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1. O6mme mosnoxeHust

IIporpamma NpakTHKH ONpeAesieT METOJUYEcKUue TpeOOBaHMs K 3ajayaM, BHIHOCUMbBIM
Ha nOpakTUKy. OHa OpeacTaBisieT €OUHBIH ~ HOPMAaTUBHO-METOAMYECKUH  JTOKYMEHT,
JNEHCTBYIOIIMKA BMECTE€ C Y4eOHBIM TIUIAaHOM. B HEll packpbIBaloTCs 1IeH, COJCp)KaHUE,
MOCJIEI0BATEIbHOCTh U Ha3HAYCHHE KOHKPETHBIX JTAaloB MPAKTUKU, UX POJb B (JOPMHUPOBAHUU
npo¢eCCHOHATIBHBIX YMEHUHN U HaBBIKOB CIIELUAJINCTOB.

[IpakTrka OOydYarOUIMXCS SBISIETCS COCTAaBHOM YacThIO 0Opa30BAaTENbHOM MPOTPaMMBIL.
Cucrema npakTUYECKOro OOYYEHHUs CIOCOOCTBYET OBJIAJCHMIO IPEIMETHBIMM 3HAHUSAMHU U
YMEHUSIMH, Pa3BUTHIO MOTHBALMU K TpodeccHoHanbHOU nestenbHOCTH. Kpome Toro, ona
HO3BOJISIET OOydarouieMycsi MonpoOoBaTh CBOM CHJIBI B BBIOpAaHHOM Hpodeccuu, HaydHUThCs
IPUMEHSTh TEOPETUUECKUE 3HAHUSI, IOYYEHHBIE B XO/€ JIEKLIMOHHBIX U IPAKTUYECKUX 3aHATUH.
[IpakTuka opraHuzyercs M IpPOBOJUTCS C LENbIO NPUOOPETEHHS M COBEPIIEHCTBOBAHUS
IIPAKTUYECKUX HABBIKOB B BBINOJHEHUM OOA3aHHOCTEH IO JOHKHOCTHOMY IPEIHA3HAYCHHUIO,
yIIIyOJeHUsI M 3aKpeIUIeHUs IMOJIyYeHHbIX 3HaHWH, YMEHMH M HaBbIKOB. [IpakTuka sBisercs
OJIHMM U3 BUJIOB 3aHATHM, IPETyCMOTPEHHBIX YU€OHBIM IIJIAHOM.

XapakTepucTUKA NPOoPecCHOHATBHOM AeSITeJIbHOCTH

O0sacTs nmpogeccHOHATBHON IeATeJbHOCTH BKJIIOYaeT OOpa30BaHUE, COLMAIBHYIO
chepy, KyubTypy. OObBekTamMu Mnpo(ecCHOHAIBHOW MAEATENbHOCTH SBISIIOTCA OOydyeHHe,
BOCIIMTAHUE, Pa3BUTHE, IPOCBELIEHIE, 00Pa30BATEIIbHBIE CUCTEMBI.

Bupamun  npodeccmoHaNbHONM — JEATEJBHOCTH  BBIIYCKHHKA,  pealu3yeMoi
oOydaromuMcss B MEpPHOJ MPOXOXKICHUS IMPOU3BOJCTBEHHOW NPAKTUKH SIBISIOTCS OCHOBHAs
nejaroruyeckas, JOTIOJTHUTENIbHAS ~ MCCIENOBATENbCKAsA  JEATEIBHOCTh,  KYJIbTYPHO-
IIPOCBETUTEINIbCKAS 1€ATEIbHOCTD.

Heasimu mpakTUKH sBiseTCS (OPMUPOBAHUE KOMILJIEKCA YMEHMH M IMPaKTHYECKUX
HaBBIKOB PAa0OTHI C apXUBHBIMM JIOKYMEHTAMH, HEOOXOAWMBIE JIsi OCYIIECTBIIEHUS Oyayuiei
npodecCHOHATBHOM 1eATENbHOCTH.

3agauu npakTUKU

- U3yYUTh OCHOBHBIE ATAIbl Pa3BUTHS APXUBHOIO JIEJIA;

- U3yYUTh OCHOBHBIE BUbl APXUBHBIX XPAaHWINIIL;

- O3HAKOMHTH C OCHOBHBIMHM apXMBHBIMM XpaHWIMIIaMu Poccuu, B TOM 4HcCIEe apXUBOB
PecniyOnuku Tarapcras;

- 03HAaKOMMTh C TEXHOJIOTUSIMHU NPUOOPETEHHUs, UCTI0JIb30BAaHUs U OOHOBJICHUS 3HAHUHN 11O
apXUBHOMY JIeIy;

- chopMHpOBaTh yMEHHME OPHEHTHPOBATHCS B HCTOYHUKAX M OCHOBHOM HaydyHOU
JUTEpaType;

- chopMHUpOBaTh yMEHHUE BbIpakaTb U OOOCHOBBIBATH CBOIO MO3MUIMIO IO BOMPOCAM,
KacarolUMCs [IEHHOCTHOTO OTHOUIEHHS K apXUBHBIM HCTOPUYECKUM HUCTOUYHUKAM;

- chopMHpOBaTh HaBBIK pabOTHI B apXHMBax, MOUCKAa HEOOXOIUMON HH(pOpMAIMHU B
ApXMBHBIX CIIPABOYHHUKAX U KAaTaJorax, B TOM YHCIIE 3JIEKTPOHHBIX;

- cOpMHpOBATH HABBIK aHAIN3a MCTOPUYECKUX COOBITHH, SBICHUI M NPOLECCOB B UX
TEMITOPAIIBHON XapaKTEPUCTHUKE.

2. Bwua npakTuku, cnocod ¢popma (¢popMbl) ee MpoBeIeHHSI.
2.1. Bux npakTuku — yueOHas

2.2. Cnocod npoBeieHHsI MPAKTHUKH — CTallUOHAPHAS, BbIC3HAS
2.3 ®opMa npoBeeHUsI NPAKTUKHU — JUCKPETHO.



3. IlepedeHb mIaHMPYEeMbIX Pe3y/1bTATOB 00y4eHHs NPU NPOXOKACHUH NPAKTUKH,
COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3y/IbTATAMH OCBOCHHS 00pa30BaTeJbHOH NPOrPaMMBbI.

B pesynbrare nmpoxokJeHHs yuyeOHOH NpakTHKH, oOydarouiuecs IOJKHBI NPHOOpecTH
CJIEAYIONIME NPAKTUYECKHE HAaBBIKM, YMEHHS WU OBIAJIETh CICAYIOIIMMHU OOLIEKYIbTYPHBIMH,
oOmienpogdeccuoHaIbHBIMU, NPOPECCHOHATIBHBIMU KOMIIETEHIIUSIMHU, (3HaTb, YMETb, OCBOUTh
OIBIT IPAKTUYECKOM IEATENBHOCTH) U BUJAaMU JieaTenbHocTU B cooTBeTcTBUM ¢ PI'OC BO.

Kon Copnepxanue [lepeueHp mIaHUPYEMBIX PE3YyIbTATOB 00YUYEHHUS
KOMIIETEHIH KOMIIETEHIIUH
corsacHo ®I'OC BO
OK-3 CIIOCOOHOCTBIO 3HaTh: OCHOBHBIE  €CTECTBEHHOHAyUYHbIE u
HCII0JIb30BATh MaTeMaTUYeCKUE MOHATHUS U 3aKOHbI, HEOO0XOAMMBbIE
€CTECTBEHHOHAYYHBbIE | JUIS OPUEHTUPOBAHUS B COBPEMEHHOM
U MareMaTH4ecKHe | MHPOPMAIMOHHOM IPOCTPAHCTBE;, 3HaThb HMCTOYHUKH
3HaHUS Ui | ’HGOpMalMK € 3aJlaHHBIMM  XapaKTEpUCTHKaMMU:
OpUEHTHUPOBAaHUS B | OJIEKTPOHHBIE  PECYpChl, Karajaoru, OUOIMOTEKH,
COBPEMEHHOM IIOUCKOBBIE cucTeMbl MIHTepHETa; OCHOBHBIE CPEJICTBA
MH(POPMAITMOHHOM noucka M OTOOpa  €CTECTBEHHOHAyYHBIX U
IIPOCTPAHCTBE MaTeMaTHYECKUX 3HaHUM, HEeoO0XOAUMBIX e
OPUEHTUPOBAaHUS B COBPEMEHHOM HH(POPMALMOHHOM
IPOCTPAHCTBE.

YMeTb: HaxXOIuTh, BBIACIATH U XapaKTEPU30BATH
OCHOBHBIE€ 3Tallbl Pa3BUTUSl E€CTECTBEHHOHAYUYHBIX HU
MaTeMaTHYeCKUX 3HAHUM; yCTaHaBJIUBATh
MEXKJIUCIUIITIMHAPHBIC CBS3M 11 OPUEHTHUPOBAHUS B
COBPEMEHHOM  WH(OPMAIIMOHHOM  TPOCTPAHCTB;
JeNaTh BBIBOABI O €CTECTBEHHOHAYYHBIX OOBEKTaX,
mporieccax M SIBIICHUAX Ha OCHOBE CPaBHHUTEIBHOTO
aHajan3a HH(pOpMaIH.

Baanern: OCHOBHBIMH METOAaMH
€CTEeCTBEHHOHAYYHOTO TO3HAHUS JJIs pPEelIeHUs 3ajad
MpOoPECCHOHAIBHON  JICSITEIBHOCTH B COBPEMEHHOM
WH(pOpPMAITHOHHOM MPOCTPAHCTBE; HaBBIKaMH
MIPEICTABICHUS €CTECTBEHHOHAYYHOU u
MaTreMaTh4eckod WHpopMaIuu, HEoOXOAUMOW IS
OPUEHTHPOBAHUS B COBPEMEHHOM HWH()OPMAIMOHHOM
MIPOCTPAHCTBE;, COBPEMEHHBIMU WH(OPMAIMOHHBIMU
TEXHOJIOTHSIMHU, €CTECTBEHHOHAYYHBIMHU u
MaTeMaTUYECKUMU 3HAHUAMH JJIsI OPUEHTHUPOBAHUS B
COBPEMEHHOM MH()OPMAIIMOHHOM.

OK-6 CIIOCOOHOCTBIO K | 3HATB:
CaMOOPTaHU3AIlMK | | COAEP)KAHHE  MPOIECCOB  CAMOOPTaHU3AIlMH U
caMo00pa30BaHHIO camMoo0pa3oBaHus; coJiepKaHue MIPOIIECCOB
CaMOOPraHU3aIHH u camMo00pa3oBaHuUs, nx

O0COOCHHOCTEH M TEXHOJIOTHI peann3aluy;
colep)KaHUE  MPOILIECCOB  CaMOOpPraHHU3alMu U
caMo00pa3oBaHus, UX OCOOCHHOCTEH M TEXHOJOTHH
peanu3anym, UCXOAsS M3 IEeJed COBEPUICHCTBOBAHMUS
npodecCHOHATBLHON 1eATEIEHOCTH.

YMeTh:

CTPYKTYPHUPOBATH " IUIaHUPOBATH POLIECCHI




caMOOpraHu3alii U caMooOpa3OBaHMs; TJIAHUPOBATH
LIeJIM U YCTaHaBIMBATh MPUOPUTETHI TPU BBHIOOpPE
CIoCOOOB TMPUHATHS PEHICHUH ¢ Y4EeTOM YCIIOBH,
CPEACTB, JIMYHOCTHBIX BO3MOXHOCTEH M BPEMEHHOU

MEePCIEKTUBBI JIOCTYDKCHHS OCYILIECTBJICHUS
JIEATEIIbHOCTH; CaMOCTOSITEJIBHO CTPOUTH IPOLECC
OBJIAJICHUS uHbopmaruen, O0TOOpaHHOM Hu
CTPYKTYPUPOBAHHOU U1 BBIITOJIHCHUS
poeCCHOHAIBHON JESATEIHHOCTH.

Baagern:

IpUeMaMy  CaMOpEryJIALIMM  OMOLUUOHAIBHBIX U
(YHKIMOHATIBHBIX ~ COCTOSIHUA TPU  BBIOJHECHUU
npoeCCHOHATBHON  JISTEIbHOCTH;  TE€XHOJIOTUSMU
OpraHu3aluy  Iporecca  camMooOpa3oBaHUs U
CaMOOpraHu3alyy;  TEXHOJIOTMSAMU  OpraHU3alUU

mporecca caM000pa3oBaHus; prueMaMu
HeNienojaraHisi  BO  BPEMEHHOM  MEPCIEKTHUBE,
criocobammu TUTAHUPOBAHWS, OpTraHH3aIiH,

CAMOKOHTPOJIA U CAMOOLICHKH NCATCIIbHOCTH.

ITK-7

CIIOCOOHOCTBIO
OpraHU30BBIBATH
COTPYAHUYECTBO
oOyuaromuxcs,
HOI[I[Cp)KI/IBaTI)
AKTUBHOCTH u
HNHHUIITUATUBHOCTH
CaMOCTOSATEIHLHOCTD
oOydJaromxcs,
pa3BUBaThH X
TBOpPYECKHE
CITOCOOHOCTH

3HaTh: OCHOBBI OpraHU3allMd  COTPYAHHYECTBA
O0yJaroNMXCsl, MOIJMCPKKH WX AaKTUBHOCTH U
WHHUIIMATHBHOCTH, CAMOCTOSITEIIBHOCTH 00YYaIOIIMXCS,
pa3BUTHSA WX TBOPUYECKUX CIIOCOOHOCTEW; CIOCOOBI
OpraHu3aIiH COTPY/IHUYECTBA 00yJarOIINXCs,
MOJUICP)KKH WX aKTUBHOCTH W WHUIIMATUBHOCTH,
CaMOCTOSITCIbHOCTH ~ OOYYalOIIUXCs, Pa3BUTHA HX
TBOPYECKHUX CITOCOOHOCTEH; TEXHOJIOTUU OpraHU3alluu
COTPYAHUYECTBA OOYYArOIIUXCS, MOJICPKKH  HUX
AKTUBHOCTH M WHUIIMATUBHOCTH, CaMOCTOSTEIBHOCTH

oOyyJaromuxcs, pa3BuTHS X TBOPYECKUX
CHOCOOHOCTEIA.
YMers: MIPUMEHSATH CIIOCOOBI OpraHu3aIuH

COTPpYAHHYCCTBA 06yqaloumxc;1, MNOOAACPIKKH  HX
AKTUBHOCTH W HHHUIIMATUBHOCTH, CaMOCTOSATCIIBHOCTH

oOyyJaronuxcs, pa3BUTHUA 170.¢ TBOPUYECKUX
CIOCOOHOCTEMN; MIPOBOJIUTH otbop cr10co00B
opraHu3aIu COTPY/HHYECTBA oOyJaronuxcs,

MNOAJEPKKM UX AaKTUBHOCTM M HWHUIMATHUBHOCTH,
CaMOCTOSITENIFHOCTH ~ OOYYaloluXcs, pPa3BUTHUA UX
TBOPUYECKUX CIIOCOOHOCTEH; BBIOUPATH TEXHOJIOTUU
COTpYAHHMYECTBA OOYyYAlOIIMUXCS, MOJAECPKKH HUX
AKTUBHOCTH M WHMIIMATUBHOCTH, CaMOCTOSTEIbHOCTH

oOyJaronuxcs, pa3BUTHS HuX TBOPUYECKUX
CITIOCOOHOCTEH B  3aBUCHMOCTH OT KOHKPETHOM
CUTYAaIUH.

Baanern: HaBBIKAMH MPUMEHEHUS 3HAHUMN

apXMBOBEACHUS Il OPTraHU3alUUd COTPYIHUYECTBA
oOydJaromuxcsi, TMONNEPKKM UX AaKTUBHOCTH U
WHUITUATHBHOCTH, CAMOCTOSITEIbHOCTH 00YJarOIINXCS,
pa3BUTHSA HUX TBOPYECKUX CIIOCOOHOCTEN; HaBBIKAMU
pa3paboOTKM  KOMIUJIEKCA ~ MEPOIPHUSITHIA JUTSt
OpraHu3anuu COTPYAHUYECTBA oOyuaromuxcs,




NONJEPKKM UX AaKTUBHOCTHM M HWHUIMATHUBHOCTH,
CaMOCTOSITCIILHOCTH ~ OOYYarOMIMXCs, Pa3BUTUS UX
TBOPUYECKHUX CIOCOOHOCTEH; HaBBIKAMU pealn3alluu
TEXHOJIOTHI COTPYJHUYECTBA oOyJaromuxcs,
MNOAJEPKKM UX AaKTUBHOCTHM M HWHUIUATHUBHOCTH,
CaMOCTOSITCIILHOCTH ~ OOYYarOMIMXCs, Pa3BUTUS HX
TBOPUYECKUX CIIOCOOHOCTEH.

4. MecTo NPaKTHKHU B CTPYKTYpe 00pa3oBaTeIbHON MPOrpaMmbl

4.1 TpeOGoBaHusi K MpeABAPUTEIbHOMN MOATOTOBKE 00y4aIomIerocs

JUig yCHemHoro NpoxoXk/aAeHus: yueOHON MPaKTUKU 00ydaroluecss UCIOJb3YIOT 3HaHUS,
YMEHUS U BHUbI JIEATEIbHOCTH, C(HOPMUPOBAHHbIE B XOJ€ M3Yy4yeHUs AucuuIuiuH: «Vctopus
Poccun (¢ gpeBHeiimux BpemeH a0 konma XVII B.)», «MHbopManuoHHBIE CHCTEMBI H
TEXHOJIOTUM B MpO(ecCHOHATBHOU JAeATeNbHOCTUY, «Apxeonorus», «EcrecTBeHHOHay4YHas
KapTUHa MUpPA, [POXOXKIEHUS TMpPaKTUK «Apxeosnoruueckas mpaktukay, KynabTypHo-
IPOCBETUTEINIbCKAs (My3€eiiHast) IPaKTHKaY.

4.2 INCUMIUIMHBI M NPAKTHKH, 1/l KOTOPbIX He00X0AUMO NMPOXOKIeHHE JAHHOIO

THIIA IPAKTUKHU

[IpoxoxxaeHre MpakTUKM HEOOXOAMMO sl TMOCJIEAYIOUIEr0 H3Y4EHHUs AMCLUIUINH:
«Hoselimas wucropus crpaHn EBponsl u  Awmepuku», «BcrnomorarenbHble HCTOPUYECKHE
TUCUMIUIMHBDY, «McTtopudeckas xpoHonorus», «lIpodeccuonanbHas »stuka», «Mcropus
Tarapcrana», «Mcropus © KyJbTypa TaTapCcKOro HapoAa», MPOXOXKIACHUS IPAKTHK
«Ilemarornueckass mpakTukay, «lIpepnuiuiomHas mpakTHKa», IOCICAYIOIIET0 HAMUCAHUS
BBIIYCKHOM KBaJIM(UKAMOHHON pabOThl M TMOATOTOBKM K TOCYIapCTBEHHOW HTOrOBOM
aTTeCTaluu.

5. O0beM NMPAaKTHUKH B 32a4eTHBIX eIMHHUIAX U €€ MPOA0AKUTEIbHOCTh B HedesIsIX
Ju00 B aKaJeMHYeCKHUX WJIH ACTPOHOMUYECKUX Yacax

O6mas TpyA0EMKOCTh MPAKTUKH coCTaBisgeT 3 3auéTHble equHuilsl, 108 yacos, 2 Henenu,
4 cemectp, 0,22 yaca KOHTaKTHOW PaOOTHI.

dopma MPOMEKYTOUHON aTTeCTALMHU IO MPAKTUKE — 3a4eT C OLEHKOM.

6. Conep:kaHue NPaKTHUKHU

Pa3nenbl Kon Bunbl nesaTenbHOCTH Ha TPaKTHUKE, BKIIIOYAs Tpynoem
(aTarmsr) dopmupye CaMOCTOSITENIbHYIO paboTy 00yJaronmxcs KOCTb B
MIPAKTUKU MOM yacax
KOMIIETEH
02078
OK -6 O3HakOoMJIEHME C LEISIMM M 3aJadyaMHu NPaKTHUKH, 8
Broansrit ydacTe B paboTe yCTaHOBOYHON KOH(EpeHIHH.
3HaKOMCTBO c 6azamu IIPAKTHKH, C
aIMMHHCTpAllMEd,  BHYTPEHHUM  PaclOpsIKOM
YUPEXKIEHUS.




OK-3 [TonoOpaTh METOINYECKUNA Marepual IUIA 92
OK-6 [Ee1aroru4ecKou MIPAKTUKH o pazzeny
ITK-7 «PernonansHas uctopus». [lonroroButs pedepar u

IIPE3CHTALMI0 [0 MCTOPUU apXHUBa, MOPsSAKE
KOMIUIEKTOBaHHUA  (OHIOB, HX  COCTaBe U
XapaKTEPUCTUKE, YCIOBUAX XPAHECHHs TOKYMEHTOB
OcHoBHOMI B apXUB, pabOTe ¢ HAYYHO-CIIPABOYHBIM alIapaTom
apXxuBa, COJIepP’)KaHNEM OCHOBHBIX (DOHJIOB apXHBa U
NOpSAKOM  paboTel B HEM  HCCIeNoBaTelsl.
[TomoOpaTe AMATHOCTHYECKUI MHCTPYMEHTApUl 1O
TeME  KypcoBOW  pabOTBl M  IpPOBEIACHME

JUATHOCTUYECKOTO MCCIIC/IOBAH S u
HHTEPIPETUPOBATH MOJTYYCHHbIEC PE3YIbTATHI.
OK-3 [loAroToBUTH apXUBHBIN TOKYMEHT K IyOIMKAIUH. 8
3avaoqﬂTeHBH OK-6 IToaroroBka OoT4eTa IO UTOraM IPAKTUKH. YUacTHE
b [K-7 B UTOTOBOI KOH(EPEHIIHH.
UTOI'O 108

Pyrxosooumenv npaxmuxu om npogunvrou opeanuzayuu:

— HeceT OTBETCTBEHHOCTH 3a MPOBEJICHUE IPAKTUKU B IPOPHUILHON OpraHU3aliHy;

— coOJII0JIaeT COTrIacoBaHHbIE C YHHMBEPCUTETOM KaJeHJapHble TpapUKu MPOXOKACHUSL
IIPAKTUKH;

— COTJIaCOBBIBAET MHIUBUAYaJIbHbBIE 3a/laHUs, COIEPKAHUE U TUTAHUPYEMBbIE PE3yJIbTaThl
IIPAKTUKH;

— MpEeAoCTaBisieT O0y4arouMMcs BO3MOXKHOCTb — IOJIB30BAThCA  JIAOOpaTOpHSIMH,
KaOMHEeTaMH, MacTepCKUMH, TEXHHYECKOW U JIpyrod JOKyMEHTalMeW, MUMerollelcs y4yeOHOH,
HaY4YHOH, TEXHUYECKOI U Apyroi mpodeccnoHanbHO-OPUEHTUPOBAHHOM JTUTEPATypOii;

— MpeAocTaBisieT OoO0ydaromMMCS IpaBO  O3HAKOMJIEHHMST C  JOKYMEHTaMH, HeE
COCTaBJISIOLIMMU CITY’)KEOHOM U KOMMEPUYECKOU TallHBlI;

— MPOBOJUT MHCTPYKTAX OOYYAIOIIUXCSA MO O3HAKOMIIEHHIO C TPeOOBAHUSMHU OXpaHbI
TPpyZAa, TEXHUKU O€30MacHOCTH, MOXKAPHOH OE30MacHOCTH, a TaKXKe MpaBUJIaMU BHYTPEHHEro
TPYZOBOI'O PACIIOPSIIIKA;

— HECeT TOJHYI OTBETCTBEHHOCTh 3a HECYACTHbIE CIIydal C OO0Yy4arolUMHCH,
IPOXOJAIIMMHU ITPAKTUKY B OPraHU3aLlNN;

— o0ecreynBaeT U KOHTPOJIUPYET COONI0/IeHNE OOy4YarolUMUCS MPAaBUJI BHYTPEHHEIO
TPYZOBOI'O pacropsi/ika, yCTAHOBJICHHBIX B IaHHOW OpraHU3aluy;

— JaeT OT3bIB OOyyalomMMCS MO0 WTOraM IpaKTHKH, COAEp)Kallhe JTaHHbIE O
BBIMIOJTHEHUH OOYYaIOIUMUCS TPOTpaMMbl TPAKTUKA M WHAMBUAYAJIbHBIX 33JaHUN, 00
OTHOIIEHHH 00yYarOIKXCs K BBIMOJIHEHUIO TOJKHOCTHBIX 0053aHHOCTEH.

Pykoeooumenv npakmuxu om opeanuzayuu:

— cocraBisgeT pabounii rpaduk (1J1aH) NPOBEACHUS IPAKTUKH;

— pas3pabarhiBaeT HMHIUBUAyaJIbHBbIC 33JaHUS IS OOYYAIOLIUXCS, BBINOJHSIEMbIE B
NEpPUOJ MPAKTUKH;

— YYacTBYET B pAaCIpeeTICHUH OOydYaroIMXCcs M0 padodynMM MeCTaM M BHAaM padoT B
OpraHu3aluy;

— OCYILECTBIIIET KOHTPOJb 3a COONIOJIGHHEM CpPOKOB NPOBEACHHUS TPAKTHKH U
COOTBETCTBHUEM €€ coziepkaHus TpeboBanusaM, yctanoBieHHsIM OITOIT BO;



— OKa3blBa€T METOJUYECKYI0 [OMOIIb OOYyYaloIUMCS TpU BBIIOJHEHHUH WMHU
WHAMBUAYAIIbHBIX 33J]aHHi, a Takke Mpu cOope MaTepuaioB K BHITYCKHON KBaTH(PUKAIMOHHOMN
paboTe B X0/1€ NMPEIAUIUIOMHON MTPAKTUKH;

— OLICHUBAET PE3yJIbTaThl IPOXOKICHHS MPAKTUKHU 00Yy4aIOIIUMUCS.

7. @opMBbI OTYETHOCTH 10 NPAKTHKE

OcHOBHOH HTOr Y4eOHOM MpPAKTHKM — 3TO BBIOJHEHHME KaJleHAApHOTO rpaduka ee
IPOXOXKICHUS M cocTaBlieHHe oTdera. [lo pe3ynpraraM paccMOTpEHHsI OTYETHBIX MaTepHAIIOB U
Ha OCHOBaHUM HaOJII0eHU 32 pab0TOM 00yUYarOIIMXCs 110 BBIIIOJHEHUIO KaJIeHJapHOro rpaduka
NPOXOXKJICHHUS TMPAKTUKU PYKOBOJIUTENH OT KadeApbl M OPraHM3alUU JAl0T XapaKTEPUCTUKY
pabote o0y4aromuxcs 1 NpUOOPETEHHBIM UMHU IPAKTUYECKUM 3HAHUSIM, YMEHHSIM U HaBBIKAM.

[To 3aBepuieHHH MPAKTUKH OOYYAIOMIMECS MPEACTABIAIOT Ha Kadenpy (pyKOBOIUTEIIO
HPAaKTUKU OT YHUBEPCUTETA):

1. /lHeBHUK MPAKTHUKM - C MOMEHTA MPUOBITHS U JI0 KOHIA PEOBIBAaHMUS HA MPAKTHKE
oOyuaromuiicss 00s3aH BeCcTH «/IHEBHHK TIPOXOXKICHUS TPAKTHKH», KOTOPBI SBISIETCS
COCTaBHOM YacCThIO OTYETA O IPAKTUKE U UCIOJIb3YEeTCs IIPU €ro HaUCaHUU. 3alUCH B IHEBHUKE
JIOJKHBI OBITH €KETHEBHBIMHU.

B nHeBHuke (QuKCHpYIOTCS cilenylrolue TaHHbIC: BHUIbl paboT, MX 00bEM, KpaTKoe
coJiepKaHue.

B nHeBHUKE HEOOXOOMMO TaKK€ OTPA3UTh BCTPETUBIIMECS B paboTe 3aTpyIHEHMS, UX
XapakTep, Kakhue Mephl ObUIM TPHUHATH i WX YCTPAaHEHUS, OTMETUTh HEIOCTATKU B
TEOPETUYECKOM MOATOTOBKE.

JIHEBHUKH TIEPUOJMYECKU IPOBEPSIFOTCS PYKOBOIHMTEIEM TNPAKTUKH, B HEM JETArOTCS
OTMETKHU T10 €T0 BEJICHNIO, KAUeCTBY BBINOIHAEMONW 00yUyaromuMcst paboThl.

B KoHIIe MPaKTHKH JTHEBHUK JJOJKEH OBITH MOMMUCAH 00yYArOIIUMCS, 3aBePEH IOAMUCHIO
PYKOBOJUTENS OpraHU3allM U MevyaThbio.

[To 3aBepiieHMM TPAKTUKA OOydalOMMecs B HENCNbHBI CPOK MPEACTABISIOT Ha
BBINTYCKAIOIYIO Kadenpy (PyKOBOAUTEINO NPAKTUKUA OT YHUBEPCUTETA):

. JTHEBHUK;

. OT3bIB PYKOBOJMTENS MPAKTUKUM OT OpraHM3aludu O paboTe oOydaromierocs B
NIEPUOJT TPAKTHKH C OLIEHKOW YPOBHS U OTEPATUBHOCTHU BBHIMIOJHEHUS UM 3aJ[aHUH 110 MPAKTHKE,
OTHOILIEHHS K BBITIOJIHEHHUIO IPOTPAMMBI TPAKTUKH;

. OTYET TI0 TMPAKTHKE, BKJIIOYAIONIMA TEKCTOBBIC, TaOJIMYHBIE W Tpaduueckue
MaTepHalbl, OTPAXKAIOIINE PELIeHNe MPeyCMOTPEHHBIX IPOrpaMMOii pakTUKy 3a1ad. OTyer o
NPAaKTUKE COCTaBISETCS HWHIMBUIYATbHO KAKABIM OOyYArOMIMMCS W JOJDKEH OTpakaTh €ro
NeSITeIbHOCTD B MIEPUOJ MPAKTHKH. B oTueTe 00001atoTCs pe3ynbTaThl MPOeNaHHON padoThl U
JIeNTAIOTCSI BRIBOJIBI U TIPE/ITIOKESHHS IO COBEPIIEHCTBOBAHUIO TIPAKTHKH.

B 1HeBHUKE pYKOBOAMTENb MPAKTUKA JaeT OT3BIB O MPOXOXKICHUUM NPAKTUKU
(BBIMIOJIHEHUU TPOrpaMMbl MPAKTUKHU, OTHOIIEHWHM K TOPY4YEHHOH pabore, COOpaHHBIX
MaTepHajax) 1 BBICTABJISIET OLIEHKY 3a MPAKTUKY.

2. MuauBuaya bHOE 3a/1aHUeE.

WuauBuyanbHOe 3aJjaHUE OIPEeIsieTCs] pYKOBOUTENEM MPAKTHKH OT YHUBEPCUTETA U
MOXET JIOTIONHSITHCS PYKOBOJIUTENIEM TMPAKTHKH OT MPO(QWIBHOW OpraHu3anuu. Beimaercs
UH/IMBUYaJIbHOE 3aJjaHhe OO0y4aroIlMMCsl Ha YCTaHOBOYHOH KOH(EPEeHIMH M IMOJIMUCHIBACTCS
PYKOBOJIUTENEM MPAKTHUKH OT YHUBEPCUTETA, PYKOBOJAUTEIEM OT NMPO(UIBHON OpraHu3aluu, U
oOyJaromumcs.

Metoauka BBITOJHEHUS HWHIUBUAYAIbHBIX 33JaHUN ONpEAENseTcs PYKOBOAUTEIIEM
OpakTUKUA. [l  yYCHEImIHOro BBIMOJHEHHWS WHIAMBHIYalbHOTO 33JaHUS TIO0 MPAKTUKE
oOyuaromuecss  JOJDKHBI ~ HMCIIOJIb30BaTh ~ BCE  BO3MOJKHOCTH  OCYILECTBJIEHUS — cOopa,
cucreMaTu3anuy, oOpaboTKM W aHaiu3a HH(OpMAIUMHM, CTATUCTUYECKHX JAHHBIX M T.IL
MaTepHaJIoB.
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3agaHue JOJDKHO OBITh COCTABJIEHO TaK, YTOOBI BHIMOJIHEHUE €r0 PacIIUpPSIIO KPyro3op
oOyyarorerocsi, TpeOOBajg0 OT HEro NMPUMEHEHUs] Ha MPAKTUKE MOJYYEHHBIX B YHHBEPCHTETE
TEOPETUYECKUX 3HAHMM B pElICHUM peajbHbIX 3ajaad. JKenaTenbHO, 4TOOBI OHO COJEPIKAIIO
AJIEMEHTBI UCCIIEI0BAHUS.

Pesynprarel  paboThl, BBINOJIHEHHOM B  Ipolecce NPOXOXKICHHS  MPAKTHUKH,
NpEaACTaBJIAKOTCA B BHAC OTYCTA. Co;[epxcaHI/Ie OTUCTa OINpPCACIACTCI HWHAWBUAYAIbHBIM
3aJJaHUEM Ha IPAKTHUKY.

3. OT3bIB PYKOBOAMTEJs MNPAKTUKM OT NPOQWILHOW opraHu3auuu o padore
oOyyarolerocsi B Nepuoj MPAaKTUKU C OLIEHKOM YpOBHS U ONEPATHMBHOCTHU BBIIIOJHEHHS UM
33JIaHUM 10 IIPAaKTUKE, OTHOIICHWS K BBIIOJHEHHUIO IIPOIPAMMBI IIPAKTHUKH B KOTOPOH
yKa3blBAlOTCSA BHUJbI, O0BEM M KaueCTBO BBIIOJHEHHUS pabOT oOy4arolUMCs, OTHOILIEHHE
o0yyaromierocst K paboTe, TUCUUIUIMHUPOBAHHOCTD, TEOPETHUECKas MOATOTOBKA U MOJIY4YEHHbIE
IPaKTUYeCKHe yMEHHUs M HaBbIKUM. OT3bIB JOJDKEH OBITh 3aBEPEH HOJMHMCHIO PYKOBOJIUTENS
NPaKTUKHA OT IPOPHILHON OPraHU3aIMH U TIeYaThIO.

4. Ortdyer oOyvamouierocsi Mo NPaKTHKe — OTPaKaeT pelIeHUE IPEeTyCMOTPEHHBIX
porpamMmoi mpakTUku 3a1a4d. OT4ET COCTaBISAETCS WHIUBUIYAIBHO KaKIIBIM OOYYaIOIIMMCS U
JIOJDKEH OTpaXkaTh €ro JesTeIbHOCTh B MEPHOJ NMPaKTHUKU. B oTdyere 0000IatOTCS pe3ysibTaThl
HpOI{GHaHHOﬁ pa6OTI>I, ACIAI0TCA BbIBOABI U MPCJIOKCHHA 110 COBCPUICHCTBOBAHUIO IMPAKTHKH.
[TucbMeHHBINH OTYET IO NPAKTUKE COACPIKUT:

- MCECTO U BPEM: MPOXOKIACHUSA IPAKTUKHA

- OIMCAHKE BHINOJIHEHHON pabOThI IO OTAEIBHBIM pa3/iesiaM ¢ ykazaHHueM o0beMa paboThl;
- aHaju3 HauOoJiee CI0KHBIX U HHTCPECHBIX JCJI, U3YYCHHBIX O6y‘-IaIOHII/IMC$I Ha IIPAaKTUKE,
- 3HaHUS U HaBBIKH, IPUOOPETEHHbIE 00YYaIOLIMMCS Ha PAKTHKE;

- YKa3aHud Ha 3aTPyAHCHUS, KOTOPBIC BCTPETUIINCH ITPH IMTPOXOKIACHUN ITPAKTUKH.

K 3ammre pomyckairoTcsi oOydaroluecs, BBIOJHHUBIINE IPOrpaMMy HPaKTHKH,
HalmucCaBKUEC OTYET M MOATOTOBMBIIUC IMTPE3CHTALNIO. 3aHII/ITa OTYCTA IO IMPAKTUKE ITPOBOJUTCA
B YCTaHOBJICHHBIE CPOKH HAa UTOTOBOM KOH(EPEHIIHH.

PGSYJIBT&T 3al0UTHI IIPAKTUKH YUUTBIBACTCA HAPABHC C OK3aMCHAITMOHHBIMU OLICHKAaMU 110
TEOPETUYECKUM KypcaM, IIPOCTABIISIETCSA B 3a4ETHYIO0 KHUXKKY U aTTECTAllMOHHYIO BEAOMOCTb, U
YUUTBIBAETCS MPH MOJBEACHUH UTOTOB OOIIEH yCIIeBaeMOCTH 00yYarOIINXCS.

ITpu HeyOBIETBOPUTEIHHOMN OLIEHKE 00YYaroleMycsl Ha3HAa4yaeTcs CPOK Uil IOBTOPHOM
3alIUTHl OTYeTa Mo npakThke. [Ipy HeBbITOMHEHUH OO0YyYaroIMMCs MPOrpaMMbl NPAKTUKUA OH
JIOJI’KEH MPOUTH €€ MOBTOPHO WJIM OTUHUCIIAETCS U3 By3a.

®opma, NPUMEpPHOE COACpPKAHUE M CTPYKTypa IHEBHUKA INPOXOXKIEHUSA IPaKTUKH,
CTPYKTypa MUCbMEHHOIO OTUETA ONPENENSIOTCS BhIITycKarolei kadeapoil.

8. MoHJ OIEHOYHBIX CPEeICTB /JIsi TPOBeICHHS MPOMEXKYTOYHON aTTecTalHH
00y4arommMxcs 1Mo NpakTuke (IPEJICTaBICH B MPHIOKESHUH 1)

9. Ilepeuenb y4eOHONi JHMTepaTypbl U pecypcoB ceTH «MHTepHeT», HEOOXOAUMBIX
JJIs1 MPOBeIeHUsI MPAKTHKH.

a) OCHOGHas Tumepamypa.

1. Packun, 1. . ApxuBoBeneHue : yueOHUK Il akajeMudeckoro OakanaBpuara / []. U.
Packun, A. P. CokonoB. — M. : U3pgatenwctBo FOpaiit, 2019. — 383 c¢. — (Cepus : bakanasp.
Axagemudeckuii kypc). — ISBN 978-5-534-00870-8. — Pexum nocryma: HYPERLINK
https://biblio-online.ru/bcode/432131

0) dononHumenvbHas IUmepamypa:

1. Byposa, E.M. ApxuBoBeneHue (Teopusi U METOAUKA) : yuyeOHHMK aisi By30B / E.M.
byposa, E.B. Anekceesa, JI.II. Adanacresa ; mox pea. E.M. Byposoit. — M. : HUznaTensckuii
nom MDU, 2012. — 483 c. : mi1. — Pexomengosano YMO.

2. JIOKyMEHTOBEIICHHE W apXHBOBEACHUE [DIEKTPOHHBIA pecypc| : CIOBaphb-
CIPAaBOYHUK Ul CTYAEHTOB, oOyuaromuxcs no cnenuaibHoctu 032001 JlokymeHTOBeneHuE U
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JTIOKyMeHTaImonHoe oodecrieueHue ynpasienus / O.I'. Ycanosa [u 1p.]. — DJAEKTPOH. TEKCTOBBIC
nannble. — YensaOuHck: YenstOMHCKUI TocyIapCTBEeHHbBIM MHCTUTYT KynbTypsl, 2015. — 116 c.
— 978-5-94839-493-0. — Pexum goctyma: http://www.iprbookshop.ru/56404.html (/lara
obparmienusi: 25.08.2018).

3. Hoponwmna, JI. A. Opranuszanus ¥ TEXHOJOTHUS TOKYMEHTAIIMOHHOTO OOecreyYeHUs
yIpaBlIeHUS : yYeOHUK U MPAKTUKYM JIJIs akajeMudeckoro Oakamaspuata / JI. A. Jloponuna, B.
C. HputukoBa. — M. : MzmarenbctBo IOpaiit, 2019. — 233 c¢. — (Cepus : bakamasp.
Axanemuuecknit  kypc). — ISBN  978-5-534-04568-0. — Pexum jgocryma
HYPERLINK https://biblio-online.ru/bcode/433078

4. JlymnukoBa, A.B. Meroanka TOKYMEHTOBEIUYECKUX HCCIIEIOBAHUM [DIEKTPOHHBIN
pecypc] : ydeOHOoe mocoOue I CTYIEHTOB, oOydwaromuxcs 1o crneruanbHoctr 032001
HoxymentoBeaenue u JJOY wu wnampamieHussiMm noarotoBku 032000 [JoxymeHTOBeneHUE WU
apxuBoBegenue, 034700 J[loxymeHntoBeaenue u apxuBoBeneHue / A.B. JlymuukoBa. —
DJEeKTPOH. TEKCTOBBIE NaHHblE. — YensOuHck: YensOMHCKMIA TOCYIapCTBEHHBIH WHCTHUTYT
KyneTypbl, 2013. — 71 c.— Pexum nocryma: http://www.iprbookshop.ru/56442.html(/lara
oOpaienus: 25.08.2018).

5. PogmonoBa JI.JI. BcromorarenbHble HWCTOpPUYECKHE JUCHMIUIMHBL Yacth 2.
ApxuBoBenieHHE [ DIeKTpOHHBIN pecypc]| : yuebnoe mocodue / JI.J1. Pomnonosa, N.1O. YckoB. —
DOneKTpoH. TeKCcToBble naHHble. — KemepoBo: KeMmepoBckuili rocynapcTBEeHHBI HWHCTUTYT
KynbTypbl,  2006. — 100 C. —  2227-8397. —  Pexum  pocryna:
http://www.iprbookshop.ru/21956.html (Jlata oopamenus: 25.08.2018).

6. TempuapoB A.Jl. ApxuBoBeneHue : ydeOHOe mocobOue it OakamaBpoB / A.Jl.
TenpuapoB. — M. : Jlamkos u K, 2017. — 184 c.

8) pecypcwl cemu « lnmepremy:

1. DOnekrponno-ombmmoreuynas cucrema (OBbC) IPR BOOKS. — Pexum pocryna:
http://www.iprbookshop.ru/ . — (lata obparmenwus: 25.08.2018)

2. ®epepanpHoe apxuBHOe areHTCTBO (PocapxuB). — Pexxum mocryma: http:
http://www.rusarchives.ru/.— ([lara obpamienus: 25.08.2018)
Bcepoccuiickuii HayqyHO-HCCIIE0OBATEIbCKANA UHCTUTYT JOKYMEHTOBEACHUS U apXHUBHOTO JEia
(BHUUJAL). — Pesxum noctyma: http://www.vniidad.ru/. — ([lata obparenus: 25.08.2018)

1. Poccuiickuil rocynapcTBeHHbI T'yMaHUTApHBIH yHMBEpCUTET. — PexxuMm pocryna:
https://www.rsuh.ru/.— (/lata obparmenus: 25.08.2018)

2. Poccuiickoe 0O0IECTBO HCTOPUKOB — apXHBHCTOB. — PeXHM JIOCTYyIA:
http://www.roiarch.com/.— (Jlata oopamenus: 25.08.2018)

10. Iepeyenb MHGPOPMANMOHHBIX TEXHOJOIMH, HCNOJb3yeMbIX NPH NPOBeJeHUH
NPAKTUKH, BKJII0Yasi NlepedeHb NPOrPaMMHOI0 odecreyeHus

IIpu mnpoBeneHMM Y4eOHOW MPAKTHKH HCIOJB3YeTCA CIEAylollee IMPOrpaMMHOE
obecrnieueHre U NTHPOPMAIIMOHHBIE CTIPABOYHBIE CHCTEMBI:

1. Microsoft Office Professional Plus 2007: Jlunen3uonHslid qokymeHT ot 26.12.2010
Ned7872245

2. Winrar 3.x: Akt npuema-niepenauu ot 19.01.2011 Ne Tr002710

3. Windows Professional 7 Russian Upgrade OLP: Akt npuema-niepenauun ot 19.01.2011
Ne Tr002710

WHudopmanroHHbIe CIIPABOYHBIE CUCTEMBI:

1. Uudpopmanmonnass  mpaBoBas  cuctema  lapant. -  Pexum  moctyma:
http://www.garant.ru/doc/

2. HanmonanpHast ssekTponHas OumOimoreka (HOB). - Pexxum mocryma: https://xn--
90ax2c.xn--plai/
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3. Hayunas snextponnas OumOmmoreka eLIBRARY.RU. - Pexum nocryma:
https://elibrary.ru/defaultx.asp

4. Dnextponnbiii karamor HITIY. - Pexum pocryma: http:/bibl.tatngpi.ru:81/cqi-
bin/zgate.exe?init+test.xml,simple.xsl+rus

5. Dnekrponno-oubanoreunas cuctema (DBC) IPRbooks. - Pexum gocryma:
http://www.iprbookshop.ru/

11. Onucanue mMaTepuaJibLHO-TeXHHYECKOH 0a3bl, HEOOXOAUMOH IS TNPOBeICHUS
NPaKTHKH.

[IpakTrka opraHu3yeTcsi B 3aKpEIJICHHBIX 3a MeIaroruuyeCKUM YHUBEPCUTETOM apXUBax
u 00pa3oBaTeNbHBIX OpPraHU3aIMsIX HAa OCHOBE JIOTOBOPOB O IMPOBEACHUU MPAKTHUKU MEXKIY
OI'bOY BO HI'TIY u 3TuMu yupexaeHUSIMU U OpraHU3aLUsIMU.

MecTo mpoxXOoKIeHUSI MPAKTHUKU JOJHKHO COOTBETCTBOBATh JACHCTBYIOIIMM CaHUTApHO-
AMUJEMHUOJIOTHYECKUM TpeOOBaHUSIM, TPOTHUBOMOXKAPHBIM TIPAaBHJIaM W HOPMaM OXPaHbI
3JI0POBBSI 00YUAOIUXCSL.

MecTto TpakTUKM OCHAIIEHO TEXHUYECKUMH M TIPOTrPaMMHBIMH  CPEIICTBaMH,
HEOOXOMUMBIMU JJI BBIMOJMHEHHUS] 1elNed W 3adad MPAKTUKU: TOPTATUBHBIMH W/HUIU
CTAIlMOHAPHBIMU KOMIIBIOTEPAMHU C HEOOXOAMMBIM MPOTPAMMHBIM 00ECIIEYCHHEM U BBIXOJIOM B
cetb «lHTepHET», B TOM YHCIIE MPEIOCTaBISAETCS BO3MOXKHOCTH JOCTyNa K WH(pOpMaIuu,
Pa3MEIIEHHON B OTKPBITHIX U 3aKPBITHIX CIENUATU3UPOBAHHBIX 0a3aX JaHHBIX.

KonkperHoe MarepuanbHO-TEXHHUYECKOE oOOecredYeHre MPaKTUKU U IpaBa JOCTYyIa
oOyuaromerocsi kK MHQOPMAIIMOHHBIM PECypcaM OIPEEIISIOTCS PYKOBOIUTEIEM KOHKPETHOTO
oOyuJaromierocs, HICXos U3 3aJ1aHUs Ha IPAKTHKY.

[Ipu mpoxokaeHMM TPAKTUKA B NPOGUIBLHON  OpraHu3alud  O00y4aroIUMCS
MPEIOCTABIISCTCS BO3MOXHOCTh TOJB30BaThCsl KaOWHETaMH, OMOIMOTEKOM, MeaarorunyecKoi,
TICUXOJIOTHYECKON U JIPYTro¥ JTOKYMEHTAIUe B TOJIpa3/IeTICHUX OpPTaHU3aIlii, HEOOXOIMMBIMU
JUISL  YCTICITHOTO OCBOCHHSI OOY4YalOIIMMHUCS TMPOTpaMMbl TPAKTHUKHA U BBITOJTHEHHUS HMH
WHIMBUTYQJTbHBIX 33JIJaHUH.

Kaxnpiii oOyuaromuiicss obecreueH IOCTYIOM K 3JIEKTPOHHO-OMOIMOTEYHOUW CUCTEMe
(27eKTpOHHON OMOIMOTEKE) YHUBEPCUTETA, KOTOpPAs COJEPKHUT pA3IUYHbIC HU3AAHHUS 10
OCHOBHBIM  HM3y4aeMbIM  JUCIUIUIMHAM W  CcOPMHpOBaHA 1O  COTJIACOBAaHHIO  C
mpaBooONmagaTensiMu  y4eOHONH ©  y4eOHO-METOJMWYECKOW  JUTepaTyphl.  DJIEKTPOHHO-
O6ubamoTeyHol crucrema (3J1eKTpOoHHAas OMOJINOTEKa) YHUBEPCUTETA 00EeCTIEeYnBaeT BOZMOKHOCTh
WHAUBUAYAILHOTO JIOCTYMa Ka)XJOTO O0ydaromierocss u3 Jiro0oil TOYKH, B KOTOPOW HMeeTCs
noctyn k cetu «HTepHEeT.
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