MHUHHUCTEPCTBO HAYKH U BBICHIET'O OEPA3OBAHUSA POCCUMCKOM ®EJIEPAIIUN
®denepalibHOE TOCYIAPCTBEHHOE OI0IKETHOE 00Pa30BaTEILHOE YUPEIKISHUE BBICIIIETO 00Opa30BaHUS
"HabepexxHOUSTHUHCKHI TOCYIapCTBEHHBIN NIeAarornuecKiuii yHuBepcuTeT"

(®I'bOY BO "HITIV")

JlokyMeHTALIMOHHOE 00ecneueHue 00pa3oBaTeJIbHOI0
npoiecca

aHHOTAIMA K padoyvell mporpaMMe JUCIUILUTUHBI (MO JIs)

3akperureHa 3a kadenpoi Pu3nyecKkoi KyJbTypbl H CIOPTA

VYueOHbli 11aH 44.03.05 Ilenaroruueckoe oopasoBaHue (C ABYMs IPOGUIIMH IIOATOTOBKH)
Ipodunu: Ousnyeckas KyabTypa i1 0€30MacHOCTb KU3HEIEATEIbHOCTH

®opma 00yueHUs 3a04Hast

[Iporpammy coctaBui(u): k.0.H., nouent, [Tapamonosa /1.b.

PacnpeneseHue 4acoB AMCHUIVIMHBI IO Kypcam

Kypc 4
Uroro
Bup 3ansaruii VIT | PIII
Jlexuyn 2 |12 |12 |2
IIpakTnueckue 6 |6
Hrtoro ayn. 8 |8 |8 |8
KonraktHas padora |8 (8 |8 |8

Cawm. pabora 60 [60 |60 (60

Yacel Ha koHTpOns (4[4 [4 (4

Uroro 72 |72 |72 |72




1. LIEJIb U 3AJJAYM OCBOEHUSI JUCLUIIIMHBI (MOYJIS)

1.1{Ilenb IMCUMIIIMHEL: YCBOCHHE TEOPETHIECKUX 3HAHUH B 00JIACTH HOPMATHBHO-TIPABOBOM 0a3bl JOKYMEHTALIMOHHOTO
obecneyeHns1 00pa30BaTEILHOIO NPOLIECCa, OBJIAJCHUE IPAKTUYECKUMH IIPHEMaMH COBPEMEHHOTO JISIIONPOU3BO/ICTBA, &
TaKke GopMUpoBaHUE HEOOXOIUMBIX CHELHATNCTY KOMIICTEHIINH.

1.2(3amaun qUCHMIUIMHBL: U3YyIUTh BUABI OQUIMATBHBIX TOKYMEHTOB U TPEOOBAHHS K UX COCTABICHHIO M 0(hOpMIICHUIO,
chopMHUPOBATH HABBIK IPABUIIBHOTO O)OPMIICHHS JOKYMEHTALlMA B COOTBETCTBHM C YCTAHOBJICHHBIMH TPEOOBaHHUIMH,
B TOM WYHCJC HCHONB3Yys HWHGOOPMAIMOHHBIE TEXHOJIOTHH, OBIAJIETh CIOCO0AMHU paboThl B CHCTEME JICKTPOHHOE
o0Opa3zoBaHue.

2. MECTO JUCHUILJIMHBI (MOAYJIsI) B CTPYKTYPE OBPA3OBATEJILHOM ITPOT'PAMMBbI

Iuk (pazzen) OIT: [B1.B.01

2.1|Tpe6oBaHns K NpeIBaAPHTEILHOI MOATOTOBKE 00yYaIOIIErocs:

2.1.1|Tlenaroruka (u3MgecKkoil KyIbTypsI

2.2 Ill/lCIII/ll'lJ'II/ll-lLl H MMPAKTUKH, VI KOTOPbIX OCBOCHUE JAHHON IUCHUTIITHHBI (MO)]y.]'lil) HEeo0XO0UMO KaK
npeamecTByriiee:

221

2.2.2|Tlenaroruueckast MpakTUKa

2.2.3|3amuTa BhITyCKHOM KBaTH(PHUKAIMOHHON pabOThI, BKIOYAs MTOATOTOBKY K MPOIEAYPE 3aALIUThHI U TPOLEAYPY 3alIUThI

3. INIAHUPYEMBIE PE3YJIbTATHI OBYYEHMS O KAXKION TACIHUAIIIAHE (MOJYJIIO), .
OBECIHEYMBAIOINUE TOCTUKEHUE INIJIAHUPYEMBIX PE3YJIbTATOB OCBOEHUS OBPA30OBATEJIBHOHN
IMPOI'PAMMABI

OK-4: cnioco0HOCTHI0 K KOMMYHHUKAIIMH B YCTHOH ¥ MUCbMEHHO# (popMax Ha PyCCKOM M HHOCTPAHHOM SI3bIKAX JIJIsl pellieH usl
3a/1a4 MEKJINYHOCTHOTO M MEKKYJIbTYPHOTO B3aMMO/IeiiCTBUS

3HaTh:
CTPYKTYPY U BUJbl HOPMATHBHBIX MTPABOBBIX aKTOB, PETIIAMEHTUPYIOIINX NPO(PECCHOHANBHYIO ACATENLHOCTD B cepe
o0Opa3oBaHHs

Ymetn:
|I/ICHOJII>30BaTI> 0a30BbIe IPABOBBIC 3HAHUS [TPU PEUICHUH PA3JIUYHBIX MPO(YECCHOHATBHBIX 32124

Baanetn:

|HaBI>IKaMI/I COCTaBJICHUA U O(l)OpMJ'ICHI/IH y‘{e6H0-H€)laFOFI/I'{eCKI/IX JAOKYMCHTOB

IIK-1: roToBHOCTHIO peau30BbIBATH 00pa3oBaTe/bHbIE MPOrPaMMBbI N0 Y4eOHBIM IPeIMeTaM B COOTBETCTBHH €
TpeGoBaHUSIMH 00pa30BaTeJbHBIX CTAHIAPTOB

3HaThb:
OCHOBBI peatu3aliy 00pa3oBaTeNbHON POrpaMMBbl 110 yueOHOMY npenmery "JJoKkyMeHTalmoHHOe obecreueHne
obpazoBarenpHOTO TIporiecca” B cooTBeTcTBHH ¢ PI'OC

Ymets:
peann3oBEIBaTh 00pa30BaTEIbHYIO porpaMmy 1o "JoKkyMeHTalMOHHOE OOecredeHre 00pa3oBaTebHOro mporecca”
B cOOTBeTCTBUM ¢ TpeboBanusimMu GPI'OC

Baapers:
HaBBIKAMH COCTABJIEHHS 00pa30BaTeIbHON IPOrpaMMBl Ha OCHOBE METOIMIECKHIX pa3paboTok "J{oKyMeHTaOHHOE
obecrieyeHne 00pa3oBaTeNLHOTO npolecca” B COOTBETCTBUU ¢ TpeboBanusimMu GI'OC

B pe3yabTaTe 0cBOCHM AMCHUIIJIMHBI 00y4YalOIUIiCS 10KeH

3.1|3nare:

- OCHOBHBIC BHU/IbI YIIPABJICHUYCCKUX JOKYMCHTOB 1 ACJIOBBIX KOMMCPUYCCKUX NMHNCEM;

- SI3BIKOBBIC HOPMBI: .]'[CKCI/IKO-(I)paZ%eOJ'lOFI/I‘{CCKI/IC, MOp(l)OJ'[OFI/IquKI/IC U CUHTAKCHUYCCKUC,
- OTaIlbl pa60TI)I C TEKCTOM;

- BUJBI U TCXHUKY ITPABKHU TEKCTOB.

3.2|YMeTb:

- oopMIIITH OpPraHU3aLMOHHBIE, PACIOpPAIUTENbHbIC, HH()OPMAIIMOHHO-CIIPABOYHbIE JOKYMEHTHl M JOKYMEHTHI IO MEpCOHAILY
MIPENPHUSITUS, pa3JIMYHbIC BU/IBI IEIOBBIX TTHCEM M )KaHPbI KOMMEPYECKOH KOPPECHOHICHIINH;

- coOMI0IaTh A3BIKOBBIE HOPMbI COBPEMEHHOTO PYCCKOTO JIMTEPATYPHOTO A3BIKA;

- IPOAYMBIBATH TIOCJIEI0BATEIBHOCT PA0OTHI HaJl TEKCTOM;

- HCTIONIb30BaTh PAa3JIMYHbIC BUJIbI IPABKU TEKCTOB;

- MIOJIL30BATHCSI KOPPEKTYPHBIMHU 3HAKAMH, YTBEPIKIACHHBIMU [ 0CyJapCTBEHHBIM CTaH/IAPTOM;

- AaHAM3UPOBaTh (PAKTUUECKUI MaTepHai, 0popMIATh OHOIHOrpaddecKue CIIMCKH, TUTATHI, TAOIHIIBL;

- OTPEIAKTUPOBATH IOKYMEHT, IPUIATh €EMY KOMIO3HIIMOHHYIO CTPOWHOCTb.




3.3|B.11az[en,:

BiafeHus GopMaMHu IeIOBOH IEPENHCKY;
IIOJITOTOBKM TEKCTOB JOKYMEHTOB 00pa30BaTeIbHOTO IPOLIECCa;
IIPOBEPKH, UCTIPABIEHHS U 00paOOTKU TEKCTOB JOKYMEHTOB.




