oyenxa 3)

OcHoBHblE  BHUIBl  pabOT  BBINOJHEHB  (parMEHTapHO; HapylleHa  JiIoTh4ecKas
MOCJIEIOBATEIbHOCTh BHIMIOJHEHUS 3a1aHU.

Vposenw oceoenus «nuskuily (oyenxa 2)

3aiaHusl TPAKTUKW HE BBITOJIHEHBI WITH BBIITOJIHEHBI ¢ TPYOBIMU OIIOKaMH.

CBeznieHnst 00 ypoBHE OCBOCHUS 00YYAIOIMMHUCS TPOPECCHOHATBHBIX KOMIIETECHITHHA

YpoBeHb OCBOCHHS KOMITETEHITAN ™ He ocBoensbl
[IpoaBuHYTHIN [ToBbilIeHHBI [ToporoBssiii
(85-100 6awion) (72-84 Gamna) (51-71 6amn) mence S16ania

nOPO208blll - Y3HABAHUE DAHee U3YUEeHHbIX 00bEeKmMOo8, C80UCMS;
NOBbIULEHHDI - BLINOJIHEHUE 0esIMeNbHOCMU N0 00pa3yy, UHCMPYKYUU ULU HOO PYKOBOOCBOM,
NPOOBUHYMbLIL - NIAHUPOBAHUE U CAMOCMOSIMENLHOE 8bINOJIHEHUE 0esIMelbHOCU, peuleHue

npobIeMHbIX 3a0ay.

[IIkasia nepeBoaa 6aJIJIOB B UTOTOBYIO OLIEHKY

Ilpomescymounuwiii
Texywuii KOHmMpoIbL KOHMPOT®
Ioxazamenu (10 6annos) Hroro:
(90 6annos) .
JuddepeHumpoBanHbIN
3a4yeT
85-100 IIpoosunymuiii ypoeensv oceoenusi komnemeHyuu - « Omauynoy (J)
71-84 Tlosviuenusiii yposens - «Xopouwioy (4)
51-70 Ilopozosyiii yposens - « Yoosnemeopumenvroy (3)

menee 51 banna 6 cymme

KOMnemeHuuﬂ HeE cqbopmupoeana - He 3a4YMmeEHO




